Council Chambers, 18415 101st Ave NE, Bothell, WA
City Council Regular Meeting Agenda
Tuesday, January 15, 2019
6:00 PM
Members of the City Council: Mayor Andy Rheaume, Deputy Mayor Davina Duerr,
Councilmember Tom Agnew, Councilmember Rosemary McAuliffe, Councilmember James
McNeal, Councilmember Liam Olsen, Councilmember Jeanne Zornes
Members of the Staff: City Manager Jennifer Phillips, Assistant City Manager Torie Brazitis, City
Attorney Paul Byrne, Public Works Director Erin Leonhart, Interim Finance Director Maureen Schols,
Community & Economic Development Director Michael Kattermann, Parks & Recreation Director
Nik Stroup, Human Resources Director Mathew Pruitt, Information Services Director Joe Sherman,
Police Chief Carol Cummings, Fire Chief Bruce Kroon, and City Clerk Laura Hathaway
1.

Call to Order, Roll Call, Pledge of Allegiance

2.

Meeting Agenda Approval

3.

Review Public Engagement Opportunities

4.

City Manager/Council Committee Reports

5.

Staff Briefings
a. Solid Waste/Waste Wise – Sabrina Combs
b. SR 522 Stage 3 Update – Rita Hu

6.
7.
Pgs. 3-12

Pgs. 13-20

Visitor Comment

During this portion of the meeting, the Mayor will invite visitor comment. Each speaker will be granted 3 minutes

Consent
a. AB # 19-006 - Supplemental Agreement with Foster Pepper, PLLC, for Legal Services
Recommended Action: Approve the Supplemental Agreement to allow the City Manager
to further engage the services of Foster Pepper regarding Lot P-South.
b. AB # 19-007 Supplemental Agreement with Ogden Murphy Wallace for Legal Services
related to Parr Creek Enforcement
Recommended Action: Approve the supplemental agreement to allow the City Manager
to further engage the services of Ogden Murphy Wallace regarding Parr Creek litigation.
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Pgs. 21-36

c. AB # 19-008 - Professional Services Agreement with K&L Gates, LLP, for Legal Services
in connection with Downtown Revitalization Project
Recommended Action: Authorize the City Manager to enter into a Professional Services
Agreement with K & L Gates, LLP, in the amount of $225,000 and in substantially the
same form as presented, for legal services related to City’s downtown revitalization
project.

Pgs. 37-60

d. AB # 19-009 - Interagency Agreement for Grant with King County Solid Waste for
2019-2020 Waste Reduction and Recycling Grant
Recommended Action: Authorize the City Manager to enter into a two year grant
agreement with King County for 2019-2020 Waste Reduction and Recycling funding of
up to $73,630.

Pgs. 61-100

Pgs. 101-106

8.
Pgs. 107-138

e. AB # 19-010 - Schedule 74 Underground Conversion Construction Agreement with
Puget Sound Energy for SR 522 Stage 3 Improvements
Recommended Action: Authorize the City Manager to enter into a proposed Schedule
74 Underground Conversion Construction Agreement with Puget Sound Energy, in the
amount of $242,318.40 and in in substantially the same form as presented for SR 522
Stage 3 Improvements.
f.

AB # 19-011 - Construction Contract for 2018 Water Main Replacement Project
Recommended Action: Authorize the City Manager to enter into a construction contract
with Shoreline Construction Inc., in the amount of $1,322,855 for construction of the
2018 Water Main Replacement Project.

New Business
a. AB # 19-012 – Quarterly Update on Progress towards Council’s Goals – 8th Quarter of
2017-2018 Biennium
Recommended Action: This update is provided for Council’s information and feedback;
no action is requested this evening.

9.

Council Conversations

10.

Adjourn

SPECIAL ACCOMODATIONS: The City of Bothell strives to provide accessible meetings for people with
disabilities. If special accommodations are required, please contact the ADA Coordinator at (425) 806-6151 at
least one day prior to the meeting.

Copies of agenda bills and attachments listed in this agenda may be obtained from the City Clerk's Office the
Friday before the meeting. PRELIMINARY AGENDA: The preceding is a preliminary agenda; other items may
be added and action taken on matters which do not appear above.
Bothell City Council meetings are aired live on Bothell Community Television (BCTV) Channel 21/26
(Comcast/Verizon) (available to Comcast and Verizon Cable customers within Bothell City limits). Meetings
are generally replayed according to the following schedule (subject to change): Wednesday following the
meeting at 10 a.m.; Friday, Saturday and Sunday following the meeting at 10 a.m. and 7 p.m. City Council and
Planning Commission meetings and the BCTV schedule are viewable online at www.bothellwa.gov
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Bothell City Council
AGENDA BILL
Meeting Date: January 15, 2019

Action

No Action

AB #: 19-006

Subject: Supplemental Agreement with Foster Pepper, PLLC for Legal Services
Budget Impact/Source of Funds:
Staff Presenter/Department:

Legal, Other Professional Services

Paul Byrne, City Attorney / Legal

Background:
The City engaged the services of Foster Pepper, PLLC to defend against an environmental lawsuit
involving 18317 Bothell Investment Partners and Northshore School District No. 417 regarding
the City-owned property commonly known as Lot P-South. The City has reached the maximum
amount of the original contract ($29,900) and, consistent with section 6.2 of the City’s
procurement policies, now seeks Council approval to increase the amount of allowable services.
Previous City Actions:
•
•
•

18317 Bothell Investment Partners, LLC filed a complaint against Northshore School District
No. 417. on April 18, 2018.
Northshore School District answers Plaintiff’s complaint and includes the City as a Third-Party
Defendant on May 8, 2018.
City Engages the services of Foster Pepper, PLLC on May 18, 2018

Discussion:
The City engaged the services of Foster Pepper prior to Council revising the City’s procurement
policies, which previously limited engagement of legal services to less than $30,000 at the
discretion of the City Manager. Even though the policy revision allows for engagement of new
legal services less than $100,000 without prior Council approval, this action is a supplement to an
existing contract. Section 6.2 of the procurement policy states that the City Manager can approve
an amendment to a professional services agreement if it provides for a cost increase that doesn’t
exceed 10% of the original contract, or $50K (whichever is greater). The proposed supplement
is for $70,000, which requires Council review.
Foster Pepper is focusing its efforts of resolving the underlying issues, hopefully eliminating the
need for this cause of action to proceed further, instead of simply defending the lawsuit. Further
details regarding this litigation can be discussed in executive session, if requested.
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Agenda Bill # 19-006
Page 2

Category: Consent
Attachments:
1. Revised Letter of Engagement
Recommended Action:
Approve the Supplemental Agreement to allow the City Manager to further engage the services
of Foster Pepper regarding Lot P-South.

City Manager Approval:

Date: 01/04/2019
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Att-1

Direct Phone

(206) 447-6267

Direct Facsimile

(206) 749-2090

E-Mail Ken.Lederman@foster.com

November 2, 2018
SENT VIA EMAIL
Ms. Jennifer Phillips
Bothell City Manager
18415 101st Ave NE
Bothell, WA 98011
(425) 806-6222
jennifer.phillips@bothellwa.gov
Re:

Engagement for Legal Services (Updated) - Bothell Partners / NSSD Litigation
King County Superior Court Cause No. 18-2-09464-0SEA

Dear Ms. Phillips:
Foster Pepper PLLC is very pleased for the opportunity to serve as counsel for the City of
Bothell with regard to the above-captioned litigation involving 18317 Bothell Investment
Partners LLC (Plaintiff) and North Shore School District No. 17 (NSSD). Based on the
pleadings, the litigation involves environmental and contractual issues associated with
contamination and remedial activities performed on property currently owned by the City of
Bothell, which is adjacent to property owned by Plaintiff that may also be contaminated.
Our services will include strategic guidance and litigation defense services related to the
above-captioned litigation. I will be the lead attorney for your matter. My hourly rate for this
matter will be $440/hour. My colleague, Alexandra Kleeman, will assist me and be the day-to-day
“point” person – her rate is $340/hour. Where appropriate, we will utilize the services of
associates, paralegals and legal assistants in our office who will work at a lower rate and who can
help efficiently handle the work and meet applicable deadlines. We are dedicated to efficient and
effective legal representation, with no double-billing or unnecessary effort.
As discussed, our work will be subject to an initial fee cap of $99,900. If we approach this
cap during our representation, we will coordinate with you on a scope of work and budget for
continuing legal representation.
In terms of potential conflicts, we have determined that there are no current conflicts with
Third Party Plaintiff which would interfere or preclude our ability to represent you in this matter.
Additionally, Foster Pepper already has existing waivers on file regarding our work by separate
attorneys related to land use applications and other matters involving the City of Bothell.

TEL: 206.447.4400 FAX: 206.447.9700 1111 THIRD AVENUE, SUITE 3000
53197393.1

SEATTLE, WASHINGTON 98101-3299 WWW.FOSTER.COM
SEATTLE WASHINGTON SPOKANE WASHINGTON
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City of Bothell
January 4, 2019
Page 2
Separately, a colleague at Foster Pepper has worked for the underlying members of the
Plaintiff in the performance of general transactional counseling and corporate maintenance work.
We have not done any environmental work for them, and we have not been engaged with them on
the specific environmental issues presented in this case with regard to Parcel O or the neighboring
parcel. Scott Osborne, the attorney with the relationship with the Plaintiff, would not be involved
in this case in any way, and would be screened from involvement with any of our work on your
behalf. We have already reached out to the members of the Plaintiff, and they have confirmed that
they have no objection to our representation of the City of Bothell in this matter, and they are
willing to provide a written waiver of the potential conflict.
Any time a lawyer represents a client in a matter where there could be an adversity to
another client, that representation poses a potential conflict of interest for which both clients’
consent must be requested and obtained. Because there is no contractual relationship or privity
between the Plaintiff and the City of Bothell, because the environmental cleanup claims (to the
extent Bothell has any cleanup liability) would be allocated among all parties regardless of claims
made, and because the City of Bothell does not (to our knowledge) have any unrecovered remedial
action costs that it would expect to recover from Plaintiff, we are confident that the conflict can be
waived without any impact to the City’s rights or interests. By signing this engagement letter, you
are acknowledging our separate representation of Plaintiff and agreeing to have Foster Pepper
provide litigation services as your counsel on this specific matter.
Information on our firm’s billing procedures is included in the enclosed Terms for
Engagement of Services. We will work with you to ensure an efficient and consistent billing
process. We would appreciate receiving payment for legal invoices within at least sixty (60) days
of receipt. If you have any questions about our invoices or specific charges, please do not hesitate
to let us know.
If you have any questions about these provisions, please do not hesitate to call. Otherwise,
please sign this letter to confirm your agreement with these terms and conditions, and please return
a signed copy to me.
Again, we appreciate the opportunity to represent you in this matter.
Sincerely,

Ken Lederman

Enclosure
Acknowledgement
_________________________________
Jennifer Phillips, Bothell City Attorney
53197393.1
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Terms for Engagement of Services
Thank you for choosing Foster Pepper PLLC. Our Engagement Letter and these “Terms”
constitute our agreement with you for performing the engagement described in that letter. We
pride ourselves on responsive and vigorous representation and strive to develop excellent
working relationships with our clients. Therefore, we wish to share with you the terms of our
engagement as your lawyers and tell you about our firm. Our web page (www.foster.com)
contains additional information about the firm and its capabilities. If you have questions or
concerns, please contact us immediately.
Scope of Work
Our policy–and the foundation of a sound client-attorney relationship–is to ensure that we
understand your legal needs and that you understand the nature of the services we will provide.
Communication between us is critical. We regularly will keep you informed of our activities on
your behalf and will act in your interest at all times to the best of our abilities, subject to our
knowledge of the facts and the state of the law during the representation.
Generally, one lawyer will be responsible for and will oversee your representation. Other
lawyers and legal assistants may work on your behalf–especially when special skill or expertise
is required or when delegation is more expeditious and cost-effective, or for other appropriate
reasons. Your responsible lawyer will be your point of contact for all aspects of your
representation. If at any time you are unhappy with any person working on your behalf, please
tell your responsible lawyer or the Chair of the firm’s Executive Committee. The situation will
be addressed immediately.
We need your help to represent you to the best of our abilities. We rely on you to be candid with
and responsive to us, as we will be with you. Please inform us immediately of any change of
circumstance affecting the representation or our ability to contact you. We both must respond
promptly and completely to inquiries and requests to enable us to represent you effectively.
While we cannot assure a successful result in any engagement, we pledge to use our best efforts
on your behalf.
You may terminate our representation of you at any time and for any reason. In addition, we
may choose to withdraw from the representation, but only in accordance with the applicable
Rules of Professional Conduct in effect in the jurisdiction where our relationship exists. If we
choose to withdraw as your lawyers, we will notify you in writing. At termination or
withdrawal, you will remain obligated to pay us promptly for all charges for legal services
rendered as well as charges resulting from the termination or withdrawal, including working with
any successor counsel. We will cooperate with successor counsel to assure a smooth transfer of
the representation.
Conflicts of Interest
Because our representation of you is limited in scope and because we have a large number of
clients, we wish to clarify the extent to which our representation of you may affect our ability to

53197393.1
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represent other clients in other matters, including matters in which you may be involved. We
employ internal procedures to ensure that our representation of other clients will not cause a
conflict of interest with you. Your identity as our client is the person or entity named as the
client in our Engagement Letter and does not include any of your affiliates, officers, directors,
principals or other related parties unless so specified. Accordingly, we may represent another
client with interests adverse to any such affiliate without obtaining your consent, and we
respectfully decline to be bound by any contrary policy. If we discover any actual or potential
conflict of interest affecting our representation of you, we will notify you promptly.
Depending upon our relationship, at the conclusion of the engagement described in the
Engagement Letter, you will no longer be considered a current client of the firm. As a former
client, you may expect that we will not represent another person in the same or a substantially
related matter if that client’s interests are adverse to your interests unless you have consented in
writing to the representation after consultation and full disclosure of material facts. You may
also expect that we will preserve appropriately the confidentiality of your information and
secrets. Without your prior written consent, we will not represent a client adverse to you in a
different matter if we have obtained confidences or secrets from you that are material to that
matter.
Records Retention
We maintain policies regarding retention and destruction of records. Records include our files
and related electronic documentation, including e-mails. Records (including materials provided
by you to us and all electronic documentation) relating to this engagement will be destroyed
according to our policies unless you request that they be returned to you. Our own files
pertaining to the matter will be retained in accordance with the policies. Our own files include,
for example, firm administrative records, time and expense reports, personnel and staffing
materials, credit and accounting records, internal lawyers’ work product such as drafts, notes,
internal memoranda, and legal and factual research, including investigative reports, prepared by
or for the internal use of lawyers. We retain client files for ten years after a matter is closed. We
will endeavor to remind you of this policy on completion of the engagement, but we reserve the
right to destroy records in accordance with our policy without further notice to you.
Fees for Services
We generally charge on an hourly basis for time expended on your behalf. This includes, for
example, telephone conversations, face-to-face conferences, strategy development and planning,
document preparation and review, research, drafting, negotiating, court appearances and travel.
Through hourly billing, you pay only for work performed on your behalf. We maintain daily
time records that include a brief description of the work done so that you will understand why
you are being billed. We record our time in units of tenths of an hour.
Upon request, we will work with you to produce an estimate of the anticipated legal fees and
costs for a particular engagement. Any such estimate will be based on our prior experience with
similar engagements as well as information you provide us about your particular needs. Unless
we reach a clear, written understanding that the fee will be a fixed amount, any estimate we

53197393.1
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make may be revised based upon the facts and circumstances we encounter during your
representation.
Our rates (which are subject to change prospectively with notice) should always be discussed in
advance with your responsible attorney. Generally, rates are revised annually and adjustments
will be reflected in our invoices in the month following any adjustment. On occasion, and after
discussion with you, we may perform services on a non-hourly basis. Our agreement with you to
do so will be in writing. We strive to keep fees and charges at a level appropriate to the task.
Expenses
In addition to fees for legal services, you will be charged for expenses advanced on your behalf
and ancillary costs incurred by us during the course of your representation. Such charges may be
revised from time to time without notice and will be reflected in our invoice in the month
following any revision. These charges include such things as photocopying, document binding,
external messenger service, electronic records searches, special mailing or courier services, and
costs associated with managing electronically stored information [e.g., scanning, image
processing, data collection, database services, web hosting, document summaries, etc.]. We may
add an administrative charge to some or all of these costs. The firm’s Automated Legal Support
Services team may perform some of the services associated with managing electronically stored
information. Charges for these services are part of the costs you agree to pay in connection with
our representation of you. You will not be billed for long distance telephone charges, facsimile
transmissions or standard postage charges. Please note that should your work require secretarial
overtime (not caused by a secretary working for another client during the regular work day), you
will be charged for such service.
You may be asked to pay certain non-routine expenses directly to the service provider. These
may include travel expenses, filing fees, and fees and expenses of independent professionals
such as appraisers, accountants, investigators, court reporters, and other consultants and experts.
Often, these expenses must be paid in advance. Normally, we will send the charge directly to
you for payment or obtain in advance funds from you to pay such costs. While we are under no
obligation to do so, we may advance payment of such expenses and subsequently bill you for the
charges.
Billing Policy
Usually, you will be billed monthly. For your convenience, the billing statement will describe
briefly the matter and legal services performed and will set forth the fees and expenses relating to
the legal services provided. The bill typically will contain charges incurred during the prior
month. Charges for some expense items such as copy and delivery charges may not be
processed and billed until some time after the expense has been incurred. Bills are due upon
receipt, and may be paid by check, wire transfer, Visa, MasterCard or American Express. Any
past due amounts will bear interest at twelve percent per year. We strive to provide clear and
prompt billing statements. If you have any questions regarding your invoice, please promptly
call your responsible attorney or our accounting department.

53197393.1
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Advance Fee and Trust Deposits
If required by your Engagement Letter, you must pay in advance an amount equal to our estimate
of the fees and costs for some or all of the work contemplated by the scope of the engagement.
Any amount remaining at the conclusion of the engagement will be returned to you. If, after
commencing work, it appears the advance payment will be insufficient to cover legal fees and
costs, you may be asked to advance additional amounts.
If required by your Engagement Letter, you must pay a retainer to secure our availability for a
given period of time, which is considered earned by us when paid.
Amounts you pay to us in trust, including advance payments for fees and costs, will be deposited
in a trust account that we maintain for the benefit of our clients as required by the Rules of
Professional Conduct. Under these rules, if your deposit is not expected to earn a “positive net
return” given its size, the expected duration of the deposit and prevailing interest rates (less
reasonable bank and administrative charges), we will place the deposit into a pooled account.
The interest earned on this account must be paid to a charitable foundation established by court
rule. If your deposit likely will earn a “positive net return”, you may request that it be placed
into a segregated account and interest earned on that account will be added to your deposit and
will be reported by our bank to the Internal Revenue Service as taxable income to you. If you
wish us to place such funds into a segregated account for your benefit, you must provide us with
your Federal Tax Identification Number.
Attorney-Client Privilege
Our attorneys and staff recognize our duty to maintain confidentiality. The attorney-client
privilege protects communications between us, whether oral or written, as long as neither of us
discloses those communications to anyone else. Privileged communications cannot be used in
court without your consent. Therefore, to preserve the privilege and confidentiality of our
communications, you should not show our written communications or discuss any oral
communications between us with anyone. Furthermore, certain communications and documents
prepared in anticipation of litigation are also privileged even if no attorney is involved. Because
disputes can arise as to whether certain communications are privileged, if you have any questions
regarding what you can do, be sure to seek advice from the lawyer with whom you are working.
We are not acting as your counsel with respect to the provisions of this statement of Terms for
Engagement of Services and to do so would be a conflict of interest. If you wish to seek advice
from independent counsel of your choice about whether you should agree to these terms, please
do so. In addition, if you have any questions or would like additional information, we are happy
to discuss this statement with you further. These terms of engagement will govern our
relationship, however, unless we reach a different agreement in writing.

53197393.1
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We understand that you have selected us not only for our expertise, but also for our reputation as
responsive and creative counsel. Be assured that we will strive to live up to your expectations.
If you have any questions, please do not hesitate to call.
Seattle:

Foster Pepper PLLC

Spokane: Foster Pepper PLLC

1111 Third Avenue, Suite 3400
Seattle, Washington 98101-3299
Phone: (206) 447-4400 or
(800) 995-5902
Facsimile: (206) 447-9700 or 9283

US Bank Bldg.
422 West Riverside Avenue, Suite 1310
Spokane, Washington 99201-0302
Phone: (509) 777-1600
Facsimile: (509) 777-1616

Revised: 01/08/13

53197393.1
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Bothell City Council
AGENDA BILL
Meeting Date: January 15, 2019

Action

No Action

AB #: 19-007

Subject: Supplemental Agreement with Ogden Murphy Wallace for Legal Services related to
Parr Creek Enforcement
Budget Impact/Source of Funds:
Staff Presenter/Department:

Legal, Other Professional Services

Paul Byrne, City Attorney / Legal

Background:
Pursuant to Council authority, the City engaged the legal services of Short, Cressman, and
Burgess to commence a Notice of Violation (NOV) action related to drainage and flooding issues
associated with Parr Creek. On April 1, 2018, Short, Cressman, and Burgess and the law firm of
Ogden Murphy Wallace merged. Pursuant to the City’s purchasing policy, the City engaged the
legal services of Ogden Murphy Wallace to continue the legal representation initiated by Short
Cressman and Burgess. The legal costs necessary to prosecute this action have exceeded the
discretionary authority of the City Manager; thus, pursuant to section 6.2 of the City’s procurement
policy, this action is brought before Council for approval.
Previous City Actions:
•
•

City engaged the services of Short, Cressman, and Burgess
On June 29, 2018 the City engaged the legal series of Ogden Murphy Wallace for continued
prosecution of the Notice of Violation related to Parr Creek.

Discussion:
The legal services provided by Ogden Murphy Wallace related to Parr Creek are matters of
ongoing litigation. Further detail will be provided in an executive session scheduled for February
5, 2019. As of the date of this meeting, the hearing on the issues has occurred, and the City is
awaiting the decision of the Hearing Examiner, which is anticipated on or before January 25, 2019.
Regardless of the outcome, further litigation is expected.
The proposed supplement is intended to cover all remaining costs, including those for several
levels of appeal. Section 6.2 of the procurement policy states that the City Manager can approve
an amendment to a professional services agreement if it provides for a cost increase that doesn’t
exceed 10% of the original contract, or $50K (whichever is greater). The proposed supplement
is for $300,000, which requires Council review.
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Agenda Bill #19-007
Page 2

Category: Consent
Attachments:
1. Revised Letter of Engagement
Recommended Action:
Approve the Supplemental Agreement to allow the City Manager to further engage the services
of Ogden Murphy Wallace regarding Parr Creek litigation.

City Manager Approval:

Date: 01/04/2019
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Att-1

Scott M. Missall
smissall@omwlaw.com

VIA EMAIL – Paul.Byrne@bothellwa.gov
January 7, 2019
Paul R. Byrne
City Attorney
City of Bothell
18415 101st Avenue NE
Bothell, WA 98011
Re:

Combined 2018 Supplemental and 2019 Engagement Letter for Legal Services

Dear Paul:
This new engagement letter comes pursuant to our recent discussions. There are two reasons this
combined 2018 supplemental and new 2019 engagement is needed. First, our work and billings on the Parr
Creek NOV enforcement case in 2018 exceeded our contract maximum by $192, 916 (rounded),1 requiring
Council review of the necessary supplemental budget amount. Second, the City needs to authorize a
budget and contract for the anticipated 2019 appeal/continued litigation of the Hearing Examiner’s pending
decision on the recent NOV trial. We believe an initial 2019 budget of $100,000 for the anticipated appeal is
prudent as outlined on page 2 of this letter. Accordingly, this engagement letter proposes a combined 2018
supplemental budget and 2019 contract amount of $300,000.
Scope of Work
Thank you for continuing to rely on me and our firm to provide legal services to and for the City of
Bothell as outside counsel. I appreciate the confidence you have shown in me and our work in the past, and
will continue working hard to justify that confidence. I understand the primary scope of our work will be to
continue litigating the Parr Creek case as may be needed. To that end, I plan to keep the 3-attorney team of
myself, Nick Thomas and Andrew Fuller intact for 2019. We are of course available and pleased to continue
providing legal services on such new projects and matters as you wish to assign, including periodic calls for
second opinions and advice as you deem necessary.
The City is currently holding our invoices for time and costs for October ($90,594.00) and November
($57,063.32). We are preparing an invoice for December time estimated at $45,259.44. Those amounts

1

include some minor costs and one major cost advance, and a courtesy write-off of $2,500 on the October
time bill.
{SXM1751975.DOC;3/05738.000001/ }
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Paul R. Byrne, City Attorney
City of Bothell
January 7, 2019
Page 2
As supervising attorney, I will be responsible for seeing that the work is carried out in an efficient
and economical manner. I may also be assisted by other attorneys, paralegals, and legal assistants in our
office and will keep you apprised of any major personnel changes.
Terms of Engagement
In representing our clients we think it is critical that we share the same understanding of the
attorney-client relationship. To that end, I have enclosed our Standard Terms of Engagement, which
describe more particularly how we will serve the City. This engagement letter and the Standard Terms of
Engagement set forth our agreement with Bothell. Please review them and let me know if you have any
questions. You may also contact me at any time if you have questions, comments or concerns regarding our
work for you and our professional relationship.
Rates and Fees
The City will be billed for our services on an hourly basis and invoice statements will be sent
monthly via email unless you request otherwise. Ogden Murphy routinely updates its rates in the fall, but I
did not follow that schedule in 2018 due to our recent joinder. Since this engagement covers 2019, I am
taking this opportunity to update rates commencing with January 2019 work, as follows: SMM rate from
$325 to $335 (3%), NGT rate from $250 to $260 (4%), and ASF rate from $260 to 265 (2%). Other legal
personnel if needed will be charged at the firm’s reduced municipal rates.
We will continue to waive the firm’s customary advance fee deposit. If I see any need to revise
this in the future, I will consult with you first.
Parr Creek Litigation Estimate; Contract Maximum
We expect that the Hearing Examiner’s decision in the Parr Creek NOV will likely be appealed to
Superior Court as a LUPA appeal.2 It is less certain, but possible, that new causes of action could be added
at that point because of the greater breadth of the Superior Court’s jurisdiction. If that occurs, what would
nominally start as a LUPA appeal could become a combined appeal and new lawsuit with the usual
discovery and motion practice followed by an entirely new trial. For purposes of the new 2019
engagement, it would be prudent for the City to allocate $100,000 to $150,000 for legal service costs. We
have adopted the more conservative number with the caveat that another supplemental request could be
necessary in approximately May or June once the legal horizon of the appeal is clarified. The proposed
maximum amount payable under this new combined engagement is this $300,000.
I appreciate your expression of confidence in me and Ogden Murphy Wallace, and would like to
assure you that we will continue to do our best to provide you with high quality and timely legal services. If
you have any questions or concerns during the course of our relationship, I encourage you to raise them
with me or our Managing Member. If you are in agreement with the provisions of this engagement letter
and the attached Terms and Conditions, please sign where indicated below and return to me. We look
forward to continuing our work with you and the City of Bothell.

Administrative decisions like the one here are subject to the Land Use Petition Act, RCW Chapter
36.70C, which specifies a closed record, expedited appeal of a city’s administrative decision. After the
Superior Court issues its decision, further appeals are available to the Court of Appeals and Washington
Supreme Court.

2
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Paul R. Byrne, City Attorney
City of Bothell
January 7, 2019
Page 3
Sincerely,
OGDEN MURPHY WALLACE, P.L.L.C.
Scott M. Missall
SMM/lfs
Enclosure
I hereby accept and agree to the foregoing letter and the attached Standard Terms of
Engagement, this ______ day of _____________, 2019.
City of Bothell
By:

__________________________
Jennifer Phillips, City Manager

{SXM1751975.DOC;3/05738.000001/ }
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OGDEN MURPHY WALLACE, P.L.L.C.
STANDARD TERMS OF ENGAGEMENT
General Rates
The usual basis for determining our fees is the time expended by attorneys, paralegals and legal assistants
of the firm. The rates for our services may change from time to time without notice, usually in September.
Our current rate schedule is always available upon request. Whenever it is appropriate, we will use
associate attorneys, law clerks or legal assistants in our office to keep your costs as low as possible.
Other Factors in Rates
Although time expended and costs incurred are usually the sole basis for determining our fees, by mutual
agreement billings to you for legal services may, in some instances, be based on a more comprehensive
evaluation of the reasonable value of the firm's services. The firm is committed to charging reasonable fees
for its services. In certain situations, factors other than the amount of time required will have a significant
bearing on the reasonable value of the services performed. Such factors include: the novelty and
complexity of the questions involved; the skill required to provide proper legal representation; familiarity
with the specific areas of law involved; the preclusion of other engagements caused by your work; the
magnitude of the matter; the results achieved; customary fees for similar legal services; time limitations
imposed by you or by circumstances; and the extent to which office forms and procedures have produced a
high quality product efficiently.
In circumstances where our fees will be based on or include factors other than our normal hourly charges
and costs, we will notify you promptly and prior to proceeding. Any basic document fee that we may
charge in your business matters has been and will be set in light of these various factors.
Billing Fees and Costs
We will bill you on a regular basis, normally each month, for all the time spent on your project and for other
costs incurred relating to our work or on your behalf. The activities for which our time will be billed will
include: conference time, whether in person or on the telephone; document preparation and revision;
negotiations; correspondence; staff or attorney supervision; factual and legal research and analysis; travel
on your behalf; and other matters directly pertinent to and related to your business and/or litigation
matters handled by our firm. Typical of the costs for which you will be billed would be: filing fees; delivery
fees; computer assisted legal research; copying; imaging; long distance telephone charges; charges of
outside experts and consultants; and travel.
Payment; Interest
You agree to make payment within thirty (30) days of receipt of our monthly statement. Outstanding
balances that are not paid when due will accrue interest at the rate of one percent compounded monthly
from the date of invoice until paid.
{SXM1751975.DOC;3/05738.000001/ }
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Advance Fee Deposit
New clients are usually requested to provide an advance fee deposit to the firm. The advance fee deposit is
placed in a trust account as described below, and fees and expenses for legal services are then charged
against the account. Paying an advance fee deposit does not relieve the client's obligation to pay monthly
invoices. If an invoice remains unpaid after ten (10) days, the firm reserves the right to apply the advance
fee deposit to the unpaid balance and require an additional advance fee deposit before commencing
further work. At the conclusion of our legal representation or at such time as the deposit is unnecessary,
the remaining balance or an appropriate part of it will be returned to you.
Trust Deposits
All trust deposits from you will be held in a client trust account. By court rule in Washington, funds
deposited to a trust account are subject to IOLTA (Interest on Lawyers Trust Account) participation in a
pooled trust account. The exception is when the deposit is large enough to earn interest in excess of bank
and administrative costs, and you request that it be held in a separate account, in which case the interest
earned will be added to the deposit for your benefit and will be taxable income to you. IOLTA funds are
used to support law-related charitable and educational activities.
Termination
You may terminate our representation at any time, with or without cause, by notifying us. Upon such
action, all fees and expenses incurred before the termination are due to the firm. If such termination
occurs, your original papers will be returned to you promptly upon receipt of payment for outstanding fees
and costs. If you wish to have a paper or electronic copy of your file at the conclusion of our representation,
we will provide it to you at the current copy rate per page then in effect at this firm.
Estimates
You may, from time to time, ask us for estimates of our fees and expenses either in whole or in part. We
are hesitant to give estimates because of their potential inaccuracy. However, if you require it, and if we do
provide you with such estimates, they will be based upon our professional judgment, but always with a
clear understanding that it is not a maximum or fixed fee quotation. We cannot guarantee that the actual
fees and expenses will be at or below the estimates because of factors outside the control of the firm.
Confidentiality and Electronic Communications
We owe a duty of confidentiality to all of our clients. Accordingly, you acknowledge that we will not be
required to disclose to you, or to use on your behalf, any information in our possession with respect to
which we owe a duty of confidentiality to another current or former client. As part of our work for you,
we may transmit information by email, cellular telephones, voice over Internet and electronic
data/document web sites and other means of electronic communication. If you need to have any
information relating to our work for you encrypted prior to transmission, let us know prior to any
electronic communications. In the absence of a specific request for encryption, we do not regularly
encrypt our communications. By agreeing to engage us as your attorneys, you consent to the use of
these communication methods.
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Dispute Resolution
If you disagree with the amount of our fee, please take up the question with your principal attorney
contact or with the firm's managing member. Typically such disagreements are resolved to the
satisfaction of both sides with little inconvenience or formality. Any disputes relating to these Standard
Terms of Engagement or the accompanying engagement letter (collectively this "agreement") or the
amount of legal fees related thereto, will be submitted to arbitration through the American Arbitration
Association (the “AAA”) in Seattle, Washington, according to its then-effective rules, and Ogden Murphy
Wallace, P.L.L.C. and you agree to be bound by the results of such arbitration. Please be aware that by
agreeing to arbitration, you are waiving the right to a trial by jury and your right to appeal, that the
arbitrator will be bound by the AAA rules and not by state or federal law, and that discovery will be
limited to what is allowed under the AAA rules. Arbitration fees and expenses shall be borne equally by
the parties. In the event of non-payment such that we have to pursue collection of your account, you
agree to pay the costs of collecting the debt, including court costs and fees, and a reasonable attorney's
fee.
Withdrawal
We reserve the right to withdraw from representing you if, for any reason, our fees are not timely paid in
accordance with this agreement, or for any other appropriate reason, as determined by the firm in
accordance with applicable law and the Rules of Professional Conduct.
Disclaimer
You acknowledge that we have made no guarantees regarding the disposition, outcome, or results of your
legal or business matters, and all expressions we have made relevant thereto are only our opinions as
lawyers based upon the information available to us at the time. Our beginning work on your behalf will
constitute your acceptance of this agreement unless we receive a written objection from you within ten (10)
days of the date of the accompanying engagement letter.
Independent Advice
Since the Engagement Agreement is legally binding and affects your legal rights, you may wish to seek the
advice of independent counsel prior to executing it.
Conclusion
Thank you for retaining our firm. We look forward to working with you.
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Bothell City Council
AGENDA BILL
Meeting Date: January 15, 2019

Action

No Action

AB #:19-008

Subject: Professional Services Agreement with K & L Gates, LLP, for Continued Legal Services
in Connection with Downtown Revitalization Project
Budget Impact/Source of Funds:
Staff Presenter/Department:

$225,000

Jennifer Phillips, City Manager

Policy Consideration and Connection to Council Goals:
The policy consideration is whether or not to continue utilizing K & L Gates, LLP, as the City’s
legal representatives for the completion of the environmental cleanup project downtown and the
sale of the remaining City-owned parcels. This is directly connected to the Council’s Economic
Development Goal, as well as the goal to complete the downtown revitalization project as quickly
as possible.
Background:
The law firm of K & L Gates, LLP, has been advising and representing the City on all property
transactions within the Downtown Revitalization Project since the year 2006 when the City
purchased 18.5 acres of property from the Northshore School District. Their expertise has been
utilized in the negotiations on Purchase & Sale Agreements, environmental clean-up issues and
negotiating with the Washington State Department of Ecology, boundary line adjustments,
litigation matters, and all other aspects requiring legal assistance.
Staff advises continuing to utilize the services of K & L Gates through the completion of the
downtown revitalization project as K & L’s historic knowledge of the project and expertise in this
area would be difficult to replace in a timely manner.
Previous City Actions:
•
•
•

April 13, 2006: Letter of Engagement signed with Preston Gates Ellis LLP for the purchase of
property owned by Northshore School District in downtown Bothell.
July 10, 2007: Letter of Engagement signed with K & L Gates (previously Preston Gates, Ellis)
to represent City in matters connected with the downtown redevelopment project, including
continued work on the Northshore School District agreement.
July 15, 2008 through December 2018: Supplement Agreements 1 through 16 were
implemented to continue the original Letter of Engagement.
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Discussion:
At this time, all funds connected with the original Letter of Engagement and following
Supplemental Agreements have been expended.
Category: Consent
Attachments:
1. Professional Services Agreement with K & L Gates, LLP
Recommended Action:
Authorize the City Manager to enter into a Professional Services Agreement with K & L Gates,
LLP, in the amount of $225,000 and in substantially the same form as presented, for legal services
related to City’s downtown revitalization project.

City Manager Approval:

Date: 01/10/2019
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Att-1

CITY OF BOTHELL
PROFESSIONAL SERVICES AGREEMENT
Contract No. _________
1.

Parties.

This Professional Services Agreement, Contract No. __________ (“Agreement”), is
entered into as of the Effective Date specified below between the City of Bothell, a Washington
municipal corporation having its principal place of business at 18415 101st Avenue N.E.,
Bothell, Washington 98011 (“City”), and K & L Gates, LLP, a corporation organized under the
laws of the State of Washington, located and doing business at 925 Fourth Avenue, Suite 2900,
Seattle, WA 98104 (“Consultant”).
2.

Recitals.
2.1

City desires to obtain legal services related to the downtown revitalization project.

2.2
City has solicited for such professional services as required by law, including
chapter 39.80 RCW if applicable.
2.3
Consultant represents that it is available and able to provide qualified personnel
and facilities necessary for the work and services contemplated herein, and Consultant further
represented that it can accomplish the work and services within the required time period and in
accordance with City’s specifications and professional standards.
2.4
Consultant agrees to perform the work and services specified herein in accordance
with the terms and conditions of this Agreement.
NOW, THEREFORE, in consideration of the mutual benefits and promises set forth
herein, it is agreed by and between the parties as follows:
3.

Terms and Conditions.

3.1
Services. City hereby retains Consultant, and Consultant agrees, to perform in
accordance with this Agreement the work and services as set forth in the Scope of
Services/Scope of Work, which is attached and incorporated by this reference as Exhibit A
(“Services”).
3.2

Payment.

3.2.1 City shall pay the Consultant for Services rendered based upon the
Schedule of Charges, which is attached and incorporated by this reference as Exhibit B
(“Schedule of Charges”). In no event shall the amount paid by City exceed the sum of $225,000,
including applicable sales taxes. This amount is the maximum amount to be paid under this
Agreement and shall not be exceeded without prior written authorization from City in the form
of a negotiated and executed supplemental agreement.
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3.2.2 Consultant shall submit periodic invoices (but not more frequently than
monthly) to City upon completion of the Services under the terms of payments as described in
Exhibit B. City shall pay Consultant within forty-five (45) days of the receipt of a correct
invoice in accordance with City’s usual payment procedures. If City objects to all or any portion
of any invoice, it shall so notify Consultant within twenty (20) days from the date of receipt but
shall pay the undisputed portion of the invoice. The parties shall immediately make every effort
to settle the disputed portion of any invoice.
3.2.3 Acceptance of any payment by Consultant shall constitute a release of all
payment claims against City arising under this Agreement as to such portion of the Services. No
payment to Consultant, whether periodic or final, shall constitute a waiver or release by City of
any claim, right, or remedy it may have against Consultant regarding performance of the
Services as required by this Agreement.
3.3
Time of Performance.
Consultant agrees that the Services shall begin
immediately upon the Effective Date or City’s issuance of a Notice to Proceed, whichever is
applicable, and Consultant shall continue to perform the Services with due diligence. In no event
shall completion of the Services be delayed beyond December 31, 2019. The Schedule of
Charges and time for performance of the Services shall not be increased because of any delays or
costs attributable to Consultant. In the event of a delay not attributable to Consultant, which
could not be reasonably anticipated and which results in an increase in costs to perform the
Services, City may at its discretion, through the execution of an amendment or supplemental
agreement, increase the Schedule of Charges and/or time for performance of the Services.
3.4
Relationship of Parties. Consultant is an independent contractor under this
Agreement, and the parties intend that an independent contractor-client relationship is the only
relationship created by this Agreement. No employee, agent, representative, or subconsultant of
Consultant shall be or shall be deemed to be the employee, agent, representative, or
subconsultant of City. Consultant has no authority, and will not represent itself to have
authority, to legally bind City or otherwise act for City or on City’s behalf. None of the
compensation or other benefits provided by City to its employees shall be available to
Consultant’s employees, agents, representatives or subconsultants. Consultant shall be solely
responsible for all compensation, taxes, withholding, and other benefits due to its employees,
agents, representatives, and subconsultants. Consultant shall be solely responsible for its acts
and omissions and for the acts and omissions of Consultant’s agents, employees, representatives,
and subconsultants during performance of this Agreement. On or before the Effective Date,
Consultant shall file, maintain, and/or open all necessary records with the Internal Revenue
Service and the State of Washington, and as may be required by RCW 51.08.195, to establish
Consultant’s status as an independent contractor.
3.5
Services Performed at Consultant’s Risk. Consultant shall take all precautions
reasonably necessary to perform the Services and shall be responsible for the safety of its
employees, agents and subconsultants in the performance of the Services.
3.6

Supervision, Inspection and Performance.

3.6.1 Even though Consultant is an independent contractor with the authority to
control and direct the performance and details of the Services, the Services must meet the
Bothell Professional Services Agreement
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approval of City and shall be subject to City’s general right of inspection and supervision to
secure the satisfactory completion of this Agreement.
3.6.2 Consultant represents that it has or will obtain all personnel necessary to
perform the Services and that such personnel shall be qualified, experienced, and licensed as may
be necessary or required by applicable laws and regulations to perform the Services. All
Services shall be performed by Consultant, its employees, or by subconsultants whose selection
has been authorized by City; provided that City’s authorization shall not relieve Consultant or its
subconsultants from any duties or obligations under this Agreement, or at law, to perform the
Services in a satisfactory and competent manner. Consultant shall ensure that all contractual
duties, requirements and obligations that Consultant owes to City shall also be owed to City by
Consultant’s subconsultants retained to perform the Services.
3.6.3 Consultant shall be responsible for the professional quality, technical
adequacy, accuracy, timely completion, and coordination of the Services and all plans, designs,
drawings, specifications, reports, and other work performed pursuant to this Agreement.
Consultant shall perform the Services in accordance with the standard of care of its profession in
the same or similar localities at the time services are performed. Consultant shall be responsible
for the professional standards, performance, and actions of all persons and firms performing the
Services under this Agreement. Consultant shall, without additional compensation, correct any
specific breach of a contractual obligation in the Services and revise any errors or omissions in
any plans, designs, drawings, specifications, reports, and other products prepared under this
Agreement.
3.7

Termination of Agreement.

3.7.1 Termination by City for Consultant’s Default. City may terminate this
Agreement, in whole or in part and at any time, in writing if Consultant substantially fails to
fulfill any or all of its material obligations through no fault of City. If City terminates all or part
of this Agreement for default, City shall determine the amount of Services satisfactorily
performed to the date of termination and the amount owing to Consultant using the criteria set
forth below; provided that (a) no amount shall be allowed for anticipated profit on unperformed
Services or other work, and (b) any payment due to Consultant at the time of termination may be
adjusted to the extent of any additional costs City incurs or will incur because of Consultant’s
default. In such event, City shall consider the actual costs incurred by Consultant in performing
the Services to the date of termination, the amount of Services originally required which was
satisfactorily completed to the date of termination, whether the Services or deliverables were in a
form or of a type which is usable and suitable to City at the date of termination, the cost to City
of either completing the Services itself or employing another firm to complete the Services in
addition to the inconvenience and time which may be required to do so, and other factors which
affect the value to City of the Services performed to the date of termination. Under no
circumstances shall payments made under this provision exceed the Schedule of Charges. This
provision shall not preclude City from filing claims and/or commencing litigation to secure
compensation for damages incurred beyond that covered by withheld payments.
3.7.2 Termination by City for Convenience.
City may terminate this
Agreement, in whole or in part and at any time, for the convenience of City. City shall terminate
by delivery to Consultant a notice of termination specifying the extent of the termination and the
Bothell Professional Services Agreement
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effective date of termination. If City terminates this Agreement for convenience, City shall pay
Consultant the amount otherwise due in accordance with this Agreement for Services
satisfactorily performed to the date of termination.
3.7.3 Termination by Consultant. Consultant may terminate this Agreement in
the case of a material breach and upon failure of City to remedy said breach within ten (10) days
of written notice by Consultant of such breach. Consultant may also terminate the Agreement if
key personnel and/or facilities are lost due to an act of God or other catastrophe creating a
situation under which Consultant is physically unable to perform. Consultant’s notice of
termination shall be in writing.
3.8
Discrimination. When hiring of employees to perform Services, and in any
subcontract arising hereunder, Consultant, its subconsultants, or any person acting on behalf of
Consultant or subconsultant shall not, by reason of race, religion, color, age, sex, national origin
or the presence of any sensory, mental or physical handicap, veteran status, or sexual orientation,
discriminate against any person who is qualified and available to perform the Services to which
the employment relates.
3.9

Indemnification and Compliance with Law.

3.9.1 The indemnification and defense obligations specified in this Section 3.9
(“Indemnity Obligations”) have been mutually negotiated and shall survive the expiration,
abandonment, or termination of this Agreement. The Indemnity Obligations shall extend to
claims that are not reduced to a suit and to any claims that may be compromised prior to the
culmination of any litigation or the institution of any litigation. Inspection, acceptance or
payment by City of or for any Services performed by Consultant shall not be grounds for
avoidance of any Indemnity Obligations.
3.9.2 Consultant’s duty to indemnify the City under this Agreement varies, as
more particularly set forth below, depending on the circumstances that give rise to the obligation
of indemnity. However, the Consultant’s indemnity obligation shall extend – under any and all
such circumstances – to all liability, claims, damages, losses, and expenses incurred by the City,
whether direct, indirect, consequential, and specifically including (but not limited to) any
attorneys’ and consultants’ fees and other expenses of litigation or arbitration (for convenience,
these are collectively referred to as “losses”) that arise from the particular act or omission giving
rise to the indemnity obligation.
3.9.2.1 General Indemnity. Except to the extent that one of the more
specific indemnity obligations set forth below applies, Consultant shall defend,
indemnify, and hold harmless the City, including its officers, employees, agents, and
volunteers, from any and all losses and claims including any and all claims for personal
injury, bodily injury, including death, or damage to property that are caused or alleged to
be caused, in whole or in part, by any act or omission of Consultant. This obligation of
indemnity includes negligent acts (whether concurrent, contributory, or both) by the City.
The obligation of indemnity under this Subparagraph does not, however, extend to losses
caused by the sole negligence of the City.
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3.9.2.2 Professional Errors and Omissions. For any losses that arise
from the exercise of Consultant’s professional judgment in the performance of
architectural, landscape architectural, engineering, or land surveying services such that
RCW 4.24.115 would apply, Consultant shall defend, indemnify, and hold harmless the
City from all such losses to the extent caused or alleged to be caused by any violation of
law, including state, federal, or municipal law or ordinance, or by any negligent act,
omission, breach of contract, or willful or intentional misconduct of Consultant. The
obligation of indemnity under this Subparagraph does not, however, extend to losses
caused by the negligence (whether sole, concurrent, or contributory) of the City.
3.9.2.3 Construction Claims. In the event that this Agreement is relative
to the construction, alteration, repair, addition to, subtraction from, improvement to, or
maintenance of any building, highway, road, excavation, or other structure, project,
development, or improvement attached to real estate (specifically including moving or
demolition in connection therewith) and therefore subject to RCW 4.24.115, Consultant
shall defend, indemnify, and hold harmless the City from all losses to the extent caused
or alleged to be caused by any violation of law, including state, federal, or municipal law
or ordinance, or by any negligent act or omission of Consultant. The obligation of
indemnity under this Subparagraph does not, however, extend to losses caused by the
negligence (whether sole, concurrent, or contributory) of the City.
3.9.3 In any and all claims against the City by any employee of Consultant, the
indemnification obligations set forth above shall not be limited in any way by any limitation on
the amount or type of damages or compensation benefits payable by or for Consultant under the
applicable worker’s or workmen’s compensation, benefit, or disability laws (including but not
limited to the Industrial Insurance laws, Title 51 of the Revised Code of Washington).
Consultant expressly waives any immunity Consultant might have under such laws and, by
entering into this Agreement, acknowledges that this waiver has been mutually negotiated.
3.9.4 The obligations of this Paragraph shall not be construed to negate, abridge,
or otherwise reduce any other right or obligation which would otherwise exist as to any person or
entity described in this paragraph.
3.9.5 For purposes of this Paragraph only, the term “City” shall mean and
include the City and its council members and other elected officials, other officers, employees,
and agents, and the term “Consultant” shall mean and include Consultant, all of its
Subconsultants and suppliers at all tiers, agents, and any other person directly or indirectly
employed by any of them, or anyone for whose acts any of them may be liable.
3.9.6 The parties recognize that one party may have unique knowledge or
involvement in the acts that certain claims are based on; therefore, the parties agree that upon
receipt or service of a claim arising out of or related to the work or project which is the subject of
this Contract, the parties hereto will cooperate in good faith in the defense of any claim. The
intent and purpose of this subsection is to ensure the good faith cooperation of both parties in the
defense of any claim initially so that all necessary knowledge and personnel are made available
to each other in order achieve the best claim defense possible.
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3.9.6.1 The parties agree that they each have the right to
tender the defense of any third party claims to the other party without violating the
provisions of this section. However, notwithstanding any other provision in this section,
in the event that either party fails to accept tender from the other party, the parties agree
that it is their intent that they will cooperate and initially defend any claims arising out of,
in connection with, or incident to their own acts, regardless of the type or characterization
of the act(s) and each party is free to assert such defenses, claims, counterclaims and third
party claims as they deem appropriate.
3.9.6.2 At the time that liability for any disputed claim is
ultimately determined by agreement, as a result of any agreed or mandatory dispute
resolution process, or by final order of a court of competent jurisdiction, the parties will
reimburse each other for any defense costs and claims costs and payments or judgment
satisfaction that may have been incurred pursuant to the provisions of this subsection and
which would not have been required of that party under the provisions of subsections
3.9.1 through 3.9.5 if their initial tender of defense had not been improperly rejected.
3.10 Insurance. Unless otherwise stated in Exhibit C, the following insurance
requirements shall apply.
3.10.1 Insurance. The Consultant shall procure and maintain for the duration of
the Agreement, insurance against claims for injuries to persons or damage to property which may
arise from or in connection with the performance of the work hereunder by the Consultant, its
agents, representatives, or employees.
3.10.2 No Limitation. Consultant’s maintenance of insurance as required by the
agreement shall not be construed to limit the liability of the Consultant to the coverage provided by
such insurance, or otherwise limit the City’s recourse to any remedy available at law or in equity.
3.10.3 Minimum Scope of Insurance. Consultant shall obtain insurance of the
types described below:
A. Automobile Liability insurance covering all owned, non-owned, hired
and leased vehicles. Coverage shall be written on Insurance Services
Office (ISO) form CA 00 01 or a substitute form providing equivalent
liability coverage. If necessary, the policy shall be endorsed to
provide contractual liability coverage.
B. Commercial General Liability insurance shall be written on ISO
occurrence form CG 00 01 and shall cover liability arising from
premises, operations, independent contractors and personal injury and
advertising injury. The City shall be named as an additional insured
under the Consultant’s Commercial General Liability insurance policy
with respect to the work performed for the City.
C. Workers’ Compensation coverage as required by the Industrial
Insurance laws of the State of Washington.
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D. Professional Liability insurance appropriate to the Consultant’s
profession.
3.10.4 Minimum Amounts of Insurance. Consultant shall maintain the following
insurance limits:
A. Automobile Liability insurance with a minimum combined single limit
for bodily injury and property damage of $1,000,000 per accident.
B. Commercial General Liability insurance shall be written with limits no
less than $1,000,000 each occurrence, $2,000,000 general aggregate.
C. Professional Liability insurance shall be written with limits no less
than $1,000,000 per claim and $1,000,000 policy aggregate limit.
3.10.5 Other Insurance Provisions. The insurance policies are to contain, or be
endorsed to contain, the following provisions for Automobile Liability, Professional Liability
and Commercial General Liability insurance:
A. The Consultant’s insurance coverage shall be primary insurance as
respect the City. Any insurance, self-insurance, or insurance pool
coverage maintained by the City shall be excess of the Consultant’s
insurance and shall not contribute with it.
B. The Consultant’s insurance shall be endorsed to state that coverage
shall not be cancelled by either party, except after thirty (30) days
prior written notice by certified mail, return receipt requested, has been
given to the City. In the event that such endorsement cannot be
obtained from Consultant’s insurance carrier, Consultant shall be
responsible for providing notice in accordance with the terms of this
provision.
3.10.6 Acceptability of Insurers. Insurance is to be placed with insurers with a
current A.M. Best rating of not less than A:VII.
3.10.7 Verification of Coverage. Consultant shall furnish the City with original
certificates and a copy of the amendatory endorsements, including but not necessarily limited to
the additional insured endorsement, evidencing the insurance requirements of the Consultant
before commencement of the work, which is attached and incorporated by this reference as
Exhibit C (“Consultant’s Certificate(s) of Insurance”).
3.11

Records, Documents, and Audits.

3.11.1 Original documents, drawings, designs and reports developed under this
Agreement, whether in written or electronic format, shall belong to and become the property of
City, and shall be promptly delivered to City as required by the Services or at the termination of
this Agreement. All written information submitted by City to Consultant in connection with the
Services will be safeguarded by Consultant to at least the same extent as Consultant safeguards
like information relating to its own business. If such information is publicly available, is already
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in Consultant’s possession or known to it, or is rightfully obtained by Consultant from third
parties, Consultant shall bear no responsibility for its disclosure, inadvertent or otherwise.
3.11.2 City acknowledges that the documents prepared by Consultant are
prepared specific to the project described herein. If City modifies or uses any of said documents
for other projects or purposes without the written approval of Consultant, City releases
Consultant from all responsibility for any errors or omissions therein with respect to such
modification or other use.
3.11.3 Consultant and its subconsultants shall maintain books, records,
documents, and other evidence directly pertinent to performance of the Services in accordance
with generally accepted accounting principles and practices consistently applied. City or any
duly authorized representative shall have access to and be permitted to inspect such books,
records, documents, and other evidence for the purpose of audit, examination and copying for a
period of six (6) years after completion or termination of the Agreement, whichever is later.
Audits conducted under this Section 3.11 shall be in accordance with generally accepted auditing
standards and established procedures and guidelines of the reviewing or auditing agency.
3.12

Disputes and Remedies.

3.12.1 Choice of Law; Venue. This Agreement shall be interpreted in accordance
with the laws of the State of Washington. The Superior Court of King County, Washington,
shall have exclusive jurisdiction and venue over any legal action arising under this Agreement.
3.12.2 Dispute Resolution. All claims, counterclaims, disputes, and other matters
in question between City and Consultant arising out of or relating to this Agreement shall be
referred to the City Manager or a designee for determination, together with all pertinent facts,
data, contentions, and so forth. The City Manager shall consult with Consultant’s representative
and make a determination within thirty (30) calendar days of such referral. Should the claims,
counterclaims, or disputes not be resolved by the City Manager’s decision, the parties shall refer
the matter to professional mediation in Seattle, Washington, which shall be conducted within
thirty (30) calendar days of the City Manager’s decision. The cost of mediation shall be shared
equally. No civil action on any claim, counterclaim, or dispute may be commenced until thirty
(30) days following such mediation. In the event of litigation between Consultant and City to
enforce the rights under this Agreement, reasonable attorney fees and expenses shall be allowed
to the prevailing party.
3.12.3 Remedies. City’s rights and remedies in this Agreement are in addition to
all other rights and remedies provided by law. City may exercise such rights and remedies in any
order and at any time as it determines necessary or appropriate.
3.13 Notice. All communications regarding this Agreement shall be sent to the parties
at the addresses listed below, or at such other address as given pursuant to this Section, and shall
be effective on the next business day if sent by registered or certified mail or deposited with an
overnight delivery service.
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City of Bothell
Executive Department
Attention: Jennifer Phillips
18415 101st Ave. NE
Bothell, WA 98011

K & L Gates, LLP
Attention: Shannon Skinner
925 Fourth Ave., Suite 2900
Seattle, WA 98104

3.14 Entire Agreement. The written terms and provisions of this Agreement, together
with all referenced Exhibits, supersede all prior verbal statements of any officer or other
representative of City, and such statements shall not be effective or be construed as entering into
or forming a part of, or altering in any manner whatsoever, this Agreement. The entire
agreement between the parties with respect to the subject matter hereunder is contained in this
Agreement and the referenced Exhibits.
3.15 Priority of Documents. In the event that the language and provisions of this
Agreement are contrary to or conflict with any language or provisions set forth in any exhibit to
this Agreement, the language and provisions of this Agreement shall control, and the contrary or
conflicting language or provisions of the exhibit(s) shall be disregarded and shall be considered
void.
3.16 Modification. No waiver, alteration, or modification of any of the provisions of
this Agreement shall be binding unless in writing and signed by a duly authorized representative
of City and Consultant.
3.17 Assignment. Any assignment of this Agreement by Consultant without the prior
written consent of City shall be void.
3.18 Waiver. A waiver of any breach by either party shall not constitute a waiver of
any subsequent breach.
3.19
Agreement.

Third-Party Beneficiaries. There are no third-party beneficiaries to this

3.20 Counterparts. This Agreement shall be signed in duplicate or triplicate and may
not be signed in counterparts.
3.21 Authorized Signatures. By their signatures below each party represents that it has
taken all necessary steps and is fully authorized to sign for and on behalf of the named principal
above.
3.22 Effective Date. This Agreement shall be effective on the last date entered by the
parties below.
SIGNATURE PAGE FOLLOWS IMMEDIATELY

Bothell Professional Services Agreement
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CITY OF BOTHELL

By: Jennifer Phillips
Its: City Manager

Date

ATTEST/AUTHENTICATED:

Laura K. Hathaway
City Clerk

Date

APPROVED AS TO FORM:

Paul Byrne
City Attorney

Date

CONSULTANT:

By:
Its:

Bothell Professional Services Agreement
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EXHIBIT A
Scope of Services / Scope of Work
Consultant is engaged to act as legal counsel solely for the City for representation in connection
with the City’s downtown redevelopment project (including related work with the Washington
State Department of Ecology on environmental cleanup of the downtown parcels).

Bothell Professional Services Agreement
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EXHIBIT B
Schedule of Charges
The City shall pay Consultant at the hourly rate set forth below, but not more than Two Hundred
Twenty-five Thousand Dollars ($225,000). These rates reflect a 9% discount from the Firm’s
standard rates. This discount will be applied to the rates of any other professionals doing work
for the City of Bothell.
Timekeeper

2019 Rates w/9%
Discount Applied

Shannon Skinner

$591.50

Craig Trueblood

$509.60

Gordie Verhovek

$304.85

Marie Quasius

$386.75
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EXHIBIT C
Consultant’s Certificate(s) of Insurance
[See Attached]
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Bothell City Council
AGENDA BILL
Meeting Date: January 15, 2019

Action

No Action

AB #: 19-009

Subject: Interagency Agreement with King County for 2019-2020 Waste Reduction and
Recycling Grant
Budget Impact/Source of Funds:
Staff Presenter/Department:

Revenue of up to $73,630 for 2019-2020

Sabrina Combs, Sustainability and Projects Coordinator

Policy Consideration and Connection to Council Goals:
The policy consideration for the City Council is to consider approving this two-year waste
reduction and recycling program grant agreement to continue funding waste reduction, recycling,
and community outreach and education activities and to fund a portion of the part-time
Sustainability Assistant.
All of these objectives support the 2019 Council goal of Environmental Stewardship and
Sustainability.
Background:
For more than ten years, City of Bothell has received King County Waste Reduction and Recycling
Grant dollars to assist with program costs and staffing to support the program. The activities or
methods to reach the community may change; however, the consistent objective is to increase
diversion through recycling and organics programs
In the past, staff was holding an annual event, Sustainamania, and providing educational
information on the City website, through social media, and with annual service guides mailed out
to accounts by the solid waste hauler. Recent changes in recycling markets for recycling are
resulting in more stringent contamination rules. Staff are modifying tactics to increase auditing
and engagement with residential, multi-family, and commercial properties through educational
postcards, increased on-site visits, and enhanced cart-tagging program with Code Compliance
and the solid waste haulers. Overall, staff needs to provide more communication to the public
about changing recycling rules and impacts to their behavior at the cart. The community can no
longer practice wishful recycling behaviors and needs to be more aware of the impact of the items
they place in recycling carts and the costs for sorting or landfilling those materials.
Previous City Actions:
• 2016: The City Manager approved a 2017 and 2018 agreement with King County Solid Waste
for a Waste Reduction and Recycling Grant
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• November 27, 2018: Council approved the 2019-2020 Budget that included a part-time
Sustainability Assistant
Discussion:
New waste reduction goals in the King County Solid Waste Comprehensive Plan require cities to
assist the community in diverting material from the landfill. Staff is anticipating more changes to
materials acceptable for recycling or organics collection as a result of market changes. This grant
agreement provides revenue for funding waste reduction and recycling programs. The Waste
Reduction and Recycling grant funds outreach programs to the community about solid waste
diversion, reuse, recycling, program changes, etc. It also funds the annual Sustainamania event.
Other initiatives include community outreach to residential, multi-family, and commercial
properties to decrease contamination and reduce materials sent to the landfill.
Staff provides King County quarterly reports of expenses and activities. The community benefits
from the City providing staffing and tools to educate residential, multi-family and commercial
properties. With changing policies and rules it is vital for staff to have the funding to support
activities to decrease contamination and continue to increase diversion through recycling and
organics collection.
Category: Consent
Attachments:
1. Draft Grant Agreement with King County Solid Waste for Waste Reduction and Recycling
Recommended Action:
Authorize the City Manager to enter into a two year grant agreement with King County for 20192020 Waste Reduction and Recycling funding of up to $73,630.

City Manager Approval:

Date: 01/07/2019
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Att-1
CPA #
INTERAGENCY AGREEMENT FOR 2019 and 2020
Between
KING COUNTY and the CITY OF BOTHELL
This two-year Interagency Agreement “Agreement” is executed between King County, a Charter County
and political subdivision of the State of Washington, and the City of Bothell, a municipal corporation of
the State of Washington, hereinafter referred to as "County" and "City" respectively. Collectively, the
County and City will be referred to as “Party” or “Parties.”

PREAMBLE
King County and the City of Bothell adopted the 2001 King County Comprehensive Solid Waste
Management Plan, which includes waste reduction and recycling goals. In order to help meet these
goals, the King County Solid Waste Division has established a waste reduction and recycling grant
program for the cities that operate under the King County Comprehensive Solid Waste Management
Plan. This program provides funding to further the development and/or enhancement of local waste
reduction and recycling projects and for broader resource conservation projects that integrate with waste
reduction and recycling programs and services. This grant program does not fund household hazardous
waste collection activities. Program eligibility and grant administration terms are discussed in the Grant
Guidelines, attached to this Agreement as Exhibit B and incorporated herein by reference. Grant funding
for this program is subject to the budget approval process of the King County Council.
Grant funding approved by the King County Council is available to all King County cities that operate
under the King County Comprehensive Solid Waste Management Plan. The City will spend its grant
funds to fulfill the terms and conditions set forth in the scope of work, which is attached hereto as Exhibit
A and incorporated herein by reference. The County expects that any information and/or experience
gained through the grant program by the City will be shared with the County and other King County
cities.

I. PURPOSE
The purpose of this Agreement is to define the terms and conditions for funding to be provided to the
City by the County for waste reduction and recycling programs and/or services as outlined in the scope of
work and budget attached as Exhibit A.
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II. RESPONSIBILITIES OF THE PARTIES
The responsibilities of the Parties to this Agreement shall be as follows:
A. The City
1. Funds provided to the City by the County pursuant to this Agreement shall be used to provide
waste reduction and recycling programs and/or services as outlined in Exhibit A. The total
amount of funds available from this grant in 2019 and 2020 shall not exceed $73,630.
2. This Agreement provides for distribution of 2019 and 2020 grant funds to the City. However,
grant funds are not available until January 1, 2019.
3. During this two-year grant program, the City will submit a minimum of two (2), but no more than
eight (8), progress reports to the County in a form approved by the County. Reports must be
signed by a City official. These reports will include:
a. a description of each activity accomplished pertaining to the scope of work; and
b. reimbursement requests with both a Budget Summary Report Form, which is attached
hereto as Exhibit D and incorporated herein by reference, and an Expense Summary Form,
which is attached hereto as Exhibit E and incorporated herein by reference, unless the City
has a spreadsheet similar to the Expense Summary Form already in use, in which case the
City is free to use that spreadsheet instead of the Expense Summary Form. The City will
submit the form or similar spreadsheet and not submit backup documentation for grant
expenses. If backup documentation is submitted, SWD will not retain it. The City shall
maintain this documentation in its records.
If the City chooses to submit up to the maximum of eight (8) progress reports and requests for
reimbursement during the two-year grant program, they shall be due to the County on the last day
of the month following the end of each quarter (April 30, July 30, October 31, January 31) except
for the final progress report and request for reimbursement, which shall be due by March 31,
2021.
If the City chooses to submit the minimum of two progress reports and requests for
reimbursement during the two-year grant program, they shall be due to the County by January 31,
2020 and March 31, 2021.
Regardless of the number of progress reports the City chooses to submit, in order to secure
reimbursement, the City must provide in writing to the County by the 5th working day of January
2020 and January 2021, the dollar amount of outstanding expenditures for which the City has not
yet submitted a reimbursement request.
4. The City shall submit a final report to the County which summarizes the work completed under
the grant program and evaluates the effectiveness of the projects for which grant funds were
utilized, according to the evaluation methods specified in the scope of work. The final report is
due within six (6) months of completion of the project(s) outlined in the scope of work, but no
later than June 30, 2021.
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5. If the City accepts funding through this grant program for the provision of waste reduction and
recycling programs and projects for other incorporated areas of King County, the City shall
explain the relationship with the affected adjacent city or cities that allows for acceptance of this
funding and the specifics of the proposed programs and projects within the scope of work
document related thereto.
6. The City shall be responsible for following all applicable Federal, state, and local laws,
ordinances, rules, and regulations in the performance of work described herein. The City assures
that its procedures are consistent with laws relating to public contract bidding procedures, and the
County neither incurs nor assumes any responsibility for the City’s bid, award, or contracting
process.
7. During the performance of this Agreement, neither the City nor any Party subcontracting under
the authority of this Agreement shall discriminate on the basis of race, color, sex, religion,
nationality, creed, marital status, sexual orientation, age, or presence of any sensory, mental, or
physical handicap in the employment or application for employment or in the administration or
delivery of or access to services or any other benefits under this Agreement as defined by King
County Code, Chapter 12.16.
8. During the performance of this Agreement, neither the City nor any Party subcontracting under
the authority of this Agreement shall engage in unfair employment practices as defined by King
County Code, Chapter 12.18. The City shall comply fully with all applicable federal, state, and
local laws, ordinances, executive orders and regulations that prohibit such discrimination. These
laws include, but are not limited to, RCW Chapter 49.60 and Titles VI and VII of the Civil Rights
Act of 1964.
9. The City shall use recycled paper for the production of all printed and photocopied documents
related to the fulfillment of this Agreement. The City shall use both sides of paper sheets for
copying and printing and shall use recycled/recyclable products wherever practical.
10. The City shall maintain accounts and records, including personnel, financial, and programmatic
records, and other such records as may be deemed necessary by the County, to ensure proper
accounting for all project funds and compliance with this Agreement. All such records shall
sufficiently and properly reflect all direct and indirect costs of any nature expended and service
provided in the performance of this Agreement.
These records shall be maintained for a period of six (6) years after termination hereof unless
permission to destroy them is granted by the Office of the State Archivist in accordance with
RCW Chapter 40.14. These accounts shall be subject to inspection, review, or audit by the
County and/or by federal or state officials as so authorized by law.
11. The City shall maintain a record of the use of any equipment that costs more than $1,000 and is
purchased with grant funds from King County for a total period of three (3) years. The records
shall be compiled into a yearly evaluation report, a copy of which shall be submitted to King
County by March 31 of each year through the year 2023.
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12. The City agrees to credit King County on all printed materials provided by the County, which the
City is duplicating, for distribution. Either King County’s name and logo must appear on King
County materials (including fact sheets, case studies, etc.), or, at a minimum, the City will credit
King County for artwork or text provided by the County as follows: “artwork provided courtesy
of King County Solid Waste Division” and/or “text provided courtesy of King County Solid
Waste Division.”
13. The City agrees to submit to the County copies of all written materials which it produces and/or
duplicates for local waste reduction and recycling projects which have been funded through the
waste reduction and recycling grant program. Upon request, the City agrees to provide the
County with a reproducible copy of any such written materials and authorizes the County to
duplicate and distribute any written materials so produced, provided that the County credits the
City for the materials.
14. The City will provide the King County Project Manager with the date and location of each
Recycling Collection Event provided by the City, as well as copies of any printed materials used
to publicize each event, as soon as they are available but no later than thirty (30) days prior to the
event. If there is any change in the date or the location of an event, the City will notify the
County a minimum of thirty (30) days prior to the event. If the event brochure is required for
admission to the City’s event, the City is exempt from having to provide the brochure to King
County.
15. If the City accepts funding through this grant program for the provision of recycling collection
events for adjacent areas of unincorporated King County, the City shall send announcements of
the events to all residences listed in the agreed upon areas listed in Exhibit A. The
announcements and all other printed materials related to these events shall acknowledge King
County as the funding source.
16. This project shall be administered by Sabrina Combs, Sustainability and Projects Coordinator, or
designee.
B. The County:
1. The County shall administer funding for the waste reduction and recycling grant program.
Funding is designated by the city and is subject to the King County Council’s budget approval
process. Provided that the funds are allocated through the King County Council’s budget
approval process, grant funding to the City will include a base allocation of $10,000 per year with
the balance of funds to be allocated according to the City's percentage of King County's
residential and employment population. However, if this population based allocation formula
calculation would result in a city receiving less than $10,000 per year, that city shall receive an
additional allocation that would raise their total grant funding to $10,000 per year.
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2. Within forty-five (45) days of receiving a request for reimbursement from the City, the County
shall either notify the City of any exceptions to the request which have been identified or shall
process the request for payment. If any exceptions to the request are made, this shall be done by
written notification to the City providing the reason for such exception. The County will not
authorize payment for activities and/or expenditures which are not included in the scope of work
and budget attached as Exhibit A, unless the scope has been amended according to Section V of
this Agreement. King County retains the right to withhold all or partial payment if the City’s
report(s) and reimbursement request(s) are incomplete (i.e., do not include proper documentation
of expenditures and/or adequate description of each activity described in the scope of work for
which reimbursement is being requested), and/or are not consistent with the scope of work and
budget attached as Exhibit A.
3. The County agrees to credit the City on all printed materials provided by the City to the County,
which the County duplicates, for distribution. Either the City’s name and logo will appear on
such materials (including fact sheets, case studies, etc.), or, at a minimum, the County will credit
the City for artwork or text provided by the City as follows: “artwork provided courtesy of the
City of Bothell” and/or “text provided courtesy of the City of Bothell.”
4. The County retains the right to share the written material(s) produced by the City which have
been funded through this program with other King County cities for them to duplicate and
distribute. In so doing, the County will encourage other cities to credit the City on any pieces that
were produced by the City.
5. The waste reduction and recycling grant program shall be administered by Lucy Auster, Project
Manager, King County Solid Waste Division, or designee.
III. DURATION OF AGREEMENT
This Agreement shall become effective on either January 1, 2019 or the date of execution of the
Agreement by both the County and the City, if executed after January 1, 2019, and shall terminate on
June 30, 2021. The City shall not incur any new charges after December 31, 2020. However, if
execution by either Party does not occur until after January 1, 2019, this Agreement allows for
disbursement of grant funds to the City for County-approved programs initiated between January 1, 2019
and the later execution of the Agreement provided that the City complies with the reporting requirements
of Section II.A of the Agreement.
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IV. TERMINATION
A. This Agreement may be terminated by King County, in whole or in part, for convenience without
cause prior to the termination date specified in Section III, upon thirty (30) days advance written
notice.
B. This Agreement may be terminated by either Party, in whole or in part, for cause prior to the
termination date specified in Section III, upon thirty (30) days advance written notice. Reasons for
termination for cause may include but not be limited to: nonperformance; misuse of funds; and/or
failure to provide grant related reports/invoices/statements as specified in Section II.A.3. and Section
II.A.4.
C. If the Agreement is terminated as provided in this section: (1) the County will be liable only for
payment in accordance with the terms of this Agreement for services rendered prior to the effective
date of termination; and (2) the City shall be released from any obligation to provide further services
pursuant to this Agreement.
D. Nothing herein shall limit, waive, or extinguish any right or remedy provided by this Agreement or
law that either Party may have in the event that the obligations, terms and conditions set forth in this
Agreement are breached by the other Party.
V. AMENDMENTS
This Agreement may be amended only by written agreement of both Parties. Amendments to scopes of
work will only be approved if the proposed amendment is consistent with the most recently adopted King
County Comprehensive Solid Waste Management Plan. Funds may be moved between tasks in the scope
of work, attached as Exhibit A, only upon written request by the City and written approval by King
County. Such requests will only be approved if the proposed change(s) is (are) consistent with and/or
achieves the goals stated in the scope and falls within the activities described in the scope.
VI. HOLD HARMLESS AND INDEMNIFICATION
The City shall protect, indemnify, and hold harmless the County, its officers, agents, and employees from
and against any and all claims, costs, and/or issues whatsoever occurring from actions by the City and/or
its subcontractors pursuant to this Agreement. The City shall defend at its own expense any and all
claims, demands, suits, penalties, losses, damages, or costs of any kind whatsoever (hereinafter "claims")
brought against the County arising out of or incident to the City’s execution of, performance of, or failure
to perform this Agreement. Claims shall include but not be limited to assertions that the use or transfer
of any software, book, document, report, film, tape, or sound reproduction or material of any kind,
delivered hereunder, constitutes an infringement of any copyright, patent, trademark, trade name, and/or
otherwise results in unfair trade practice.
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VII. INSURANCE
A. The City, at its own cost, shall procure by the date of execution of this Agreement and maintain for
the duration of the Agreement, insurance against claims for injuries to persons or damages to
property which may arise from or in connection with performance of work pursuant to this
Agreement by the City, its agents, representatives, employees, and/or subcontractors. The minimum
limits of this insurance shall be $1,000,000 general liability insurance combined single limit per
occurrence for bodily injury, personal injury, and property damage. If the policy has an aggregate
limit, a $2,000,000 aggregate shall apply. Any deductible or self-insured retentions shall be the sole
responsibility of the City. Such insurance shall cover the County, its officers, officials, employees,
and agents as additional insureds against liability arising out of activities performed by or on behalf
of the City pursuant to this Agreement. A valid Certificate of Insurance and additional insured
endorsement is attached to this Agreement as Exhibit C, unless Section VII.B. applies.
B. If the Agency is a Municipal Corporation or an agency of the State of Washington and is self-insured
for any of the above insurance requirements, a written acknowledgement of self-insurance is attached
to this Agreement as Exhibit C.
C. If the Agency is a Municipal Corporation or an agency of the State of Washington and is a member of
the Washington Cities Insurance Authority (WCIA), a written acknowledgement/certification of
current membership is attached to this Agreement as Exhibit C.
VIII. ENTIRE CONTRACT/WAIVER OF DEFAULT
This Agreement is the complete expression of the agreement of the County and City hereto, and any oral
or written representations or understandings not incorporated herein are excluded. Waiver of any default
shall not be deemed to be a waiver of any subsequent default. Waiver of breach of any provision of this
Agreement shall not be deemed to be waiver of any other or subsequent breach and shall not be
construed to be a modification of the terms of this Agreement unless stated to be such through written
approval by the County, which shall be attached to the original Agreement.
IX. TIME IS OF THE ESSENCE
The County and City recognize that time is of the essence in the performance of this Agreement.
X. SEVERABILITY
If any section, subsection, sentence, clause or phrase of this Agreement is, for any reason, found to be
unconstitutional or otherwise invalid by a court of competent jurisdiction, such decision shall not affect
the validity of the remaining portions.
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XI. NOTICE
Any notice required or permitted under this Agreement shall be deemed sufficiently given or served if
sent to the King County Solid Waste Division and the City at the addresses provided below:
Lucy Auster, Project Manager, or a provided designee
King County Solid Waste Division
Department of Natural Resources and Parks
201 South Jackson Street, Suite 701
Seattle, WA 98104-3855
If to the City:
Sabrina Combs, Sustainability and Projects Coordinator, or a provided designee
City of Bothell – Public Works Department
18415 – 101st Avenue NE
Bothell, WA 98011

IN WITNESS WHEREOF this Agreement has been executed by each Party on the date set forth below:

City of Bothell

King County

______________________________________
Jennifer Phillips, City Manager

BY___________________________________
Pat D. McLaughlin, Director
Solid Waste Division
For Dow Constantine, King County Executive

______________________________________
Date

_____________________________________
Date
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2019 to 2020 King County Waste Reduction and Recycling Program
Grant Application Scope of Work

Task One
Recycling Collection Events Voucher Program (RCEV)

Budget
$4,000

Target Audience
Residential Only

Schedule
Event
Annual Recycling Event

Date
January to November

Hours
Transfer Station Hours

Event Locations
•
•

Primary Location: Shoreline Recycling and Transfer Station
Second Location: The Recology Store or curbside options

Work Plan
Background
The City of Bothell moved from holding Special Recycling Collection events to providing voucher
collection events. This led to less emissions being released in the community during the events as
long lines of cars were waiting to be processed, reduced trash collected at the events, decreased
traffic congestion in the downtown corridor, and overall reduced costs. The old staffing events
were $30,000 per event, twice a year and these modified events are drastically lower cost at a
couple of thousand dollars per year. In addition, the new voucher program provides education
about transfer stations, The Recology Store, and gives the community a choice of when to take
items to the transfer station instead of the City creating a mini transfer station in their community
and telling the community when they have to dispose of it. The latter led to residents storing
materials which can have other environmental impacts on neighborhoods and streams.
The new voucher program has morphed over the years to the event it is today. It started as a one
time, date specific event, moved to monthly and now is an ongoing January to November event.
The overall objective is the same to provide a voucher to residents for cleaning up and properly
recycling the hard to recycle items at their property.
Event Details
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This is accomplished by promoting the voucher program online, with social media, and at
community events. The voucher program promoted provides residents with an opportunity to
request and take large hard to recycle or organic material to The Shoreline Recycling & Transfer
Station (transfer station). The vouchers do not cover the cost of garbage. Residents requesting
vouchers also receive a guide to the event that is coordinated by City of Bothell Sustainability staff
and King County Solid Waste Division staff.

Eligibility
Residents in the City of Bothell can request up to two vouchers per year.

Distribution of Vouchers
The vouchers are distributed from The Recology Store in Bothell (store). Residents requesting
vouchers must live in the City limits of Bothell. In the last year, we modified the program to
distribute vouchers from the store instead of mailing them to reduce costs and assist residents in
understanding some of the items they thought they had to take to the transfer station could be
dropped off at the store instead.

Continuation of Program
The City has evaluated discontinuing the program, but, has found the voucher program assists
residents with taking the correct action, reduces illegal dumping, and assists Code Compliance with
nuisance property cleanups.
Overall, we have not terminated the program because residents prefer having the option and the
transfer station accepts some items that The Recology Store does not.
Project Activities
Coordinate Event
 Coordinate with other event groups to create a partnership for events.
 Confirm event dates and logistics with respective vendors.
 Educate Recology Store staff with distribution instructions.
Promote the Event
 Create and publish print ads and educational materials for newsletters, newspaper,
coupon mailer, city website and social media messages.
Voucher(s)
 Produce vouchers for two vendors.
Distribution
 Promote event in the Bothell Bridge quarterly newsletter and online.
 Send samples to solid waste contacts for call center and City staff for reception desks.
 Distribute materials to City offices and event partners.
Training
 Educate staff on process through training materials with samples of mailers/flyers.
Event Process
 Respond to customer inquiries via phone and email.
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Design and print vouchers.
Deliver printed vouchers to The Recology Store for collection by residents.
Shoreline Transfer Station holds events.
Receive and process the vouchers and invoice from King County and reconcile items
recycled and amounts paid for each voucher.
Produce report for grants and potentially City Council on materials collected.

Staffing
•
•

1.5 FTE paid for through the grant
Store staff hours covered through the contract with Recology CleanScapes for the store.

Performance Objectives
To reduce illegal dumping and nuisance property issues in the City by providing a way for residents
to properly divert hard to recycle and organic materials. Our goal has been to have 100 residents
request vouchers and increase the number of uses from 10% to 30%. We also track the number of
items dropped at the store, because some opt out of the transfer station and use the store instead.

Impact Objectives
•
•
•
•
•
•

Less illegal dumping (our numbers have stayed lower with this event)
Increased diversion of hard to recycle items (refrigerators, washing machines, etc.)
Increased diversion of items that can be recycled at the store or the transfer station (bikes,
Styrofoam, etc.)
Increased knowledge for citizens and number of recyclables collected
Reduced contamination found during cart audits
Number of notification, cart tags or fines issued to residential, multi-family, and commercial
properties

Evaluation
•
•
•
•

Number of vouchers requested
Number of vouchers processed
Types and amount of items dropped off at the transfer station
The volume/tonnage of materials collected and diverted from the waste stream
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Task Two
Public Education and Outreach – Sustainamania (PEOS)

Budget
$39,980

Target audience
Residential, multi-family, and commercial

Schedule
•
•

September through August planning
August event (one Saturday in August)

Location
Bothell City Hall and Plaza (local streets around the event site)
18415 101st Ave NE
Bothell, WA 98011

Work Plan
Background
The City of Bothell had two events, Sustainamania in June and Ecotober in October. Recently, to
reduce costs and improve the event, the City combined the two events into one, calling it
Sustainamania and moving the event date between the two previous event dates to August.
Overview
The City of Bothell will hold an annual community event for the public to come together and learn
how to reduce waste, conserve resources and recycle (reducing contamination). Sustainamania
takes place in the summer, currently August. This event includes a theme, educational booths
(topics on waste reduction, conservation, recycling, proper disposal of hazardous materials, etc.)
Kid’s activities create an environment and prize to encourage visiting multiple booths at the event.
Some booths feature an interactive activity or game to promote behavior change.
Anticipated grant costs include labor for planning/hosting the event, facility fees, advertising fees
including website maintenance, payment to certain collectors of recyclables, and purchase of
promotional items

Staffing
•
•

1.5 FTE to manage planning with planning team
Estimated 30 city and volunteer staff to put on the event
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•
•

Potential participation from University of Washington Bothell and Cascadia College students
Potential participation from community groups for on-site sorting

Performance Objectives
To increase awareness of diversion, contamination and impacts of good environmental habits on
the community through education, outreach, engagement activities, and booths. The community
appreciates having a one stop event to learn more and talk with experts relating to sustainability.

Impact Objectives
Behavior change on community members through education and interaction.
• Increased knowledge for citizens and number of recyclables collected
• Reduced contamination found during cart audits
• Number of notification, cart tags or fines issued to residential, multi-family, and commercial
properties

Evaluation
•
•
•
•
•
•

Number of attendees
Number of interactions with booths and topics covered through outreach activities
Community and vendor feedback
Responses to social media posts before and after the event
Some events have opportunities to gather attendee or specific booth feedback, when this
information is gathered, we share it with the grant
The volume/tonnage of materials collected and diverted from the waste stream
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Task Three
Community Outreach/Public Education (COPE)

Budget
$16,100

Target Audience
•
•
•

Residential
Multi-family
Commercial

Work Plan
The City of Bothell will provide educational staffers for community events/gatherings, camps, etc. to
promote waste diversion, proper sorting to reduce contamination, and interactive activities through
educational booths and activities. We will utilize grant dollars to fund staffing and purchase
materials to promote solid waste diversion.

Staffing
•
•

1.5 FTE
Potential participation from University of Washington Bothell and Cascadia College students

Performance Objectives
Attend events and provide outreach to the community about waste reduction, diversion and
strategies to reduce contamination. Our focus during this grant period will be on contamination,
what goes in the cart, and proper sorting. The City may be pursuing a ban on material (bags, plastic
utensils, straws, and containers). We will also be launching a cart tagging program with our Code
Enforcement Officers in partnership with our solid waste haulers, Recology CleanScapes and Waste
Management, to reduce contamination, increase proper sorting and lead to higher diversion. The
cart tagging protocol will include new enhanced code recently approved by City Council,
educational contacts with community in connection to on site contamination and potential financial
incentives through fees or modified services.
Other outreach methods in addition, but not limited to this are:
• Social media (Facebook, Twitter, and Instagram)
• Website updates (pages, calendars, banner ads, etc.)
• Educational videos
• Booth materials and activities
• Postcards, flyers, games to promote proper sorting, contamination reduction, etc.
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Impact Objectives
To engage with community members where they are and change behavior related to diverting
material from the landfill. Developing these materials requires using software programs, media
sources, and other resources to create engaging materials for our audiences.
•
•
•

Increased knowledge for citizens and number of recyclables collected
Reduced contamination found during cart audits
Number of notification, cart tags or fines issued to residential, multi-family, and commercial
properties

Evaluation
•

Number of events
o Number of interactions at each event
o Post event write up about activities, engagement, successes and challenges
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Task Four
Multi-Family - Waste Wise (MFWW)

Budget
$13,550

Target Audience(s)
•
•

Multi-family
Commercial

Work Plan
The City of Bothell continues to partner with Recology CleanScapes to increase recycling diversion
at multi-family and mixed use facilities at the City of Bothell by performing waste audits, working
with property owners and providing toolkits to increase solid waste diversion. We will also be
working with multi-family properties who previously signed on to Waste Wise to provide a two year
check up on the program and identify any resources we can provide to assist with outreach and
education.

Staffing
•
•

1.5 FTE
Potential participation from University of Washington Bothell and Cascadia College students

Performance Objectives
To change behavior at multi-family complexes by increasing diversion, decreasing contamination
and starting composting or improving composting at properties.

Impact Objectives
Increasing diversion and decreasing contamination at the same time.
• Increased knowledge for citizens and number of recyclables collected
• Reduced contamination found during cart audits
• Number of notification, cart tags or fines issued to residential, multi-family, and commercial
properties

Evaluation
•
•
•
•
•

Number of properties reached out to
Number of properties signed up for program
Number of kits handed out to tenants
Follow up surveys with property managers/owners
Pre and post audits of containers and/or changes to container areas
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•
•

Post activity promotion of proper sorting and continued contamination reduction
The volume/tonnage of materials collected and diverted from the waste stream

Project Funding List by Task
Task
1
2
3
4

Task Title/Description
Recycling Collection Events Voucher Program (RCEV)
Public Education and Outreach – Sustainamania (PEOS)
Community Outreach/Public Education (COPE)
Multi-Family - Waste Wise (MFWW)

Total by Task (2019/2020)
$4,000 ($1,950/$2050)
$39,980 ($19,990/$19,990)
$16,100 ($8,050/$8,050)
$13,550 ($7,050/$6,500)
$73,630.00

Project Funding
2017 - 2018 King County Waste Reduction and Recycling Grant
2019 – 2020 King County Hazardous Waste Management Grant
Dept. of Ecology Local Source Funding Waste Assistance Grant

$73,630.00
$35,534.69
$25,196.00
$134,360.69

Project Summary
The City of Bothell’s objective with this application and the funding is to resource our partnerships
with internal groups (i.e., Surface Water Outreach), community groups (UW Bothell, etc.), and
businesses or agencies (i.e. Recology CleanScapes, Waste Management, cities, King County Solid
Waste Division staff or local churches, etc.) to develop programs and services that meet the needs
of the public to make diverting material from the landfill more accessible and identifying resources
for doing so easier through promotion and education.
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2019 - 2020 KC WRR Grant Budget (Appendix A)
Expenditures
Staff
Materials
Rental Equipment
Graphic Designer
Printing
Shoreline TS Fees

2017Q1
$ 125.00

$
$

300.00
200.00

Task 1: Recycling Collection Events Voucher Program (RCEV)

2017Q2
$
125.00

$

Total
Expenditures
Staff
Materials
Rental Equipment
Graphic Designer
Printing
Vendors

Total
Grant Total

200.00

2017Q3
$ 125.00

$

300.00

$

200.00

2017Q4
$
175.00

$

200.00

2018Q1
$ 125.00

$
$
$

400.00
300.00
200.00

$1,950.00

2018Q2
$
125.00

$

200.00

2018Q3
$
125.00

$

200.00

2018Q4
$ 175.00

$

200.00

$
$
$
$
$
$

$2,050.00

Total
1,100.00
700.00
600.00
1,600.00

2017Q1
$ 1,000.00
$
500.00
$

150.00

2017Q2
$
$

1,000.00
1,500.00

$

500.00

Task 2: Public Education and Outreach (PEOS)

2017Q3
$ 14,750.00
$

$

90.00

2017Q2
$

2,000.00

2017Q4
$ 5,000.00
$

400.00

$

400.00

2018Q1

$8,050.00

150.00

2018Q2

$
$

1,000.00
1,500.00

$

500.00

$19,990.00

$4,000.00

2018Q3
$ 14,750.00

$

$

2018Q4
500.00

90.00

$
$
$
$
$

$19,990.00

Total
32,500.00
3,000.00
3,180.00
300.00
1,000.00

$39,980.00

$39,980.00

Task 3: Community Outreach/Public Education (COPE)
2017Q3
$ 250.00

2018Q1
$ 1,000.00
$
500.00
$

$4,000.00

2017Q1

2017Q4
500.00

2018Q2
$
250.00
$ 2,000.00

2018Q3
$ 5,000.00
$

400.00

$

400.00

$8,050.00

2018Q4

$
$
$
$
$
$

Total
10,500.00
4,000.00
800.00
800.00

2017Q1
$
250.00
$
500.00

2017Q2
$
500.00
$ 2,500.00
$
$

2017Q3
$
700.00
$
500.00

250.00
300.00

Task 4: Multi-Family (MFWW)

2017Q4
$ 500.00
$ 500.00
$
$

$
$

2018Q1
500.00
500.00

250.00
300.00

$7,050.00

$16,100.00

$16,100.00

$
$

2018Q2
500.00
2,500.00

$

250.00

$
$

2018Q3
700.00
500.00

$

300.00

$6,500.00

$
$

2018Q4
250.00
500.00

$
$
$
$
$

Total
3,900.00
8,000.00
750.00
900.00

$13,550.00

$13,550.00

$73,630.00
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Exhibit D

BUDGET SUMMARY REPORT FORM
2019-2020 Waste Reduction & Recycling Grant Program

City:

Date:

Address:

Phone:
Invoice #:
Report Period:

Preparer's Name:

Contract #:

Total amount requested this period:
Total amount previously invoiced:
Original interlocal amount:

Task
#

Total amount charged to date:

$

-

Amount remaining for completion of interlocal:

$

-

Scope of Work
Description
(Task/title)

Current
Quarter
Costs

Budget

Amount
Previously
Invoiced

Remaining
Balance

1

$

-

2

$

-

3

$

-

4

$

-

5

$

-

6

$

-

7

$

-

$

-

TOTALS

$

-

$

-

$

-

For King County Use
Contract #
Project 1126942

0
Org

Purchase Order #
Supplier #

720122
Requisition #

54150

Task

22.000'

Receipt

Supplier Pay Site

Total charges this period are approved for payment:
Project Manager:

Exp.Account

Invoice #

Payment Type

$
Date
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Exhibit E
King County Waste Reduction Recycling Grant
2019/2020 Grant Cycle
City of ____________
Reimbursement Request # _______
Date _____________
Contract # _________
Task Title & No.
Vendor

Expense Summary Form

Date of Service

Item Description

Invoice No.

Amount Paid

Total

0
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Bothell City Council
AGENDA BILL
Meeting Date: January 15, 2019

Action

No Action

AB #: 19-010

Subject: Schedule 74 Underground Conversion Construction Agreement with Puget Sound
Energy for SR 522 Stage 3 Improvements
Budget Impact/Source of Funds: $242,318.40 from the 2019-2020 Capital Budget for the SR 522
Stage 3 Project
Staff Presenter/Department: Rita Hu, Public Works Senior Capital Projects Engineer
Background:
The SR 522 Stage 3 Improvements Project will provide road improvements which include adding
business access and transit (BAT) lanes along SR 522 between 96th Avenue NE and 83rd Place
NE. Also included is the relocation of all existing overhead utility lines into a shared underground
joint utility trench.
Puget Sound Energy (PSE) operates electrical utilities along SR 522 under various tariffs filed
with the State of Washington. A major portion of PSE’s facilities are located aerially in the City’s
rights-of-way and will be relocated into an underground joint utility trench.
Construction of SR 522 Stage 3 Improvements project, including utility relocation, is anticipated
to start in spring 2019 and continue for approximately 18 months.
Previous City Actions:
•
•
•
•
•
•

July 2014: Council approved a professional services agreement, with KPFF, Inc., in the
amount of $2,899,817, for design and right-of-way engineering services for SR 522 Stage 3
Improvements
March 2016: The City Manager approved Supplemental Agreement No. 1 for time extension
only for right-of-way and engineering services for SR 522 Stage 3 Improvements
September 2016: Council approved Supplemental Agreement No. 2 in the amount of $263,051
for right-of-way and engineering services for SR 522 Stage 3 Improvements
May 2018: Council and the Sound Transit Board approved the Partnering Agreement between
the Central Puget Sound Regional Transit Authority (Sound Transit) and the City of Bothell for
the Bus Rapid Transit (BRT) Program
June 19, 2018: Council approved Supplemental Agreement No. 3 with KPFF in the amount of
$320,239 for Final Design of SR 522 Stage 3 Improvements
July 3, 2018: Council approved Acquisition of Right-of-Way in the amount of $176,300 for the
SR 522 Stage 3 Improvements
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Discussion:
When converting PSE operated electrical utilities from aerial to underground, a municipality enters
into a Schedule 74 Underground Conversion Construction Agreement with PSE. The proposed
agreement specifies that PSE will pay 60 percent and the City of Bothell will pay 40 percent of the
conversion costs, per PSE’s franchise agreement with the City. Under this agreement, the City
would be paying PSE an estimated $242,318.40. This amount will be fully reimbursed by Sound
Transit as this project involves the Bothell portion of the Sound Transit 3 SR 522 Bus Rapid Transit
(BRT) project. All costs not reimbursed by others such as City of Kenmore, Northshore Utility
District, University of Washington, City of Seattle, Zayo, MCImetro, Frontier, Comcast, and PSE
will be 100 percent covered by Sound Transit. Entering into this agreement with PSE ensures an
equitable sharing of electric utility replacement costs.
Category: Consent
Attachments:
1. Vicinity Map
2. Proposed Schedule 74 Underground Conversion Construction Agreement with Puget Sound
Energy for SR 522 Stage 3 Improvements
Recommended Action:
Authorize the City Manager to enter into a proposed Schedule 74 Underground Conversion
Construction Agreement with Puget Sound Energy, in the amount of $242,318.40 and in in
substantially the same form as presented for SR 522 Stage 3 Improvements.

City Manager Approval:

Date: 01/07/2019
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Att-1

SR 522 Multi-Modal Corridor Stage 3 Improvements
(From 83rd PL NE to Wayne Curve)

Att-1

SR 522 Stage 3

Stage 2A
(Completed 2013)

Stage 1 Wayne Curve
(Completed in 2011)

Legend:

Stage 1

Stage 2A

Stage 3

Project Components
• Widening of GP lanes

• Interconnect Signals

• Street Illumination

• BAT Lanes

• Sidewalk - North Side (Existing
Sammamish River/Burke Gilman
Trail on the south side)

• Utility Undergrounding

• Access Management & Safety
Improvements

• Landscaping

• Retaining Walls
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Att - 2
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FACILITY CONVERSION/MODIFICATION BILLING DETAIL
Scope of Work
To: City of Bothell
18415 101st Ave NE

The City of Bothell (the City) requests that Puget Sound Energy (PSE) convert its existing overhead electric distribution system of
15,000 volts or less to a comparable Underground Distribution System within the following Conversion Area: Along SR522, from
approximately 300’ East of 83rd Ave NE, heading East along SR522 to approximately 400’ West of 96th Ave NE. Also extending along
the cross streets and laterals, North on 91st and South of the Burke Gilman trail. The conversion area includes all properties adjacent
to both sides of the above described area.

Bothell, WA 98011
Attn: Rita Hu

Project Description: SR522 St. 3 Schedule 74 Conversion
Location: Sr-522 and 63rd Place North East Bothell
PSE Project Manager: Dennis Booth

Activity:
PSE Order #:

PSE Design Cost
101096492
City Cost Share

PSE Materials
PSE Construction Labor
PSE Project Management
PSE Inspection
PSE Overheads
Federal Income Tax
Total Actual Costs:

PSE Construction Cost Estimate
101096492

40%

City Cost Share

40%

Customer Installed Duct and Vault
101096492
PSE Cost Share

$284,638.82
$
$19,120.14
$
$3,767.79
$612.82
$23,500.76

Puget Sound Energy, Inc. PO Box 90868 Bellevue, WA 98009-0868

60%
$255,830.00

306,440.00

City Obligation

$0.00

$8,414.69

PSE Obligation

$0.00

115,952.00
$225,403.49
$25,191.23
$966,040.23

$255,830.00

TOTAL PROJECT VALUE:
Date: 4/5/2018

Change Orders
101096492

$1,245,370.99

City of Bothell Obligation Incl/CO's:

$395,816.40

City of Bothell Credit for D+V:
PSE Billable Amount to Customer

($153,498.00)
$242,318.40

Billing Detail Form 5/01
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Bothell City Council
AGENDA BILL
Meeting Date: January 15, 2019

Action

No Action

AB #: 19-011

Subject: Construction Contract for the 2018 Water Main Replacement Project
Budget Impact/Source of Funds:
Staff Presenter/Department:

$1,322,855 from 2019-2020 Water and Stormwater Utility
Budgets

Yongqing Zhu, Capital Project Engineer, Public Works Department

Background:
As outlined in the 2012 Water System Plan and the 2019-2025 Capital Facilities Plan, the City
schedules replacement of aging and undersized asbestos cement (AC) water pipe in order to
eliminate fire flow deficiencies and frequent maintenance issues.
Generally, staff reviews the system plan with the Utility Manager, Capital Division Manager, and
Water Operations staff to determine which waterlines to replace as part of an annual replacement
project. The final selection is dependent on several factors:
• Scheduled replacement in Water System Plan
• Other cost effective water replacements in same scheduled area
• Coordination with other utility projects or paving in the same scheduled or nearby area
• Critical repairs that need immediate attention
• Available funds
Previous City Actions:
•
•

January 16, 2018: Council approved a professional services agreement with PACE
Engineers, Inc., in the amount of $141,044, for design of the 2018 Water Main
Replacement project
April 20, 2018: City Manager approved supplement agreement No.1 with PACE Engineers,
Inc., in the amount of $27,100, for Final Design services.

Discussion:
This project will replace approximately 4,500 linear feet of water main pipes located in the Holly
Hills neighborhood and on NE 192nd Street near St. Brendan Parish School (See attachment 1).
The work will involve installation of new water main and services, stormwater pipe repairs, and
roadway pavement restoration.
A total of 112 water services will be replaced, including 53 water meters that are currently located
on private properties requiring relocation into the right of way per the City design standards. Staff
has contacted property owners and obtained necessary permits for the construction.
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On December 20, 2018, 10 bids were received for this project. The lowest responsive and
responsible bid was $1,322,855, submitted by Shoreline Construction Inc. The engineer’s
estimate is $1,732,282. After evaluating the bids, staff recommends Council award the
construction contract to Shoreline Construction Inc. Construction is anticipated to begin in
February 2019 and be completed by late spring 2019.
Category: Consent
Attachments:
1. Vicinity Map
2. Bid Tabulation
Recommended Action:
Authorize the City Manager to enter into a construction contract with Shoreline Construction Inc.,
in the amount of $1,322,855 for construction of the 2018 Water Main Replacement Project.

City Manager Approval:

Date: 01/07/2019
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Legend

City of Bothell Map

Bothell City Limits
County Line
Other Jurisdictions
Other
Brier; Lynnwood; Shoreline; Woodinville
Edmonds; Kirkland; Lake Forest Park

Kenmore; Mill Creek; Mountlake Terrace; Re
Woodway

Unincorporated King and Snohomish County

2015-Mar Ortho (Bothell)

NE 192nd Street
Water Main
Replacement

2,975.7

2000

0
Feet

1000

2000

Holly Hills Water Main
Replacement

17,854

1: 12,000

The City of Bothell delivers this data (map) in an AS-IS condition.
GIS data (maps) are produced by the City of Bothell for internal
purposes. No representation or guarantee is made concerning the
accuracy, currency, or completeness of the information provided.

Notes

2018 Water Main Replacement Project
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PUBLIC WORKS DEPARTMENT

Att-2

ENGINEER'S ESTIMATE: $1,723,282

Shoreline Construction Co.

$1,723,282

Total Cost Estimate:

1-04
1-05 (SP)
1-07
1-09
1-10. (SP)
1-12 (SP)
2-02 (SP)
4-04
5-04(SP)
5-04
5-04
5-05 (SP)
7-09 (SP)
7-09 (SP)
7-09 (SP)
7-09 (SP)
7-09(SP)
7-09
7-09 (SP)
7-12
7-12
7-12
7-12
7-14 (SP)
7-14 (SP)
7-15
8-01
8-02 (SP)
8-04
8-22 (SP)

Bid Item Description

Minor Changes
Construction Survey
SPCC Plan
Mobilization
Project Temporary Traffic Control
Pothole for Utility Crossings
Removal of Structures and Obstructions
Crushed Surfacing Top Course
Adjustment of Utility Cover
HMA CL. 1/2" PG 64-22
Planing Bituminious Pavement
Concrete Driveway/Sidewalk Restoration
DI Pipe for Water Main 6 In. Diam.
DI Pipe for Water Main 8 In. Diam.
DI Pipe for Water Main 12 In. Diam.
Connection to Existing Water Main
Blowoff Assembly
Removal and Replacement of Unsuitable Material
Shoring or Extra Excavation Trench
Gate Valve 6 In.
Gate Valve 8 In.
Gate Valve 12 In.
Remove Existing Valve Box
Hydrant Assembly
Remove Existing Hydrant Assembly
Service Connection 1" Diam.
Erosion/Water Pollution Control
Site Restoration
Cement Conc. Traffic Curb and Gutter
Pavement Markings

Qty.

1
1
1
1
1
30
1
3100
41
1,300
11,325
35
1,230
3,170
0
8
6
300
1
7
25
2
0
8
7
112
1
1
668
1

Unit
Meas

FA
LS
LS
LS
LS
EA
LS
TN
EA
TN
SY
SY
LF
LF
LF
EA
EA
CY
LS
EA
EA
EA
EA
EA
EA
EA
LS
LS
LF
LS

Unit
Price
$10,000.00
$7,500.00
$1,000.00
$135,577.00
$50,000.00
$250.00
$20,000.00
$28.00
$300.00
$150.00
$20.00
$100.00
$70.00
$80.00
$90.00
$3,500.00
$2,000.00
$25.00
$2,500.00
$1,500.00
$1,800.00
$2,500.00
$500.00
$5,000.00
$750.00
$1,750.00
$5,000.00
$10,000.00
$40.00
$2,500.00

1-04
1-05 (SP)
1-09
1-10 (SP)
1-12 (SP)
2-02 (SP)
4-04
5-04
7-04 (SP)
7-04 (SP)
7-04 (SP)
7-04
7-05
7-05
7-05 (SP)
7-08 (SP)
7-08 (SP)
8-01
8-02 (SP)
8-04

Minor Changes
Construction Survey
Mobilization
Project Temporary Traffic Control
Pothole for Utility Crossings
Removal of Structures and Obstructions
Crushed Surfacing Top Course
HMA CL. 1/2" PG 64-22
High-Density Polyethylene (HDPE) Pipe 18-In. Diameter
High-Density Polyethylene (HDPE) Pipe 12-In. Diameter
High-Density Polyethylene (HDPE) Pipe 8-In. Diameter
Connection to Drainage Structure
Catch Basin Type 1
Catch Basin Type 2 48 In. Diam.
Abandon Existing Structure
Connection to Existing Storm Pipe
Plugging Existing Pipe
Erosion/Water Pollution Control
Site Restoration
Cement Conc. Traffic Curb and Gutter

Subtotal Bid Schedule B
10% Washington State Sales Tax - N/A Rule 171
Schedule B Total

Subtotal:
Total Construction Cost Estimate:

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$
$

Subtotal Bid Schedule A
10% Washington State Sales Tax
Schedule A Total
B-1
B-2
B-3
B-4
B-5
B-6
B-7
B-8
B-9
B-10
B-11
B-12
B-13
B-14
B-15
B-16
B-17
B-18
B-19
B-20

Total $

RRJ Company LLC
Total $

1,322,855.00

PELLCO Construction Inc.
Total $

1,370,727.44

SRV Construction Inc.
Total $

1,450,913.75

Laser Underground & Earthworks
Total $

1,639,513.80

1,693,921.75

Engineer's Cost Estimate

No. Spec Sctn.

A-1
A-2
A-3
A-4
A-5
A-6
A-7
A-8
A-9
A-10
A-11
A-12
A-13
A-14
A-15
A-16
A-17
A-18
A-19
A-20
A-21
A-22
A-23
A-24
A-25
A-26
A-27
A-28
A-29
A-30

CAPITAL IMPROVEMENT PROJECT
BIDDING RESULTS
FOR 2018 Water Main Replacement

1
1
1
1
10
1
175
23
39
158
65
3
1
1
0
13
0
1
1
0

FA
LS
LS
LS
EA
LS
TN
TN
LF
LF
LF
EA
EA
EA
EA
EA
EA
LS
LS
LF

$2,500.00
$3,000.00
$9,000.00
$5,000.00
$250.00
$5,000.00
$28.00
$150.00
$90.00
$80.00
$70.00
$400.00
$1,500.00
$5,000.00
$500.00
$850.00
$200.00
$3,000.00
$5,000.00
$40.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$

Total

Unit

Total

Unit

Total

Unit

Cost
10,000.00
7,500.00
1,000.00
135,577.00
50,000.00
7,500.00
20,000.00
86,800.00
12,300.00
195,000.00
226,500.00
3,500.00
86,100.00
253,600.00
28,000.00
12,000.00
7,500.00
2,500.00
10,500.00
45,000.00
5,000.00
40,000.00
5,250.00
196,000.00
5,000.00
10,000.00
26,720.00
2,500.00

Price

Price
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Cost
10,000.00
8,741.17
512.45
46,078.36
49,243.28
9,742.50
22,715.07
102,424.00
13,090.48
248,183.00
32,616.00
3,343.90
46,432.50
138,433.90
35,925.12
16,450.80
10,221.00
4,397.11
7,223.65
34,274.00
5,015.50
39,623.84
3,169.39
186,394.88
2,645.12
8,616.32
51,275.68
10,693.20

Price

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Cost
10,000.00
16,000.00
1,000.00
60,000.00
20,000.00
900.00
1,000.00
93,000.00
16,400.00
234,000.00
22,650.00
4,900.00
86,100.00
278,960.00
16,000.00
24,000.00
300.00
1,000.00
5,950.00
30,500.00
4,600.00
44,000.00
2,100.00
112,000.00
1,000.00
1,000.00
3,340.00
5,000.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$
$

1,095,700.00
109,570.00
1,205,270.00

Subtotal Bid Schedule A
10% WA State Sales Tax
Schedule A Total

$
$
$

1,147,482.22
114,748.22
1,262,230.44

Subtotal Bid Schedule A
10% WA State Sales Tax
Schedule A Total

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500.00
4,000.00
1,000.00
5,000.00
300.00
1,000.00
5,425.00
7,360.00
7,020.00
25,280.00
7,800.00
9,000.00
400.00
7,000.00
32,500.00
1,000.00
1,000.00
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500.00
3,121.84
5,244.73
12,497.68
3,496.70
7,692.53
6,076.00
15,247.16
4,997.07
8,868.54
4,624.10
1,108.56
2,552.09
3,429.78
24,963.90
327.67
1,748.65
-

$
$
$

117,585.00
117,585.00

$
$
$

108,497.00
108,497.00

$

1,322,855.00

$

$

1,322,855.00

$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

10,000.00
16,000.00
1,000.00
60,000.00
20,000.00
30.00
1,000.00
30.00
400.00
180.00
2.00
140.00
70.00
88.00
2,000.00
4,000.00
1.00
1,000.00
850.00
1,220.00
2,300.00
5,500.00
300.00
1,000.00
1,000.00
1,000.00
5.00
5,000.00

1,491,347 Subtotal Bid Schedule A
149,135 10% WA State Sales Tax
1,640,482 Schedule A Total
2,500.00
3,000.00
9,000.00
5,000.00
2,500.00
5,000.00
4,900.00
3,450.00
3,510.00
12,640.00
4,550.00
1,200.00
1,500.00
5,000.00
11,050.00
3,000.00
5,000.00
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500.00
4,000.00
1,000.00
5,000.00
30.00
1,000.00
31.00
320.00
180.00
160.00
120.00
3,000.00
400.00
7,000.00
2,500.00
1,000.00
1,000.00
-

82,800 Subtotal Bid Schedule B

$
$

82,800
1,723,282

$

1,723,282

10% WA State Sales Tax - N/A Rule 171
Schedule B Total

10,000.00
8,741.17
512.45
46,078.36
49,243.28
324.75
22,715.07
33.04
319.28
190.91
2.88
95.54
37.75
43.67
4,490.64
2,741.80
34.07
4,397.11
1,031.95
1,370.96
2,507.75
4,952.98
452.77
1,664.24
2,645.12
8,616.32
76.76
10,693.20

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500.00
3,121.84
5,244.73
12,497.68
349.67
7,692.53
34.72
662.92
128.13
56.13
71.14
369.52
2,552.09
3,429.78
1,920.30
327.67
1,748.65
-

Subtotal Bid Schedule B
10% WA State Sales Tax - N/A Rule 171
Schedule B Total

Total

Unit

Total

Unit

Price

Price

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Cost
10,000.00
9,600.00
500.00
106,500.00
22,500.00
12,000.00
78,400.00
99,200.00
31,406.00
182,000.00
45,300.00
3,955.00
56,949.00
197,174.00
24,400.00
21,300.00
23,100.00
1,000.00
7,350.00
33,875.00
4,840.00
46,000.00
8,645.00
252,000.00
17,600.00
26,900.00
25,384.00
10,200.00

$
$
$

1,358,078.00
135,807.80
1,493,885.80

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500.00
3,400.00
38,000.00
6,800.00
4,000.00
11,000.00
5,775.00
5,520.00
7,293.00
18,960.00
8,580.00
1,800.00
2,000.00
3,900.00
21,450.00
2,250.00
2,400.00
-

$
$
$

145,628.00
145,628.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Cost
10,000.00
16,500.00
3,000.00
75,000.00
16,500.00
60,000.00
124,000.00
20,500.00
166,400.00
50,962.50
4,200.00
59,040.00
183,860.00
32,000.00
18,000.00
21,000.00
2,000.00
7,000.00
33,750.00
3,000.00
44,000.00
4,200.00
190,400.00
5,500.00
20,000.00
33,400.00
7,500.00
1,211,712.50
121,171.25
1,332,883.75

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500.00
6,000.00
10,000.00
18,000.00
5,500.00
12,000.00
7,000.00
8,050.00
4,680.00
15,800.00
4,550.00
3,000.00
1,400.00
3,200.00
12,350.00
1,500.00
2,500.00
-

$
$
$

118,030.00
118,030.00

1,370,727.44

$

1,450,913.75

$

1,370,727.44

$

1,450,913.75

$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

10,000.00
16,500.00
3,000.00
75,000.00
550.00
60,000.00
40.00
500.00
128.00
4.50
120.00
48.00
58.00
4,000.00
3,000.00
70.00
2,000.00
1,000.00
1,350.00
1,500.00
5,500.00
600.00
1,700.00
5,500.00
20,000.00
50.00
7,500.00

2,500.00
6,000.00
10,000.00
18,000.00
550.00
12,000.00
40.00
350.00
120.00
100.00
70.00
1,000.00
1,400.00
3,200.00
950.00
1,500.00
2,500.00
-

Subtotal Bid Schedule B
10% WA State Sales Tax - N/A Rule 171
Schedule B Total

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

10,000.00
9,600.00
500.00
106,500.00
22,500.00
400.00
78,400.00
32.00
766.00
140.00
4.00
113.00
46.30
62.20
3,050.00
3,550.00
77.00
1,000.00
1,050.00
1,355.00
2,420.00
5,750.00
1,235.00
2,250.00
17,600.00
26,900.00
38.00
10,200.00

Subtotal Bid Schedule A
10% WA State Sales Tax
Schedule A Total
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500.00
3,400.00
38,000.00
6,800.00
400.00
11,000.00
33.00
240.00
187.00
120.00
132.00
600.00
2,000.00
3,900.00
1,650.00
2,250.00
2,400.00
-

Subtotal Bid Schedule B
10% WA State Sales Tax - N/A Rule 171
Schedule B Total

Total
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Cost
10,000.00
8,000.00
2,500.00
130,000.00
20,000.00
22,500.00
6,000.00
77,500.00
22,550.00
208,000.00
73,612.50
6,300.00
68,880.00
215,560.00
40,000.00
27,000.00
7,500.00
4,500.00
5,600.00
30,000.00
4,000.00
52,000.00
10,500.00
280,000.00
4,500.00
15,000.00
36,740.00
9,000.00

$
$
$

1,397,742.50
139,774.25
1,537,516.75

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500.00
3,500.00
16,000.00
20,000.00
7,500.00
3,000.00
4,725.00
5,290.00
4,875.00
12,640.00
4,875.00
7,500.00
4,000.00
8,000.00
45,500.00
1,500.00
5,000.00
-

$
$
$

156,405.00
156,405.00

1,639,513.80

$

1,693,921.75

1,639,513.80

$

1,693,921.75

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

10,000.00
8,000.00
2,500.00
130,000.00
20,000.00
750.00
6,000.00
25.00
550.00
160.00
6.50
180.00
56.00
68.00
5,000.00
4,500.00
25.00
4,500.00
800.00
1,200.00
2,000.00
6,500.00
1,500.00
2,500.00
4,500.00
15,000.00
55.00
9,000.00

Subtotal Bid Schedule A
10% WA State Sales Tax
Schedule A Total
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500.00
3,500.00
16,000.00
20,000.00
750.00
3,000.00
27.00
230.00
125.00
80.00
75.00
2,500.00
4,000.00
8,000.00
3,500.00
1,500.00
5,000.00
-

Subtotal Bid Schedule B
10% WA State Sales Tax - N/A Rule 171
Schedule B Total

Project Engineer: Jack Bartman
Consulting Engineer:
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Bothell City Council
AGENDA BILL
Meeting Date: January 15, 2019

Action

No Action

AB #: 19-012

Subject: Quarterly Update on Progress towards Council’s Goals – 8th Quarter of 2017-2018
Biennium
Budget Impact/Source of Funds:
Staff Presenter/Department:

No impacts from this report.

Jennifer Phillips, City Manager

Policy Consideration and Connection to Council Goals:
Staff has been working to implement Council’s goals for years 2017-2018. This is the 8th and final
update for the biennium.
Background:
In December 2016, Council adopted its goals for the 2017-2018 biennium. As staff has worked
to implement these goals, they have provided quarterly updates to Council on work accomplished
to date.
In October of 2018, Council adopted its revised goals for the 2019-2020 biennium. These
revisions will be reflected in the score card for the 1st quarter of 2019.
Previous City Actions:
•
•
•
•
•
•
•
•
•

November 15, 2018: City Manager presented the 7th Quarter Scorecard for 2017-2018
Biennium to Council.
July 17, 2018: Assistant City Manager presented the 6th Quarter Scorecard for 2017-2018
Biennium to Council.
May 1, 2018: The 5th Quarter Scorecard for 2017-2018 Biennium was included in the Consent
Agenda for Council.
March 6, 2018: Council adopted the revised goals for 2018.
January 19, 2018: During their annual retreat, Council updated and revised their goals for
2018.
January 16, 2018: The 4th Quarter Scorecard for 2017-2018 Biennium was included in the
Consent Agenda for Council.
October 17, 2017: The 3rd Quarter Scorecard for 2017-2018 Biennium was included in the
Consent Agenda for Council.
July 25, 2017: City Manager presented the 2nd Quarter Scorecard for 2017-2018 Biennium to
Council.
April 18, 2017: City Manager presented the 1st Quarter Scorecard for 2017-2018 Biennium to
Council.
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•
•
•

March 21, 2017: City Council adopted the revised goals.
February 4, 2017: City Council, during its retreat, revisited and revised their goals for 20172018.
December 6, 2016: City Council adopted its goals and the 2017-2018 budget.

Discussion:
This is a quarterly update on staff’s work to accomplish the Council’s goals for the 2017-2018
biennium. The attached Scorecard has been updated with the steps that staff have taken during
the 4th quarter of 2018 (or the 8th quarter of the 2017-2018 biennium) to achieve these goals, as
well as upcoming actions. These strategic objectives were then “scored” with green, yellow, or
red.
• Green light: work is proceeding on schedule or has been accomplished.
• Yellow light: a delay has occurred, and staff will continue to pursue this course of action.
• Red light: re-evaluation of the objective is necessary and possibly a different course of
action.
For reference, all updates for the 8th quarter have been made in red on the attached Scorecard.
Category: New Business

• Staff Presentation
• Council Questions/Discussion
• Council Direction to Staff, if any

Attachments:
1. 2017-2018 Council Goals Scorecard for the 8h Quarter of 2017-2018 Biennium.
Recommended Action:
This update is provided for Council’s information and feedback; no action is requested this
evening.

City Manager Approval:

Date: 01/10/2019
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Council Goals Scorecard
2018 ‐ 4th Quarter Update

On Schedule

Caution

ATT-1

Delayed

AFFORDABLE HOUSING STRATEGY
Strategic Objectives
Update Housing Strategy,
with an emphasis on
affordable housing.

Performance Measures
1. Complete Planning Commission study sessions and focus
groups.

Responsible
Dept(s)
CD

Target
Completion
Date
1. Fall 2017

2. Council study session review and adoption.

2. May 2018

3. Initiate implementation of affordable housing strategies

3. June/July,
Fall 2018

4. CM and CD Director serve on ARCH Board

4. Ongoing

Updates

Status

1. Planning Commission held two study sessions
and an extended public hearing before
recommending zoning capacity increases for
three areas, including mandatory affordable
housing for new development. The
recommendation also included an affordable
housing fee for commercial properties in the one
area that allows commercial.
2. Council approved the Commission
recommendations for two of the areas,
instituting the first mandatory affordable housing
zones in the city.
3. Per Council's request, Planning Commission is
reviewing privacy provisions for ADUs with a
public hearing and recommendation anticipated
in the first quarter of 2019.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update

CITY‐WIDE TEAMBUILDING, TRAINING, AND ORGANIZATIONAL DEVELOPMENT
Strategic Objectives

Performance Measures

People: To hire and
Solicit input from department directors and employees to
retain professionals who begin developing a yearly training plan and budget
embrace public service
and continuous learning.

Target
Completion
Date
Executive, HR Ongoing
Responsible
Dept(s)

Updates

Status

Collaborative Leadership, Strategic Thinking and
Decision Making, Self Awareness, and Conflict
Resolution classes completed.
Training needs analysis for supervisors conducted
in 2018.
HR working as part of a pilot project for
Archbright to develop annual training plan
aligned with organizational values. Expected
completion and implementation by March 2019.
Changes will include organization‐wide criteria
that will tie together training, job desscriptions,
and performance appraisal.

Training: To develop the Conduct training that meets the Strategic Objectives
skills, knowledge and
leadership abilities for
employees to meet
future demands of the
organization and our
citizens.

HR

Ongoing

FLSA training provided to supervisors. EEO/Anti‐
harassment training completed in 2018. Drug
Free Workplace training completed and
reasonable suspicion training completed.
Based on completed needs analysis HR
coordinated 6 supervisory/leadership trainings in
the Fall.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Culture: To instill values Integrated values into organizational culture and decision
that promote exceptional making
customer service, team
work, innovation, safety
and ethics in the
workplace.

Exec

Ongoing

Signs with values stated have been designed and
on display throughout City facilities; values
incorporated into performance expectations and
teamwork. City posted inclusive message on
social media to mark Pride Month.
Executive‐level panel interviews now ask
candidates about City's values and how they
would integrate them into that Department's
work.
City Manager columns in the Bothell Bridge have
focused on the City values. The September
edition focused on safety. In addition to the CM
column, the edition had a 2‐page spread on the
public safety ballot measures.
Diversity Committee working to place welcome
signs in various langauges on City doors and
meeting with the Art Commission to discuss how
to show community diversity. Internal diversity
training planned for early 2019. Survey on
diversity issues to be sent out early 2019.
City Clerk to work with Diversity Committee in an
effort to increase diversity on boards and
commissions.
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2018 ‐ 4th Quarter Update
Succession Planning

Initiate trainings and opportunities for staff to learn and
advance in their fields.

All Depts

Ongoing

With the encouragement of ELT, all the City's
managers have formed a new professional
development group for learning and mutual
support, which now meets quarterly.
In January of 2018, the Police Dept held a
Sergeant and Captain promotional exam and
established eligibility lists for future promotions.
Two Fire Dept employees are attending the year‐
long, inaugural Seattle Fire Executive Leadership
Academy. The goal is to help train and prepare
senior staff for upper‐management leadership
roles.

Several Police Department members attended
and completed professional training courses
during the 4th quarter.
• The Chief attended the WASPC Conference.
• A Captain provided instruction at two 1st Level
Supervision Courses at the Police Academy.
• A Sergeant provided instruction at Academy's
pre‐supervisor course
• An MPO attended Academy's 1st level
Supervision.
• A Sergeant attended the Crisis Intervention
Team conference.
• A Communications Specialist attended the
Academy's Pre‐Supervisor Course.
• A Communications Specialist attended a
Communication Training Officer Course.
• The Support Services Manager attended the
Records Management Academy.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update

CITY‐WIDE TECHNOLOGY STRATEGY
Strategic Objectives
Raise the City’s technology
standards to match the
citizens’ needs and local
jurisdictions and become A
Smart City in the future.

Performance Measures
1. Financial/Utility Billing Software
2. Human Resources/Timekeeping Software
3. Upgrade Police Software
4. Replace Parks and Recreation Software
5. Police Digital Media Software
6. Facilities/Fleet Modules in Existing Lucity System

Target
Completion
Date
All City Depts 1. 1/21/19
2. 12/4/18
3 .Complete
4. Complete
5 Delayed
6. Complete
Responsible
Dept(s)

Updates

Status

1. Phase 2 (Utility Billing) in progress.
2.Negotiating with vendor.
3.Completed
4. Went live in July 2017.
5. Included in PS Levy
6. Facilities went live in November 2017. Fleet is
staying in existing system.
Text to 9‐1‐1 was tested throughout the 4th
quarter and moved to final implementation on
December 20, 2018.

COMMUNITY CONNECTIONS
Strategic Objectives
Tourism Program

Performance Measures
1. Stand alone Tourism Program initiated
2. Conduct program audit and Explore Bothell refresh
3. Launch new brand and website

Responsible
Dept(s)
Exec

Target
Completion
Date
1. Completed
in 2017.
2. Underway in
2018
3. 1st quarter
2019

Updates

Status

Tourism Manager with the Lodging Tax Advisory
Committee (LTAC) developed and presented
marketing strategy for 2018 to Council in early
2018. Now developing 2019 strategy for Council
review in early 2019.
Completed exploreBothell audit and brand
refresh. Worked with stakeholders, LTAC, and
consultant on rebranding effort.
Significant website development in Q4 in
preparation for launch in early to mid 2019.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Events and Activities Plan
and schedule.

1. Develop community partners for new events and
activities.
2. Host Concert in the Park Series, 4th of July, Just Kidding
Around (Kids Music Concerts), Safe Halloween, Arbor Day

Exec
P&R

1. Ongoing
2. Various

LTAC awarded grants in 2017 and 2018 to
support tourism‐oriented events in 2018 and
2019. Clarified expectations on grant application
for 2019 projects based on 2018 experience.
Exec, Public Works, Police, Fire, and P&R staff
have been meeting regularly to discuss Special
Event Permits. Working on a draft
policy/procedure manual and fees for Council
consideration.
Booked all concerts for the 2019 Music in the
Park series and added 3 kids concerts to the
Kidding Around Music Series. Secured over
$20,000 in private sponsorships for Parks and
Recreation events in 2019.

Expand City capacity for
volunteer management.

1. Create Volunteer Program

P&R, HR

Sept 2018

Postponed by Council until 2019. Began
recruiting for new Volunteer and Special Event
Coordinator. Process will be completed in the
first quarter of 2019.
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2018 ‐ 4th Quarter Update
Continue to increase
transparency and access
for community

Increase opportunities for community to access
information, connect with Council and staff, and
participate in decision‐making process.

All Depts

Ongoing

Executive Department staff created a new
Agenda Bill template for 2019 for clearer
presentation of items and communication of all
relevant information to Council and the public.
Provided a training on new template that was
attended by 50 staff members.
Exec Staff also led the City's public education
efforts on successful 2018 public safety levy and
bond measures, with strong, consistent support
from Police and Fire Departments.
CD continues to provide public notifications for
meetings of Planning Commission, Landmark
Preservation Board, and Shorelines Board,
including monthly electronic distribution of
Imagine Bothell notice. Planning Commission
held public hearings in October and November on
code amendments, including grading, site plan,
retaining walls, comp plan amendment and
rezones, mandatory affordable housing, and map
amendments.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Continue to increase
transparency and access
for community

Increase opportunities for community to access
information, connect with Council and staff, and
participate in decision‐making process.

All Depts

Ongoing

Fire Dept held an Open House at all 3 fire stations
On 10/13/18 with 750 public attending.
Bloodworks Northwest held a blood drive for
Juno employees at Station 45 on December 24.
Yearly event that was unable to be held at Juno
this year, and is especially important for
Bloodworks Northwest.

The Police Dept continued participation in
ongoing community connection events that
included "Coffee with a Copy" and ""Cup with a
Pup" activities. Police also met with various
neighborhoods and residents for National Night
Out and interacted with residents during the
Citywide open house event.
The Police Department participated in numerous
community meetings and gatherings to provide
education and information about the proposed
Levy.
Exec Dept staff scheduled and coordinated
public speaking and tabling opportunities about
the ballot measures to meet people "where they
are" at various neighborhood, business and
organizaton meetings.
Finance Department worked to provide timely
reporting on budget, capital facilities plan and
quarterly reports.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Continue regional
engagement

City Council Members actively serve on regional boards
and commissions

City Council Ongoing
and departs

CD Director participates on SnoCo Planning
Advisory Committee; SnoCo Tomorrow; KingCo
Planning Directors; and appointed by KingCo
Executive to PSRC Regional Staff Committee.
The Police Dept continued active participation in
several regional partnerships, including
1. Dawsom Place Child Advocacy Center
2. WASPC Building Community Trust Committee
3. Chair of KingCo Police Chiefs and Sheriffs Assoc
4. NS School District Equity and Diversity
Committee
5. Special Olympics
6. North Sound Metro SWAT
7. SnoCo Agencies Regional Police Training Skills
8. P&R Director participates in the SnoCo and
KingCo Parks and Recreation Directors
Associations.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Continue regional
engagement

City Council Members actively serve on regional boards
and commissions

Arts Commission Programs 1. Support Arts Commission
and Public Art
2. Created Art Exhibit in City Hall
3. Manage 1% for the Arts program
4. Seek opportunities for public art
5. Applied for Creative Consultancy program and Sustained
Support funding through 4Culture.

City Council Ongoing
and departs

Exec

Ongoing

The Police Department remained actively
engaged and participative in several key regional
partnerships. Some of these active partnerships
included:
• Dawson Place Child Advocacy Center
• Chief served as the Chair of the King County
Police Chiefs and Sheriffs Association.
• WASPC Building Community Trust Committee
• Northshore School District Equity and Diversity
Committee
• Special Olympics
• NorthSound Metro SWAT
• Snohomish County Agencies Regional Police
Training Group

Four outdoor art pieces installed on City Hall
plaza.
Installed Megan Eckman and Eric Demattos
rotating art exhibits in City Hall lobby. Four of
Eckman's prints sold during exhibition.
Displaying media pieces on City Hall lobby TV.
Received 57 submissions back from 2019‐2020
call for artists.
Applied for creative consultant grant program
through 4Culture for the Arts Commission to lead
creation of a cultural plan in 2019.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Communications program Evaluate and refresh current communications program

Exec

Ongoing

Increasing opportunities to maximize exposure to
City news by repackaging content through
various media.
Increasing focus on short videos appropriate for
social media. Robust social media program
engaged with Bothell residents on a regular basis,
including posting an increasing number of short
videos.
Refreshing videographer contract to meet City's
current needs in that area. Recent social media
videos included Bothell Buzz promo (public safety
ballot measures), Prop 1, Prop 2, Beardslee
Ribbon‐Cutting event, Salmon Seeson.
Created new Communications vision and making
plans for greater social media coordination.
Communications Officer is meeting regularly with
Police and Fire PIOs on social media coordination
for ballot measures. Currently analyzing City's
website and analytics to evaluate short‐ and long‐
term improvements.
Fire started Twitter page in September, 2018, in
order to help interface with both media and
public. Discussing social media needs and
coordination with other Departments for greater
effectiveness of all City communications.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update

COMMUNITY HEALTH FOR THOSE IN NEED
Strategic Objectives

Performance Measures

Improve Law
Fully utilize the resources available in our community to
Enforcement's outreach
assist the homeless/mentally ill/drug addicted.
and understanding of
services available for the
homeless/ mentally ill/drug
addicted who are living in
our community

Responsible
Dept(s)
Police

Target
Completion
Date
on‐going

Updates

Status

Police personnel receive initial and ongoing
training in Crisis Intervention Techniques to learn
best practices in interacting with persons who are
experiencng behavioral crises and how to de‐
escalate situations when possible. Police also
utilizes the services of a mental health
professional (Navigator) to help connect
residents in need with appropriate services. By
the end of the 3rd quarter, the Navigator had
been assigned to follow‐up on 192 cases referred
by officers.
The Police Department continued efforts to find
secure funding sources for the North Sound
RADAR Navigator Program. This program
includes a partnership between the cities of
Bothell, Shoreline, Kirkland, Kenmore, and Lake
Forest Park.
• In October, the Navigator Program was
awarded $102,000 through the WASPC Mental
Health Response Team Grant.
• In November, the King County Council
approved $780,000 biennial funding for the
North Sound RADAR Navigator Program.
• Processes also began during the 4th quarter to
establish a foundation for Navigator Program
data collection.

January 15, 2019 Agenda Packet Page 120 of12
138of

29

Council Goals Scorecard
2018 ‐ 4th Quarter Update
Connect community to
services

Procedures and methods to assist persons in need are in
place.

Police, Exec Ongoing

The Police Dept has provided crisis intervention
training to responding personnel to ensure they
are familiar with procedures and methods to
assist persons in need. The PD also utilizes the
services of a mental health professional to help
navigate various regional assistance available and
to help connect residents with resources.
Chaplains are also available to provide support
and services to persons in need.
During the 4th quarter, the Police Department
has been revising and updating the BPD
behavioral health policy, working on
standardization of the Navigator policy, and
developing job descriptions for the RADAR
Program Coordinator and Navigator.
Additionally, during the 4th quarter, the
Navigator had over 100 contacts with 52
individuals referred from Bothell incidents,
helping to connect them with and navigate
through a variety of services
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Improve Law
Enforcement's outreach
and understanding of
services available for the
homeless/ mentally ill/drug
addicted who are living in
our community

Determine the size of Bothell's homeless community.
Support animal care and control programs.
Locate funding source to continue Navigator program in
Police.

Police

Dec‐17

1. The Department coordinates with King and
Snohomish counties for the annual “One Night
Counts” to gain understanding of the homeless
population within the City. To assist with
determining the size of the City’s homeless
population (versus that of the County) the
Department partners with Care Day to conduct
counts within the city limits. The next count will
be conducted later in the summer, date not yet
determined.
2. The Department purchased an electric all‐
terrain vehicle that has been used extensively by
the Animal Control Officer, Kristi Boucher. ACO
Boucher has used the EATV to patrol the parks
and other open space areas to ensure pet owners
are complying with local and state laws regarding
leashes and pet waste. The program has
received positive support from the residents.
3. Chief Cummings secured $100,000 from King
County to continue the Navigator Program
through the rest of 2018.
King County Council approved an additional
$100,000 funding towards the RADAR program
from MIDD. On‐going efforts are being made to
identify permanent funding for coming years.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Improve Law
Enforcement's outreach
and understanding of
services available for the
homeless/ mentally ill/drug
addicted who are living in
our community

Determine the size of Bothell's homeless community.
Support animal care and control programs.
Locate funding source to continue Navigator program in
Police.

Police

Ongoing

Police Personnel achieved a 100% successful
completion rate of the Academy's Crisis
Intervention annual mandated training by the
end of the 4th quarter.
The PD Animal Control Officer coordinated an
animal food drive to help support animals in need
throughout the community.
Members of the Police Department conducted
their annual food drive. 17 officers, 8 civilian, 10
family members, and 12 Inglemoor High students
assisted in ths year's efforts, resulting in 7,363
pounds of collected food and $1,343.06 cash
donations.
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Facilitate regional
partnerships to create and
implement a monthly
Community Resource Day
that brings human service
providers to a Bothell
location where community
members in need can find
help and support locally.

1. Facilitate communication between partners to connect
services to help those in need.
2. Facilitate and host meetings where human service
providers are connected and contacts are shared.
3. Facilitate the sharing of who, what, where, when, and
how information ‐ as well as personal safety education
with frontline personnel who routinely come in contact
with those in need, such as police officers, domestic
violence coordinators, probation officers, judges,
prosecutors, firefighters, park maintenance workers,
customer service counter personnel, etc.

Police, Court, Pilot program
Legal, Parks launched
and Finance January 2017
through June
2017.
Evaluating
strategy for
2018.

Community Resource Day was evaluated and
participants determined a new strategy for
reaching out and connecting those in need with
service providers is needs.
1. Officers continued to provide the necessary
human service information to those in need.
Changes were made to how officers document
contact with persons in need so that proper
follow up steps can be taken.
2. The Department partnered with Care Day for
the annual “Care Day” which brings together
community partners to provide a wide range of
human services to lower income and homeless
persons. The police and fire department provided
safety information, community resource
information, animal/pet resources, and bicycle
helmets.
3. Enhancements were made to the cards officers
provide to persons in need which contain
information regarding regional services. Officers
also handed out several vouchers from Helping
Hands Thrift Stores. Officers also utilized the
Department’s Chaplain and Navigator programs
to provide a higher level of services to persons in
need/crisis.

January 15, 2019 Agenda Packet Page 124 of16
138of

29

Council Goals Scorecard
2018 ‐ 4th Quarter Update

ECONOMIC DEVELOPMENT
Strategic Objectives

Performance Measures

Environmental Cleanup/ Bothell Service Center (BSC)
1. Consent Decree (CD) finalized
Disposition of Surplus
Property
2. Start Clean‐up/ Install the Electrical Resistance Heating
(ERH)

Responsible
Dept(s)

Target
Completion
Date

Status

PW, Exec
1. 6/30/17

1. CD finalized in February 2018.

2. 9/30/17

2. ERH turned on May 29, 2018; shutdown was
completed in Nov 2018. Cooling down is in
process (est. 3 ‐ 6 months)

3. Install the Bioremediation

3. 11/20/18

4. Complete the Bioremediation and Soil Vapor Extraction
(SVE)

4. 5/31/21

5. Available for land development

Updates

5. Jan. 2019

3. Started in Oct. 2018. Installation will be
completed by Jan. 2019.
4. Operation begins after ERH shutdown and
requires a few years to complete. Currently
awaiting the ground to cool down from 100
degrees to approx. 87 degrees for optimum
bioremediation and SVE conditions
5. The property can be developed during
bioremediation activities within CD parameters.
Building construction can begin in 2019 (See
Wexler). Ecology must be notified of any
associated land transactions to be consistent
with agreements.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Ultra Site
1. Draft Remedial Investigation (RI), Feasibility Study (FS)
and draft Clean‐up Action Plan (dCAP)

PW, Exec
1. 12/31/19

2. Meeting with Ecology
2. 10/30/18

3. Consent Decree finalized
3. Q3 2020

1. The City responded to comments on the
Remedial Investigation (RI), Feasibility Study (FS)
and draft Clean‐up Action Plan (dCAP). Review of
the RI/FS/dCAP responses delayed by Ecology
until characterization of this site is resolved. This
is anticipated to be resolved by Q3 of 2019

2. A meeting was held in October with Ecology to
discuss a path forward, and to begin addressing
Ecology's concerns. A new consultant is being
hired to continue work on this site. Selection will
be completed in January 2019.

3. After Ecology approval of site characterization
and RI/FS/dCAP, and public comment, the City
will have fulfilled its agreed order (AO)
requirements. The next step will be to negotiate
and enter into a consent decree for clean up. This
process takes about 9 months from start to
finish, and therefore, the execution of a new CD
is now estimated to be in Q3 of 2020.
4. Likely depends on successful completion of site
characterization with new consultant and
negotiation of CD. Ecology must be notified of
any associated land transactions to be consistent
with agreements.

4. Available for Land Development
4. Unknown
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Petroleum Sites (Hertz, Paint, Bothell Landing)
1. Finalize Agreed Orders (AOs)

PW
1. 12/31/17

1. Activity complete

2. 9/15/2018

2. Began Sept. 2018. Second quarter of
groundwater monitoring conducted Dec. 2018.

2. Begin Groundwater Monitoring

3. End Groundwater Monitoring
3. 6/30/23
4. Satisfaction of Order (close‐out)
4. July 2023

5. Available for Land Development
5. after
covenant
recording

3. Five years of monitoring required under the
AOs
4. Earliest completion for receiving Ecology's
approval after completion of monitoring is July
2023
5. The covenants are in the process of being
recorded. Existing easements need to be resolved
before Ecology can sign off on the covenants (in
process). Ecology must be notified of any
associated land transactions to be consistent
with agreements.

January 15, 2019 Agenda Packet Page 127 of19
138of

29
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2018 ‐ 4th Quarter Update
Wexler
1. Remedial Investigations

PW, Exec
1. 11/30/18

Environmental
Cleanup/
Disposition of Surplus
Property

1. Consultant collected groundwater and soil
data to develop an interim action work plan
(IAWP) that will be attached to the proposed
Agreed Order (or BSC Consent Decree
Amendment)
Soil and groundwater data has been collected
and is under analysis in the lab. Draft IAWP will
be completed in January 2019

2. Agreed Order finalized

2. 3/31/19

2. Agreed Order Draft complete. Waiting for
direction from Ecology & Attorney General to
determine if AO or CD Amendment is best course
of action. Also awaiting IAWP to be drafted to
include with AO/CD as an attachment.
3. The estimated target date for implementing a
cleanup schedule is April 2019

3. Implement cleanup

3. 4/30/19
4. Based on available information, it is estimated
that the property will be ready for development
by Q3 of 2019.

4. Available for Land Development
Lot P South
1. Supplemental site characterization

2. Available for Land Development

4. Q3 of 2019
PW, Exec
11/15/18

1. Site characterization was completed in
November 2018. Staff is meeting with
consultants in January to discuss next step
(cleanup)

Unknown

2. Not enough site data has been complied to
determine the cleanup effort which will impact
this date. This may become known by Q2 of 2019
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Riverside Petroleum site
1. Finalize Original Agreed Order

PW, Exec
1. 12/31/17

2. Enter into new TPH‐only clean‐up Agreed Order

2. 3Q 2019

Environmental
Riverside Solvent site
Cleanup/
1. Finalize Original Agreed Order
Disposition of Surplus
Property

1. Phase 1 Parking Study to analyze on‐ and off‐street
parking;

1. 12/31/17

2. 3Q 2019

Exec

2. Initiate Phase 2 Parking Management Study

Sound Transit Park & Ride

1. Partnership agreement/ILA with Sound Transit
2. Complete siting process

2. Counsel is working with the Attorney General's
office to separate the petroleum (TPH) and
solvent sites into separate AOs. Once this occurs,
it is anticipated that the City can request a
satisfaction letter for the TPH site since the clean‐
up has been completed.

PW

2. Enter into new solvent‐only RI/FS/dCAP Agreed Order

Downtown Parking

1. Ecology concurrence on Petroleum site
received ‐ Agreed order objectives satisfied

1. 5/2/17

1. Ecology reviewing current performance of
pump and treat system that is capturing solvent
before it discharges to river ‐ additional soil and
groundwater sampling was conducted to
characterize the site. Evaluation of the data is
currently underway
2. Counsel working with Attorney General's office
to separate the Petroleum and Solvent sites into
separate Agreed orders. Once this is done, the
next step is to complete characterization and
work through the RI/FS/dCAP process.

Phase 1 of consultants work (Transpo) has been
completed.
Phase 2 ‐ Scheduled to begin discussions in
summer 2018. No funding for Phase 2.

PW & Exec &
CD

1. Partnership Agreement in May 2018
2. Although ST may do advance protective
acquisition of a site, the siting process will occur
as part of the SR 522 BRT project, schedule TBD.
3. Continue to discuss with ST ways to recover
capacity impacts of locating bus barn in regional
growth center.
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Disposition of Surplus
Property

1. City Hall Block sale of surplus property to Bothell Hotel
LLC
2. Hotel construction commences June 15, 2018

Exec

1. 3/17/2017

Council has exercised the repurpose option with
a projected closing date of July 20, 2018. Council
directed staff to work in good faith with the
developer on a potential extension of the
development agreement.
No extension was agreed to.

Disposition of Surplus
Property
Disposition of Surplus
Property
Disposition of Surplus
Property
Main Street Enhancement
Project

Complete sale of Block A

Exec

TBD

Lot P North ‐ Ensure compliance with Development
Agreement
Lot O ‐ Ensure compliance with Development Agreement

Exec

2/8/2018

Exec

3/1/2017

PW/Exec

4/1/2018

Complete project.
Hold ribbon‐cutting celebration.

Transportation Impact Fees Evaluate alternatives to existing Bothell Municipal Code

4/28/2018
PW

10/16/2018

Develop an Economic
Development Program.
Re‐vision Canyon Park
Regional Growth Center
(RGC)

Parcel is not being actively marketed.
1. Construction underway
2. Completion by March 31, 2020.
1. Construction underway
2. Completion by Feb 28, 2019.
Project complete.
Ribbon cutting ceremony held on April 28 was
well attended.
Presented to Council March 2018. Affirmed
additional information presented to Council at
June 12 study session on DT subarea plan.
Hired Economic Development Manager.

1. Phase I
2. Initiate Phase II ‐ Subarea Plan and implementing
Regulations

CD

1. December
2017
2. December
2019

1. Phase 1 re‐visioning completed Q3.
2. Hired consultants on land use, transportation,
SEPA, policy & code amendments.
3. Developed work plan and held kick‐off meeting
with consultant and city teams.
4. Worked with city lobbyist to prepare $400k
request to legislature to complete funding needs.
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FISCAL RESPONSIBILITY & STABILITY
Strategic Objectives
Developed options for
Public Safety Levy and
Bond

Performance Measures
1. Identify unmet needs and required funding
2. Begin public input and education process
3. Present needs, funding options to City Council
4. Council considers November 2018 measures

Responsible
Dept(s)
All Depts

Target
Completion
Date
1. April 2018
2. March 2018
3. April‐June
4. June 5,
2018

Updates

Status

1. Completed Jan‐April 2018.
2. Completed. Public Education underway now.
3. Completed 4/17, 5/8, 6/5, and 6/19
4. Council took action on both proposed
measures 6/19 to refer them to November 2018
ballot.
During the 3rd quarter of 2018, the Police, Fire,
and Executive Departments began an extensive
outreach effort to provide information to
residents on Propositions 1 and 2.

5. Ongoing
5. Implement levy.

5. During the 4th quarter of 2018, voters
approved the levy by nearly 60% and the bond by
nearly 65%. Staff began preparations for levy
implementation and bond financing. Levy and
bond committees formed with regularly
scheduled meetings.
Mid‐November, Fire made conditional job offers
to six new, levy‐approved firefighters for the
purpose of staffing an aid car at Station 45.
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Close books, determine
2017 ending fund balances
and 2018 beginning fund
balances and amend the
2017‐2018 budget as
needed to achieve
Council's revised goals

1. Close books.
2. Prepare for SAO Audit.

Finance

1. 4/4/2018
2. 5/1/2018

3. Determine rebalancing and reserve strategy options
based on Council goals.

3. 8/30/2018

4. Amend 2017‐2018 budget and tie the modified spending
plan to the achievement of Council goals.

4. 12/5/2018

5. 12/18/18

Use Council goals and
1. Develop 2019‐2020 budget scenarios.
citywide needs analysis to
develop proposed 2019‐
2020 budget scenarios for
public input and Council
consideration, and prepare 2. Rebalance 2017‐2018 budget and prepare 2018 budget
the 2018 budget
amendment.
amendment based on the
outcome of the 2018 Public
Safety M & O and Capital
Levies.

Finance

1. Oct 2018

2. Nov 2018

1. 2017 books are closed.
2. 2017 SAO audit preparation underway. 2018
audit to be completed in November.
3. Budget staff analyzing the 2017‐2018 budget in
light of revised Council goals and results of 2017
operations. 3rd Quarter 2018: Balancing reserves
based upon Council study sessions.
4. Continue to analyze 2018 revenues inflows and
expenditure outflows to determine when/if a
budget modification is needed. Budget
amendment scheduled for December 2018.
5. Staff prepared and Council approved the 2018
budget amendment, 2019 property tax and EMS
levies and 2019 fee schedule. Provided 7th
Quarter Budget Status Report to Council.

1. Provided assistance to City Manager in
preparation of the 2019‐2020 budget including
numerous budget study sessions. Council
approved 2019‐2020 Budget on 11/27/18.
2. 2018 proposed budget amendment will be
available for public input and Council
consideration in Nov 2018. Budget amendment
public hearings scheduled for December 2018.
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PARKS/RECREATION/OPEN SPACE PARTNERSHIPS
Close escrow

P&R

Target
Completion
Date
31‐Dec‐18

1. Develop list of possible community partners.
2. Contact potential partners to discuss mutual interest and
outcomes.
3. Schedule meetings with partners to initiate partner
development.
4. Enter into partner agreements where possible.
5. Discussion with Northshore School District regarding
possible field use partnership

P&R

Ongoing

Strategic Objectives

Performance Measures

Responsible
Dept(s)

Purchase final 5 acres of
former Wayne Golf Course
in partnership with King
County

Develop and Implement a
Community Partnership
Program

Updates

Status

Working closely with King County on grant funds
for conservation easement. Several grants will
be combined into one agreement to assist with
the King County easement purchase. On track to
finish acquisition by December 2018.
Conservation easement negotiations with County
will continue after the purchase is completed.
Should be wrapped up no later than Jan/Feb of
2019. The final purchase of the remaining 5
acres closed on December 12th. Bothell and King
County staff are still working on the final
easement language which is expected to be
finalized in the first quarter of 2019.

Preliminary list of partners identified. Due to
staff transition, this project was on hold during
the last half of 2017.
Continued to hold Partner meetings and
discussions conducted with Friends of North
Creek Forest, Help Our Woods, Bothell Parks
Foundation, OneBothell, Shelton View Forest
Stewardship Assoc., Bothell Historial Society,
UW/RED, UW Partnerships and Earth Sciences.
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Initiate strategy towards
purchase of Shelton View
Forest (SVF)

1. Complete appraisal of privately owned parcel
P&R and Exec
2. Schedule meeting with Dept of Natural Resources (DNR)
to discuss purchase options for DNR owned parcel
3. Extend Sno County CFT grant deadline to 2019

1. May 2018
2. May 2018
3. On hold
after Council's
budget
discussion

Appraisal in progress and will be done at end of
Q2. Staff will then begin property discussions
and an acquisition strategy for Council discussion.
On hold after Council's budget discussion.
Submitted letter to DNR asking for an extension
of 2 years on first right of refusal. Met wtih SVF
Friends and pledged to provide administrative
and grant support towards their efforts to secure
the forest and MC Coast properties.

Develop North Creek
Forest Master Plan

Council Adopted Master Plan

P&R

Mar‐19

Staff working with consultant to refine plan.
Work will begin in late 2018 and be completed in
2019. On hold pending outcome of proposed
2019‐2020 budget discussions. Project was not
included in 2019‐2020 budget.

Strengthen grants
program.

Strategically and aggressively pursue open space parks
grants.

P&R

Ongoing

Snohomish County Conservation Futures Trust
grant secured for Shelton View Forest. A one year
extension on these funds have been requested
and staff will work on the ILA extension.
Snohomish County Conservation Futures grant is
secured through 2020.
Shelton View Forest strategy on hold pending
outcome of 2019‐2020 budget discussions. Did
not include funding in the 2019‐2020 budget but
pledged administrative and grant support to the
group as they work with the State and other
Agencies to secure the land.
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PUBLIC SAFETY STRATEGY
Provide quality Level of
Service

Measure emergency responses against Council's adopted
level of service

Fire

Target
Completion
Date
Ongoing

Complete Required
Training

Complete 100% of mandatory training

Fire

4/1/2018

1. Fourth quarter 2018 mandatory training at
53% complete.
2. 2017 training percentage published in 2017
Annual Report, 4/13/18. Complete.

Support City's Inter‐
department DSI efforts

Complete assigned plan reviews, construct inspections and
business permitted Inspections within DSI standards

Fire

Weekly

1. Fire's data will be included in DSI reports.
2. Department has re‐staffed the inspector
position beginning Jan. 2, 2018.

Provide safe and efficient
fire facilities

Provide information for Public Safety Levy in November
2018.

Fire

Completed

Multiple community engagement events
attended by fire department personnel including
Music in the Park, Just Kidding Around, and HOA
meetings. Props 1 and 2 approved by voters.

Strategic Objectives

Performance Measures

Responsible
Dept(s)

Updates

Status

1. Department has lowered Turn Out times by
12.72 seconds from Oct 2017‐Nov 2018.
2. 2017 Annual report published, 4/13/18.
Complete.
3. Settled 2017 invoice issue with Sno Dist 10
Board.

Created and posted RFQ for Project Manager.
Station 45 construction
Develop a 5‐year vision by Finalized Strategic Plan
creating a Strategic Plan.
Improve technology,
logistics and equipment.

Realignment of patrol beats to increase efficiency.

TBD
Fire

Police

1/25/2018

Complete

Dec‐17

The realignment was completed. Officers
continue working on the realigned patrol beats.
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Reduce crime and the fear UWB/Cascadia Campus Resource Officer (CRO) successful
of crime
implementation

Police

On‐going

The Campus Resource Officer (CRO) had a strong
presence on campus during the 3rd quarter,
2018. The CRO met with students and staff while
they were on campus tours, interacted and
welcomed new and transfer students during
orientations, conducted traffic/speed control
emphases, and contacted suspicious persons and
trespassers on campus. The CRO also met daily
with the Campus Security Director and Assistant
Director, and participated in the Campus Safety
Advisory committee meetings.
UWB and the PD worked together to renew the
Interlocal Agreement. This new agreement will go
into effect on January 1, 2019.
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Council Goals Scorecard
2018 ‐ 4th Quarter Update
Maintain community trust. Identify opportunities for interaction between PD and
residents of all ages.

Police

Ongoing

The Police Department actively sponsored and/or
participated in a multitude of interactive events
throughout the community and region. Some
examples include:
• Coffee with a Cop
• Dawson Place Child Advocacy Center Fundraiser
(Police Chief was a table captain)
• Shop with a Cop (Holiday event for
underprivileged children)
• Special PD tour for 60 North Creek High School
Students who participated in a Getting to Know
Your Government Program
• Community Holiday Tree Lighting Festival
• Crosswalk Safety Assembly at Woodmoor
Elementary
• Food drives
• Officers handed out “blinky lights” to
pedestrians to help increase pedestrian safety.
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