Council Chambers, 18415 101st Ave NE, Bothell, WA
City Council Regular Meeting Agenda
Tuesday, March 19, 2019
6:00 PM
Members of the City Council: Mayor Andy Rheaume, Deputy Mayor Davina Duerr,
Councilmember Tom Agnew, Councilmember Rosemary McAuliffe, Councilmember James
McNeal, Councilmember Liam Olsen, Councilmember Jeanne Zornes
Members of the Staff: City Manager Jennifer Phillips, Assistant City Manager Torie Brazitis, City
Attorney Paul Byrne, Public Works Director Erin Leonhart, Interim Finance Director Maureen Schols,
Community & Economic Development Director Michael Kattermann, Parks & Recreation Director
Nik Stroup, Human Resources Director Mathew Pruitt, Information Services Director Joe Sherman,
Police Chief Carol Cummings, Fire Chief Bruce Kroon, City Clerk Laura Hathaway
1.

Call to Order, Roll Call, Pledge of Allegiance - Boy Scout Troop 61

2.

Meeting Agenda Approval

3.

Review Public Engagement Opportunities

4.

Special Presentations
a. King County District 1 Update – Councilmember Rod Dembowski

Pgs. 5-10

5.

Proclamations
a. Earth Hour
b. Women’s History Month
c. Support of 100% Renewable Energy

6.

Staff Briefings
a. COB Map – Daryn Brown, GIS Supervisor

7.

City Manager/Council Committee Reports

8.

Visitor Comment
During this portion of the meeting, the Mayor will invite visitor comment. Each speaker will be granted 3 minutes
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9.
Pgs. 11-12

Consent
a. AB # 19-042 – February 1-28, 2019 Vouchers
Recommended Action: Approve the following February 1 - 28, 2019 vouchers totaling
$1,373,646.67 that were approved and paid by the City Auditor.
• Wire No.373,374,376, and 568
• Check No.205973 - 206358

Pgs. 13-14

c. AB # 19-044 – Memorandum of Agreement between King County Department of
Community and Human Services and the City of Bothell
Recommended Action: Approve, and authorize the City Manager to sign, the
Memorandum of Agreement providing the City with King County MIDD funding for the
North Sound RADAR Navigator program.

Pgs. 15-26

Pgs. 27-30

10.
Pgs. 31-46

Pgs. 47-54

Pgs. 55-84

b. AB # 19-043 – February 1-28, 2019 Payroll & Benefit Transactions
Recommended Action: Approve payroll direct deposit transactions #2000121566 #2000122260 in the amount of $1,922,011.64; payroll and benefit checks #38395 #38447 plus wire benefit payments #574 - #582 in the amount of $2,026,388.02 for
February 1, 2019 – February 28, 2019 payroll that were approved and paid by the City
Auditor.

d. AB #19-045 - 2019 Addendum and Third Amendment to City Manager Employment
Contract
Recommended Action: Authorize the Mayor to sign the 2019 Addendum and Third
Amendment to the Employment Contract with City Manager Phillips.
Contracts (1 presentation for all 5 items)
a. AB # 19-046 – Funding Agreement with Sound Transit for SR 522 Stage 3
Improvements
Recommended Action: Authorize the City Manager to enter into a funding agreement
with Sound Transit, in a similar form as presented, for Sound Transit to reimburse the
City for costs associated with construction of the SR 522 Stage 3 Improvements Project.
b. AB # 19-047– Construction Contract for SR 522 Stage 3 Improvements
Recommended Action: Authorize the City Manager to enter into a construction contract
with Thomco Construction, Inc., in the amount of $21,184,146.76, and in substantially
the same form as that included with the bid documents for construction of SR 522 Stage
3 Improvements.
c. AB # 19-048 – Professional Services Agreement with KBA, Inc. for Construction
Management Services for SR 522 Stage 3 Improvements
Recommended Action: Authorize the City Manager to enter into a Professional Services
Agreement with KBA, Inc. for construction management services related to the SR 522
Stage 3 Improvements project, in the amount of $1,975,000, in substantially the same
form as presented.
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Pgs. 85-92

Pgs. 93-102

11.
Pgs. 103-104

Pgs. 105-304

Pgs. 305-308

d. AB # 19-049 – Interlocal Agreement with City of Kenmore for SR 522 Stage 3
Improvements
Recommended Action: Authorize the City Manager to enter into an interlocal agreement
with the City of Kenmore relating to the SR 522 Stage 3 Improvements projects, in
substantially the same form as presented.
e. AB # 19-050 – Interlocal Agreement with Northshore Utility District for SR 522
Stage 3 Project
Recommended Action: Authorize the City Manager to enter into an interlocal agreement
with Northshore Utility District for utility work associated with the SR 522 Stage 3
Improvements, in substantially the same form as presented.
New Business
a. AB # 19-051 – Ratify Mayor Rheaume’s 2019 Salary Commission Appointments
Recommended Action: Ratify the Mayor’s appointments to the 2019 Salary
Commission.

b. AB # 19-052 – Adoption of Resolution Approving the 2018 City of Bothell
Comprehensive Emergency Management Plan
Recommended Action: Approve the proposed resolution adopting the 2018 City of
Bothell Comprehensive Emergency Management Plan.

c. AB # 19-053 – 2017-2018 Eighth Quarter Preliminary Budget Status Report
Recommended Action: This is a regularly scheduled, legally required quarterly fiscal
update. No action is requested.

12.

Council Conversations

13.

Adjourn

SPECIAL ACCOMODATIONS: The City of Bothell strives to provide accessible meetings for people with
disabilities. If special accommodations are required, please contact the ADA Coordinator at (425) 806-6151 at
least one day prior to the meeting.

Copies of agenda bills and attachments listed in this agenda may be obtained from the City Clerk's Office the
Friday before the meeting. PRELIMINARY AGENDA: The preceding is a preliminary agenda; other items may
be added and action taken on matters which do not appear above. Bothell City Council meetings are aired live
on Bothell Community Television (BCTV) Channel 21/26 (Comcast/Verizon) (available to Comcast and
Verizon Cable customers within Bothell City limits). Meetings are generally replayed according to the
following schedule (subject to change): Wednesday following the meeting at 10 a.m.; Friday, Saturday and
Sunday following the meeting at 10 a.m. and 7 p.m. City Council and Planning Commission meetings and the
BCTV schedule are viewable online at www.bothellwa.gov
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Whereas, the City of Bothell is participating in Earth Hour to promote sustainability
and reduce energy usage in Bothell; and
Whereas, Earth Hour promotes turning off lights for one hour once a year at 8:30
p.m. around the world; and
Whereas, the City will promote the event and information about the program on
social media sites; and
Whereas, the City of Bothell will turn off all the lights at City Hall for one hour from
8:30 – 9:30 p.m. on March 30, 2019,
Now, therefore, I, Andrew J. Rheaume, Mayor of the City of Bothell, do hereby
proclaim Saturday, March 30, 2019 at 8:30 p.m. as “EARTH HOUR” in the City of
Bothell, and during this time, I ask residents and organizations to take time to
participate in community activities without power for one hour.
Signed this 19th Day of March, 2019

___________________________
Andrew J. Rheaume, Mayor
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Women’s History Month
WHEREAS, American women have played and continue to play a critical economic,
cultural, and social role in our Nation by constituting a significant portion of the labor
force; and
WHEREAS, women have played a unique role throughout history by providing the
majority of the volunteer labor force of the Nation; and
WHEREAS, American women of every race, class, and ethnic background served as
early leaders in the forefront of every major progressive social change movement;
not only in securing their own rights of suffrage and equal opportunity, but also in the
abolitionist movement, the emancipation movement, the industrial labor
movement, and the civil rights movement, which create a more fair and just society
for all; and
WHEREAS, American women have served and continue to serve our country
courageously in the military; and
WHEREAS, women have been leaders in Bothell’s Municipal Government as far back
as 1946 when Lynn Scholes became the first female Councilmember; 1980 when Sue
Walsh became the first female Mayor, and in 1989 when Ann Pflug became the first
female City Manager; and
WHEREAS despite these contributions, the role of American women in history has
been consistently overlooked and undervalued;
NOW THEREFORE, the Bothell City Council declares March as Women’s History Month
in the City of Bothell.
Signed this 19th Day of March, 2019.

___________________________
Andrew J. Rheaume, Mayor
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Support of 100% Renewable Energy
WHEREAS, Washington communities are already feeling the impacts of climate
change; and,
WHEREAS, the City of Bothell is already taking action to reduce its carbon emissions
and promote clean energy, including adopting LEED requirements for new City
facilities, constructing LEED certified Bothell Operations Center and City Hall
buildings; and
WHEREAS, the City of Bothell has a focus on “greening” its fleet, exploring
opportunities for alternative fuels where practicable; and
WHEREAS, the transition to 100 percent renewable energy should promote more
employment opportunities and economic growth in our communities; and
NOW THEREFORE, be it RESOLVED that we support efforts to bring Washington closer
to 100 percent renewable energy, and ensure that the benefits of renewable energy
are realized by Washington residents from all walks of life;
AND BE IT FURTHER RESOLVED that the City of Bothell officials and staff will strive to
consider municipal decisions in light of whether they will bring the City and its
residents, businesses, and institutions closer to 100 percent renewable energy;
AND BE IT FURTHER RESOLVED that the City of Bothell will take actions where possible
to promote clean energy and reduce fossil fuel use.

Signed this 19 Day of March, 2019.

___________________________
Andrew J. Rheaume, Mayor
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-042

Subject: February 1 - 28, 2019 Vouchers
Budget Impact/Source of Funds:
Staff Presenter/Department:

Various

Maureen Schols, Interim Finance Director

Background:
The voucher checks and wire transactions for the period of February 1 - 28, 2019 have been
approved and paid by the City Auditor.
Previous City Actions:
•

City Council adopted an ordinance on June 5, 2000, appointing the Finance
Director/City Treasurer as City Auditor to approve vouchers for weekly payment.
Consistent with state statutes the City Council is then required to ratify this action.

Discussion: N/A
Category: Consent
Attachments:
1. Check and wire listing for February 1 - 28, 2019. (For Council distribution only. Check listings
are available for review in the Finance Department.)
Recommended Action:
Approve the following February 1 - 28, 2019 vouchers totaling $1,373,646.67 that were approved
and paid by the City Auditor.
•
•

Wire No.373,374,376, and 568
Check No.205973 - 206358

City Manager Approval:

Date: 03/10/2019
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-043

Subject: Payroll & Benefit Transactions February 1, 2019 – February 28, 2019
Budget Impact/Source of Funds:
Staff Presenter/Department:

Various

Maureen Schols, Interim Finance Director

Background:
The payroll and benefit direct deposit, wire and check transactions have been approved and
paid by the City Auditor for the period of February 1, 2019 – February 28, 2019.
Previous City Actions:
•

City Council adopted an ordinance on June 5, 2000, appointing the Finance
Director/City Treasurer as City Auditor to approve vouchers for weekly payment.
Consistent with state statutes the City Council is then required to ratify this action.

Discussion: N/A
Category: Consent
Attachments:
Check and direct deposit listing for February 1, 2019 – February 28, 2019. (For Council
distribution only. Check listings are available for review in the Finance Department.)
Recommended Action:
Approve payroll direct deposit transactions #2000121566 - #2000122260 in the amount of
$1,922,011.64; payroll and benefit checks #38395 - #38447 plus wire benefit payments #574 #582 in the amount of $2,026,388.02 for February 1, 2019 – February 28, 2019 payroll that were
approved and paid by the City Auditor.

City Manager Approval:

Date: 03/10/2019
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-044

Subject: Memorandum of Agreement between the King County Department of Community and
Human Services and the City of Bothell
Budget Impact/Source of Funds: King County Department of Community and Human Services
will provide biennial funding of $780,000 (MIDD grant funding)
for 2019 and 2020 for the North Sound RADAR Navigator
program. These funds will pay for staff (1 full-time Program
Manager,4 part-time Navigators, 1 part-time Program Advisor,
training and equipment).There is no impact to the City of Bothell
budget.
Staff Presenter/Department:

Mike Johnson, Police

Policy Consideration and Connection to Council Goals:
The policy consideration for the City Council is whether to approve the Memorandum of
Agreement between the King County Department of Community and Human Services and the
City of Bothell, which will establish funding for the North Sound RADAR Navigator program from
the County’s Mental Illness and Drug Dependency (MIDD) plan. The City of Bothell Police will be
the managing agency of the North Sound RADAR Navigator program.
This program aligns with the City Council 2019-2020 goal of Community Health for Those in Need
by providing a deeper level of services and referrals to those most in need in our community.
Background:
In the spring of 2017, the Bothell Police Department joined with the Shoreline Police Department
to share the services of the Shoreline PD’s embedded mental health professional (MHP). The
program (funded initially by a Department of Justice SMART policing grant and later with addition
of MIDD funds) was known as RADAR (Response Awareness, De-escalation, and Referral) and
the MHP was known as the Navigator. The Navigator works with patrol officers to co-respond and
provide follow up to incidents involving persons with behavioral health issues. This one Navigator
has had a significant impact on how the Police Department has been able to provide resources
and referrals, many times at the initial point of contact with the officer in the field.
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The RADAR program has evolved and grown into the North Sound RADAR Navigator program,
which will be formally established through an interlocal agreement with five participating police
agencies (Bothell, Kirkland, Shoreline, Lake Forest Park, and Kenmore). The expansion of the
program and the funding outlined in the MOA with King County will facilitate a greater level of
outreach and collaboration between the participating agencies, adding a full-time civilian program
manager and four part-time embedded mental health professionals (Navigators).
To date the program was originally funded through the Department of Justice SMART policing
grant with later funding added through a WASPC (Washington Association of Sheriffs and
Police Chiefs) Grant and some King County MIDD grant funding. However, the WASPC grant
will be ending in June 2019, and the Department of Justice grant is expected to terminate
September 30, 2019.
In 2018, the City Council sought to improve the Police Department’s ability to provide outreach
and support to our community, approving one Navigator position to be included in the Public
Safety Levy. When hired, this levy funded Navigator will be a full-time Bothell employee who
will participate fully in the efforts of the North Sound Navigator program.
Previous City Actions:
1. October 17, 2017: Discussed RADAR Navigator program as part of the quarterly update on
Progress Towards Council Goals
2. November 2018: Approval of RADAR Navigator position funding through the Public Safety
Levy
Discussion:
This proposed MOA will provide funding to allow the Police Department to expand its response
capabilities involving residents suffering from mental illness, behavioral health issues, housing
insecurity, or other circumstances relating to human services needs and to refer them to
resources. These referrals may assist those individuals in staying out of the criminal justice
system, which will reduce the burden on local courts, jails, and hospitals. The Navigator program
has been in effect in Bothell since June 2017. During this time, the program has been funded
through three different grants (DOJ, WASPC, and MIDD) and has had negligible budget impacts
to the City. The program has operated with one part-time Navigator sharing time between the
five participating agencies. There are numerous success stories associated with the program,
many of which involve families with children and those most at risk in our community.
Approving this MOA will allow the North Sound RADAR Navigator program to expand its current
level of operation to include a full-time program manager, four part-time embedded mental health
professionals (MHPs) and a part-time program advisor. These MHPs will work with uniformed
officers to assist persons suffering from mental illness or who may be in mental/emotional crisis.
The Navigator program also works closely with local and regional resources to assist those
suffering from housing insecurity, including vehicle residents, couch surfers, and those who live
outdoors.
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The MOA recognizes that Bothell has responsibility for the management of the funding for the
North Sound RADAR Navigator program and oversight of the Program Manager in conjunction
with an Executive Board made up of Chiefs from each participating agency. Under the MOA, the
funding is provided by a King County MIDD Grant. The City of Bothell, through the Police
Department, will provide monthly invoicing to the King County Department of Community and
Human Services (DCHR) who will reimburse the expenditures associated with the program. The
DCHR has approved a two-year budget for the program, beginning January 2019, totaling
$780,000 for 2019 and 2020. As a result, no City budget revisions or fee or tax increases will be
needed to provide funding to this program.
Category: Consent
Attachments:
1. Proposed Memorandum of Agreement between the King County Department of Community
and Human Services and the City of Bothell
Recommended Action:
Approve, and authorize the City Manager to sign, the Memorandum of Agreement, in substantially
the same form as presented, providing the City with King County MIDD funding for the North
Sound RADAR Navigator program.

City Manager Approval:

Date: 03/12/2019
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MEMORANDUM OF AGREEMENT
BETWEEN
DEPARTMENT OF COMMUNITY AND HUMAN SERVICES
AND THE CITY OF BOTHELL
I.

SUBJECT
The following Agreement is entered into between the King County Department of Community
and Human Services (DCHS)/Behavioral Health and Recovery Division (BHRD) and the City
of Bothell on January 1, 2019 and remains in effect unless terminated by consent of both
parties. This Agreement will be reviewed biennially for effectiveness, efficiency, and success in
meeting the stated purpose.

II.

PURPOSE
The purpose of this Agreement is to:
A. Document the amount, purpose, and use of Mental Illness and Drug Dependency (MIDD)
sales tax funds transferred to King County Departments and Agencies from the MIDD fund;
B. Document the data collection and reporting requirements in alignment with the adopted
MIDD policy goals and the MIDD Annual Report that is required to be submitted to the King
County Council; and,
C. Support continued effective partnership and between King County’s Departments and
Agencies to the benefit of King County residents by utilizing the expertise of each
Department and Agency in implementing the initiatives, activities, and services in the MIDD
Service Improvement Plan and working to achieve the adopted MIDD Policy Goals. The
Adopted MIDD Policy Goals (Ordinance 18406) are as follows:

III.

1.

Divert individuals with behavioral health needs from costly interventions, such as jail,
emergency rooms, and hospitals.

2.

Reduce the number, length, and frequency of behavioral health crisis events.

3.

Increase culturally-appropriate, trauma-informed behavioral health services.

4.

Improve health and wellness of individuals living with behavioral health conditions.

5.

Explicit linkage with and furthering the work of, other King County and community initiatives.

INTENT TO COOPERATE IN PLANNING ACTIVITIES AND IN PROGRAM
IMPLEMENTATION
DCHS/BHRD and the City of Bothell agree to cooperate in planning and coordinating activities
pursuant to the adopted MIDD Policy Goals and the initiative-specific objectives established in
the adopted MIDD Service Improvement Plan for the MIDD initiative(s) named herein.
Appropriate representative(s) of the City of Bothell will participate on the MIDD Advisory
Committee and/or in initiative-specific planning groups and/or workgroups led by DCHS/BHRD
staff where the expertise and perspective of the City of Bothell is necessary. Similarly,
DCHS/BHRD will participate in planning and/or work groups or ongoing implementation teams
led by City of Bothell staff where behavioral health and/or MIDD expertise and perspective is
appropriate.

Department
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The partnership includes an initiative for which the City of Bothell is best suited to assume
responsibility for implementation and program management. For each such initiative, program
description, program requirements, outcomes, and reporting requirements specific to MIDD –
informed by the MIDD Service Improvement Plan – are described in that initiative’s
Addendum. In its role overseeing the implementation of all MIDD programming, DCHS/BHRD
will coordinate with the City of Bothell regarding ongoing implementation of the initiative,
including any revisions or adjustments to programming, staffing, services or use of funds.
As described further in the Addendum to this Agreement, the following MIDD initiative will be
included: Initiative CD-18 Response Awareness, De-escalation and Referral (RADAR).
Any revisions to this MOA shall be made by formal amendment to this written agreement as
provided in section VII.
IV.

EVALUATION AND REPORTING
The City of Bothell shall comply with the MIDD Evaluation Plan, the MIDD Data Submission
Plan, and the MIDD Data Dictionary. The City of Bothell shall submit the MIDD standard data
set electronically to the King County Behavioral Health and Recovery Division (BHRD) via the
secure file server using a spreadsheet format provided by the County or via the BHRD
Management Information System (IS).
A. The City of Bothell shall work with the MIDD evaluation team to identify the programspecific data elements and to determine data transmission methods which will be detailed
in the MIDD Data Submission Plan.
B. Data are due 15 calendar days after the end of the month for which quarterly/monthly data
are being reported. Data shall be complete and accurate. BHRD will review each data
submission and notify the City of Bothell of any needed corrective action. Data shall be
corrected and resubmitted within 14 calendar days of notification.

V.

FISCAL TRANSPARENCY
The City of Bothell shall coordinate and communicate proactively with DCHS regarding any
anticipated or actual variance in expenditure for any initiative(s), including but not limited to
under-expenditures of budgeted amount(s). Financial reporting mechanism(s) will be provided
or approved by DCHS.

VI.

DISPUTE RESOLUTION
If there is a dispute of the terms and outcomes of this Agreement, including any addenda, the
parties/programs that are involved with the particular addendum being disputed shall first work
with their Division, Department or Agency Directors. If the dispute cannot be resolved at this
level, the Directors of each Department and Agency shall come to a mutually agreed upon
final decision based on the terms of the Agreement and/or Addendum.

VII.

TERMINATION
Either DCHS or the City of Bothell may terminate the Addendum at a date prior to the
completion date specified in the Addendum, in whole or in part, upon 30 days written notice.
To the degree possible, mutual consent of both Departments/Agencies shall be sought prior to
termination.

VIII.

ANNUAL REVIEW

Department
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Biennially, DCHS and the City of Bothell shall conduct a coordinated review of this Agreement
and its Addendum for effectiveness, efficiency, and success in meeting its stated purpose,
relevant adopted Policy Goal(s), and initiative-specific objectives, in order to promptly identify
and facilitate any needed program adjustments or amendments to the Agreement.
IX.

AMENDMENTS

X.

Either DCHS or the City of Bothell may request changes to this Agreement, including any of its
Addenda, in alignment with the relevant adopted Policy Goal(s). Mutually agreed upon
revisions to this Memorandum of Agreement or any Addendum shall be incorporated by formal
written amendment to this agreement.

Signed:

Steve Andryszewski, Chief Financial Officer
Department of Community and Human Services

Director
City of Bothell

Date

Date

Department
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ADDENDUM A: NORTH SOUND RESPONSE AWARENESS, DE-ESCALATION, AND REFERRAL
(MIDD INITIATIVE CD-18)
MEMORANDUM OF AGREEMENT
between
DEPARTMENT OF COMMUNITY AND HUMAN SERVICES
and the CITY OF BOTHELL
I.

PROGRAM DESCRIPTION/WORK STATEMENT
The Response Awareness, De-escalation, and Referral (RADAR) program serves
individuals with behavioral health needs and/or intellectual or developmental disabilities who
come into contact with law enforcement and other crisis response entities. RADAR
Navigators work with eligible referral partners to provide co-responder services in the
community for individuals with behavioral health and/or Intellectual/Developmental
Disabilities (IDD) challenges. The RADAR Navigator will serve as a bridge between first
responders and the individuals in the community and will be able to link the target population
with specific services to help meet their needs. RADAR works to build relationships following
a crisis event or first responder response and provides first responders with specific
resources and information to facilitate appropriate response in times of crisis. The intention
is to reduce the number of avoidable jail and hospital stays, as well as the potential for
escalating a crisis or using force. RADAR is also intended to provide coordination across
systems to help reduce the reliance on first responders for managing behavioral health
needs in the community.
The North Sound RADAR Program is a collaboration between 5 neighboring police
departments; Bothell, Kirkland, Shoreline, Kenmore and Lake Forest Park. Bothell Police
Department as the lead department will manage all program related civilian staff. The North
Sound RADAR Program is comprised of an Executive Board, an Operations group, a Program
Manager,4 part-time Mental Health Professionals and a part-time Program Advisor. The
Executive Board includes the Chiefs from all 5 departments. This group will meet quarterly and
will make all final decisions regarding the overall program. The Operations group includes
sergeants, captains, and corporals from each of the 5 departments as well as the Program
Manager. This group will meet monthly and will focus on program development. The Program
Manager and the Lead Captain will act as the liaison between the Executive Board and the
Operations Group. The Program Manager will supervise all mental health professionals and
provide oversight of the program work-flow. The North Sound RADAR Program will be
governed by an Interlocal agreement as well as a program policy. In addition, each department
will have a standard operation procedure that will provide a deeper explanation of duties
unique to their department.
The Vision, Mission and Goals of the North Sound RADAR Program are as follows:
VISION
Community members at-risk of behavioral health crisis receive an immediate, focused and
coordinated response from law enforcement and mental health professionals.
MISSION
The North Sound RADAR program provides innovative, system-wide response to individuals
at-risk of behavioral health crises through
•

Department

Partnership between law enforcement, mental health professionals and the community to
tailor individualized responses for those at-risk of behavioral health crisis.
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•
•
•

Improved systems for referrals to community services
Follow-up and support for individuals moving through and completing services.
Enhanced police officer awareness and de-escalation techniques.

GOALS
• Enhance both officer and community safety in the handling of incidents involving
behavioral health crises.
• Reduce the potential of law enforcement use-of-force incidents in the handling of
behavioral health crises.
• Improve system for successful referrals to community resources.
• Build partnerships between law enforcement and mental health professionals to enhance
public service and community trust.
• Enhance officer recognition of behavioral health symptoms and de-escalation techniques.
RADAR program partners will adhere to the “RADAR Interlocal Agreement” and the “North
Sound RADAR Program Policy” in regards to program operations and expectations. Any
changes to protocol, procedures, or collaboration expectations will be negotiated with all
participating municipalities. The Program Manager will coordinate with BHRD.
RADAR shall provide the following staffing and services:
A. One Program Manager, four part-time RADAR Navigator Mental Health Professionals
(MHPs) and one part-time Program Advisor.
B. Co-responder model outreach and engagement services with a law enforcement partner
from each participant agency. There are five law enforcement agencies which may refer,
or help facilitate a community referral for, an individual for North Sound RADAR services:
1. Bothell Police Department;
2. Kenmore Police Department;
3. Kirkland Police Department;
4. Lake Forest Park Police Department; and
5. Shoreline Police Department
C. Cross-jurisdictional coordination and outreach will be available to help respond to in-themoment requests for Navigator assistance and crisis response. Co-responder teams will
be able to respond to calls for assistance from North Sound RADAR partner agencies
upon request.
D. Development of response plans that identify strengths safety issues and de-escalation
strategies, for individuals with behavioral health and IDD challenges in the community with
whom law enforcement and other first responders interact.
E. Response plan sharing across North Sound RADAR partner agencies and other first
responder partners that come into contact with RADAR participants via King County
dispatch centers using a secured web-based information system, available to responders
while on route to, and on the scene of, a crisis event.

Department
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F. Care management services to assist individuals in obtaining access to services and
supports, formal and informal, in the community to help address the underlying cognitive
and behavioral disorders.
G. Training and assistance to law enforcement partners in behavioral health signs and
symptoms, de-escalation techniques and crisis intervention resources and supports.
II.

PRIMARY MIDD POLICY GOAL, RELATED OUTCOMES, AND OTHER GOALS
The RADAR initiative is expected to impact MIDD’s Policy Goal 1, as directed by
King County Council:
“Divert individuals with behavioral health needs from costly interventions, such
as jail, emergency rooms, and hospitals.”
A. Performance Measures (based on MIDD 2 Framework)
1. How Well? Service Quality Measures
a. Increased diversion from costly dispositions, such as incarceration, emergency
department, and psychiatric hospital admissions; and
b. Increased use of preventive (outpatient) services.
2. Is anyone better off? Individual Outcome Measures
a. Reduced unnecessary incarceration, hospital, and emergency department use; and
b. Reduction of crisis events
B. Other program goals are to:
1. Protect public safety;
2. Reduce the level of recidivism (considering frequency, offense severity and length of
time between episodes) of persons with mental illness with the criminal legal system;
3. Reduce the use of institutionalization for persons with mental illness who can
function successfully within the community with service supports;
4. Establish linkages with other community programs that target services to persons
with mental illness.

III.

2019-20 SPENDING PLAN
2019 Annual Expenditure
2020 Annual Expenditure
Biennial Expenditure

$385,014
$394,986
$780,000

Funding for this initiative has been budgeted on a biennial basis to cover the costs of one full
time Navigator Manager, four part-time Navigator MHP, and one contracted Program Advisor,
as well as associated costs of program administration and supplies. Costs associated with the
Department
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Att-1
RADAR program may be billed up to the maximum amount of available funding per year, and
are detailed in the North Sound RADAR Navigator Budget Proposal. The City of Bothell will
invoice DCHS on a monthly basis using a cost reimbursement model.
The North Sound RADAR program shall follow these fiscal transparency protocols described
in this Memorandum of Agreement between DCHS and the City of Bothell.
IV.

REPORTING EXPECTATIONS
The North Sound RADAR program shall participate in the MIDD Evaluation, regularly providing
detailed data in accordance with the Memorandum of Agreement between DCHS and the City
of Bothell, the MIDD Evaluation Plan, and the MIDD Data Submission Plan.
Data is due the last calendar day after the end of the month for which quarterly/monthly data is
being reported. Data shall be complete and accurate. BHRD will review each data submission
and notify the City of Bothell of any needed corrective action. Data shall be corrected and
resubmitted within 14 calendar days of notification.
A. Monthly Reports
RADAR Monthly Report.
B. Quarterly Reports
RADAR Mental Health Professional Field Data Report.
C. Annual/Other Reports
Upon request from the County, the Contractor submits one or more brief summaries of a
sample of individual success stories. No identifying information should be included. These
summaries may be used in various public education venues.

Department
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Bothell City Council
AGENDA BILL SUMMARY
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-045

Subject: 2019 Addendum and Third Amendment to City Manager Employment Contract
Budget Impact/Source of Funds:
Staff Presenter/Department:

N/A

Andy Rheaume, Mayor

Executive Summary:
Ms. Phillips began serving as Bothell City Manager on January 17, 2017. City Council conducted
Ms. Phillips’ 2017 performance evaluation on January 16, 2018. City Council evaluated Ms.
Phillips’ 2018 performance with the assistance of an outside, third-party facilitator and completed
their evaluation on March 5, 2019.
The result of the evaluation was that Ms. Phillips exceeded Council’s expectations. Pursuant to
her employment agreement, Ms. Phillips is entitled to performance pay equal to 5% of her base
salary. The 2019 addendum memorializes her 2019 salary and the contribution of performance
pay to her deferred compensation retirement plan.
The third amendment affirms the parties’ intent that performance pay will be contributed to Ms.
Phillips’ deferred compensation retirement plan and shall not result in an increase to her base
salary.
Category: Consent
History:
•
•
•
•

November 26, 2016: Council approved an employment contract with Ms. Phillips.
June 13, 2017: Council approved a first amendment to the employment contract.
January 16, 2018: Council held an executive session to conduct Ms. Phillips’ 2017
performance evaluation, memorialized by the February 13, 2018 addendum and second
amendment.
March 5, 2019: Council held an executive session to conduct Ms. Phillips’ 2018 performance
evaluation.

Recommended Action:
Authorize the Mayor to sign the 2019 Addendum and Third Amendment to the Employment
Contract with City Manager Phillips.
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Attachments:
1. Proposed 2019 Addendum and Third Amended Employment Contract with Jennifer Phillips

City Manager Approval:

as to form

Date: 03/12/2019
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2019 ADDENDUM AND THIRD AMENDMENT TO
CITY MANAGER'S EMPLOYMENT CONTRACT
The 2019 Addendum and Third Amendment to City Manger's Employment Contract
(“Contract”) is dated as of March 19, 2019, between the City of Bothell, a Washington
municipal corporation ("City"), and Jennifer Phillips ("Manager").
1) Recitals
A) The City and Manager are parties to the Contract approved by the City Council on
November 29, 2016, and signed on December 6, 2016. Manager has served as
City Manager since January 17, 2017. The Contract was first amended on June
13, 2017. The Contract was amended a second time on February 13, 2018.
B) The Contract anticipates that salary increases will be memorialized through an
addendum and that certain authorizations will be approved in writing. In addition,
the City and Manager desire to amend again the Contract, as set forth below.
2) Agreement
Now, therefore, the parties agree as stated herein.
A) 2019 Addendum – Pursuant to Section 4.1.1, Manager’s base salary is increased
annually by the same percentage increase provided to other non-represented
employees. Manager’s base salary for 2019 is $208,584. Additionally, pursuant
to Section 4.1.3, because Manager exceeded City’s performance expectations,
performance pay equal to 5% of Manager’s base salary shall be contributed to
Manager's 457(b) retirement account.
B) In the 2018 Addendum, pursuant to Section 6.7, regarding professional
enhancement costs, the City Council authorized Manager's participation in a oneweek education course at Harvard Kennedy School Executive Education. The
City Council authorized this professional enhancement course in order to support
Manager's continued professional development and to enable Manager to satisfy
the required 40 hours of training to maintain her designation as an ICMA
Credentialed City Manager. Manager was unable to avail herself for this
education in 2018. Thus, said authorization remains valid for 2019.
C) The parties further agree to amend the employment contract as follows:
i)

Section 4.1.3 is replaced with the following paragraph:
Performance Pay. Annually, Manager may be entitled to additional
compensation based on the City Council's evaluation of her performance. In
the event that Manager achieves a performance review that exceeds
expectations, Manager shall receive additional compensation equal to 5.0% of
Manager’s base salary, which compensation will be contributed to Manager’s
457(b) retirement plan. If the contribution to the plan exceeds the contribution

2019 Addendum & Third
Amendment to City Manager
Employment Contract
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limit for the 457(b) plan, the remaining plan contribution shall be made to a
401(a) plan.
D) All other terms and conditions of the Agreement, dated December 6, 2016, the
First Amended Agreement, dated June 13, 2017, and the Second Amended
Agreement, dated February 13, 2018, shall remain the same.
E) This Amendment is effective on January 1, 2019. Regardless of signature date,
this Amendment is intended to be effective retroactively to that date.
Dated and signed this 19th day of March, 2019.

City of Bothell

City Manager

____________________
Andy Rheaume, Mayor

__________________________
Jennifer Phillips, City Manager

2019 Addendum & Third
Amendment to City Manager
Employment Contract
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-046

Subject: Funding Agreement with Sound Transit for SR 522 Stage 3 Improvements
Budget Impact/Source of Funds: Up to $24,834,134 in Revenue from Sound Transit for the SR
522 Stage 3 Project
Staff Presenter/Department: Jason Torrie, Public Works Supervising Engineer
Background:
The SR 522 Stage 3 Improvements project is a component of the Sound Transit 3 SR 522/NE
145th Bus Rapid Transit (BRT) project that will widen the general purpose lanes of SR 522,
construct Business Access and Transit (BAT) lanes in both directions, construct a sidewalk on the
north side, install center medians and street lights, and relocate associated aerial utilities
underground. The project limits are from 96th Ave NE to 83rd Ave NE (See Attachment 1). The
general aspects of this work will include construction of power, communications, stormwater,
water, and sewer utilities; retaining walls; signal and illumination systems; sidewalks; pavement
marking and signage; gateway signs; and landscaping.
The design and right-of-way (ROW) phases of this project are fully completed. The construction
phase of this project will be funded primarily through this proposed agreement by Sound Transit
as part of ST3, and also with reimbursement by other agencies/utilities with infrastructure that will
be relocated as part of the project.
Previous City Actions:
•
•
•
•
•
•

July 2014: Council approved a professional services agreement, with KPFF, Inc., in the
amount of $2,899,817, for design and ROW engineering services for SR 522 Stage 3
Improvements
March 2016: City Manager approved Supplemental Agreement No. 1 for time extension only
for ROW and engineering services for SR 522 Stage 3 Improvements
September 2016: Council approved Supplemental Agreement No. 2 in the amount of $263,051
for ROW and engineering services for SR 522 Stage 3 Improvements
May 2018: Council and the Sound Transit Board approved the partnering agreement between
the Central Puget Sound Regional Transit Authority (Sound Transit) and the City of Bothell for
the Bus Rapid Transit (BRT) Program
June 19, 2018: Council approved Supplemental Agreement No. 3 with KPFF, Inc., in the
amount of $320,239 for Final Design of SR 522 Stage 3 Improvements
July 3, 2018: Council approved Acquisition of ROW in the amount of $176,300 for the SR 522
Stage 3 Improvements
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Discussion:
Sound Transit will be funding the construction phase of the SR 522 Stage 3 Improvements. This
includes the construction contract, City staff time, and consultant expenses required for the City
to administer the construction contract. This SR 522 Stage 3 Improvements project is a
component of Sound Transit’s SR 522/NE 145th BRT project, which was approved by voters as
part of the ST3 package in November 2016.
This funding agreement will provide for the City of Bothell to be reimbursed by Sound Transit for
all City expenses associated with the construction phase that are not reimbursed by others.
Separate from this funding agreement, several utilities and the City of Kenmore will be reimbursing
the City of Bothell for work performed on their behalf.
Category: Contracts/Agreements
•
•
•
•

Staff Presentation
Council Questions/Discussion
Motion to Approve Recommended Action
Council Vote on Recommended Action

Attachments:
1. Vicinity Map
2. Proposed Funding Agreement
Recommended Action:
Authorize the City Manager to enter into a funding agreement with Sound Transit, in a similar form
as presented, for Sound Transit to reimburse the City for costs associated with construction of the
SR 522 Stage 3 Improvements Project.

City Manager Approval:

Date: 03/10/19
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Stage 1

• Widening of General Purpose
(GP) Lanes
• Business Access and Transit (BAT)
Lanes
• Access Management & Safety
Improvements

Project Components

Legend:

Stage 2A

Stage 2A
(Completed 2013)

• Interconnect Signals
• Sidewalk - North Side (Existing
Sammamish River/Burke Gilman
Trail on the south side)
• Retaining Walls

SR 522 Stage 3

Stage 3

Stage 1 Wayne Curve
(Completed in 2011)

• Landscaping

• Utility Undergrounding

• Street Illumination

(From 83rd PL NE to Wayne Curve)

SR 522 Multi-Modal Corridor Stage 3 Improvements

Att-1
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Att-2

CONSTRUCTION FUNDING AGREEMENT
BETWEEN THE CITY OF BOTHELL AND SOUND TRANSIT
FOR THE CITY OF BOTHELL SR 522 STAGE 3 IMPROVEMENTS PROJECT
GA 0259-18
THIS AGREEMENT (“Agreement”) effective this ____ day of ________, 20___, is entered into
between the City of Bothell (the “City”), a Washington municipal corporation, and Sound
Transit, a regional transit authority of the State of Washington, for the purposes set forth
below. The City and Sound Transit are collectively referred to hereafter as “the Parties” or
individually as a “Party.”
Recitals
WHEREAS, the City has worked with Sound Transit and other transit agencies to identify
improvements to the SR 522/NE 185th Street corridor in support of bus rapid transit (BRT) as
well as local transit service;
WHEREAS, the Sound Transit 3 (“ST3”) high capacity transit system expansion plan
approved by the voters in November 2016 includes the SR 522/NE 145th BRT Project (“BRT
Project”);
WHEREAS, the City capital improvement project called the SR 522 Multi-Modal Corridor
Stage 3 Improvements Project (“City Stage 3 Project”) is along SR 522 in the same location as a
portion of the BRT Project;
WHEREAS, on June 12, 2018, the City and Sound Transit executed a Partnering
Agreement (“Partnering Agreement”) with regard to the BRT Project that establishes a common
understanding of roles, responsibilities, and schedule and budget imperatives necessary for the
timely delivery of the BRT Project within the City;
WHEREAS, the Partnering Agreement establishes that the City Stage 3 Project is a
component of the BRT Project and determined that the City has completed environmental
review of the City Stage 3 Project;
WHEREAS, the City will own and maintain the City Stage 3 Project after construction, as
a city street, part of a state highway;
WHEREAS, as anticipated in the Partnering Agreement, the Parties have determined
that a mutually beneficial means of constructing the City Stage 3 Project is for Sound Transit to
provide funding to reimburse the City for the actual cost of constructing the City Stage 3
Project.
NOW THEREFORE, in consideration of the terms, conditions, and covenants contained herein, it
is mutually agreed that:
1. Funding Amount. Sound Transit will pay the City an amount not to exceed $24,834,134 to
reimburse the City for the actual costs of construction, including project administration, of
GA 0259-18
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the City Stage 3 Project, as actual costs are detailed in Exhibit A. The Parties agree that the
improvements detailed in the project bidding documents are consistent with and will
implement a component of Sound Transit’s BRT Project.
2. Additional Amounts. The Parties acknowledge that portions of Exhibit A are estimated, and
a 10% contingency is included to cover additional amounts. However, if the actual costs of
construction deplete approximately half of the contingency, a new cost estimate for the
remaining work will be prepared by the City and provided to Sound Transit. If the estimated
costs of the remaining work under this Agreement are estimated higher than the original
estimate, Sound Transit will be requested by the City to approve the additional amount.
Notwithstanding any other provision of this Agreement, the City shall have no obligation
under this Agreement to complete the work/services/deliverables contemplated in Exhibit
A in circumstances when such work/services/deliverables would exceed the abovedescribed maximum reimbursement amount or any adjustment thereto and/or when
sufficient funds are not otherwise appropriated and made available under agreement with
Sound Transit to fully reimburse the City for the actual costs of construction of the City
Stage 3 Project.
3. Project Administration. The Parties acknowledge that the City will serve as the project
administrator for construction and construction management of the City Stage 3 Project,
and will be solely responsible for managing all construction activities, including, but not
limited to bidding and construction administration, as well as ownership and maintenance
of the facilities after construction.
3.1. Project Changes. The City shall notify and consult with Sound Transit’s Designated
Representative prior to finalizing and executing all change orders to the City Stage 3
Project. The City will provide Sound Transit with monthly construction status reports
and updated schedules electronically within three (3) working days of receiving these
from the Contractor.
3.2. The City may request a verbal approval from Sound Transit for the change order if it has
determined that it is in the best interest of the contract to proceed with the work
immediately if necessary to maintain public safety or in order to avoid added delay or
cost to the contract and Sound Transit may grant such approval or request additional
clarifying information. Sound Transit shall designate to the City two (2) points of
contact for change order approval per Exhibit C. In the event that neither point of
contact is available, the City shall have the authority to approve change orders deemed
by the City to be in the best interest and safety of the public.
3.3. Sound Transit will have the option to attend any standing construction meetings and
allowed access to the construction site when it requests, under the same terms as the
City’s staff.

GA 0259-18
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3.4. The City will be responsible for providing construction status updates in regards to
impacts, such as lane closures, to all public transit agencies operating along the corridor
(e.g. King County Metro, Sound Transit). The City shall coordinate any detours or
temporary stop relocations that are necessary as part of this work.
4. Schedule. The City shall complete construction of the City Stage 3 Project within 36 months
of issuing Notice to Proceed (NTP) to its contractor, including achieving substantial
completion of the contract work, fulfilling the 12-month plant establishment period starting
at substantial completion, and accepting all closeout documentation from its contractor,
unless otherwise mutually agreed to the Parties, which includes Sound Transit approval of
contract time extensions.
5. Force Majeure. Neither Party hereto shall be liable to the other Party for failure to perform
an obligation set forth herein to the extent such failure is caused by war or hostilities; act(s)
of terrorism; an act of God; or disorder (such as riots, strikes, go slows, or lock outs),
provided that such Party has made and is making all reasonable efforts to perform such
obligations and minimize any and all resulting loss or damage.
6. Signage. Any project identification signage that is displayed to the public during the
construction of the City Stage 3 Project shall identify Sound Transit as a funding partner.
7. Invoicing
7.1. The City shall submit invoices for reimbursement and supporting documentation for
payment of Sound Transit’s contribution to the City Stage 3 Project. The invoices must
include the appropriate purchase order number (which Sound Transit will provide after
execution of this agreement), a cover memo (consistent with the example attached as
Exhibit B) including a description of services and activities performed by the City, and
documentation of the expenses such as (1) verification of in-house fully burdened labor
costs and other relevant work records, (2) invoices for support services and materials,
(3) copies of original bills, invoices, expense accounts, and miscellaneous supporting
data retained by the City including, but not limited to, work records, rates, material,
and equipment costs.
7.2. The City shall submit its invoices with the required documentation via email,
AccountsPayable@SoundTransit.org, or mail to or Sound Transit, Accounts Payable, 401
S. Jackson St., Seattle, WA 98104-2826. Invoices must be paid within (30) days of Sound
Transit's receipt of an accepted invoice and acceptable documentation.
7.3. If Sound Transit determines that an invoice lacks sufficient documentation to support
payment, Sound Transit will notify the City of its determination and request that the
City provide additional documentation. Sound Transit may withhold payment of the
disputed portion of the invoice until supporting documentation is provided; however,
such approval shall not be unreasonably withheld.
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8. Audit. The Parties shall each maintain accounts and records, including contract and financial
records, that sufficiently and properly reflect all direct and indirect costs of any nature
expended for work performed under this Agreement so as to ensure proper accounting for
all monies paid to the City by Sound Transit. These records shall be maintained for a period
of six (6) years after termination or expiration of this Agreement unless permission to
destroy the records is granted by the Office of the Archivist pursuant to Chapter 40.14 RCW
and mutually agreed to by the City and Sound Transit.
9. Designated Representatives. To ensure effective intergovernmental cooperation and
efficient Project review, the Parties shall each designate a single representative responsible
for communications between the Parties (“Designated Representative”). Each Party’s
Designated Representative is identified in Exhibit C.
10. Dispute Resolution. Any disputes or questions of interpretation of this Agreement or the
performance of either Party under this Agreement that may arise between Sound Transit
and the City shall be governed under the dispute resolution provisions in Section 10 of the
Partnering Agreement. The Parties agree that cooperation and communication are essential
to resolving issues efficiently.
11. Insurance. During the City Stage 3 Project’s construction phase, the City shall provide Sound
Transit with evidence of the Contractor’s primary insurance coverage in the amounts that
the City deems necessary for construction Projects of similar size and cost. Such liability
insurance shall name Sound Transit and the City and their officers, directors, agents, and
employees as additional insured with respect to the work, including completed operations,
under this Agreement. If the City is self-insured, it shall provide to Sound Transit's risk
manager a certificate of self-insurance. The City shall require their contractor(s) to obtain
and maintain insurance in amounts and types suitable to protect Sound Transit and the City
from exposures presented by the work performed under this Agreement.
The minimum insurance requirements during the entire term of this Agreement are set
forth below:
(a) Commercial General Liability in the amount of two million dollars ($2,000,000) each
occurrence limit, two million dollars ($2,000,000) general aggregate limit, with
$2,000,000 products and completed operations coverage, covering bodily injury
including death, personal injury, property damage, Employers' Liability and
contractual coverage endorsements, and utilize insurers and coverage forms
acceptable to Sound Transit.
(b) Commercial Auto Liability coverage for bodily injury and property damage utilizing
insurers and coverage forms acceptable to Sound Transit, with a limit of at least one
million dollars ($1,000,000) per accident/occurrence.
(c) Worker's Compensation insurance coverage, where applicable, shall comply with
State of Washington Labor and Industries requirements.
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(d) Pollution Liability (if there is any potential environmental liability exposure) in the
amount of two million dollars ($2,000,000) each occurrence and two million dollars
($2,000,000) aggregate, with $2,000,000 products and completed operations
coverage.
Certificates of insurance shall name Sound Transit and the City each as an “Additional
Insured,” and shall reference the number and title of this Agreement. Certificates of
Insurance, Additional Insured Endorsements, Waiver of Subrogation Endorsements,
Primary and Non-Contributory Endorsements, Products and Completed Operations
Endorsement, and any other applicable endorsements will be provided to Sound Transit
and the City prior to the start of any work performed under this Agreement.
All insurance coverage obtained by the City’s contractors and subcontractors shall name
Sound Transit and its officers and employees as “additional insureds” and contain
“severability of interest” (cross liability) provisions. The contractor's insurance policies
shall be primary to and not contributing with any insurance or self-insurance that may
be carried by Sound Transit.
12. Indemnity
12.1.
Each Party agrees to hold harmless, indemnify, and defend the other Party, its
elected officials, officers, agents, and employees, from and against any and all claims,
losses or liability, for injuries, sickness or death of persons, including employees of the
indemnifying Party, or damages, arising out of any willful misconduct or negligent act,
error, or omission of the indemnifying Party, its officers, agents, or employees, in
connection with the services required by this Agreement, provided, however, that:
12.1.1. The indemnifying Party’s obligations to indemnify, defend and hold harmless
shall not extend to injuries, sickness, death, or damage caused by or resulting
from the sole willful misconduct or sole negligence of the other Party, its elected
officials, officers, agents or employees; and
12.1.2. The indemnifying Party’s obligations to indemnify, defend and hold harmless for
injuries, sickness, death, or damage caused by or resulting from the concurrent
negligence or willful misconduct of the indemnifying Party and the other Party,
or of the indemnifying Party and a third party other than an elected official,
officer, agent, or employee of the indemnifying Party, shall apply only to the
extent of the negligence or willful misconduct of the indemnifying Party, its
elected officials, officers, agents, or employees.
12.2.
Each Party agrees to bear full responsibility for any and all tax liabilities owed
that may arise in relation to this Agreement, and each Party shall fully indemnify and
hold the other Party, its officers, agents and employees harmless from any tax liability
owed by other Party arising from or related to the transactions set forth herein,
including, but not limited to, any taxes, penalties, fines, and/or interest that are
assessed by any tax authority against the indemnifying Party and further including all
GA 0259-18
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attorneys’ fees and costs incurred in response to any claims or assessments by any tax
authority against indemnifying Party, its officers, agents and employees.
12.3.
The obligations in this Section shall survive termination or completion of this
Agreement as to any claim, loss or liability arising from events occurring prior to such
termination or completion.
13. Warranties
13.1.

By execution of this Agreement, the City warrants:

13.1.1. That the City has the full right and authority to enter into and perform this
Agreement, and that by entering into or performing this Agreement the City is
not in violation of any law, regulation, or agreement; and
13.1.2. That the execution, delivery and performance of this Agreement by the City has
been duly authorized by all requisite corporate action, that the signatories for
the City hereto are authorized to sign this Agreement.
13.2.

By execution of this Agreement, Sound Transit warrants:

13.2.1. That Sound Transit has the full right and authority to enter into and perform this
Agreement, and that by entering into or performing this Agreement Sound
Transit is not in violation of any law, regulation or agreement; and
13.2.2. That the execution, delivery and performance of this Agreement by Sound
Transit has been duly authorized by all requisite corporate action, that the
signatories for Sound Transit hereto are authorized to sign this Agreement.
14. Default. Sound Transit may terminate this Agreement if construction of the City Stage 3
Project is not completed within timeline established in Section 3, unless otherwise mutually
agreed by the Parties. Upon termination, the City shall assist in Sound Transit in identifying
the scope completed by the City in order to effect completion of the City Stage 3 Project by
Sound Transit. If this Agreement is terminated under this Subsection, the City shall
reimburse Sound Transit for remediation of any substandard work performed by the City
prior to termination.
15. Duration. This Agreement shall take effect upon the last date of signature by the Parties as
set forth below. This Agreement shall remain in effect until the City Stage 3 Project
contemplated by this Agreement is complete and open to the public, unless this Agreement
is extended by mutual agreement of the Parties pursuant to Section 18, superseded by a
future agreement, or suspended or terminated pursuant to Section 12.
16. Administration of Agreement.
16.1.
This Agreement will be jointly administered by Sound Transit’s Designated
Representative and the City’s Designated Representative.
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16.2.
Each party shall be responsible for its own public records and public records
requests.
17. Assignment of Beneficiaries. Neither Party may assign all or any portion of this Agreement
without the express written consent of the other Party. This Agreement is made and
entered into for the sole protection and benefit of the Parties hereto and their successors
and assigns. No other person shall have any right of action based upon any provision of this
Agreement.
18. Notices.
18.1.
Unless otherwise provided herein, all notices and communications concerning
this Agreement shall be in writing and addressed to the Designated Representative.
18.2.
Unless otherwise provided herein, all notices shall be either: (i) delivered in
person, (ii) deposited postage prepaid in the certified mails of the United States, return
receipt requested, (iii) delivered by a nationally recognized overnight or same-day
courier service that obtains receipts, or (iv) delivered electronically to the other party’s
Designated Representative as listed herein. However, notice under Section 12,
Suspension and Termination, must be delivered in person or by certified mail, return
receipt requested.
19. General Provisions
19.1.
The Parties shall not unreasonably withhold requests for information, approvals,
or consents provided for in this Agreement; provided, however, that approvals or
consents required to be given by vote of the Sound Transit Board or Bothell City Council
are recognized to be legislative actions. The Parties agree to take further actions and
execute further documents, either jointly or within their respective powers and
authority, to implement the intent of this Agreement provided, however, that such
actions or documents must be first approved by vote of the Sound Transit Board or
Bothell City Council, such actions are recognized to be legislative actions. The Parties
agree to work cooperatively with each other to achieve the mutually agreeable goals as
set forth in this Agreement.
19.2.
This Agreement shall be interpreted, construed and enforced in accordance with
the laws of the State of Washington. Each party consents to the personal jurisdiction
and venue of the state and federal courts in King County, Washington and waives any
objection that such courts are an inconvenient forum.
19.3.
Time is of the essence in every provision in this Agreement. Unless otherwise set
forth in this Agreement, the reference to “days” shall mean calendar days unless
otherwise noted. Any reference to “working days” shall exclude any legal holidays and
weekend days. If any time for action occurs on a weekend or legal holiday, then the
time period shall be extended automatically to the next business day.
GA 0259-18
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19.4.
No joint venture or partnership is formed as a result of this Agreement. No
employees, agents or subcontractors of one party shall be deemed, or represent
themselves to be, employees of any other party.
19.5.
Neither Party shall be relieved of its obligations to comply promptly with any
provision of this Agreement by reason of any failure by the other Party to enforce
prompt compliance, and such failure to enforce shall not constitute a waiver of rights
or acquiescence in the other Party’s conduct.
19.6.
This Agreement has been reviewed and revised by legal counsel for all Parties
and no presumption or rule that ambiguity shall be construed against the party drafting
the document shall apply to the interpretation or enforcement of this Agreement. The
Parties intend this Agreement to be interpreted to the full extent authorized by
applicable law.
19.7.
Each Party shall be responsible for its own costs, including legal fees, incurred in
negotiating or finalizing this Agreement, unless otherwise agreed in writing by the
Parties. If either Party brings any claim or lawsuit arising from this Agreement, each
Party shall pay all its legal costs and attorney’s fees and expenses incurred in defending
or bringing such claim or lawsuit, including all appeals, in addition to any other recovery
or award provided by law; however, nothing in this paragraph shall be construed to
limit the Parties’ rights to indemnification.
19.8.
This Agreement may be executed in several counterparts, each of which shall be
deemed an original, and all counterparts together shall constitute but one and the
same instrument.
20. Amendments. This Agreement may be amended only by a written instrument executed by
both Parties. The Designated Representatives may, by mutual agreement, revise or replace
the Exhibits as necessary. Such amendments shall be binding upon the Parties without the
need for formal approval by the Sound Transit Board and the Bothell City Council, as long as
the amendments are generally consistent with this Agreement, do not exceed the dollar
amount identified in Section 1.0, or the authority granted by the Sound Transit Board to the
Sound Transit CEO.
21. Severability. In case any term of this Agreement shall be held invalid, illegal, or
unenforceable in whole or in part, neither the validity of the remaining part of such term
nor the validity of the remaining terms of this Agreement shall in any way be affected
thereby.
Each of the Parties has executed this Agreement by having its authorized representative affix
his/her name in the appropriate space below and the effective date shall be the last date
written below:
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IN WITNESS WHEREOF, each of the Parties has executed this Agreement by having its
authorized representative affix her/his name in the appropriate space below:
SOUND TRANSIT

CITY OF BOTHELL

By:

By:

Peter M. Rogoff, Chief Executive
Officer

Date:

Jennifer Phillips, City Manager

Date:

Approved as to form:

Approved as to form:

By:

By:

_____, Senior Legal Counsel

Paul Byrne, City Attorney

Exhibit List:
Exhibit A: SR 522 Stage 3 Reimbursement Costs
Exhibit B: Invoice Form
Exhibit C: Designated Representatives
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Exhibit A
SR 522 Stage 3 Reimbursement Costs
Construction Contract

$ 21,184,147

Reimbursement by Others* $ -1,979,661
Project Administration**

$ 3,372,000

Subtotal

$ 22,576,485

Contingency, 10%

$ 2,257,649

Total

$ 24,834,134

Total Estimated Sound Transit Reimbursement to City: $24,834,134
* Reimbursement by franchise utilities
** Project Administration includes but is not limited to consultant costs, WSDOT costs, and
City’s in-house fully-burdened staff cost.
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Exhibit B: Invoice Form
Invoice No. _____ Dated: _________

TO:

Sound Transit
Accounts Payable
401 S Jackson Street
Seattle, WA 98104
accountspayable@soundtransit.org

Attention: Accounts Payable and [Sound Transit’s Designated Representative]
Re: Bothell SR 522 Stage 3 Project, PO#___________
The City’s authorized representative certifies that the amount of $_______ is due and payable
to the City in accordance with the provisions of the Agreement, as supported by the attached
invoice and supporting documentation.
[Identify the phase(s), and the amounts by phase, for which the amount due applies]
The City makes the following representations and warranties to Sound Transit in connection
with the Invoice:
•

All work performed to date has been, unless otherwise specifically stated by the City,
performed in accordance with the terms and conditions of this Agreement.

•

The amount specified above has been computed in accordance with, and is due and
payable under, the terms and conditions of the Agreement, has not been the subject of
any previous invoice (unless disputed or rejected for payment) and is not the subject of
any pending invoice from the City.

Any liability of Sound Transit arising from these representations and warranties are governed
by the terms and conditions of the Agreement.

City of Bothell
By:

__________________________________

Date: _________________

[Name, Position]
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Exhibit C: Designated Representatives

Sound Transit:
Tim Lucas
Project Manager, DECM
401 S. Jackson St.
Seattle, WA 98104-2826
Email: tim.lucas@soundtransit.org
Phone: 206-903-7470 Cell: 206-492-3467
Back up contact:
Indradeep Banerjee
Principal Construction Manager
401 S. Jackson St.
Seattle, WA 98104-2826
Email: indradeep.banerjee@soundtransit.org
Phone: 206-370-5627 Cell: 678-429-9671
City of Bothell:
Eddie Low
Deputy Public Works Director/City Engineer
18415 101st Ave NE
Bothell, WA 98011
Email: eddie.low@bothellwa.gov
Phone: 425-806-6811
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-047

Subject: Construction Contract – SR 522 Stage 3 Improvements
Budget Impact/Source of Funds: $21,184,146.76 from the Capital Fund for the SR 522 Stage 3
Project, to be reimbursed by Sound Transit
Staff Presenter/Department: Rita Hu, Public Works Senior Capital Projects Engineer
Background:
The SR 522 Stage 3 Improvements project will widen the general purpose lanes of SR 522,
construct Business Access and Transit (BAT) lanes in both directions, construct a sidewalk on the
north side, install center medians and street lights, and relocate associated aerial utilities
underground. The project limits are from 96th Ave NE to 83rd Ave NE (See Attachment 1). The
general aspects of this work will include construction of power, communications, stormwater,
water, and sewer utilities; retaining walls; signal and illumination systems; sidewalks; pavement
marking and signage; gateway signs; and landscaping.
The design and right-of-way (ROW) phases of this project are fully completed. The construction
phase of this project will be funded primarily by Sound Transit as part of ST3, as this project
incorporates a component of the Sound Transit 3 SR 522/NE 145th Bus Rapid Transit (BRT)
project, and also by other agencies/utilities with infrastructure that will be relocated as part of the
project. The funding agreement for this project will be considered by Council as a separate agenda
bill at the same meeting.
Previous City Actions:
•
•
•
•
•
•

July 2014: Council approved a professional services agreement with KPFF, Inc., in the amount
of $2,899,817, for design and ROW engineering services for SR 522 Stage 3 Improvements
March 2016: City Manager approved Supplemental Agreement No. 1 for time extension only
for ROW and engineering services for SR 522 Stage 3 Improvements
September 2016: Council approved Supplemental Agreement No. 2 in the amount of $263,051
for ROW and engineering services for SR 522 Stage 3 Improvements
May 2018: Council and the Sound Transit Board approved the partnering agreement between
the Central Puget Sound Regional Transit Authority (Sound Transit) and the City of Bothell for
the Bus Rapid Transit (BRT) Program
June 2018: Council approved Supplemental Agreement No. 3 with KPFF, Inc., in the amount
of $320,239 for Final Design of SR 522 Stage 3 Improvements
July 3, 2018: Council approved Acquisition of ROW in the amount of $176,300 for the SR 522
Stage 3 Improvements

March 19, 2019 Agenda Packet Page 47 of 308

Agenda Bill #19-047
Page 2

Discussion:
For the construction phrase of this project, a competitive bidding procedure was followed,
consistent with state law and the City’s procurement policy. The bid opening was held on February
6, 2019. Four bids were received for this project and the lowest responsive and responsible bid
was $21,184,146.76, submitted by Thomco Construction, Inc. (Attachment 2). The engineer’s
estimate was $22,911,449.10.
After evaluating the bids, staff recommends Council award the construction contract to Thomco
Construction, Inc. This construction bid amount will be fully reimbursed by Sound Transit and
franchise utilities as this project involves the Bothell portion of the Sound Transit 3 SR 522/NE
145th Bus Rapid Transit project.
Construction of the SR 522 Stage 3 Improvements project is anticipated to start in May 2019 and
to continue for approximately 18 months.
Category: Contracts/Agreements
•
•
•
•

Staff Presentation
Council Questions/Discussion
Motion to Approve Recommended Action
Council Vote on Recommended Action

Attachments:
1. Vicinity Map
2. Bid Tabulation
Recommended Action:
Authorize the City Manager to enter into a construction contract with Thomco Construction, Inc.,
in the amount of $21,184,146.76, and in substantially the same form as that included with the bid
documents for construction of SR 522 Stage 3 Improvements.

City Manager Approval:

Date: 03/10/2019
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Stage 1

• Widening of General Purpose
(GP) Lanes
• Business Access and Transit (BAT)
Lanes
• Access Management & Safety
Improvements

Project Components

Legend:

Stage 2A

Stage 2A
(Completed 2013)

• Interconnect Signals
• Sidewalk - North Side (Existing
Sammamish River/Burke Gilman
Trail on the south side)
• Retaining Walls

SR 522 Stage 3

Stage 3

Stage 1 Wayne Curve
(Completed in 2011)

• Landscaping

• Utility Undergrounding

• Street Illumination

(From 83rd PL NE to Wayne Curve)

SR 522 Multi-Modal Corridor Stage 3 Improvements

Att-1
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Att-2 B d Tabu at on
PUBLIC WORKS DEPARTMENT
CAPITAL IMPROVEMENT PROJECT
BIDDING RESULTS
FOR
SR 522 STAGE 3 IMPROVEMENTS
ENG NEER

E T MATE
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Total Engineer's Estimate:
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A-1
A-2
A-3
A-4
A-5
A-6
A-7
A-8
A-9
A-10
A-11
A-12
A-13
A-14
A-15
A-16
A-17
A-18
A-19
A-20
A-21
A-22
A-23
A-24
A-25
A-26
A-27
A-28
A-29
A-30
A-31
A-32
A-33
A-34
A-35
A-36
A-37
A-38
A-39
A-40
A-41
A-42
A-43
A-44
A-45
A-46
A-47
A-48
A-49
A-50
A-51
A-52
A-53
A-54
A-55
A-56
A-57
A-58
A-59
A-60
A-61
A-62
A-63
A-64
A-65
A-66
A-67
A-68
A-69
A-70
A-71
A-72
A-73
A-74
A-75
A-76
A-77
A-78
A-79
A-80
A-81
A-82
A-83
A-84
A-85
A-86
A-87
A-88
A-89
A-90
A-91
A-92
A-93
A-94
A-95
A-96
A-97
A-98
A-99
A-100
A-101
A-102
A-103
A-104
A-105
A-106
A-107
A-108
A-109
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STRUCTURE SURVEYING
ROADWAY AND UTILITY SURVEYING
ADA FEATURES SURVEYING
RECORD DRAWINGS (MINIMUM BID $10,000)
NOISE MITIGATION PLAN
SPCC PLAN
TYPE B - PROGRESS SCHEDULE, (MINIMUM BID $10,000)
MOBILIZATION
PROJECT TEMPORARY TRAFFIC CONTROL
UNIFORMED POLICE OFFICER
CLEARING AND GRUBBING
ROADSIDE CLEANUP
REMOVAL OF STRUCTURE AND OBSTRUCTION
REMOVING CEMENT CONC. PAVEMENT
REMOVING CEMENT CONC. SIDEWALK
REMOVING CEMENT CONC. CURB AND GUTTER
REMOVING ASPHALT PAVEMENT
REMOVING CEMENT CONC. MEDIAN
SELECT BORROW INCL. HAUL
UNSUITABLE FOUNDATION EXCAVATION INCL. HAUL
SHORING OR EXTRA EXCAVATION CLASS A
SHORING OR EXTRA EXCAVATION CLASS B
STRUCTURE EXCAVATION CLASS A INCL. HAUL
CONTROLLED DENSITY FILL
GRANULAR STABILIZED TRAIL SHOULDER
CRUSHED SURFACING BASE COURSE
CRUSHED SURFACING TOP COURSE
BANK RUN GRAVEL FOR UNSUITABLE FOUNDATION EXCAVATION
PLANING BITUMINOUS PAVEMENT
HMA FOR PRELEVELING CL. 1/2 IN. PG 58H-22
HMA FOR TRENCH REPAIR CL. 1/2 IN. PG 58H-22-STORM
COMMERCIAL HMA
HMA CL. 1/2 IN. PG 58H-22
HMA CL. 3/8 IN. PG 58H-22
JOB MIX COMPLIANCE PRICE ADJUSTMENT
COMPACTION PRICE ADJUSTMENT
CYCLIC DENSITY PRICE ADJUSTMENT
CEMENT CONC. PAVEMENT
RIGID FOAM
GRAVEL BACKFILL FOR WALL INCL. HAUL
ST. REINF. BAR FOR RETAINING WALL
CONC. CLASS 4000 FOR RETAINING WALL
SEW TRAFFIC BARRIER
GRAVEL BORROW FOR STRUCTURAL EARTH WALL INCL. HAUL
STRUCTURAL EARTH WALL
PREFABRICATED DRAINAGE MAT
SHAFT - 24 IN. DIAMETER
SHAFT - 36 IN. DIAMETER
FURNISHING SOLDIER PILE, W27X84
FURNISHING SOLDIER PILE, W24X192
FURNISHING SOLDIER PILE, W27X146
FURNISHING SOLDIER PILE, W27X94
FURNISHING SOLDIER PILE, W24X55
FURNISHING SOLDIER PILE, W14X30
LAGGING
CONCRETE FASCIA PANEL
CELLULAR CONCRETE FILL
TRENCH DRAIN
AREA DRAIN
UNDERDRAIN PIPE 4 IN. DIAM.
UNDERDRAIN PIPE 6 IN. DIAM.
SCHEDULE A STORM SEWER PIPE 8 IN. DIAM
SCHEDULE A STORM SEWER PIPE 12 IN. DIAM
SCHEDULE A STORM SEWER PIPE 18 IN. DIAM
SCHEDULE A STORM SEWER PIPE 24 IN. DIAM
DROP CONNECTION
CONNECTION TO DRAINAGE STRUCTURE
CATCH BASIN TYPE 1
CATCH BASIN TYPE 2 48 IN. DIAM
STORM DRAIN MH, 48 IN
GRATE INLET TYPE 2
CONCRETE INLET
ADJUST MANHOLE
ADJUST CATCH BASIN
LOCKING SOLID METAL COVER AND FRAME FOR CATCH BASIN
MODULAR WETLAND, 4X4
MODULAR WETLAND, 4X6
RESETTING EXISTING HYDRANT
2 IN. IRRIGATION SERVICE
EROSION/WATER POLLUTION CONTROL
INLET PROTECTION
WATTLE
BIODEGRADABLE EROSION CONTROL BLANKET
COMPOST SOCK
ROOT BARRIER (24" DEPTH)
GRAVEL BACKFILL FOR DRAINS
PROPERTY RESTORATION
BARK OR WOOD CHIP MULCH
4" STREAMBED COBBLES
TOPSOIL TYPE A
SEEDED LAWN INSTALLATION
PSIPE DOUGLAS MAPLE (5'-6' HT.)
PSIPE KARPICK RED MAPLE (3" CAL.)
PSIPE RED SUNSET MAPLE (3" CAL.)
PSIPE SASKATOON SERVICEBERRY (5'-6' HT.)
PSIPE INCENSE CEDAR (6'-8' HT.)
PSIPE DOUGLAS FIR (6'-8' HT.)
PSIPE WESTERN RED CEDAR (6'-8' HT.)
PSIPE EXCELSA CEDAR (6'-8' HT.)
PSIPE GREENSPIRE LINDEN (3" CAL.)
PSIPE SUMMIT GREEN ASH (3" CAL.)
PSIPE AUTUMN BRILLIANCE SERVICEBERRY (6'-8' HT)
PSIPE SHORE PINE (4'-6' HT)
PSIPE HENFIELD BRILLIANT SUNROSE (1 GAL.)
PSIPE HARDY GERANIUM CRANESBILL (1 GAL.)
PSIPE SALAL (2 GAL.)
PSIPE SWORD FERN (1 GAL.)
PSIPE COMMON SNOWBERRY (1 GAL.)
PSIPE WOOD ROSE (1 GAL.)
PSIPE RED FLOWERING CURRANT (1 GAL.)
PSIPE BEAKED HAZELNUT (1 GAL.)
PSIPE OREGON GRAPE (1 GAL.)
PSIPE MOCK ORANGE (1 GAL.)
PSIPE BALDHIP ROSE (1 GAL.)
PSIPE KELSEYI DOGWOOD (1 GAL.)
PSIPE CREEPING MAHONIA (1 GAL.)
PSIPE HANCOCK SNOWBERRY (1 GAL.)
PSIPE BOSTON IVY (1 GAL.)
PSIPE EVERGOLD SEDGE (1 GAL.)
PSIPE MOUNT VERNON LAUREL (1 GAL.)
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21,184,146.76

$

Total

21,975,765.72
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Unit

Total

Unit

Total

Unit

Total

Unit

Total

Unit

Price

Cost

Price

Cost

Price

Cost

Price

Cost

Price

$30,000.00
$30,000.00
$5,000.00
$10,000.00
$10,000.00
$1,500.00
$30,000.00
$1,700,000.00
$400,000.00
$50,000.00
$20,000.00
$50,000.00
$50,000.00
$20.00
$30.00
$8.00
$15.00
$15.00
$30.00
$50.00
$1,200,000.00
$330,000.00
$30.00
$250.00
$50.00
$60.00
$40.00
$60.00
$4.00
$90.00
$150.00
$175.00
$100.00
$1,000.00
-$1.00
-$1.00
-$1.00
$500.00
$350.00
$33.00
$1.30
$700.00
$570.00
$40.00
$40.00
$22.00
$170.00
$200.00
$84.00
$192.00
$146.00
$94.00
$55.00
$30.00
$25.00
$50.00
$150.00
$350.00
$750.00
$15.00
$18.00
$50.00
$60.00
$90.00
$90.00
$10,000.00
$1,000.00
$1,600.00
$3,300.00
$3,300.00
$2,500.00
$1,500.00
$500.00
$500.00
$750.00
$46,000.00
$55,000.00
$1,500.00
$40,000.00
$500,000.00
$80.00
$5.00
$5.00
$10.00
$19.00
$50.00
$25,000.00
$8.00
$80.00
$70.00
$4.00
$275.00
$500.00
$500.00
$350.00
$350.00
$350.00
$350.00
$350.00
$500.00
$500.00
$375.00
$375.00
$12.00
$12.00
$18.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
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30,000.00
30,000.00
5,000.00
10,000.00
10,000.00
1,500.00
30,000.00
1,700,000.00
400,000.00
50,000.00
80,000.00
50,000.00
50,000.00
124,800.00
10,200.00
23,120.00
130,200.00
9,450.00
135,900.00
5,000.00
1,200,000.00
330,000.00
1,080,600.00
40,000.00
5,500.00
171,000.00
29,200.00
11,100.00
10,800.00
207,000.00
141,000.00
82,250.00
1,100,000.00
7,000.00
(1.00)
(1.00)
(1.00)
15,500.00
7,000.00
8,250.00
6,773.00
63,000.00
2,337,000.00
1,975,200.00
2,440,000.00
8,800.00
22,100.00
358,000.00
57,960.00
46,080.00
48,180.00
25,380.00
15,950.00
3,900.00
89,750.00
212,500.00
40,500.00
24,500.00
3,000.00
6,600.00
75,600.00
5,000.00
258,000.00
49,500.00
900.00
10,000.00
8,000.00
30,400.00
75,900.00
19,800.00
50,000.00
12,000.00
500.00
7,500.00
2,250.00
46,000.00
275,000.00
4,500.00
40,000.00
500,000.00
7,120.00
21,450.00
20,850.00
40,300.00
53,960.00
5,000.00
25,000.00
54,400.00
480.00
343,000.00
9,200.00
6,325.00
2,000.00
11,500.00
7,000.00
4,200.00
4,200.00
6,300.00
9,800.00
6,500.00
1,000.00
1,500.00
8,250.00
3,384.00
6,600.00
10,710.00
36,096.00
21,576.00
7,140.00
4,416.00
13,368.00
11,124.00
4,416.00
14,616.00
8,316.00
6,948.00
5,976.00
576.00
4,632.00
9,600.00

25,966,094.80
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4530
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160
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2850
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1
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20
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5210
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49380
61000
400
130
1790
690
240
330
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290
130
3590
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270
70
4
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100
4300
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10
1
8
19
23
6
20
8
1
15
3
1
5
3
1
1
89
4,290
4,170
4,030
2,840
100
1
6,800
6
4,900
2,300
23
4
23
20
12
12
18
28
13
2
4
22
282
550
595
3,008
1,798
595
368
1,114
927
368
1,218
693
579
498
48
386
800

Total $

23,816,264.00
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32,414.00
114,485.00
4,500.00
8,950.00
996.00
10,000.00
10,000.00
1,480,000.00
1,282,000.00
98,600.00
31,820.00
50,000.00
49,350.00
16.30
14.50
4.20
10.60
35.40
25.75
52.20
1,071,000.00
28,525.00
30.10
111.00
100.00
29.25
31.20
33.00
8.50
99.50
117.00
119.00
92.00
774.00
(1.00)
(1.00)
(1.00)
750.00
500.00
75.75
1.85
1,622.00
469.15
32.40
32.41
17.50
83.70
172.00
88.50
203.50
155.00
99.50
58.40
32.50
19.50
54.00
187.00
205.00
2,050.00
18.40
17.75
100.00
89.60
145.00
250.00
29,410.00
2,055.00
1,841.00
3,505.00
4,375.00
4,000.00
1,650.00
1,200.00
860.00
620.00
33,950.00
53,970.00
1,565.00
4,200.00
75,000.00
60.00
2.50
5.75
2.40
13.00
63.05
25,000.00
3.75
500.00
41.10
1.35
303.00
562.12
562.12
173.00
216.20
189.20
189.20
189.20
562.12
562.12
330.00
167.56
17.30
17.30
19.50
13.00
13.00
13.00
13.00
16.22
13.00
13.00
13.00
14.05
14.05
15.13
16.22
14.05
15.13
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32,414.00
114,485.00
4,500.00
8,950.00
996.00
10,000.00
10,000.00
1,480,000.00
1,282,000.00
98,600.00
127,280.00
50,000.00
49,350.00
101,712.00
4,930.00
12,138.00
92,008.00
22,302.00
116,647.50
5,220.00
1,071,000.00
28,525.00
1,084,202.00
17,760.00
11,000.00
83,362.50
22,776.00
6,105.00
22,950.00
228,850.00
109,980.00
55,930.00
1,012,000.00
5,418.00
(1.00)
(1.00)
(1.00)
23,250.00
10,000.00
18,937.50
9,638.50
145,980.00
1,923,515.00
1,599,912.00
1,977,010.00
7,000.00
10,881.00
307,880.00
61,065.00
48,840.00
51,150.00
26,865.00
16,936.00
4,225.00
70,005.00
229,500.00
50,490.00
14,350.00
8,200.00
8,096.00
74,550.00
10,000.00
385,280.00
79,750.00
2,500.00
29,410.00
16,440.00
34,979.00
80,615.00
26,250.00
80,000.00
13,200.00
1,200.00
12,900.00
1,860.00
33,950.00
269,850.00
4,695.00
4,200.00
75,000.00
5,340.00
10,725.00
23,977.50
9,672.00
36,920.00
6,305.00
25,000.00
25,500.00
3,000.00
201,390.00
3,105.00
6,969.00
2,248.48
12,928.76
3,460.00
2,594.40
2,270.40
3,405.60
5,297.60
7,307.56
1,124.24
1,320.00
3,686.32
4,878.60
9,515.00
11,602.50
39,104.00
23,374.00
7,735.00
4,784.00
18,069.08
12,051.00
4,784.00
15,834.00
9,736.65
8,134.95
7,534.74
778.56
5,423.30

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

25,000.00
112,500.00
4,900.00
15,100.00
5,200.00
25,000.00
44,300.00
1,448,000.00
1,304,080.00
175,500.00
13,600.00
50,000.00
94,400.00
8.40
10.00
5.75
6.15
10.00
20.75
55.00
1,744,830.00
25,000.00
29.85
160.00
65.00
33.00
42.00
27.50
6.15
115.80
135.70
135.70
115.20
450.00
(1.00)
(1.00)
(1.00)
875.00
165.00
100.00
1.80
1,725.00
467.60
38.15
31.15
18.00
158.25
120.50
95.15
208.85
175.50
80.95
50.50
37.15
14.10
83.10
165.00
255.00
3,100.00
16.75
18.10
53.00
58.00
74.10
119.00
41,250.00
3,450.00
1,395.00
3,350.00
3,525.00
2,650.00
1,100.00
1,100.00
650.00
545.00
32,250.00
50,150.00
785.00
7,450.00
265,000.00
130.00
2.35
4.30
7.75
9.45
51.00
25,000.00
4.75
105.00
44.10
1.45
162.75
732.00
488.00
122.00
138.50
162.75
138.50
138.50
488.00
488.00
138.50
122.00
9.00
9.00
17.00
7.00
7.25
7.25
9.00
14.00
7.75
9.00
9.00
7.75
9.50
7.50
12.25
9.50

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

25,000.00
112,500.00
4,900.00
15,100.00
5,200.00
25,000.00
44,300.00
1,448,000.00
1,304,080.00
175,500.00
54,400.00
50,000.00
94,400.00
52,416.00
3,400.00
16,617.50
53,382.00
6,300.00
93,997.50
5,500.00
1,744,830.00
25,000.00
1,075,197.00
25,600.00
7,150.00
94,050.00
30,660.00
5,087.50
16,605.00
266,340.00
127,558.00
63,779.00
1,267,200.00
3,150.00
(1.00)
(1.00)
(1.00)
27,125.00
3,300.00
25,000.00
9,378.00
155,250.00
1,917,160.00
1,883,847.00
1,900,150.00
7,200.00
20,572.50
215,695.00
65,653.50
50,124.00
57,915.00
21,856.50
14,645.00
4,829.50
50,619.00
353,175.00
44,550.00
17,850.00
12,400.00
7,370.00
76,020.00
5,300.00
249,400.00
40,755.00
1,190.00
41,250.00
27,600.00
26,505.00
77,050.00
21,150.00
53,000.00
8,800.00
1,100.00
9,750.00
1,635.00
32,250.00
250,750.00
2,355.00
7,450.00
265,000.00
11,570.00
10,081.50
17,931.00
31,232.50
26,838.00
5,100.00
25,000.00
32,300.00
630.00
216,090.00
3,335.00
3,743.25
2,928.00
11,224.00
2,440.00
1,662.00
1,953.00
2,493.00
3,878.00
6,344.00
976.00
554.00
2,684.00
2,538.00
4,950.00
10,115.00
21,056.00
13,035.50
4,313.75
3,312.00
15,596.00
7,184.25
3,312.00
10,962.00
5,370.75
5,500.50
3,735.00
588.00
3,667.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

50,000.00
100,000.00
5,000.00
2,500.00
1,500.00
10,000.00
10,000.00
2,330,000.00
1,600,000.00
60,000.00
22,000.00
50,000.00
115,000.00
28.00
28.00
5.00
12.00
20.00
37.00
90.00
1,000,000.00
45,000.00
31.00
175.00
70.00
35.00
42.00
47.00
13.00
125.00
170.00
170.00
114.00
600.00
(1.00)
(1.00)
(1.00)
400.00
200.00
61.00
1.65
1,200.00
415.00
35.00
32.00
13.00
89.00
156.00
93.00
214.00
163.00
105.00
61.00
34.00
11.00
75.00
250.00
450.00
2,000.00
16.00
22.00
97.00
81.00
155.00
371.00
42,000.00
2,200.00
2,800.00
4,800.00
5,000.00
3,400.00
1,500.00
1,200.00
900.00
600.00
35,000.00
52,000.00
1,600.00
9,500.00
180,000.00
105.00
5.00
9.00
10.00
13.50
64.00
25,000.00
4.00
212.00
43.00
1.40
320.00
600.00
600.00
180.00
225.00
200.00
200.00
200.00
600.00
600.00
340.00
175.00
18.00
18.00
20.00
13.00
13.00
13.00
13.00
17.00
13.50
13.50
13.50
15.00
14.00
16.00
17.00
15.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

50,000.00
100,000.00
5,000.00
2,500.00
1,500.00
10,000.00
10,000.00
2,330,000.00
1,600,000.00
60,000.00
88,000.00
50,000.00
115,000.00
174,720.00
9,520.00
14,450.00
104,160.00
12,600.00
167,610.00
9,000.00
1,000,000.00
45,000.00
1,116,620.00
28,000.00
7,700.00
99,750.00
30,660.00
8,695.00
35,100.00
287,500.00
159,800.00
79,900.00
1,254,000.00
4,200.00
(1.00)
(1.00)
(1.00)
12,400.00
4,000.00
15,250.00
8,596.50
108,000.00
1,701,500.00
1,728,300.00
1,952,000.00
5,200.00
11,570.00
279,240.00
64,170.00
51,360.00
53,790.00
28,350.00
17,690.00
4,420.00
39,490.00
318,750.00
67,500.00
31,500.00
8,000.00
7,040.00
92,400.00
9,700.00
348,300.00
85,250.00
3,710.00
42,000.00
17,600.00
53,200.00
110,400.00
30,000.00
68,000.00
12,000.00
1,200.00
13,500.00
1,800.00
35,000.00
260,000.00
4,800.00
9,500.00
180,000.00
9,345.00
21,450.00
37,530.00
40,300.00
38,340.00
6,400.00
25,000.00
27,200.00
1,272.00
210,700.00
3,220.00
7,360.00
2,400.00
13,800.00
3,600.00
2,700.00
2,400.00
3,600.00
5,600.00
7,800.00
1,200.00
1,360.00
3,850.00
5,076.00
9,900.00
11,900.00
39,104.00
23,374.00
7,735.00
4,784.00
18,938.00
12,514.50
4,968.00
16,443.00
10,395.00
8,106.00
7,968.00
816.00
5,790.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

5,000.00
140,000.00
33,000.00
3,500.00
2,500.00
10,000.00
10,000.00
2,400,000.00
1,925,000.00
40,000.00
15,000.00
50,000.00
60,000.00
22.45
11.00
6.00
14.85
14.00
32.00
66.00
4,000,000.00
130,000.00
0.01
250.00
600.00
53.00
60.00
13.75
5.50
90.00
160.00
200.00
88.00
325.00
(1.00)
(1.00)
(1.00)
386.00
350.00
64.00
2.00
1,350.00
480.00
0.01
40.00
29.00
144.00
240.00
85.00
174.00
152.00
89.00
56.00
41.00
16.00
65.00
0.01
373.00
1,820.00
19.00
22.00
104.00
115.00
159.00
206.00
35,000.00
1,300.00
3,000.00
6,000.00
5,600.00
2,600.00
3,150.00
725.00
600.00
900.00
40,000.00
62,000.00
3,500.00
58,000.00
700,000.00
95.00
7.25
2.25
10.30
14.00
75.00
25,000.00
4.00
460.00
40.00
1.40
322.00
599.00
599.00
184.00
230.00
200.00
200.00
200.00
599.00
599.00
350.00
178.00
18.00
18.00
20.00
14.00
14.00
14.00
14.00
17.00
14.00
14.00
14.00
15.00
15.00
16.00
17.00
15.00

Total
Cost
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

5,000.00
140,000.00
33,000.00
3,500.00
2,500.00
10,000.00
10,000.00
2,400,000.00
1,925,000.00
40,000.00
60,000.00
50,000.00
60,000.00
140,088.00
3,740.00
17,340.00
128,898.00
8,820.00
144,960.00
6,600.00
4,000,000.00
130,000.00
360.20
40,000.00
66,000.00
151,050.00
43,800.00
2,543.75
14,850.00
207,000.00
150,400.00
94,000.00
968,000.00
2,275.00
(1.00)
(1.00)
(1.00)
11,966.00
7,000.00
16,000.00
10,420.00
121,500.00
1,968,000.00
493.80
2,440,000.00
11,600.00
18,720.00
429,600.00
58,650.00
41,760.00
50,160.00
24,030.00
16,240.00
5,330.00
57,440.00
276,250.00
2.70
26,110.00
7,280.00
8,360.00
92,400.00
10,400.00
494,500.00
87,450.00
2,060.00
35,000.00
10,400.00
57,000.00
138,000.00
33,600.00
52,000.00
25,200.00
725.00
9,000.00
2,700.00
40,000.00
310,000.00
10,500.00
58,000.00
700,000.00
8,455.00
31,102.50
9,382.50
41,509.00
39,760.00
7,500.00
25,000.00
27,200.00
2,760.00
196,000.00
3,220.00
7,406.00
2,396.00
13,777.00
3,680.00
2,760.00
2,400.00
3,600.00
5,600.00
7,787.00
1,198.00
1,400.00
3,916.00
5,076.00
9,900.00
11,900.00
42,112.00
25,172.00
8,330.00
5,152.00
18,938.00
12,978.00
5,152.00
17,052.00
10,395.00
8,685.00
7,968.00
816.00
5,790.00
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PUBLIC WORKS DEPARTMENT
CAPITAL IMPROVEMENT PROJECT
BIDDING RESULTS
FOR
SR 522 STAGE 3 IMPROVEMENTS
A-124 PSIPE SERBIAN DOGWOOD (1 GAL.)
A-125 PSIPE RUGOSA
PAVEMENT SERIES (1 GAL.)
ENGINEER'S
ESTIMATE:
A-126
A-127
A-128
A-129
A-130
A-131
A-132
A-133
A-134
A-135
A-136
A-137
A-138
A-139
A-140
A-141
A-142
A-143
A-144
A-145
A-146
A-147
A-148
A-149
A-150
A-151
A-152
A-153
A-154
A-155
A-156
A-157
A-158
A-159
A-160
A-161
A-162
A-163
A-164
A-165
A-166
A-167
A-168
A-169
A-170
A-171
A-172
A-173
A-174
A-175
A-176
A-177
A-178
A-179
A-180
A-181

PSIPE MOON BAY HEAVENLY BAMBOO (1 GAL.)
PSIPE BLUE OAT GRASS (1 GAL.)
PSIPE GREEN ISLAND HOLLY (1 GAL.)
PSIPE ORANGE NEW ZEALAND SEDGE (1 GAL.)
PSIPE JAPANESE VARIEGATED SEDGE (1 GAL.)
PSIPE REDTWIG DOGWOOD (1 GAL.)
PSIPE PACIFIC WAX MYRTLE (1 GAL.)
PSIPE HOOKER'S WILLOW (1 GAL.)
PSIPE DOUGLAS SPIREA (1 GAL.)
PSIPE DOUGLAS ASTER (1 GAL.)
PSIPE SLOUGH SEDGE (1 GAL.)
PSIPE TUFTED HAIRGRASS (1 GAL.)
PSIPE SOFT RUSH (1 GAL.)
TEMPORARY IRRIGATION SYSTEM
IRRIGATION SYSTEM COMPLETE
CEMENT CONC. TRAFFIC CURB AND GUTTER
EXTRUDED CURB
PLANTER CURB
CEMENT CONC. GUTTER
POTHOLING
UNANTICIPATED SITE WORK
CEMENT CONC. DRIVEWAY ENTRANCE
PRECAST DUAL FACED SLOPED MOUNTABLE CURB
RAISED PAVEMENT MARKER TYPE 2
BEAM GUARDRAIL TYPE 31
GUARDRAIL FENCE
TEMPORARY CHAIN LINK FENCE TYPE 3
4 FT VINYL COATED CHAIN LINK FENCE
ADJUST MONUMENT CASE AND COVER
REMOVE & REPLACE MONUMENT, MONUMENT CASE, AND COVER
CEMENT CONC. SIDEWALK
CEMENT CONC. CURB RAMP TYPE SINGLE DIRECTION
STAMPED CEMENT CONCRETE
PERMANENT IMPACT ATTENUATOR
MAILBOX SUPPORT TYPE 1
TRAFFIC SIGNAL SYSTEM COMPLETE
ILLUMINATION SYSTEM COMPLETE
PERMANENT SIGNING
PAINTING CURB
PAINT LINE
PLASTIC LINE
PLASTIC WIDE LANE LINE
PLASTIC CROSSWALK LINE
PLASTIC STOP LINE
PLASTIC TRAFFIC ARROW
PLASTIC TRAFFIC LETTER
REMOVING PAINT LINE
REMOVING PLASTIC LINE
REMOVING PLASTIC CROSSWALK LINE
REMOVING PAINTED TRAFFIC MARKING
REMOVING PLASTIC TRAFFIC MARKING
TEMPORARY PAVEMENT MARKINGS-LONG DURATION
REMOVABLE BOLLARD
FIXED BOLLARD
BOTHELL GATEWAY SIGN
DECORATIVE RAILING

33
3
47
17
42
556
577
66
66
38
218
40
85
130
288
1
1
3,260
7,010
50
340
18
1
210
625
4
165
332
4,290
75
3
2
1,110
5
15,250
2
5
1
1
1
1,550
120
19,860
8,460
4,280
610
18
105
14,110
12,280
3,200
9
9
1
8
4
1
90

EA
EA
EA
EA
EA
EA
EA
EA
EA
EA
EA
EA
EA
EA
EA
LS
LS
LF
LF
LF
LF
EA
EST.
SY
LF
HUND
LF
LF
LF
LF
EA
EA
SY
EA
SF
EA
EA
LS
LS
LS
LF
LF
LF
LF
SF
LF
EA
EA
LF
LF
SF
EA
EA
LS
EA
EA
LS
LF

$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$12.00
$220,000.00
$200,000.00
$50.00
$35.00
$45.00
$50.00
$1,000.00
$200,000.00
$100.00
$50.00
$500.00
$40.00
$30.00
$20.00
$30.00
$500.00
$2,500.00
$100.00
$3,500.00
$15.00
$3,200.00
$800.00
$91,600.00
$409,600.00
$10,000.00
$5.00
$5.00
$1.50
$3.00
$7.00
$14.00
$200.00
$90.00
$1.00
$1.50
$4.00
$100.00
$100.00
$120,000.00
$500.00
$500.00
$100,000.00
$100.00

Schedule A Subtotal:
WSST @ 0.0 %:
Schedule A Total:
B-1
B-2
B-3
B-4
B-5
B-6
B-7
B-8
B-9
B-10
B-11
B-12
B-13
B-14
B-15
B-16
B-17
B-18
B-19
B-20
B-21
B-22
B-23
B-24
B-25
B-26
B-27
B-28
B-29
B-30
B-31
B-32
B-33
B-34
B-35
B-36
B-37
B-38
B-39
B-40
B-41
B-42
B-43
B-44
B-45
B-46
B-47
B-48
B-49
B-50
B-51
B-52
B-53

$

CRUSHED SURFACING BASE COURSE
HMA FOR TRENCH REPAIR CL. 1/2 IN. PG 58H-22-JUT
FRANCHISE UTILITY EXCAVATION, BEDDING, AND BACKFILL INCL. HAUL
SHORING FOR UTILITY EXCAVATION
ADDITIONAL FRANCHISE UTILITY TRENCH EXCAVATION, BEDDING, AND BACKFILL, INCL. HAUL
REMOVAL AND RELACEMENT OF UNSUITABLE FOUNDATION
FRANCHISE/PRIVATE UTILITY COORDINATION
2" DIRECTIONAL DRILLING (PSE)
4" DIRECTIONAL DRILLING (PSE)
6" DIRECTIONAL DRILLING (PSE)
INSTALL FRANCHISE UTILITY CONDUIT, PVC, 2 IN. DIAM., PSE
INSTALL FRANCHISE UTILITY CONDUIT, PVC, 3 IN. DIAM., PSE
INSTALL FRANCHISE UTILITY CONDUIT, PVC, 4 IN. DIAM., PSE
INSTALL FRANCHISE UTILITY CONDUIT, PVC, 6 IN. DIAM., PSE
INSTALL FRANCHISE UTILITY STRUCTURE: INSTALL 575 PULL VAULT 4'8"x7'x5' MID 9998100 OPEN DELTA
INSTALL FRANCHISE UTILITY STRUCTURE: INSTALL 575 ADJ J-BOX 4'8"x7'x5'8" MID 9996162, PSE
INSTALL FRANCHISE UTILITY STRUCTURE: INSTALL VAULT 5'10"x11'4"x7'6" WITH MAN HOLE COVER MID#
INSTALL FRANCHISE UTILITY STRUCTURE: INSTALL VAULT 5'10"x11'4"x7'6" MID# 9996168, PSE
INSTALL FRANCHISE UTILITY STRUCTURE: INSTALL VAULT 5'10"x11'4"x7'6" MID# 7906902, PSE
INSTALL FRANCHISE UTILITY STRUCTURE: INSTALL MINIPAD TRANSFORMER VAULT 36"x42"x38" MID
INSTALL FRANCHISE UTILITY STRUCTURE: INSTALL HDPE SECONDARY HH 24"x13"x15" MID 7664300, PSE
INSTALL FRANCHISE UTILITY STRUCTURE: INSTALL HDPE SECONDARY HH 17"x30"x18" MID 7664500, PSE
4" DIRECTIONAL DRILLING (MCIMETRO)
FURNISH AND INSTALL FRANCHISE UTILITY CONDUIT, PVC, 4 IN. DIAM., MCIMETRO
FURNISH AND INSTALL FRANCHISE UTILITY STRUCTURE: MCIMETRO STD. HH
4" DIRECTIONAL DRILLING (COMCAST)
INSTALL FRANCHISE UTILITY CONDUIT, PVC, 4 IN. DIAM., COMCAST
INSTALL FRANCHISE UTILITY STRUCTURE: COMCAST 3030 VAULT
INSTALL FRANCHISE UTILITY STRUCTURE: COMCAST 444 VAULT
INSTALL FRANCHISE UTILITY STRUCTURE: COMCAST 3642 VAULT
INSTALL FRANCHISE UTILITY STRUCTURE: COMCAST 32"x22"
4" DIRECTIONAL DRILLING (FRONTIER)
INSTALL FRANCHISE UTILITY CONDUIT, PVC, 4 IN. DIAM., FRONTIER
INSTALL FRANCHISE UTILITY STRUCTURE: FRONTIER 17”x30” QUAZITE HANDHOLE
INSTALL FRANCHISE UTILITY STRUCTURE: FRONTIER 2'X3' QUAZITE HANDHOLE
INSTALL FRANCHISE UTILITY STRUCTURE: FRONTIER FRONTIER-466-PULLBOX
INSTALL FRANCHISE UTILITY STRUCTURE: FRONTIER 4484-TCA
4" DIRECTIONAL DRILLING (ZAYO)
INSTALL FRANCHISE UTILITY CONDUIT, PVC, 4 IN. DIAM., ZAYO
INSTALL FRANCHISE UTILITY STRUCTURE: ZAYO 30 x 48 x 36 POLY-CONCRETE VAULT
4" DIRECTIONAL DRILLING (UW)
FURNISH AND INSTALL FRANCHISE UTILITY CONDUIT, PVC, 4 IN. DIAM., UW
FURNISH AND INSTALL FRANCHISE UTILITY STRUCTURE: UW 25-TA
4" DIRECTIONAL DRILLING (SEATTLE CITY LIGHT)
FURNISH AND INSTALL FRANCHISE UTILITY CONDUIT, PVC, 4 IN. DIAM., SEATTLE CITY LIGHT
FURNISH AND INSTALL FRANCHISE UTILITY STRUCTURE: SEATTLE CITY LIGHT 233-LA VAULT
FURNISH AND INSTALL UTILITY CONDUIT, PVC,2 IN. DIAM., SOUND TRANSIT
FURNISH AND INSTALL UTILITY STRUCTURE: SOUND TRANSIT 25-TA
RESIDENTIAL PRIVATE AERIAL UTILITIES RECONNECTION-8410 NE BOTHELL WAY
RESIDENTIAL PRIVATE AERIAL UTILITIES RECONNECTION-8428 NE BOTHELL WAY
RESIDENTIAL PRIVATE AERIAL UTILITIES RECONNECTION-8516 NE BOTHELL WAY
RESIDENTIAL PRIVATE AERIAL UTILITIES RECONNECTION-8524 NE BOTHELL WAY
RESIDENTIAL PRIVATE AERIAL UTILITIES RECONNECTION-8520 NE BOTHELL WAY

1,250
3,500
7,930
24,240
1,350
300
1
500
490
610
1,940
1,240
9,810
8,960
1
5
2
4
1
2
3
1
160
8,100
8
680
9,780
7
9
2
1
420
7,900
4
1
3
1
80
4,130
5
80
4,040
6
80
4,060
5
8,400
5
1
1
1
1
1

TON
TON
LF
SF
CY
CY
LS
LF
LF
LF
LF
LF
LF
LF
EA
EA
EA
EA
EA
EA
EA
EA
LF
LF
EA
LF
LF
EA
EA
EA
EA
LF
LF
EA
EA
EA
EA
LF
LF
EA
LF
LF
EA
LF
LF
EA
LF
EA
EA
EA
EA
EA
EA

Schedule B Subtotal
WSST @ 10.0 %:
Schedule B Total:
C-1
C-2

CN B D

R

UNSUITABLE FOUNDATION EXCAVATION INCL. HAUL
TRENCH SAFETY SYSTEM
N RUN GR
OR UN U
OUND
ON
HM
OR R NCH R
RC
N G H
W
N D R W
RM N
N D R W
RM N
G
M
G
M
R MO
ND R
C
O
R H DR N
M
CONN C ON O
NG W
R
M
DD ON D
NG
W
R
R C
ND R CONN C ON
N
W R M NHO

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

200
1
C
ON
R ND
W R

CY
LS
ON
ON

396.00
36.00
564.00
204.00
504.00
6,672.00
6,924.00
792.00
792.00
456.00
2,616.00
480.00
1,020.00
1,560.00
3,456.00
220,000.00
200,000.00
163,000.00
245,350.00
2,250.00
17,000.00
18,000.00
200,000.00
21,000.00
31,250.00
2,000.00
6,600.00
9,960.00
85,800.00
2,250.00
1,500.00
5,000.00
111,000.00
17,500.00
228,750.00
6,400.00
4,000.00
91,600.00
409,600.00
10,000.00
7,750.00
600.00
29,790.00
25,380.00
29,960.00
8,540.00
3,600.00
9,450.00
14,110.00
18,420.00
12,800.00
900.00
900.00
120,000.00
4,000.00
2,000.00
100,000.00
9,000.00
19,946,325.00

18.40 $
16.25
Thomco$Construction Inc.
16.25 $
16.25 $
19.50 $
13.00 $
14.05 $
13.00 $
15.15 $
13.00 $
13.00 $
13.00 $
13.00 $
13.00 $
13.00 $
32,221.00 $
104,115.00 $
29.75 $
5.77 $
100.00 $
29.75 $
922.00 $
200,000.00 $
103.00 $
33.51 $
600.00 $
99.00 $
92.00 $
11.00 $
47.00 $
700.00 $
2,800.00 $
79.50 $
3,030.00 $
14.70 $
36,350.00 $
955.00 $
159,500.00 $
966,500.00 $
30,270.00 $
1.10 $
4.00 $
1.62 $
2.70 $
5.45 $
8.65 $
200.00 $
130.00 $
1.62 $
1.62 $
5.45 $
110.00 $
110.00 $
21,100.00 $
2,400.00 $
1,810.00 $
44,321.00 $
876.00 $
$

-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

19,946,325.00
75,000.00
525,000.00
396,500.00
96,960.00
175,500.00
33,000.00
10,000.00
31,500.00
30,870.00
38,430.00
5,820.00
3,720.00
39,240.00
44,800.00
800.00
4,000.00
4,000.00
8,000.00
2,000.00
2,000.00
2,400.00
800.00
10,080.00
64,800.00
24,000.00
42,840.00
39,120.00
10,500.00
9,000.00
2,000.00
1,000.00
26,460.00
31,600.00
4,000.00
1,001.00
6,000.00
2,000.00
5,040.00
16,520.00
6,000.00
5,040.00
32,320.00
15,000.00
5,040.00
32,480.00
10,000.00
50,400.00
12,500.00
2,000.00
2,000.00
2,000.00
3,000.00
4,000.00
2,008,081.00

$

200,808.10

$
$50.00 $
$100,000.00 $

2,208,889.10
10,000.00
100,000.00

$60.00
$150.00
$50.00
$4.00
$130.00
$110.00
$10,000.00
$63.00
$63.00
$63.00
$3.00
$3.00
$4.00
$5.00
$800.00
$800.00
$2,000.00
$2,000.00
$2,000.00
$1,000.00
$800.00
$800.00
$63.00
$8.00
$3,000.00
$63.00
$4.00
$1,500.00
$1,000.00
$1,000.00
$1,000.00
$63.00
$4.00
$1,000.00
$1,001.00
$2,000.00
$2,000.00
$63.00
$4.00
$1,200.00
$63.00
$8.00
$2,500.00
$63.00
$8.00
$2,000.00
$6.00
$2,500.00
$2,000.00
$2,000.00
$2,000.00
$3,000.00
$4,000.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$

29.85
111.00
42.75
0.50
79.25
85.00
2,100.00
44.00
63.00
103.00
3.15
4.70
6.16
8.57
3,130.00
3,215.00
4,724.00
4,608.00
4,723.00
2,565.00
1,750.00
1,392.00
66.50
24.00
3,171.00
63.00
5.40
2,735.00
3,059.00
2,805.00
3,434.00
66.00
6.02
1,910.00
2,204.00
2,435.00
2,435.00
63.00
6.03
2,184.00
66.50
10.55
5,915.00
66.50
9.95
3,988.00
4.64
4,529.00
7,171.00
6,959.00
6,205.00
9,695.00
3,080.00

53.00
4,800.00

607.20
48.75
763.75
276.25
819.00
7,228.00
8,106.85
858.00
999.90
494.00
2,834.00
520.00
1,105.00
1,690.00
3,744.00
32,221.00
104,115.00
96,985.00
40,447.70
5,000.00
10,115.00
16,596.00
200,000.00
21,630.00
20,943.75
2,400.00
16,335.00
30,544.00
47,190.00
3,525.00
2,100.00
5,600.00
88,245.00
15,150.00
224,175.00
72,700.00
4,775.00
159,500.00
966,500.00
30,270.00
1,705.00
480.00
32,173.20
22,842.00
23,326.00
5,276.50
3,600.00
13,650.00
22,858.20
19,893.60
17,440.00
990.00
990.00
21,100.00
19,200.00
7,240.00
44,321.00
78,840.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

7.00 $
20.35KLB$ Construction
12.25 $
9.00 $
12.25 $
10.50 $
10.50 $
10.00 $
10.00 $
11.25 $
10.50 $
10.50 $
11.50 $
11.50 $
8.50 $
9,850.00 $
107,730.00 $
23.75 $
15.25 $
252.60 $
37.90 $
3,550.00 $
200,000.00 $
110.50 $
32.55 $
578.00 $
73.50 $
89.25 $
21.00 $
42.00 $
450.00 $
625.00 $
59.80 $
3,730.00 $
7.72 $
30,975.00 $
750.00 $
130,325.00 $
837,425.00 $
36,000.00 $
1.05 $
3.70 $
1.60 $
2.65 $
5.25 $
8.50 $
210.00 $
126.00 $
1.60 $
1.60 $
5.25 $
105.00 $
105.00 $
20,500.00 $
1,100.00 $
900.00 $
63,000.00 $
550.00 $

18,433,719.54

$

-

$

18,433,719.54

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

37,312.50
388,500.00
339,007.50
12,120.00
106,987.50
25,500.00
2,100.00
22,000.00
30,870.00
62,830.00
6,111.00
5,828.00
60,429.60
76,787.20
3,130.00
16,075.00
9,448.00
18,432.00
4,723.00
5,130.00
5,250.00
1,392.00
10,640.00
194,400.00
25,368.00
42,840.00
52,812.00
19,145.00
27,531.00
5,610.00
3,434.00
27,720.00
47,558.00
7,640.00
2,204.00
7,305.00
2,435.00
5,040.00
24,903.90
10,920.00
5,320.00
42,622.00
35,490.00
5,320.00
40,397.00
19,940.00
38,976.00
22,645.00
7,171.00
6,959.00
6,205.00
9,695.00
3,080.00

$
$
$
$
$

2,201,418.12
10,600.00
4,800.00

$

231.00
61.05
575.75
153.00
514.50
5,838.00
6,058.50
660.00
660.00
427.50
2,289.00
420.00
977.50
1,495.00
2,448.00
9,850.00
107,730.00
77,425.00
106,902.50
12,630.00
12,886.00
63,900.00
200,000.00
23,205.00
20,343.75
2,312.00
12,127.50
29,631.00
90,090.00
3,150.00
1,350.00
1,250.00
66,378.00
18,650.00
117,730.00
61,950.00
3,750.00
130,325.00
837,425.00
36,000.00
1,627.50
444.00
31,776.00
22,419.00
22,470.00
5,185.00
3,780.00
13,230.00
22,576.00
19,648.00
16,800.00
945.00
945.00
20,500.00
8,800.00
3,600.00
63,000.00
49,500.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

41,250.00
438,550.00
277,550.00
24,240.00
99,562.50
21,000.00
65,000.00
33,500.00
34,300.00
57,950.00
11,155.00
7,130.00
63,765.00
74,816.00
3,160.00
16,225.00
7,930.00
15,420.00
3,965.00
5,330.00
3,345.00
870.00
11,680.00
81,000.00
21,520.00
49,640.00
57,213.00
13,831.65
23,355.00
3,690.00
945.00
30,660.00
46,215.00
3,340.00
1,125.00
4,785.00
1,845.00
5,840.00
24,160.50
5,500.00
5,840.00
41,410.00
22,410.00
5,840.00
39,179.00
6,100.00
37,800.00
4,457.50
6,965.00
6,760.00
6,030.00
9,415.00
2,990.00

2,001,289.20

$

200,128.92

$
$
$
$

2,076,310.67
7,600.00
10,000.00

$
$

38.00
10,000.00

$

19,333,447.05

33.00
125.30
35.00
1.00
73.75
70.00
65,000.00
67.00
70.00
95.00
5.75
5.75
6.50
8.35
3,160.00
3,245.00
3,965.00
3,855.00
3,965.00
2,665.00
1,115.00
870.00
73.00
10.00
2,690.00
73.00
5.85
1,975.95
2,595.00
1,845.00
945.00
73.00
5.85
835.00
1,125.00
1,595.00
1,845.00
73.00
5.85
1,100.00
73.00
10.25
3,735.00
73.00
9.65
1,220.00
4.50
891.50
6,965.00
6,760.00
6,030.00
9,415.00
2,990.00

18.00 $
19.00
$ Construction, Inc.
Interwest
17.00 $
17.00 $
20.00 $
14.00 $
14.00 $
14.00 $
16.00 $
14.00 $
14.00 $
14.00 $
14.00 $
14.00 $
14.00 $
34,000.00 $
100,000.00 $
41.00 $
16.00 $
128.00 $
38.00 $
951.00 $
200,000.00 $
128.00 $
35.00 $
625.00 $
80.00 $
96.00 $
23.00 $
46.00 $
510.00 $
3,000.00 $
63.00 $
4,800.00 $
7.25 $
34,000.00 $
1,500.00 $
140,000.00 $
920,000.00 $
34,000.00 $
2.00 $
4.00 $
1.75 $
3.00 $
5.00 $
9.00 $
230.00 $
135.00 $
1.70 $
1.70 $
5.70 $
115.00 $
115.00 $
22,000.00 $
1,500.00 $
1,500.00 $
35,000.00 $
1,100.00 $

19,333,447.05

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$

594.00
57.00
799.00
289.00
840.00
7,784.00
8,078.00
924.00
1,056.00
532.00
3,052.00
560.00
1,190.00
1,820.00
4,032.00
34,000.00
100,000.00
133,660.00
112,160.00
6,400.00
12,920.00
17,118.00
200,000.00
26,880.00
21,875.00
2,500.00
13,200.00
31,872.00
98,670.00
3,450.00
1,530.00
6,000.00
69,930.00
24,000.00
110,562.50
68,000.00
7,500.00
140,000.00
920,000.00
34,000.00
3,100.00
480.00
34,755.00
25,380.00
21,400.00
5,490.00
4,140.00
14,175.00
23,987.00
20,876.00
18,240.00
1,035.00
1,035.00
22,000.00
12,000.00
6,000.00
35,000.00
99,000.00

$

22,038,623.95

$

22,038,623.95

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

66,250.00
490,000.00
1,070,550.00
48,480.00
209,250.00
37,500.00
80.00
27,500.00
36,750.00
73,200.00
7,760.00
4,960.00
39,240.00
35,840.00
5,500.00
27,500.00
15,400.00
30,800.00
7,700.00
2,200.00
2,100.00
700.00
12,800.00
64,800.00
36,000.00
51,000.00
39,120.00
9,100.00
18,900.00
3,400.00
1,300.00
31,500.00
31,600.00
5,200.00
1,300.00
14,100.00
4,800.00
6,000.00
16,520.00
20,500.00
6,400.00
32,320.00
30,600.00
6,400.00
32,480.00
27,000.00
50,400.00
25,500.00
7,000.00
12,000.00
7,000.00
8,000.00
5,000.00

2,682,125.00

$

2,857,300.00

268,212.50

$

285,730.00

$
$

3,143,030.00
13,200.00

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

48,750.00
647,500.00
674,050.00
12,120.00
128,250.00
25,500.00
55,000.00
25,000.00
35,035.00
71,370.00
6,790.00
6,200.00
63,765.00
80,640.00
4,400.00
22,000.00
11,400.00
22,400.00
5,700.00
8,000.00
6,000.00
2,000.00
12,160.00
81,000.00
24,000.00
48,620.00
53,790.00
28,000.00
30,600.00
10,000.00
3,600.00
30,030.00
51,350.00
10,800.00
3,000.00
7,500.00
4,000.00
5,720.00
26,845.00
20,000.00
6,080.00
44,440.00
42,000.00
9,120.00
40,600.00
22,500.00
42,000.00
27,500.00
7,600.00
7,400.00
6,600.00
10,000.00
3,400.00

1,887,555.15

$

188,755.52

$
$
$
$

2,950,337.50
10,000.00
35,000.00

$
$

50.00
35,000.00

660.00
60.00
799.00
289.00
882.00
7,784.00
8,655.00
924.00
1,056.00
532.00
3,052.00
560.00
1,190.00
1,820.00
4,032.00
35,000.00
100,000.00
84,760.00
105,150.00
4,750.00
11,560.00
10,800.00
200,000.00
34,650.00
22,500.00
2,600.00
16,995.00
19,256.00
60,060.00
4,350.00
1,500.00
1,620.00
77,700.00
19,250.00
122,000.00
90,000.00
5,500.00
130,000.00
975,000.00
34,000.00
1,937.50
480.00
34,755.00
25,380.00
24,610.00
5,642.50
4,140.00
14,700.00
24,692.50
21,490.00
18,400.00
1,035.00
1,035.00
23,000.00
28,000.00
14,000.00
58,000.00
36,000.00

20,228,827.50

39.00
185.00
85.00
0.50
95.00
85.00
55,000.00
50.00
71.50
117.00
3.50
5.00
6.50
9.00
4,400.00
4,400.00
5,700.00
5,600.00
5,700.00
4,000.00
2,000.00
2,000.00
76.00
10.00
3,000.00
71.50
5.50
4,000.00
3,400.00
5,000.00
3,600.00
71.50
6.50
2,700.00
3,000.00
2,500.00
4,000.00
71.50
6.50
4,000.00
76.00
11.00
7,000.00
114.00
10.00
4,500.00
5.00
5,500.00
7,600.00
7,400.00
6,600.00
10,000.00
3,400.00

20.00 $
20.00 Construction
$
Granite
Comp.
17.00 $
17.00 $
21.00 $
14.00 $
15.00 $
14.00 $
16.00 $
14.00 $
14.00 $
14.00 $
14.00 $
14.00 $
14.00 $
35,000.00 $
100,000.00 $
26.00 $
15.00 $
95.00 $
34.00 $
600.00 $
200,000.00 $
165.00 $
36.00 $
650.00 $
103.00 $
58.00 $
14.00 $
58.00 $
500.00 $
810.00 $
70.00 $
3,850.00 $
8.00 $
45,000.00 $
1,100.00 $
130,000.00 $
975,000.00 $
34,000.00 $
1.25 $
4.00 $
1.75 $
3.00 $
5.75 $
9.25 $
230.00 $
140.00 $
1.75 $
1.75 $
5.75 $
115.00 $
115.00 $
23,000.00 $
3,500.00 $
3,500.00 $
58,000.00 $
400.00 $

20,228,827.50

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$
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$
$
$
$
$
$
$
$
$
$
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$
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$
$
$
$
$
$
$
$
$
$
$
$
$
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$
$
$
$
$
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$
$
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$
$
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$
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$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$

53.00
140.00
135.00
2.00
155.00
125.00
80.00
55.00
75.00
120.00
4.00
4.00
4.00
4.00
5,500.00
5,500.00
7,700.00
7,700.00
7,700.00
1,100.00
700.00
700.00
80.00
8.00
4,500.00
75.00
4.00
1,300.00
2,100.00
1,700.00
1,300.00
75.00
4.00
1,300.00
1,300.00
4,700.00
4,800.00
75.00
4.00
4,100.00
80.00
8.00
5,100.00
80.00
8.00
5,400.00
6.00
5,100.00
7,000.00
12,000.00
7,000.00
8,000.00
5,000.00

66.00
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PUBLIC WORKS DEPARTMENT
CAPITAL IMPROVEMENT PROJECT
BIDDING RESULTS
FOR
SR 522 STAGE 3 IMPROVEMENTS
C-15

48 IN. SEWER SADDLE MANHOLE

C-16 SSMH FRAME
& COVER REPLACEMENT
ENGINEER'S
ESTIMATE:
C-17
C-18
C-19
C-20
C-21
C-22

CONNECTION TO EXISTING SEWER MANHOLE MH-1
CONNECTION TO EXISTING SEWER MANHOLE MH-6
SEWER SYSTEM ABANDONMENT
RECONNECT EXISTING SIDE SEWER
6 IN. PVC SIDE SEWER
10 IN. PVC SEWER MAIN

2
5
1
1
1
2
30
880

EA
EA
LS
LS
LS
EA
LF
LF

Schedule C Subtotal
WSST @ 10.0 %:
Total Construction Cost Estimate:
D-1
D-2

SERVICE CABINET TYPE D
KENMORE GATEWAY SIGN

Schedule D Subtotal
WSST @ 0.0 %:
Total Construction Cost Estimate:
BID SCHEDULE TOTAL

1
1

EA
LS

$5,000.00
$1,000.00
$5,000.00
$2,500.00
$10,000.00
$2,000.00
$125.00
$225.00

$
$
$
$
$
$
$
$
$

10,000.00
5,000.00
5,000.00
2,500.00
10,000.00
4,000.00
3,750.00
198,000.00
653,850.00

$
$
$
$
$
$
$
$

6,776.00 $
665.00
Thomco$Construction Inc.
4,371.00 $
3,423.00 $
4,240.00 $
3,200.00 $
197.00 $
138.00 $

$
$
$
$
$
$
$
$

5,400.00 $
750.00KLB$ Construction
3,900.00 $
3,100.00 $
15,000.00 $
3,200.00 $
62.00 $
138.00 $

10,800.00
3,750.00
3,900.00
3,100.00
15,000.00
6,400.00
1,860.00
121,440.00

$
$
$
$
$
$
$
$

7,300.00 $
720.00
$ Construction, Inc.
Interwest
4,500.00 $
4,500.00 $
30,000.00 $
920.00 $
182.00 $
79.00 $

14,600.00
3,600.00
4,500.00
4,500.00
30,000.00
1,840.00
5,460.00
69,520.00

$
$
$
$
$
$
$
$

14,100.00 $
1,400.00
$
Granite Construction
Comp.
10,100.00 $
10,100.00 $
1,600.00 $
2,525.00 $
89.00 $
182.20 $

28,200.00
7,000.00
10,100.00
10,100.00
1,600.00
5,050.00
2,670.00
160,336.00

454,281.00

$

459,480.00

$

520,090.00

$

$

65,385.00

$

45,428.10

$

45,948.00

$

52,009.00

$

66,767.35

$
$10,000.00 $
$27,000.00 $
$

719,235.00
10,000.00
27,000.00
37,000.00

$

499,709.10

$

505,428.00

$

572,099.00

$

734,440.85

$
$

32,000.00
17,300.00

$
$

31,080.00
29,500.00

$
$

30,000.00
35,000.00

$
$

15,000.00
35,000.00

$

49,300.00

$

60,580.00

$

65,000.00

$

50,000.00

$

$

13,552.00
3,325.00
4,371.00
3,423.00
4,240.00
6,400.00
5,910.00
121,440.00

$
$

32,000.00
17,300.00

-

$

37,000.00

$

22,911,449.10

$
$

$

49,300.00

21,184,146.76

$
$

31,080.00
29,500.00

$
$

$

60,580.00

21,975,765.72

$
$

30,000.00
35,000.00

$
$

$

65,000.00

23,816,264.00

$
$

15,000.00
35,000.00

$
$

$

667,673.50

50,000.00

25,966,094.80

Project Engineer: Rita Hu, City of Bothell
Consulting Engineer: KPFF Consulting
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-048

Subject: Professional Services Agreement with KBA, Inc. for Construction Management
Services for SR 522 Stage 3 Improvements
Budget Impact/Source of Funds: $1,975,000 from the Capital Fund for the SR 522 Stage 3 Project,
to be reimbursed by Sound Transit
Staff Presenter/Department: Rita Hu, Public Works Senior Capital Projects Engineer
Background:
The SR 522 Stage 3 Improvements project will widen the general purpose lanes of SR 522, construct
Business Access and Transit (BAT) lanes in both directions, construct a sidewalk on the north side, install
center medians and street lights, and relocate associated aerial utilities underground. The project limits
are from 96th Ave NE to 83rd Ave NE (See Attachment 1). The general aspects of this work will include
construction of power, communications, stormwater, water, and sewer utilities; retaining walls; signal and
illumination systems; sidewalks; pavement marking and signage; gateway signs; and landscaping.
The design and right-of-way (ROW) phases of this project are fully completed. The construction phase of
this project, including construction engineering support, construction management services, and materials
testing will be funded primarily by Sound Transit as part of ST3, as this project incorporates a component
of the Sound Transit 3 SR 522/NE 145th Bus Rapid Transit (BRT), and also by other agencies/utilities with
infrastructure that will be relocated as part of the project. The funding agreement for this project will be
considered by Council as a separate agenda bill at the same meeting.

Previous City Actions:
•
•
•
•
•
•

July 2014: Council approved a professional services agreement with KPFF, Inc., in the amount of
$2,899,817, for design and ROW engineering services for SR 522 Stage 3 Improvements
March 2016: City Manager approved Supplemental Agreement No. 1 for time extension only for ROW
and engineering services for SR 522 Stage 3 Improvements
September 2016: Council approved Supplemental Agreement No. 2 in the amount of $263,051 for
ROW and engineering services for SR 522 Stage 3 Improvements
May 2018: Council and the Sound Transit Board approved the partnering agreement between the
Central Puget Sound Regional Transit Authority (Sound Transit) and the City of Bothell for the Bus
Rapid Transit (BRT) Program
June 2018: Council approved Supplemental Agreement No. 3 with KPFF, Inc., in the amount of
$320,239 for Final Design of SR 522 Stage 3 Improvements
July 3, 2018: Council approved Acquisition of ROW in the amount of $176,300 for the SR 522 Stage 3
Improvements
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Agenda Bill #19-048
Page 2

Discussion:
In order to efficiently construct the SR 522 Stage 3 Improvements project, the City solicited services for a
construction management consultant. This agreement with KBA, Inc. will provide those construction
management services. The consultant’s role will include the following:
•
•
•
•
•
•
•
•

Day to day processing of contract submittals and correspondence with the contractor
Tracking and maintaining material logs, requests for information, and submittal logs
Processing of monthly progress payments
Tracking of contract working days
Field verification and assistance with resolution of construction issues that arise on the project site
Providing an inspector for day work
Providing a backup inspector for night work
Assist with project closeout and final documentation

Construction of SR 522 Stage 3 Improvements is anticipated to start in May 2019 and continue for
approximately 18 months.
The estimated cost for this construction management services agreement is $1,975,000, which will be 100
percent reimbursed by Sound Transit.

Category: Contracts/Agreements
•
•
•
•

Staff Presentation
Council Questions/Discussion
Motion to Approve Recommended Action
Council Vote on Recommended Action

Attachments:
1. Vicinity Map
2. Proposed Professional Services Agreement

Recommended Action:
Authorize the City Manager to enter into a Professional Services Agreement with
KBA, Inc. for construction management services related to the SR 522 Stage 3 Improvements project, in
the amount of $1,975,000, in substantially the same form as presented.

City Manager Approval:

Date: 03/10/2019
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Att-1

SR 522 Multi-Modal Corridor Stage 3 Improvements
(From 83rd PL NE to Wayne Curve)

SR 522 Stage 3

Stage 2A
(Completed 2013)

Stage 1 Wayne Curve
(Completed in 2011)

Legend:

Stage 1

Stage 2A

Stage 3

Project Components
• Widening of General Purpose
(GP) Lanes
• Business Access and Transit (BAT)
Lanes
• Access Management & Safety
Improvements

• Interconnect Signals
• Sidewalk - North Side (Existing
Sammamish River/Burke Gilman
Trail on the south side)
• Retaining Walls

• Street Illumination
• Utility Undergrounding

• Landscaping
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Att-2

CITY OF BOTHELL
PROFESSIONAL SERVICES AGREEMENT
Contract No. _________
1.

Parties.

This Professional Services Agreement, Contract No. __________ (“Agreement”), is
entered into as of the Effective Date specified below between the City of Bothell, a Washington
municipal corporation having its principal place of business at 18415 101st Avenue N.E., Bothell,
Washington 98011 (“City”), and KBA, Inc., a corporation organized under the laws of the State
of Washington, located and doing business at 11201 SE 8th Street, Suite 160, Bellevue, WA 98004,
(“Consultant”).
2.

Recitals.

2.1
City desires to obtain professional services for work related to the SR 522 Stage 3
Improvements Project.
2.2
City has solicited for such professional services as required by law, including
chapter 39.80 RCW if applicable.
2.3
Consultant represents that it is available and able to provide qualified personnel and
facilities necessary for the work and services contemplated herein, and Consultant further
represented that it can accomplish the work and services within the required time period and in
accordance with City’s specifications and professional standards.
2.4
Consultant agrees to perform the work and services specified herein in accordance
with the terms and conditions of this Agreement.
NOW, THEREFORE, in consideration of the mutual benefits and promises set forth herein,
it is agreed by and between the parties as follows:
3.

Terms and Conditions.

3.1
Services. City hereby retains Consultant, and Consultant agrees, to perform in
accordance with this Agreement the work and services as set forth in the Scope of Services/Scope
of Work, which is attached and incorporated by this reference as Exhibit A (“Services”).
3.2

Payment.

3.2.1 City shall pay the Consultant for Services rendered based upon the Schedule
of Charges, which is attached and incorporated by this reference as Exhibit B (“Schedule of
Charges”). In no event shall the amount paid by City exceed the sum of $1,975,000 including
applicable sales taxes. This amount is the maximum amount to be paid under this Agreement and
shall not be exceeded without prior written authorization from City in the form of a negotiated and
executed supplemental agreement.
Bothell Professional Services Agreement
Last Legal Update: January 2018 – Revised per agreement with Consultant

1 of 14
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3.2.2 Consultant shall submit periodic invoices (but not more frequently than
monthly) to City upon completion of the Services under the terms of payments as described in
Exhibit B. City shall pay Consultant within thirty (30) days of the receipt of a correct invoice in
accordance with City’s usual payment procedures. If City objects to all or any portion of any
invoice, it shall so notify Consultant within twenty (20) days from the date of receipt but shall pay
the undisputed portion of the invoice. The parties shall immediately make every effort to settle
the disputed portion of any invoice.
3.2.3 Acceptance of any payment by Consultant shall constitute a release of all
payment claims against City arising under this Agreement as to such portion of the Services. No
payment to Consultant, whether periodic or final, shall constitute a waiver or release by City of
any claim, right, or remedy it may have against Consultant regarding performance of the Services
as required by this Agreement.
3.3
Time of Performance. Consultant agrees that the Services shall begin immediately
upon the Effective Date or City’s issuance of a Notice to Proceed, whichever is applicable, and
Consultant shall continue to perform the Services with due diligence. In no event shall completion
of the Services be delayed beyond June 30th, 2021. The Schedule of Charges and time for
performance of the Services shall not be increased because of any delays or costs attributable to
Consultant. In the event of a delay not attributable to Consultant, which could not be reasonably
anticipated by the City or the Consultant which results in an increase in costs to perform the
Services, City may at its discretion, through the execution of an amendment or supplemental
agreement, increase the Schedule of Charges and/or time for performance of the Services.
3.4
Relationship of Parties. Consultant is an independent contractor under this
Agreement, and the parties intend that an independent contractor-client relationship is the only
relationship created by this Agreement. No employee, agent, representative, or subconsultant of
Consultant shall be or shall be deemed to be the employee, agent, representative, or subconsultant
of City. Consultant has no authority, and will not represent itself to have authority, to legally bind
City or otherwise act for City or on City’s behalf. None of the compensation or other benefits
provided by City to its employees shall be available to Consultant’s employees, agents,
representatives or subconsultants. Consultant shall be solely responsible for all compensation,
taxes, withholding, and other benefits due to its employees, agents, representatives, and
subconsultants. Consultant shall be solely responsible for its acts and omissions and for the acts
and omissions of Consultant’s agents, employees, representatives, and subconsultants during
performance of this Agreement. On or before the Effective Date, Consultant shall file, maintain,
and/or open all necessary records with the Internal Revenue Service and the State of Washington,
and as may be required by RCW 51.08.195, to establish Consultant’s status as an independent
contractor.
3.5
Services Performed at Consultant’s Risk. Consultant shall take all precautions
reasonably necessary to perform the Services and shall be responsible for the safety of its
employees, agents and subconsultants in the performance of the Services. Consultant has no
responsibility for contractor means, methods, or job site safety.

Bothell Professional Services Agreement
Last Legal Update: January 2018 – Revised per agreement with Consultant
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3.6

Supervision, Inspection and Performance.

3.6.1 Even though Consultant is an independent contractor with the authority to
control and direct the performance and details of the Services, the Services must meet the approval
of City and shall be subject to City’s general right of inspection and supervision to secure the
satisfactory completion of this Agreement.
3.6.2 Consultant represents that it has or will obtain all personnel necessary to
perform the Services and that such personnel shall be qualified, experienced, and licensed as may
be necessary or required by applicable laws and regulations to perform the Services. All Services
shall be performed by Consultant, its employees, or by subconsultants whose selection has been
authorized by City; provided that City’s authorization shall not relieve Consultant or its
subconsultants from any duties or obligations under this Agreement, or at law, to perform the
Services in a satisfactory and competent manner. Consultant shall ensure that all contractual
duties, requirements and obligations that Consultant owes to City shall also be owed to City by
Consultant’s subconsultants retained to perform the Services.
3.6.3 Consultant shall be responsible for the professional quality, technical
adequacy, accuracy, timely completion, and coordination of the Services and all plans, designs,
drawings, specifications, reports, and other work performed pursuant to this Agreement.
Consultant shall perform the Services in accordance with the standard of care of its profession in
the same or similar localities at the time services are performed. Consultant shall be responsible
for the professional standards, performance, and actions of all persons and firms performing the
Services under this Agreement. Consultant shall, without additional compensation, correct any
specific breach of a contractual obligation in the Services and revise any errors or omissions in
any plans, designs, drawings, specifications, reports, and other products prepared under this
Agreement.
3.7

Termination of Agreement.

3.7.1 Termination by City for Consultant’s Default. City may terminate this
Agreement, in whole or in part and at any time, in writing if Consultant substantially fails to fulfill
any or all of its material obligations through no fault of City. If City terminates all or part of this
Agreement for default, City shall determine the amount of Services satisfactorily performed to the
date of termination and the amount owing to Consultant using the criteria set forth below; provided
that (a) no amount shall be allowed for anticipated profit on unperformed Services or other work,
and (b) any payment due to Consultant at the time of termination may be adjusted to the extent of
any additional costs City incurs or will incur because of Consultant’s default. In such event, City
shall consider the actual costs incurred by Consultant in performing the Services to the date of
termination, the amount of Services originally required which was satisfactorily completed to the
date of termination, whether the Services or deliverables were in a form or of a type which is usable
and suitable to City at the date of termination, the cost to City of either completing the Services
itself or employing another firm to complete the Services in addition to the inconvenience and time
which may be required to do so, and other factors which affect the value to City of the Services
performed to the date of termination. Under no circumstances shall payments made under this
provision exceed the Schedule of Charges. This provision shall not preclude City from filing
Bothell Professional Services Agreement
Last Legal Update: January 2018 – Revised per agreement with Consultant
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claims and/or commencing litigation to secure compensation for damages incurred beyond that
covered by withheld payments.
3.7.2 Termination by City for Convenience. City may terminate this Agreement,
in whole or in part and at any time, for the convenience of City. City shall terminate by delivery
to Consultant a notice of termination specifying the extent of the termination and the effective date
of termination. If City terminates this Agreement for convenience, City shall pay Consultant the
amount otherwise due in accordance with this Agreement for Services satisfactorily performed to
the date of termination.
3.7.3 Termination by Consultant. Consultant may terminate this Agreement in
the case of a material breach and upon failure of City to remedy said breach within ten (10) days
of written notice by Consultant of such breach. Consultant may also terminate the Agreement if
key personnel and/or facilities are lost due to an act of God or other catastrophe creating a situation
under which Consultant is physically unable to perform. Consultant’s notice of termination shall
be in writing.
3.8
Discrimination. When hiring of employees to perform Services, and in any
subcontract arising hereunder, Consultant, its subconsultants, or any person acting on behalf of
Consultant or subconsultant shall not, by reason of race, religion, color, age, sex, national origin
or the presence of any sensory, mental or physical handicap, veteran status, or sexual orientation,
discriminate against any person who is qualified and available to perform the Services to which
the employment relates.
3.9

Indemnification and Compliance with Law.

3.9.1 The indemnification and defense obligations specified in this Section 3.9
(“Indemnity Obligations”) have been mutually negotiated and shall survive the expiration,
abandonment, or termination of this Agreement. The Indemnity Obligations shall extend to claims
that are not reduced to a suit and to any claims that may be compromised prior to the culmination
of any litigation or the institution of any litigation. Inspection, acceptance or payment by City of
or for any Services performed by Consultant shall not be grounds for avoidance of any Indemnity
Obligations.
3.9.2 Consultant’s duty to indemnify the City under this Agreement varies, as
more particularly set forth below, depending on the circumstances that give rise to the obligation
of indemnity. However, the Consultant’s indemnity obligation shall extend to all liability, claims,
damages, losses, and expenses incurred by the City, whether direct, indirect, consequential, and
specifically including (but not limited to) any attorneys’ and consultants’ fees and other expenses
of litigation or arbitration (for convenience, these are collectively referred to as “losses”) that arise
from the particular act or omission giving rise to the indemnity obligation.
3.9.2.1 General Indemnity. Except to the extent that one of the more
specific indemnity obligations set forth below applies, Consultant shall defend, indemnify,
and hold harmless the City, including its officers, employees, agents, and volunteers, from
any and all losses and claims including any and all claims for personal injury, bodily injury,
including death, or damage to property that are caused or alleged to be caused, in whole or
Bothell Professional Services Agreement
Last Legal Update: January 2018 – Revised per agreement with Consultant

4 of 14

March 19, 2019 Agenda Packet Page 62 of 308

in part, by any act or omission of Consultant. This obligation of indemnity includes
negligent acts (whether concurrent, contributory, or both) by the City. The obligation of
indemnity under this Subparagraph does not, however, extend to losses caused by the sole
negligence of the City.
3.9.2.2 Professional Errors and Omissions. For any losses that arise from
the exercise of Consultant’s professional judgment in the performance of architectural,
landscape architectural, engineering, or land surveying services such that RCW 4.24.115
would apply, Consultant shall defend, indemnify, and hold harmless the City from all such
losses to the extent caused or alleged to be caused by any violation of law, including state,
federal, or municipal law or ordinance, or by any negligent act, omission, breach of
contract, or willful or intentional misconduct of Consultant. The obligation of indemnity
under this Subparagraph does not, however, extend to losses caused by the negligence
(whether sole, concurrent, or contributory) of the City.
3.9.2.3 Construction Claims. In the event that this Agreement is relative
to the construction, alteration, repair, addition to, subtraction from, improvement to, or
maintenance of any building, highway, road, excavation, or other structure, project,
development, or improvement attached to real estate (specifically including moving or
demolition in connection therewith) and therefore subject to RCW 4.24.115, Consultant
shall defend, indemnify, and hold harmless the City from all losses to the extent caused or
alleged to be caused by any violation of law, including state, federal, or municipal law or
ordinance, or by any negligent act or omission of Consultant. The obligation of indemnity
under this Subparagraph does not, however, extend to losses caused by the negligence
(whether sole, concurrent, or contributory) of the City.
3.9.3 In any and all claims against the City by any employee of Consultant, the
indemnification obligations set forth above shall not be limited in any way by any limitation on
the amount or type of damages or compensation benefits payable by or for Consultant under the
applicable worker’s or workmen’s compensation, benefit, or disability laws (including but not
limited to the Industrial Insurance laws, Title 51 of the Revised Code of Washington). Consultant
expressly waives any immunity Consultant might have under such laws and, by entering into this
Agreement, acknowledges that this waiver has been mutually negotiated.
3.9.4 The obligations of this Paragraph shall not be construed to negate, abridge,
or otherwise reduce any other right or obligation which would otherwise exist as to any person or
entity described in this paragraph.
3.9.5 For purposes of this Paragraph only, the term “City” shall mean and include
the City and its council members and other elected officials, other officers, employees, and agents,
and the term “Consultant” shall mean and include Consultant, all of its Subconsultants and
suppliers at all tiers, agents, and any other person directly or indirectly employed by any of them,
or anyone for whose acts any of them may be liable.
3.9.6 The parties recognize that one party may have unique knowledge or
involvement in the acts that certain claims are based on; therefore, the parties agree that upon
receipt or service of a claim arising out of or related to the work or project which is the subject of
Bothell Professional Services Agreement
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this Contract, the parties hereto will cooperate in good faith in the defense of any claim. The intent
and purpose of this subsection is to ensure the good faith cooperation of both parties in the defense
of any claim initially so that all necessary knowledge and personnel are made available to each
other in order achieve the best claim defense possible.
3.9.6.1 The parties agree that they each have the right to
tender the defense of any third party claims to the other party without violating the
provisions of this section. However, notwithstanding any other provision in this section,
in the event that either party fails to accept tender from the other party, the parties agree
that it is their intent that they will cooperate and initially defend any claims arising out of,
in connection with, or incident to their own acts, regardless of the type or characterization
of the act(s) and each party is free to assert such defenses, claims, counterclaims and third
party claims as they deem appropriate.
3.9.6.2 At the time that liability for any disputed claim is
ultimately determined by agreement, as a result of any agreed or mandatory dispute
resolution process, or by final order of a court of competent jurisdiction, the parties will
reimburse each other for any defense costs and claims costs and payments or judgment
satisfaction that may have been incurred pursuant to the provisions of this subsection and
which would not have been required of that party under the provisions of subsections 3.9.1
through 3.9.5 if their initial tender of defense had not been improperly rejected.
3.10 Insurance. Unless otherwise stated in Exhibit C, the following insurance
requirements shall apply.
3.10.1 Insurance. The Consultant shall procure and maintain for the duration of
the Agreement, insurance against claims for injuries to persons or damage to property which may
arise from or in connection with the performance of the work hereunder by the Consultant, its
agents, representatives, or employees.
3.10.2 No Limitation. Consultant’s maintenance of insurance as required by the
agreement shall not be construed to limit the liability of the Consultant to the coverage provided by
such insurance, or otherwise limit the City’s recourse to any remedy available at law or in equity.
3.10.3 Minimum Scope of Insurance. Consultant shall obtain insurance of the
types described below:
A. Automobile Liability insurance covering all owned, non-owned, hired
and leased vehicles. Coverage shall be written on Insurance Services
Office (ISO) form CA 00 01 or a substitute form providing equivalent
liability coverage. If necessary, the policy shall be endorsed to
provide contractual liability coverage.
B. Commercial General Liability insurance shall be written on ISO
occurrence form CG 00 01 and shall cover liability arising from
premises, operations, independent contractors and personal injury and
advertising injury. The City shall be named as an additional insured
Bothell Professional Services Agreement
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under the Consultant’s Commercial General Liability insurance policy
with respect to the work performed for the City.
C. Workers’ Compensation coverage as required by the Industrial
Insurance laws of the State of Washington.
D. Professional Liability insurance appropriate to the Consultant’s
profession.
3.10.4 Minimum Amounts of Insurance. Consultant shall maintain the following
insurance limits:
A. Automobile Liability insurance with a minimum combined single limit
for bodily injury and property damage of $1,000,000 per accident.
B. Commercial General Liability insurance shall be written with limits no
less than $1,000,000 each occurrence, $2,000,000 general aggregate.
C. Professional Liability insurance shall be written with limits no less
than $1,000,000 per claim and $1,000,000 policy aggregate limit.
3.10.5 Other Insurance Provisions. The insurance policies are to contain, or be
endorsed to contain, the following provisions for Automobile Liability, Professional Liability
and Commercial General Liability insurance:
A. The Consultant’s insurance coverage shall be primary insurance as
respect the City. Any insurance, self-insurance, or insurance pool
coverage maintained by the City shall be excess of the Consultant’s
insurance and shall not contribute with it.
B. The Consultant’s insurance shall be endorsed to state that coverage
shall not be cancelled by either party, except after thirty (30) days
prior written notice by certified mail, return receipt requested, has been
given to the City. In the event that such endorsement cannot be
obtained from Consultant’s insurance carrier, Consultant shall be
responsible for providing notice in accordance with the terms of this
provision.
3.10.6 Acceptability of Insurers. Insurance is to be placed with insurers with a
current A.M. Best rating of not less than A:VII.
3.10.7 Verification of Coverage. Consultant shall furnish the City with original
certificates and a copy of the amendatory endorsements, including but not necessarily limited to
the additional insured endorsement, evidencing the insurance requirements of the Consultant
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before commencement of the work, which is attached and incorporated by this reference as
Exhibit C (“Consultant’s Certificate(s) of Insurance”).
3.11

Records, Documents, and Audits.

3.11.1 Original documents, drawings, designs and reports developed under this
Agreement, whether in written or electronic format, shall belong to and become the property of
City, and shall be promptly delivered to City as required by the Services or at the termination of
this Agreement. All written information submitted by City to Consultant in connection with the
Services will be safeguarded by Consultant to at least the same extent as Consultant safeguards
like information relating to its own business. If such information is publicly available, is already
in Consultant’s possession or known to it, or is rightfully obtained by Consultant from third parties,
Consultant shall bear no responsibility for its disclosure, inadvertent or otherwise.
3.11.2 City acknowledges that the documents prepared by Consultant are prepared
specific to the project described herein. If City modifies or uses any of said documents for other
projects or purposes without the written approval of Consultant, City releases Consultant from all
responsibility for any errors or omissions therein with respect to such modification or other use.
3.11.3 Consultant and its subconsultants shall maintain books, records, documents,
and other evidence directly pertinent to performance of the Services in accordance with generally
accepted accounting principles and practices consistently applied. City or any duly authorized
representative shall have access to and be permitted to inspect such books, records, documents,
and other evidence for the purpose of audit, examination and copying for a period of six (6) years
after completion or termination of the Agreement, whichever is later. Audits conducted under this
Section 3.11 shall be in accordance with generally accepted auditing standards and established
procedures and guidelines of the reviewing or auditing agency.
3.12

Disputes and Remedies.

3.12.1 Choice of Law; Venue. This Agreement shall be interpreted in accordance
with the laws of the State of Washington. The Superior Court of King County, Washington, shall
have exclusive jurisdiction and venue over any legal action arising under this Agreement.
3.12.2 Dispute Resolution. All claims, counterclaims, disputes, and other matters
in question between City and Consultant arising out of or relating to this Agreement shall be
referred to the City Manager or a designee for determination, together with all pertinent facts, data,
contentions, and so forth. The City Manager shall consult with Consultant’s representative and
make a determination within thirty (30) calendar days of such referral. Should the claims,
counterclaims, or disputes not be resolved by the City Manager’s decision, the parties shall refer
the matter to professional mediation in Seattle, Washington, which shall be conducted within thirty
(30) calendar days of the City Manager’s decision. The cost of mediation shall be shared equally.
No civil action on any claim, counterclaim, or dispute may be commenced until thirty (30) days
following such mediation. In the event of litigation between Consultant and City to enforce the
rights under this Agreement, reasonable attorney fees and expenses shall be allowed to the
prevailing party.
Bothell Professional Services Agreement
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3.12.3 Remedies. City’s rights and remedies in this Agreement are in addition to
all other rights and remedies provided by law. City may exercise such rights and remedies in any
order and at any time as it determines necessary or appropriate.
3.13 Notice. All communications regarding this Agreement shall be sent to the parties
at the addresses listed below, or at such other address as given pursuant to this Section, and shall
be effective on the next business day if sent by registered or certified mail or deposited with an
overnight delivery service.
City of Bothell
Public Works Department
Rita Hu
18415 101st Ave. NE
Bothell, WA 98011

KBA Inc.
Attention: Deborah Ottum, CPCM
11201 SE 8th St, Suite 160
Bellevue, WA 98004

3.14 Entire Agreement. The written terms and provisions of this Agreement, together
with all referenced Exhibits, supersede all prior verbal statements of any officer or other
representative of City, and such statements shall not be effective or be construed as entering into
or forming a part of, or altering in any manner whatsoever, this Agreement. The entire agreement
between the parties with respect to the subject matter hereunder is contained in this Agreement
and the referenced Exhibits.
3.15 Priority of Documents. In the event that the language and provisions of this
Agreement are contrary to or conflict with any language or provisions set forth in any exhibit to
this Agreement, the language and provisions of this Agreement shall control, and the contrary or
conflicting language or provisions of the exhibit(s) shall be disregarded and shall be considered
void.
3.16 Modification. No waiver, alteration, or modification of any of the provisions of
this Agreement shall be binding unless in writing and signed by a duly authorized representative
of City and Consultant.
3.17 Assignment. Any assignment of this Agreement by Consultant without the prior
written consent of City shall be void.
3.18 Waiver. A waiver of any breach by either party shall not constitute a waiver of any
subsequent breach.
3.19
Agreement.

Third-Party Beneficiaries. There are no third-party beneficiaries to this

3.20 Counterparts. This Agreement shall be signed in duplicate or triplicate and may
not be signed in counterparts.
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3.21 Authorized Signatures. By their signatures below each party represents that it has
taken all necessary steps and is fully authorized to sign for and on behalf of the named principal
above.
3.22 Effective Date. This Agreement shall be effective on the last date entered by the
parties below.
SIGNATURE PAGE FOLLOWS IMMEDIATELY
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CITY OF BOTHELL

By: Jennifer Phillips
Its: City Manager

Date

ATTEST/AUTHENTICATED:

Laura K. Hathaway
City Clerk

Date

APPROVED AS TO FORM:

Paul Byrne
City Attorney

Date

CONSULTANT:

By:
Its:

Date
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EXHIBIT A
Scope of Services / Scope of Work
[See Attached]

Bothell Professional Services Agreement
Last Legal Update: January 2018 – Revised per agreement with Consultant

12 of 14

March 19, 2019 Agenda Packet Page 70 of 308

February 16, 2019

EXHIBIT A
SCOPE OF SERVICES
Construction Management Services
For
City of Bothell
SR 522 Stage 3 Improvements
KBA, Inc. (Consultant) will provide Construction Management (CM) services to the City of Bothell (City)
for the project known as SR 522 Stage 3 Improvements (Project). These services will include
consultation, contract administration, field observation, documentation, and material testing, as required
during the construction of the Project, as detailed below.
Project Description: The SR 522 Stage 3 Improvements Project will widen SR 522, construct Business
Access and Transit (BAT) lanes, and relocate associated aerial utilities underground. The general
aspects of this work will involve traffic control, construction of power, communications, storm, water and
sewer utilities, retaining walls, signal and illumination system, pavements, curbs and sidewalks, pavement
marking and signing, gateway signs, landscaping, and irrigation. The Designer of Record is KPFF
(Designer).

I.

CONSTRUCTION MANAGEMENT SERVICES
A. Consultant Contract and Team Management. Provide overall day-to-day management of
the Consultant contract and team, including:
1. Decide on best modes and frequency of communication with City. Liaison and coordinate
with City on a regular basis to discuss Project issues and status.
2. Manage Consultant Team, comprised of Consultant’s staff and subconsultants. Organize
and layout work for Consultant Team.
3. Review monthly expenditures and Consultant Team scope activities. Prepare and submit to
Client monthly, an invoice and progress report describing Consultant Team services provided
that month. Prepare and submit reporting required by funding source(s), if any.
4. Communication on Consultant contractual issues will be with the City. Communication on
day-to-day construction activities and issues will be directly between the Consultant and the
City.
Deliverables
 Monthly invoices and progress reports

B. Preconstruction Services
1. Review Contract Documents to familiarize team with Project requirements.
2. Assist City in the organization and leading of the preconstruction conference:
a. Prepare and distribute notices.
b. Assist in preparing the agenda.
c. Assist in conducting the meeting.
d. Prepare and distribute meeting notes to attendees and affected agencies.
3. Assist City in conducting an open house:
a. Prepare and distribute notices to public.
b. Prepare meeting materials.
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c.

Assist in conducting the open house.

4. Provide one set of preconstruction photographs.

Deliverables
 Preconstruction Conference Notice, Agenda, and Notes
 Open House Notice
 Preconstruction photographs

C. Construction Phase Services – Contract Administration
1. Liaison with the City, construction contractor, appropriate agencies, property owners, and
utilities.
2. Schedule Review:
a. Assist City in the review of the construction contractor’s schedules for compliance with
Contract Documents.
b. Assist City in monitoring the construction contractor’s conformance to schedule and
require revised schedules when needed. Advise City of schedule changes.
3. Progress Meetings. Attend weekly progress meetings with the construction contractor.
Assist with the preparation of the weekly meeting agenda and meeting notes, and distribute
copies to attendees. Track outstanding issues on a weekly basis.
4. Submittal Process. Track and review, or cause to be reviewed by other appropriate party,
work plans, shop drawings, samples, test reports, and other data submitted by the
construction contractor, for general conformance to the Contract Documents.
5. Record of Materials. Assist the City with the Record of Materials indicating anticipated
material approvals, material compliance documentation, and materials testing requirements.
Maintain records of material compliance documentation received and advise of any known
deficiencies.
6. Assist City in preparing weekly statement of working days and distribute to the Contractor.
7. Assist City with preparation of Non-conformance reports.
8. RFI (Request for Information) process. Track and review/evaluate, or cause to be
reviewed/evaluated by other appropriate party, RFIs. Assist the City with responses to RFIs.
9. Change Management. Evaluate entitlement, and prepare scope, impact, and independent
estimate for change orders. Assist City with resolution of change orders.
10. Monthly Pay Requests. Prepare monthly requests for payment and/or review payment
requests submitted by the construction contractor. Review with City and construction
contractor, and recommend approval, as appropriate.
11. Evaluate construction contractor’s Schedule of Values for lump sum items. Review the
Contract Price allocations and verify that such allocations are made in accordance with the
requirements of the Contract Documents.
12. Prevailing Wage Monitoring:
a. Monitor Payroll Compliance. Review Statements of Intent to Pay Prevailing Wage
against the Contract Document requirements. Collect, record, and check weekly certified
payrolls and conduct on-site wage interviews, both at a frequency documented in
accordance with City guidelines.
13. Assist City in preparation of applications for permits deemed necessary for construction and
which were not obtained during the design phase of the Project, if needed.
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14. Assist City in the investigation of malfunctions or failures during construction.
15. Public Information. Provide information for City to prepare media communications and public
notices on Project status. Provide information for City’s inclusion into a Project website
and/or newsletters, if requested.
16. Record Drawings. Review not less than monthly, the construction contractor’s redline set of
contract plans. Maintain a City set of conformed drawings tracking plan changes, location of
discovered anomalies and other items, as encountered by the Consultant team. Use these
markups to check the progress of the Contractor-prepared Record Drawings.
17. Document Control. Establish and maintain document filing and tracking systems, following
City guidelines and meeting funding agency requirements. Collect, organize, and prepare
documentation on the Project.
a. One hard copy of files will be kept in the Project field office.
b. Electronic documentation will be stored in a Project Website using the City’s electronic
document control system following the City’s file system convention.
18. Project Closeout. Assist City in preparing Letters of Substantial (including punch list),
Physical, and Final Completion. Prepare final estimate and Final Contract Payment Voucher
for City approval and processing.
19. Final Records. Compile and convey final Project records, transferring to the City for archiving
at final acceptance of the Project. Records will consist of hard copy originals and electronic
records on electronic storage medium.
Deliverables
 Schedule Review Comments
 Meeting Agendas and Notes
 Submittal Log
 Record of Materials
 RFI Log
 Change Order(s)
 Monthly Progress Payments for City approval
 Final Estimate and Final Contract Payment Voucher for City approval
 Letters of Completion
 Final records – hard copy and electronic

D. Construction Phase Services – Field
1. Inspect the technical conduct of the construction, including providing day-to-day contact with
the construction contractor, City, utilities, and other stakeholders, and monitor for adherence
to the Contract Documents. The Consultant’s personnel will act in accordance with Section
1-05.2 of the WSDOT/APWA Standard Specifications.
2. Inspect material, workmanship, and construction areas for compliance with the Contract
Documents and applicable codes. Advise the City of any non-conforming work observed.
3. Prepare Inspector Daily Reports (IDRs), recording the construction contractor’s operations as
actually observed by the Consultant; including quantities of work placed that day, contractor’s
equipment and crews, and other pertinent information.
4. Interpret Construction Contract Documents, in coordination with the City.
5. Evaluate issues which may arise as to the quality and acceptability of material furnished,
work performed, and rate of progress of work performed by the construction contractor.
6. Establish communications with adjacent property owners. Respond to questions from
property owners and the general public.
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7. Coordinate with permit holders on the Project to monitor compliance with approved permits, if
applicable.
8. Prepare Field Note Records, Daily Reports of Force Account Worked, and other documents
to help facilitate administration of the Project in accordance with funding agency
requirements, and to determine contractor payments due.
9. Attend and actively participate in regular on-site meetings.
10. Take periodic digital photographs during the course of construction
11. Punch List. Upon substantial completion of work, coordinate with the City and affected
agencies, to prepare a ‘punch list’ of items to be completed or corrected. Coordinate final
inspection with those agencies.
12. Materials Testing. Conduct or cause to be conducted, materials and laboratory tests.
Coordinate the work of the Field Representative(s) and testing laboratories in the observation
and testing of materials used in the construction; document and evaluate results of testing;
and inform Client and construction contractor of deficiencies.
Deliverables
 IDRs with Project photos – submitted daily
 Field Note Records and Daily Reports of Force Account Worked
 Punch List(s)
 Test reports

E. Assumptions
1. Budget:
a. Staffing levels are anticipated in accordance with the attached budget estimate. At City’s
request, Consultant services are budgeted for 460 working days, beginning April 1, 2019
through January 21, 2021. This is intended to span the originally planned construction
duration of 380 working days, plus time allotted for Project setup and closeout. Nightshift (NS) work is anticipated and a small percentage of NS services were included in this
estimate, to include 15% differential pay for NS staff.
b. Consultant will work up to the limitations of the authorized budget. If additional budget is
needed to cover such instances as the following, City and Consultant will negotiate a
supplement to this Agreement:
i. The contractor’s schedule requires inspection coverage of extra crews and shifts.
ii. The construction contract runs longer than the time period detailed above.
iii. Any added scope tasks.
c.

The budget allocations shown in Exhibit B are itemized to aid in Project tracking purposes
only. The budget may be transferred between tasks or people, or between labor and
expenses, provided the total contracted amount is not exceeded without prior
authorization.

d. The budget assumes that City and Consultant’s standard forms, logs, and processes will
be used on the City’s electronic system.
e. Should Consultant’s level of effort extend beyond the time period detailed in the attached
Exhibit B - Estimate, and into a new year, labor rates will adjust annually on January 1,
with 30-day written notice to City.
2. Items and Services City will provide:
a. Meeting arrangements and facilities for all project meetings.
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b. City will provide space in City Hall for three Consultant staff. The space provided will
include:
i. workstations (desk, chair, and storage) for 3 staff
ii. conference table and chairs
iii. combination printer/copier/scanner machine with these capabilities: 11x17 size, color
iv. miscellaneous office supplies
v. utilities and sanitary facilities
c.

One full-time City Inspector who will report to the City’s Resident Engineer.

d. Retain Engineer of Record for shop drawing review, RFIs, design changes, and final
record drawings.
e. Coordination with and enforcement of utility franchise agreements and/or contracts and
schedules for services related to this Project.
f.

Verify that the required permits, bonds, and insurance have been obtained and submitted
by the construction contractor. Obtain all permits not required to be provided by
construction contractor.

g. Construction Survey. Provide project control survey and staking that is not already
assigned to the construction contractor.
3. Scope:
a. Consultant will provide inspection services for the days/hours that its’ Inspector(s) l is/are
on-site. The Inspector(s) will not be able to observe or report construction activities, or
collect documentation, during the time they are not on-site.
b. The Consultant’s monitoring of the construction contractor's activities is to ascertain
whether or not they are performing the work in accordance with the Contract Documents.
In case of noncompliance, Consultant will reject non-conforming work and pursue the
other remedies in the interests of the City, as detailed in the Contract Documents. The
Consultant cannot guarantee the construction contractor’s performance, and it is
understood that Consultant assumes no responsibility for proper construction means,
methods, techniques, Project site safety, safety precautions or programs, or for the failure
of any other entity to perform its work in accordance with laws, contracts, regulations, or
City’s expectations.
c.

Definitions and Roles. The use of the term “inspect” in relation to Consultant services is
synonymous with “construction observation, and reference to the “Inspector” role is
synonymous with “Field Representative,” and means: performing on-site observations of
the progress and quality of the Work and determining, in general, if the Work is being
performed in conformance with the Contract Documents; and notifying the City if Work
does not conform to the Contract Documents or requires special inspection or testing.
Where “Specialty Inspector” or “specialty inspection” is used, it refers to inspection by a
Building Official or independent agent of the Building Official, or other licensed/certified
inspector who provides a certified inspection report in accordance with an established
standard.

d. Because of the prior use of the Project site, there is a possibility of the presence of toxic
or hazardous materials. Consultant shall have no responsibility for the discovery,
presence, handling, removal or disposal of toxic or hazardous materials, or for exposure
of persons to toxic or hazardous materials in any form at the Project site, including but
not limited to asbestos, asbestos products, polychlorinated biphenyl (PCB), or other toxic
substances. If the Consultant suspects the presence of hazardous materials, they will
notify the City immediately for resolution.
e. Review of Shop Drawings, samples, and other submittals will be for general conformance
with the design concept and general compliance with the requirements of the contract for
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construction. Such review will not relieve the Contractor from its responsibility for
performance in accordance with the contract for construction, nor is such review a
guarantee that the work covered by the shop drawings, samples and submittals is free of
errors, inconsistencies or omissions.
f.

Any opinions of probable construction cost provided by the Consultant will be on the
basis of experience and professional judgment. However, since Consultant has no
control over competitive bidding or market conditions, the Consultant cannot and does
not warrant that bids or ultimate construction costs will not vary from these opinions of
probable construction costs.

g. Reviewing and commenting on contractor’s schedules are for the purpose of estimating
number of days to complete a project, identifying potential schedule and coordination
challenges, and determining compliance with the construction contract. It is not a
guarantee that a construction contractor will complete the Project in that sequence or
timeline, as means and methods are the responsibility of the construction contractor.
h. Consultant is not responsible for any costs, claims or judgments arising from or in any
way connected with errors, omissions, conflicts or ambiguities in the Contract Documents
prepared by others. The Consultant does not have responsibility for the professional
quality or technical adequacy or accuracy of the design plans or specifications, nor for
their timely completion by others.
i. Consultant’s indemnity and defense obligations are limited to the extent of those
damages directly caused by the negligent acts, errors, or omissions of the Consultant.
Any damages and/or costs that may be recovered shall be limited to the total amount
authorized for this Project.
j.

RCW 4.24.115 is applicable to Consultant’s services provided under this Agreement.

k.

Services provided by the Consultant under this Agreement will be performed in a manner
consistent with that degree of care and skill ordinarily exercised by members of the same
profession currently practicing under similar circumstances, in the same geographical
area and time period.

l.

City agrees that Consultant will not be held liable for the completeness, correctness,
readability, or compatibility of any electronic media submitted to City, after an acceptance
period of 30 days after delivery of the electronic files, because data stored on electronic
media can deteriorate undetected or can be modified without Consultant’s knowledge.

m. Consultant will not be liable for any damage to the Project office premises or utilities
provided by City, unless caused by Consultant’s own negligence.

II.

OPTIONAL SERVICES

All services not detailed above, are considered Optional Services, which, along with any other Extra Work
requested by the City, will be performed only when a mutually negotiated Supplement to this Agreement
is executed, specifying scope of services and budget.
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Exhibit B - Schedule of Charges
Month

Determination
of Hours

Bothell SR 522 - Ph 3
TBD
BP 13-106-02
Cost + Net Fee (on DSC only)
2/19/2019
Sam Schuyler
4%

Days/Mo
Hr/Mo
Extra Work
Adj Hr/Mo
Schedule

KBA Labor Hours

Project Name:
Client Project No.:
KBA Project No.:
Contract Type:
Date Prepared:
Prepared by:
Salary Escalation

Budgeted: 460 KBA working days (April 1, 2019 - January 21, 2021). Contractor working days: 380.

Employee

Title

K. Adams
(M4) Principal in Charge
Sam Schuyler
(M2) Project Manager
Jennifer Payne
(A5) Contract Admin
Wendy Blackwood
(A3) Sub Admin
Kevin Stoll
(E5) Office Engineer
Matt Jainga
(T5) Sr. Inspector
TBD
(E3) Inspector
TBD
(E3) Inspector - NS
Vivian Collica
(P3) Project Admin
Subtotal - KBA Labor Hours

2019
Rate

2020
Rate

2021
Rate

$90.00
$72.52
$41.00
$33.00
$57.00
$52.56
$42.00
$48.30
$34.00

$93.60
$75.42
$42.64
$34.32
$59.28
$54.66
$43.68
$50.23
$35.36

$97.34
$78.44
$44.35
$35.69
$61.65
$56.85
$45.43
$52.24
$36.77

Total Hours
21
214
50
29
3,680
3,568
1,106
734
3,680
13,082

2019 Total
9
90
24
16
1,528
1,528
610
406
1,528
5,739

2020 Total
12
120
24
12
2,040
2,040
496
328
2,040
7,112

2021 Total

Apr-19

May-19

Jun-19

Jul-19

Aug-19

Sep-19

Oct-19

Nov-19

Dec-19

Jan-20

Feb-20

Mar-20

Apr-20

May-20

Jun-20

Jul-20

Aug-20

Sep-20

Oct-20

Nov-20

Dec-20

Jan-21

22
176
11%
195

22
176
12%
197

20
160
50%
240

22
176
50%
264

22
176
50%
264

20
160
12%
179

23
184
11%
204

19
152
10%
167

21
168
4%
175

22
176
6%
187

20
160
8%
173

22
176
10%
194

22
176
11%
195

20
160
12%
179

22
176
50%
264

22
176
50%
264

21
168
50%
252

21
168
12%
188

22
176
11%
195

19
152
10%
167

22
176
4%
183

20
160
6%
170

START-UP

CONSTRUCTION
CLOSEOUT
Apr-19

4
2
1
112
112
231

May-19

1
10
8
8
176
176
176
555

1
10
2
1
176
176
176
542

Jun-19
1
10
2
1
160
160
160
494

Jul-19
1
10
2
1
176
176
106
70
176
718

Aug-19
1
10
2
1
176
176
106
70
176
718

Sep-19
1
10
2
1
160
160
96
64
160
654

Oct-19
1
10
2
1
184
184
110
74
184
750

Nov-19
1
10
2
1
152
152
91
61
152
622

Dec-19
1
10
2
1
168
168
101
67
168
686

Jan-20
1
10
2
1
176
176
106
70
176
718

Feb-20
1
10
2
1
160
160
96
64
160
654

Mar-20
1
10
2
1
176
176
106
70
176
718

Apr-20
1
10
2
1
176
176
106
70
176
718

May-20
1
10
2
1
160
160
82
54
160
630

Jun-20
1
10
2
1
176
176
176
542

Jul-20

Aug-20

1
10
2
1
176
176
176
542

1
10
2
1
168
168
168
518

Sep-20
1
10
2
1
168
168
168
518

Oct-20
1
10
2
1
176
176
176
542

Nov-20

Dec-20

1
10
2
1
152
152
152
470

Jan-21

1
10
2
1
176
176
176
542

4
2
1
112
112
231

Direct Expenses
Total Costs

Item
Project Vehicles @ $6/hour + Tax (on-site only)
Misc: Supplies, Equipment, Copies, Postage
Subtotal - Direct Expenses

$
$
$

60,163
453
60,616

2019 Total
26,957
189
27,146

2020 Total
32,464
244
32,708

2021 Total

Apr-19

741
20
761

May-19

2,330
21
2,351

2,330
21
2,351

Jun-19
2,118
21
2,139

Jul-19
3,495
21
3,516

Aug-19
3,495
21
3,516

Sep-19
3,178
21
3,199

Oct-19
3,654
21
3,675

Nov-19
3,019
21
3,040

Dec-19
3,336
21
3,357

Jan-20
3,495
21
3,516

Feb-20
3,178
21
3,199

Mar-20
3,495
21
3,516

Apr-20
3,495
21
3,516

May-20
3,019
20
3,039

Jun-20
2,330
20
2,350

Jul-20

Aug-20

2,330
20
2,350

2,224
20
2,244

Sep-20
2,224
20
2,244

Oct-20
2,330
20
2,350

Nov-20

Dec-20

2,012
20
2,032

Jan-21

2,330
20
2,350

741
20
761

Subconsultant(s)
Total Costs

Subconsultants
HWA - Materials Testing
Subtotal - Subconsultant Costs

$
$

153,340
153,340

2019 Total
68,152
68,152

2020 Total

2021 Total

85,188
85,188

Apr-19
-

May-19
-

8,519
8,519

Jun-19
8,519
8,519

Jul-19
8,519
8,519

Aug-19
8,519
8,519

Sep-19
8,519
8,519

Oct-19
8,519
8,519

Nov-19
8,519
8,519

Dec-19
8,519
8,519

Jan-20
8,519
8,519

Feb-20
8,519
8,519

Mar-20
8,519
8,519

Apr-20
8,519
8,519

May-20
8,519
8,519

Jun-20
8,519
8,519

Jul-20

Aug-20

8,519
8,519

8,519
8,519

Sep-20
8,518
8,518

Oct-20

Nov-20

8,518
8,518

Dec-20
-

Jan-21
-

-

Combined Costs
Employee

Title

K. Adams
(M4) Principal in Charge
Sam Schuyler
(M2) Project Manager
Jennifer Payne
(A5) Contract Admin
Wendy Blackwood
(A3) Sub Admin
Kevin Stoll
(E5) Office Engineer
Matt Jainga
(T5) Sr. Inspector
TBD
(E3) Inspector
TBD
(E3) Inspector - NS
Vivian Collica
(P3) Project Admin
Direct Salary Costs
Overhead (Home) @
Overhead (Field) @
Subtotal (DSC + OH)
Fee (on DSC only) @
Subtotal (DSC + OH + Fee)
Direct Expenses (No Markup)
Subconsultant(s)

TOTAL ESTIMATED COSTS

Printed: 2/19/2019 10:24 AM

2019
Rate

2020
Rate

2021
Rate

$90.00
$72.52
$41.00
$33.00
$57.00
$52.56
$42.00
$48.30
$34.00

$93.60
$75.42
$42.64
$34.32
$59.28
$54.66
$43.68
$50.23
$35.36

$97.34
$78.44
$44.35
$35.69
$61.65
$56.85
$45.43
$52.24
$36.77

165.72%
146.88%
28.00%

Total DSC
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2019 Total

2020 Total

2021 Total

Apr-19

May-19

Jun-19

Jul-19

Aug-19

Sep-19

Oct-19

Nov-19

Dec-19

Jan-20

Feb-20

Mar-20

Apr-20

May-20

Jun-20

Jul-20

Aug-20

Sep-20

Oct-20

Nov-20

Dec-20

Jan-21

1,933
15,891
2,096
976
214,932
191,823
47,285
36,086
128,205
639,227
34,629
908,205
1,582,061
178,984
1,761,045
60,616
153,340

810
6,527
984
528
87,096
80,312
25,620
19,610
51,952
273,438
14,664
388,629
676,732
76,563
753,294
27,146
68,152

1,123
9,050
1,023
412
120,931
111,511
21,665
16,476
72,134
354,327
19,238
503,385
876,950
99,212
976,162
32,708
85,188

314
89
36
6,905
4,119
11,462
726
16,192
28,379
3,209
31,589
761
-

90
725
328
264
10,032
9,251
5,984
26,674
2,332
37,112
66,117
7,469
73,586
2,351
-

90
725
82
33
10,032
9,251
5,984
26,197
1,542
37,112
64,850
7,335
72,185
2,351
8,519

90
725
82
33
9,120
8,410
5,440
23,900
1,542
33,738
59,179
6,692
65,871
2,139
8,519

90
725
82
33
10,032
9,251
4,452
3,381
5,984
34,030
1,542
48,617
84,188
9,528
93,716
3,516
8,519

90
725
82
33
10,032
9,251
4,452
3,381
5,984
34,030
1,542
48,617
84,188
9,528
93,716
3,516
8,519

90
725
82
33
9,120
8,410
4,032
3,091
5,440
31,023
1,542
44,200
76,765
8,686
85,451
3,199
8,519

90
725
82
33
10,488
9,671
4,620
3,574
6,256
35,539
1,542
50,834
87,915
9,951
97,866
3,675
8,519

90
725
82
33
8,664
7,989
3,822
2,946
5,168
29,520
1,542
41,992
73,053
8,265
81,319
3,040
8,519

90
725
82
33
9,576
8,830
4,242
3,236
5,712
32,526
1,542
46,408
80,476
9,107
89,584
3,357
8,519

94
754
85
34
10,433
9,621
4,630
3,516
6,223
35,391
1,603
50,561
87,555
9,909
97,465
3,516
8,519

94
754
85
34
9,485
8,746
4,193
3,215
5,658
32,264
1,603
45,968
79,835
9,034
88,869
3,199
8,519

94
754
85
34
10,433
9,621
4,630
3,516
6,223
35,391
1,603
50,561
87,555
9,909
97,465
3,516
8,519

94
754
85
34
10,433
9,621
4,630
3,516
6,223
35,391
1,603
50,561
87,555
9,909
97,465
3,516
8,519

94
754
85
34
9,485
8,746
3,582
2,713
5,658
31,150
1,603
44,332
77,086
8,722
85,808
3,039
8,519

94
754
85
34
10,433
9,621
6,223
27,245
1,603
38,596
67,444
7,629
75,072
2,350
8,519

94
754
85
34
10,433
9,621
6,223
27,245
1,603
38,596
67,444
7,629
75,072
2,350
8,519

94
754
85
34
9,959
9,183
5,940
26,050
1,603
36,842
64,495
7,294
71,789
2,244
8,519

94
754
85
34
9,959
9,183
5,940
26,050
1,603
36,842
64,495
7,294
71,789
2,244
8,518

94
754
85
34
10,433
9,621
6,223
27,245
1,603
38,596
67,444
7,629
75,072
2,350
8,518

94
754
85
34
9,011
8,309
5,375
23,661
1,603
33,333
58,597
6,625
65,223
2,032
-

94
754
85
34
10,433
9,621
6,223
27,245
1,603
38,596
67,444
7,629
75,072
2,350
-

314
89
36
6,905
4,119
11,462
726
16,192
28,379
3,209
31,589
761
-

$ 1,975,000

848,592

1,094,058

32,350

75,937

83,055

76,529

105,752

105,752

97,169

110,060

92,878

101,460

109,500

100,587

109,500

109,500

97,365

85,942

85,942

82,552

82,551

85,941

67,255

77,423

32,350
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EXHIBIT C
Consultant’s Certificate(s) of Insurance
[See Attached]

Bothell Professional Services Agreement
Last Legal Update: January 2018 – Revised per agreement with Consultant
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Client#: 322877

ACORD

KBAINC
DATE (MM/DD/YYYY)

CERTIFICATE OF LIABILITY INSURANCE

TM

2/20/2019

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).
CONTACT
NAME:
PHONE
(A/C, No, Ext): 206 441-6300
E-MAIL
ADDRESS: usi.certrequest@usi.com

PRODUCER

USI Insurance Services NW PR
601 Union Street, Suite 1000
Seattle, WA 98101

FAX
(A/C, No):

610-362-8530

INSURER(S) AFFORDING COVERAGE

NAIC #

25682
37885

INSURER A : Travelers Indemnity Company of CT
INSURED

INSURER B : XL Specialty Insurance Company

KBA, Inc.
11201 SE 8th Street, Suite 160
Bellevue, WA 98004

INSURER C :
INSURER D :
INSURER E :
INSURER F :

COVERAGES

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
INSR
LTR

TYPE OF INSURANCE

A

COMMERCIAL GENERAL LIABILITY

X

CLAIMS-MADE

X

ADDL SUBR
INSR WVD

X

POLICY NUMBER

6800J802318

POLICY EFF
POLICY EXP
(MM/DD/YYYY) (MM/DD/YYYY)

05/10/2018 05/10/2019

OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:
PROX JECT
X LOC
POLICY

LIMITS
EACH OCCURRENCE
DAMAGE TO RENTED
PREMISES (Ea occurrence)

$ 1,000,000

MED EXP (Any one person)

$ 5,000

PERSONAL & ADV INJURY

$ 1,000,000

GENERAL AGGREGATE

$ 2,000,000

PRODUCTS - COMP/OP AGG

$ 2,000,000
$

OTHER:

A

BA8570X17A

AUTOMOBILE LIABILITY

X
X

ANY AUTO
OWNED
AUTOS ONLY
HIRED
AUTOS ONLY

$ 1,000,000

X

05/10/2018 05/10/2019

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

COMBINED SINGLE LIMIT
(Ea accident)

$ 1,000,000

BODILY INJURY (Per person)

$

BODILY INJURY (Per accident) $
PROPERTY DAMAGE
(Per accident)

$
$

A

UMBRELLA LIAB

OCCUR

EACH OCCURRENCE

$

EXCESS LIAB

CLAIMS-MADE

AGGREGATE

$

DED
RETENTION $
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
Y/N
ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?
N N/A
(Mandatory in NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

B Professional
Liability

$

6800J802318

PER
STATUTE

05/10/2018 05/10/2019

OTHER

E.L. EACH ACCIDENT

$ 1,000,000

E.L. DISEASE - EA EMPLOYEE $ 1,000,000
E.L. DISEASE - POLICY LIMIT

DPR9925263

$ 1,000,000

05/10/2018 05/10/2019 $1,000,000 per claim
$1,000,000 annl aggr.

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

RE: KBA Project #BP 13-106-02, SR 522 State 3 Improvements.
The General Liability policy includes an automatic Additional Insured endorsement that provides Additional
Insured status to the Certificate Holder only when there is a written contract that requires such status,
and only with regard to work performed on behalf of the named insured. The General Liability, Automobile
Liability and Professional Liability policies contain a special endorsement with Primary and
(See Attached Descriptions)
CERTIFICATE HOLDER

CANCELLATION

City of Bothell
Attn: Rita Hu
18415 101st Avenue NE
Bothell, WA 98011

ACORD 25 (2016/03)

1 of 2
#S25014589/M23556048

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE

© 1988-2015 ACORD CORPORATION. All rights reserved.
March 19, 2019 Agenda Packet Page 80 of 308
The ACORD name and logo are registered marks of ACORD

KMAZP

DESCRIPTIONS (Continued from Page 1)
Noncontributory wording, when required by written contract. The General Liability, Automobile Liability and
Professional Liability policies include an endorsement providing that 30 days notice of cancellation will
be given to the Certificate Holder by the Insurance Carrier.

SAGITTA 25.3 (2016/03)

2 of 2

#S25014589/M23556048
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-049

Subject: Interlocal Agreement with the City of Kenmore for SR 522 Stage 3 Improvements
Budget Impact/Source of Funds: Revenue - Estimated Reimbursement of $94,715 for portions of
the City of Kenmore Elements of the SR 522 Stage 3
Improvements Project
Staff Presenter/Department: Jason Torrie, Public Works Supervising Engineer
Background:
The SR 522 Stage 3 Improvements project will widen the general purpose lanes of SR 522,
construct Business Access and Transit (BAT) lanes in both directions, construct a sidewalk on the
north side, install center medians and street lights, and relocate associated aerial utilities
underground. The project limits are from 96th Ave NE to 83rd Ave NE (See Attachment 1). The
general aspects of this work will include construction of power, communications, stormwater,
water, and sewer utilities; retaining walls; signal and illumination systems; sidewalks; pavement
marking and signage; gateway signs; and landscaping.
The design and right-of-way (ROW) phases of this project are fully completed. The construction
phase of this project will be funded primarily by Sound Transit as part of ST3, as this project
incorporates a component of the Sound Transit 3 SR 522/NE 145th Bus Rapid Transit (BRT)
project, and also by other agencies/utilities with infrastructure that will be relocated as part of the
project. The funding agreement for this project will be considered by Council as a separate agenda
bill at the same meeting
Previous City Actions:
•
•
•
•
•
•

July 2014: Council approved a professional services agreement, with KPFF, Inc., in the
amount of $2,899,817, for design and ROW engineering services for SR 522 Stage 3
Improvements
March 2016: City Manager approved Supplemental Agreement No. 1 for time extension only
for ROW and engineering services for SR 522 Stage 3 Improvements
September 2016: Council approved Supplemental Agreement No. 2 in the amount of $263,051
for ROW and engineering services for SR 522 Stage 3 Improvements
May 2018: Council and the Sound Transit Board approved the partnering agreement between
the Central Puget Sound Regional Transit Authority (Sound Transit) and the City of Bothell for
the Bus Rapid Transit (BRT) Program
June 2018: Council approved Supplemental Agreement No. 3 with KPFF, Inc., in the amount
of $320,239 for Final Design of SR 522 Stage 3 Improvements
July 3, 2018: Council approved Acquisition of ROW in the amount of $176,300 for the SR 522
Stage 3 Improvements
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Agenda Bill #19-049
Page 2

Discussion:
A portion of the SR 522 Stage 3 Improvements project is located within the City of Kenmore. The
project includes a City of Kenmore gateway sign at the Kenmore city boundary. Within this
agreement, Kenmore agrees to contribute $50,000 to the City for the design phase of the corridor
and further agrees to reimburse the City for the construction of Kenmore’s gateway sign and
associated service cabinet, except for a portion of the gateway sign construction that Sound
Transit is funding. The total construction cost of the gateway sign and service cabinet that
Kenmore is expected to reimburse the City for is estimated to be $44,715, as detailed in Exhibit A
of the proposed interlocal agreement (see Attachment 2).
Category: Contracts/Agreements
•
•
•
•

Staff Presentation
Council Questions/Discussion
Motion to Approve Recommended Action
Council Vote on Recommended Action

Attachments:
1. Vicinity Map
2. Proposed Interlocal Agreement with the City of Kenmore
Recommended Action:
Authorize the City Manager to enter into an interlocal agreement with the City of Kenmore relating
to the SR 522 Stage 3 Improvements projects, in substantially the same form as presented.

City Manager Approval:

Date: 03/10/2019

March 19, 2019 Agenda Packet Page 86 of 308

Stage 1

• Widening of General Purpose
(GP) Lanes
• Business Access and Transit (BAT)
Lanes
• Access Management & Safety
Improvements

Project Components

Legend:

Stage 2A

Stage 2A
(Completed 2013)

• Interconnect Signals
• Sidewalk - North Side (Existing
Sammamish River/Burke Gilman
Trail on the south side)
• Retaining Walls

SR 522 Stage 3

Stage 3

Stage 1 Wayne Curve
(Completed in 2011)

• Landscaping

• Utility Undergrounding

• Street Illumination

(From 83rd PL NE to Wayne Curve)

SR 522 Multi-Modal Corridor Stage 3 Improvements

Att-1
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Att-2

CITY OF KENMORE –
CITY OF BOTHELL
INTERLOCAL AGREEMENT
INCORPORATION OF KENMORE SR 522 RIGHT-OF-WAY
IMPROVEMENTS WITHIN BOTHELL'S SR 522 CORRIDOR
IMPROVEMENT STAGE 3 PROJECT
The City of Kenmore (Kenmore) and the City of Bothell (Bothell), both municipal corporations,
in accordance with the Interlocal Cooperation Act (Chapter 39.34 RCW) do hereby agree as
follows:
1.

PURPOSE
Bothell is designing and will construct the SR 522 Corridor Improvement Stage 3
Improvements, which include road and safety improvements, access management, business
access and transit (BAT) lanes in approximately 4,900 feet of NE Bothell Way (SR 522)
from 80th Avenue NE to “Wayne’s Curve” (SR 522 Project). Approximately 1,400 feet of
the western portion of the SR 522 Project will be in the eastern portion of Kenmore. The
transportation component of the SR 522 Project is funded by proceeds of the Sound Transit
3 bond measure approved by voters in November of 2016. Private and public utilities are
funding the relocations of those components. Bothell anticipates commencement of the
construction of the SR 522 Project in 2019.
The purpose of this Agreement is for Kenmore and Bothell to design, construct, install,
inspect and pay for the public works and structures identified and described in this
Agreement, in accordance with this Agreement.

2.

KENMORE PROJECT
Bothell shall design, construct, install, inspect and pay for the portion of the SR 522 Project
in Kenmore. The construction and installation of the portion of the SR 522 Project in
Kenmore shall be referred to hereafter as the “Kenmore Project.” The Kenmore Project shall
include, but not be limited to: paving, sidewalks, drainage, retaining walls, landscaping,
irrigation, street lighting and utility conversion.

3.

KENMORE GATEWAY SIGN INCLUSION IN SR522 PROJECT
Kenmore shall design the Gateway Sign, at its own cost and expense. Kenmore shall
submit the design of the Gateway Sign to Bothell in a format and according to a schedule
acceptable to Bothell. Bothell shall incorporate the Gateway Sign into the SR 522 Project
bid documents.
4. BID AND CONSTRUCTION PROCEDURE—KENMORE PAYMENT
a.

Bothell as Contracting Agency
Bothell shall provide to Kenmore the final draft of the bid documents for the SR 522
Project, which shall include the Kenmore Project. Kenmore shall have seven (7)
working days to comment on this final draft. Bothell shall call for bids for the SR 522
Project, including the Kenmore Project, and shall serve as the contracting agency for
the SR 522 Project, including the Kenmore Project, and shall generally manage and
March 19, 2019 Agenda Packet Page 89 of 308
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oversee the construction of the Kenmore’s Project in conjunction with the Project.
Bothell shall extend invitations to Kenmore to attend the pre-construction meeting and
subsequent weekly construction meetings.
b.

Change Orders
Bothell may approve changes in those parts of the construction contract providing for
the Kenmore Project, provided that if any change order would change the nature of the
work or would cause that portion of the contract price attributable to Kenmore’s
payment of such work to increase by more than $1,000.00 or cumulatively more than
ten percent (10%) of the original amount attributable to Kenmore as identified in
Attachment A, Kenmore’s prior consent to the change orders shall be obtained, which
consent shall not be unreasonably withheld. In the event that consent is unreasonably
withheld, Kenmore will be held responsible for all liability incurred by Bothell
resulting from such withholding of consent. Bothell shall immediately provide
Kenmore with copies of all requests for change orders and executed change orders
associated with Kenmore Project regardless of the dollar amount of the change order.

c.

Kenmore Payment
Upon execution of this Agreement, Kenmore will pay Bothell $50,000 towards the
Kenmore Project’s design costs. Kenmore shall pay to Bothell the cost of constructing
the Kenmore Gateway Sign as detailed in Exhibit A, within forty-five (45) days of
receipt of Contractor’s progress billing that shows the charges for construction.

d.

Payments to Contractor
Bothell shall make all disbursements and payments to SR 522 Project contractors.

e.

Final Acceptance
Bothell shall not accept the contractor's work on the Kenmore Project until Kenmore
has completed a final inspection of the work and approved it in writing. Neither party
shall unreasonably withhold approval for final acceptance. All Kenmore Project
improvements shall become the property of Kenmore upon final acceptance by
Bothell. Bothell shall assign all warranties related to the Kenmore Project to Kenmore.
Bothell shall provide to Kenmore AutoCAD drafted as-built record drawings of the
Kenmore Project.

f.

Staff Time, Costs, and Incidental Expenses
At all times material hereto, the parties shall separately bear their own staff time,
engineering costs, and incidental expenses, except as specifically provided elsewhere
in this Agreement.

5.

INDEMNIFICATION AND INSURANCE
a.

Bothell shall require the Contractor of the SR 522 Project, including the Kenmore
Project, to name Kenmore, its elected and appointed officials, officers, employees,
agents and volunteers as additional insureds on all policies of insurance to be
maintained by contractor(s) under the terms of any Project contract(s) with Bothell, to
the same extent as the Contractor names Bothell and its elected and appointed officials,
officers, employees, agents and volunteers as additional insureds.
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b.

6.

Bothell shall require the Contractor of the SR 522 Project to indemnify, defend, and
save harmless Kenmore, its officials, officers, employees, agents and volunteers to the
same extent as the Contractor indemnifies, defends and saves harmless Bothell its
officials, officers, employees, agents or volunteers.

NOTICES AND OTHER COMMUNICATIONS
All notices and other formal communications to be delivered under this Agreement shall be
mailed or delivered to the following:
City of Kenmore
John Vicente,
City Engineer
or designee
18120 68th Ave NE
Kenmore, Washington 98028

City of Bothell
Eddie Low, Deputy Public Works Director /
City Engineer
or designee
18415 101st Avenue NE
Bothell, Washington 98011

Provided, however, the parties may change their respective designation of representatives
by written notification to one another.
7.

SIGNATURES
This Agreement may be signed in counterparts, and, if so signed, shall be deemed one
integrated document.

The date of this Agreement is ___________

____, 2019.

CITY OF KENMORE

CITY OF BOTHELL

City Manager

City Manager

Approved as to form:

Approved as to form:

Kenmore City Attorney

Bothell City Attorney
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-050

Subject: Interlocal Agreement with Northshore Utility District for SR 522 Stage 3 Improvements
Budget Impact/Source of Funds: Project costs associated with the Northshore Utility District’s
infrastructure will be fully reimbursed by Northshore Utility
District
Staff Presenter/Department: Jason Torrie, Public Works Supervising Engineer
Background:
The SR 522 Stage 3 Improvements project will widen the general purpose lanes of SR 522,
construct Business Access and Transit (BAT) lanes in both directions, construct a sidewalk on the
north side, install center medians and street lights, and relocate associated aerial utilities
underground. The project limits are from 96th Ave NE to 83rd Ave NE (See Attachment 1). The
general aspects of this work will include construction of power, communications, stormwater,
water, and sewer utilities; retaining walls; signal and illumination systems; sidewalks; pavement
marking and signage; gateway signs; and landscaping.
The design and right-of-way (ROW) phases of this project are fully completed. The construction
phase of this project will be funded primarily by Sound Transit as part of ST3, as this project
incorporates a component of the Sound Transit 3 SR 522/NE 145th Bus Rapid Transit (BRT)
project, and also by other agencies/utilities with infrastructure that will be relocated as part of the
project. The funding agreement for this project will be considered by Council as a separate agenda
bill at the same meeting.
Previous City Actions:
•
•
•
•
•
•

July 2014: Council approved a professional services agreement with KPFF, Inc., in the amount
of $2,899,817, for design and ROW engineering services for SR 522 Stage 3 Improvements
March 2016: City Manager approved Supplemental Agreement No. 1 for time extension only
for ROW and engineering services for SR 522 Stage 3 Improvements
September 2016: Council approved Supplemental Agreement No. 2 in the amount of $263,051
for ROW and engineering services for SR 522 Stage 3 Improvements
May 2018: Council and the Sound Transit Board approved the partnering agreement between
the Central Puget Sound Regional Transit Authority (Sound Transit) and the City of Bothell for
the Bus Rapid Transit (BRT) Program
June 2018: Council approved Supplemental Agreement No. 3 with KPFF, Inc., in the amount
of $320,239 for Final Design of SR 522 Stage 3 Improvements
July 3, 2018: Council approved Acquisition of ROW in the amount of $176,300 for the SR 522
Stage 3 Improvements
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Discussion:
The improvements for the SR 522 Stage 3 Improvements project require relocation of Northshore
Utility District (NUD) water and sewer mains. It is mutually beneficial for the parties to have the
City’s SR 522 Stage 3 Improvements contractor perform the work for NUD. NUD will fully
reimburse the City for the cost of relocation, including a proportionate share of common items
such as surveying and traffic control. The estimated amount of reimbursement from NUD for this
project a totals $672,847.22.
Category: Contracts/Agreements
• Staff Presentation
• Council Questions/Discussion
• Motion to Approve Recommended Action
• Council Vote on Recommended Action
Attachments:
1. Vicinity Map
2. Proposed Interlocal Agreement with Northshore Utility District
Recommended Action:
Authorize the City Manager to enter into an interlocal agreement with Northshore Utility District for
utility work associated with the SR 522 Stage 3 Improvements, in substantially the same form as
presented.

City Manager Approval:

Date: 03/10/2019
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Stage 1

• Widening of General Purpose
(GP) Lanes
• Business Access and Transit (BAT)
Lanes
• Access Management & Safety
Improvements

Project Components

Legend:

Stage 2A

Stage 2A
(Completed 2013)

• Interconnect Signals
• Sidewalk - North Side (Existing
Sammamish River/Burke Gilman
Trail on the south side)
• Retaining Walls

SR 522 Stage 3

Stage 3

Stage 1 Wayne Curve
(Completed in 2011)

• Landscaping

• Utility Undergrounding

• Street Illumination

(From 83rd PL NE to Wayne Curve)

SR 522 Multi-Modal Corridor Stage 3 Improvements

Att-1
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Att-2

CITY OF BOTHELL –
NORTHSHORE UTILITY DISTRICT
INTERLOCAL AGREEMENT
FOR INCORPORATION OF NORTHSHORE UTILITY DISTRICT
UTILITY WORK INTO THE
CITY OF BOTHELL'S
SR 522 PHASE 3 IMPROVEMENTS PROJECT
The City of Bothell (hereinafter the “City”) and Northshore Utility District (hereinafter the
“District”), both municipal corporations, in accordance with the Interlocal Cooperation Act
(Chapter 39.34 RCW) do hereby agree as follows:
1.

PURPOSE
The purpose of this Agreement is to provide for the relocation of a portion of the District’s
water mains, sewer mains, and appurtenances (hereinafter the “Utility Work”) along SR 522,
as identified on the water and sewer construction plans supplied by the City to the District,
and payment by the District to the City for costs incurred by the City in avoiding or moving
District facilities and services within the project area. The Utility Work will be incorporated
into the City approved construction drawings for the SR 522 Stage 3 Improvements Project
(hereinafter the “Improvement Project”). The parties have determined that it is in their
mutual best interest to coordinate the Utility Work in conjunction with the Improvement
Project.

2.

THE PROJECT
The parties hereby agree that the Utility Work will be included in the City’s plans for the
Improvement Project. The District’s Utility Work will be performed in accordance with the
design provided by the City and approved by the District. The City’s right-of-way
improvements and the District’s Utility Work are hereinafter referred to as “the Project.”

3.

THE CONSTRUCTION PROCEDURE
a.

District Engineering, Design and Inspection
The District shall be responsible for the inspection costs associated with the Utility
Work. The District’s utility plans, specifications, standard details and bid item
schedule shall be incorporated into the construction contract set for bidding purposes.
The City shall incorporate the District’s plans, specifications, standard details and
schedule of items in such a manner as to allow the identification of costs for the Utility
Work.

b.

Contractor Selection
The City shall call for bids for performing the Project. The City shall incorporate the
utility plans, the District’s specifications, standard details, and schedule of items in
such a manner as to allow the identification of costs for the Utility Work.

c.

City as Contracting Agency
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The City shall serve as the contracting agency during construction for the parties and
shall generally manage and oversee the construction of the District’s Utility Work in
conjunction with the Project. The District will provide inspection of the Utility Work
being performed. The District will also be responsible for testing of the Utility Work.
The District will be responsible for any and all excess costs incurred by the City as a
direct result of the District’s failure to timely inspect and test the Utility Work
performed by the contractor. Compaction requirements of the District will be
incorporated with those of the City. The City’s consultant will perform compaction
testing on behalf of the District.
d.

Change Orders
The City may approve changes in those parts of the construction contract providing
for the Utility Work, provided that if any change order would change the nature of the
work or would cause that portion of the contract price attributable to such relocation
work to increase by more than $5,000.00 or cumulatively more than five percent (5%)
of the original contract amount attributable to the Utility Work, the District’s prior
consent to the change orders shall be obtained, which consent shall not be
unreasonably withheld. In the event that consent is unreasonably withheld, the District
will be held responsible for all liability incurred by the City resulting from such
withholding of consent. The City shall immediately provide the District with copies
of all requests for change orders and executed change orders associated with Utility
Work regardless of the dollar amount of the change order.

e.

Payment Procedure
The City shall provide the District with monthly progress billings for the construction
administration and construction of that portion of the Project attributable to the
District's Utility Work, per Exhibit A. The City and District will meet to review and
agree upon progress and proposed disbursements to Project contractors. The District
shall pay the City for the cost of the Utility Work, as provided in the contract bid (as
adjusted by change order), based upon agreed upon progress, within forty five (45)
days of receipt of each billing.

f.

Payments to Contractor
The City shall make all disbursements to Project contractors.

g.

Final Acceptance
That portion of the contractor’s work consisting of the District’s Utility Work shall
not be given final acceptance until it is approved in writing by the City and the District.
Neither party shall unreasonably withhold approval for final acceptance hereto. The
utilities shall become the property of the District upon final acceptance. The water
mains taken out of service as a result of this project shall remain the property of the
District. The City agrees to assign all warranties related to the Utility Work to the
District.

h.

Staff Time, Costs, and Incidental Expenses
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At all times material hereto, the parties shall separately bear their own staff time,
engineering costs, and incidental expenses except as specifically provided elsewhere
in this Agreement.
Should any claims arise related to the Utility Work portion of the Project, the City
shall handle and administer such claims in the same manner as it would handle any
other claims on the Project and the District shall reimburse the City for all expenses
associated with handling of such claims. The City shall immediately notify the District
and keep it informed as to the progress of the claim. The District will provide guidance
to the City regarding proposed terms of settlement. Any decision regarding the
settlement or prosecution of a claim shall be approved by the District prior to being
finalized. If the District and the City cannot agree as to the prosecution or settlement
of a claim, the District may prosecute or defend the claim and the City will assign such
claims to the District. The District agrees to pay all costs of prosecution or defense if
assigned such claims and defend, indemnify, and hold harmless the City from all
damages the City suffers from the District’s prosecution or defense of the claim.
i.

District Inspections
The District will provide construction observation services for the Utility
Work. District field personnel will report to the City’s Resident Engineer and will
provide full time observation while the Utility Work is being conducted. Any issues
with the Contractor will be brought to the attention of the City’s Resident Engineer.
District field personnel will be required to complete all required documentation
(IDRs, Field Note Records and any other forms), and submit them
electronically. All construction documentation will be managed through the City.

j.

Other Costs
Other costs to the City and to be reimbursed by the District shall be proportional shares
of Schedule A bid item costs (Roadway and Utility Surveying, Record Drawings,
SPCC Plan, Type B Progress Schedule, Mobilization, Project Temporary Traffic
Control). Reimbursement requests shall be based upon actual costs, substantiated by
contract unit prices, invoices, or other verification of the actual costs suitable to the
District for authorization of payment. Actual time of payment shall be as stated in
section “e” above.

4.

INDEMNIFICATION AND INSURANCE
a.

The City shall require the Contractor building the Project to have Northshore Utility
District, its Commissioners, officials, agents, and employees named as additional
insureds on all policies of insurance to be maintained by contractor(s) under the terms
of any Project contract(s) with the City. The Contractor building the Project shall be
required to maintain Public Liability Insurance.

b.

The City shall require Contractor building the Project to indemnify, defend, and save
harmless the District and its Commissioners, officers, agents, or employees from any
claim, real or imaginary, filed against the District or its officers, agents, or employees
alleging damage or injury arising out of the contractor's participation in the Project.
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c.

5.

The City shall require Contractor building the Project to be solely and completely
responsible for safety and safety conditions on the job site, including the safety of all
persons and property during performance of the work. Contractor shall comply with
all applicable City, County, and State regulations, ordinances, orders, and codes
regarding safety. The contractor’s attention is directed to the requirements of the
Washington Industrial Safety and Health Act, WISHA, chapter 49.17 RCW.

NOTICES AND OTHER COMMUNICATIONS
All notices and other formal communications to be delivered under this Agreement shall be
mailed or delivered to the following:
City of Bothell
Rita Hu, Project Engineer
18415 101st Ave. NE
Bothell, Washington 98011

Northshore Utility District
Dave Kaiser, Engineering Director
or his designee
P.O. Box 489
Bothell, Washington 98028 - 0489

Provided, however, the parties may change their respective designation of representatives
by written notification to one another.
6.

This Agreement may be signed in counterparts, and, if so signed, shall be deemed one
integrated document.

The date of this Agreement is ___________

____, 2019.

CITY OF BOTHELL

NORTHSHORE UTILITY DISTRICT

City Manager
Manager

General

Approved as to form:

Approved as to form:

City Attorney

Utility District Attorney
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-051

Subject: Ratify Mayor’s Appointments to the 2019 Salary Commission
Budget Impact/Source of Funds:
Staff Presenter/Department:

N/A

Laura Hathaway, City Clerk

Background:
Pursuant to chapter 2.92 of the Bothell Municipal Code, the Mayor must appoint a three-member
Salary Commission to review the Council salaries every five years, with the appointees subject to
Council approval. No Commission member may be an officer or employee of the City or an
immediate family member of any officer, official, or employee the City.
Staff solicited letters of interest on the City’s website February 15-March 8. Five people indicated
interest in serving and those names were forwarded to the Mayor for his review.
Once appointed, the Commission shall have 90 days to complete review of Council salaries and
make a recommendation to either increase salaries, decrease salaries, or determine that current
salaries are appropriate. The 90-day review period may be extended upon request.
All meetings of the Salary Commission will be conducted pursuant to the Open Public Meetings
Act and must be advertised no later than 24 hours in advance of the meeting.
Previous City Actions:
•
•

The Salary Commission was established in 2009 and shall convene every 5 years to determine
Council salary increases or decreases.
The Commission last met in April 2014.

Category: New Business
• Mayor Presentation
• Council Questions/Discussion
• Motion to Approve Recommended Action
• Council Vote on Recommended Action
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Attachments: N/A
Recommended Action:
Ratify the Mayor’s appointments to the 2019 Salary Commission.

City Manager Approval:

Date: 03/11/2019
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-052

Subject: Adoption of Resolution Approving the 2018 City of Bothell Comprehensive Emergency
Management Plan
Budget Impact/Source of Funds:
Staff Presenter/Department:

N/A

Jennifer Warmke, Emergency Preparedness Manager

Policy Consideration and Connection to Council Goals:
The policy consideration for the City Council to adopt the 2018 City of Bothell Comprehensive
Emergency Management Plan (CEMP) as approved by the State of Washington Emergency
Management Division on December 26, 2018.
The recommended action aligns with to the Council Goals of Community Connections and Public
Safety Strategy in an effort to manage risk to the public and to ensure public safety.
Background:
The U.S. Department of Homeland Security, in compliance with Homeland Security Presidential
Directive 8 (HSPD-8), effective December 17, 2003, requires states and territories that seek
funding to assume an all-hazards approach to the development of capabilities to prevent, prepare
for, respond to, and recover from a broad array of disruptions.
In compliance with HSPD-8, chapter 38.52 RCW, and the National Response Framework
Comprehensive Planning Guide 101, version 2, the City of Bothell developed its Comprehensive
Emergency Management Plan, which was first approved in 2003.
The plan, approved by Washington State Department of Emergency Management, is required to
be revised at a minimum of every five years from the date of its last publication.
Previous City Actions:
1. 1984 – City Council adopted the City’s first Disaster Preparedness Plan, which was designed
as a plan to address all hazards
2. 1987-2003 - Numerous changes have been made to the plan as the State of Washington
adopted changes in the planning format, requiring the City of Bothell to reorganize its planning
capabilities. City Council authorized additional resources for disaster preparedness that would
provide for updating the plan and other components of the program over a two-year period.
3. 2003, 2008, 2013 – The Council adopted revised versions of the City of Bothell
Comprehensive Emergency Management Plan
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Discussion:
A goal of the Federal Emergency Management Agency (FEMA) is to develop, in partnership with
state, county, and local governments, a national emergency management system that is
comprehensive, is risk-based, and considers all hazards in its approach. Crucial to this system
are local comprehensive emergency management plans.
The proposed CEMP specifies the authorities, functions, and responsibilities of collaborative
action plans between local, state, federal agencies and volunteer and other public and private
sector organizations in the event of a disaster in Bothell. The CEMP also contains detailed
information on departmental and organizational duties as single function activities within each of
the 15 Emergency Support Functions. An additional ESF, #20, describes circumstances and
conditions under which units of the Washington State National Guard and the Department of
Defense can provide military support to civil authorities and is not local planning requirement, but
serves as a reminder of the option to utilize military support.
The actions within the CEMP clarify the preparedness, response, and short-term recovery
planning elements within the City that warrant inclusion in state and county CEMPs. The intent of
the plan is to help minimize the impacts of disasters and other emergencies in the City.
The record of changes for this update of the CEMP include:
1) Reorganized the Basic Plan to align with FEMA’s Comprehensive Planning Guide (CPG)
101 v2 Guidelines, and the new Washington Administrative Code (WAC) 118-30 structure.
2) Updated roles and responsibilities sections.
3) Updated the Emergency Support Function (ESF) responsibilities.
4) Removed acronyms and definitions from the appendices that are not relevant to the CEMP.
5) Integrated the ESF description and responsibilities appendix into the basic plan in the
Organization, and the Direction and Control sections (no longer a stand-alone Appendix).
6) Added language to address Whole Community, Non-Discrimination, Limited English
Proficiency (LEP), and Access and Functional Needs (AFN) individuals.
Category: Resolution
• Staff Presentation
• Council Questions/Discussion
• Motion to Approve Recommended Action
• Council Vote on Recommended Action
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Attachments:
1. Proposed Resolution adopting the 2018 City of Bothell Comprehensive Emergency
Management Plan
2. Attachment A – 2018 City of Bothell Comprehensive Emergency Management Plan
Recommended Action:
Approve the proposed resolution adopting the 2018 City of Bothell Comprehensive Emergency
Management Plan.

City Manager Approval:

Date: 03/12/2019
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Att-1
RESOLUTION NO.

(2019)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BOTHELL,
WASHINGTON ADOPTING THE BOTHELL COMPREHENSIVE
EMERGENCY MANAGEMENT PLAN.

WHEREAS, the City of Bothell is required by state law to adopt a Comprehensive
Emergency Management Plan (CEMP) to provide a structure for standardizing
emergency management plans and procedures throughout the City, to direct the City’s
disaster efforts within the City, and to facilitate interoperability between local, state, and
federal governments; and
WHEREAS, the City of Bothell Municipal Code requires that the comprehensive
emergency management plan be prepared be direction of the City Manager and
promulgated by resolution of the City Council; and
WHEREAS, the City is required to revised the CEMP a minimum of every five
years from the date of its last publication, and the City last updated the CEMP in 2013;
and
WHEREAS, the City of Bothell’s Emergency Management Division has
coordinated the update of the City’s CEMP to better ensure that Bothell’s CEMP is
compatible with the Washington State CEMP, the National Response Plan (NRP), the
National Incident Management System (NIMS), the Revised Code of Washington, and
other local, state, and federal regulations; and
WHEREAS, the updated CEMP is designed to help minimize the impacts of
disasters and other emergencies in the City of Bothell by saving lives, protecting
property, sustaining the economy, and preserving the environment; and
WHEREAS, this updated CEMP utilizes the format of the NRP; specifies the
authorities, functions, and responsibilities that pertain to establishing collaborative action
plans between local, state, federal agencies and volunteer and other public and private
sector organizations; and contains detailed information on participant Emergency
Support Functions as a single activity; and
WHEREAS, in accordance with RCW 38.52.070, the State of Washington
Emergency Management Division approved the City’s updated CEMP on December 26,
2018.
Page 1 of 2
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NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BOTHELL,
WASHINGTON, DOES RESOLVE AS FOLLOWS:
Section 1. The most recent version of the City of Bothell Comprehensive
Emergency Management Plan, dated 2018 and attached as Attachment A, has been
reviewed and is hereby adopted.
Section 2. The City Clerk is authorized to make necessary corrections to this
resolution including, but not limited to, the correction of scrivener’s/clerical errors,
references, resolution numbering, section/subsection numbers, and any references
thereto.
PASSED this ___________ day of ______________________, 2019.
APPROVED:

ANDREW J. RHEAUME
MAYOR
ATTEST/AUTHENTICATED:

LAURA HATHAWAY
CITY CLERK

FILED WITH THE CITY CLERK:
PASSED BY THE CITY COUNCIL:
RESOLUTION NO.:
(2019)

Page 2 of 2
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2018

COMPREHENSIVE EMERGENCY
MANAGEMENT PLAN
ADOPTED BY COUNCIL ON ______.
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PROMULGATION DOCUMENT
With this notice, we are pleased to officially promulgate the City of Bothell’s Comprehensive Emergency
Management Plan (CEMP). It is the policy of the City of Bothell to provide the emergency organization
and resources to minimize the effects of incidents; prepare to respond to disaster situations; maximize
population survival; preserve property; and recovery that will ensure the orderly and fast return to
normal community life in the City in the event of a natural or technological disaster.
The City of Bothell CEMP has been developed to establish the special policies, guidelines, and
procedures that will provide response personnel with the information and guidance required to function
quickly and effectively in a disaster situation. Every effort has been made to ensure that the City’s CEMP
is compatible with the King County, Snohomish County, and Washington State CEMPs, the National
Response Plan (NRP), the National Incident Management System (NIMS), the Revised Code of
Washington, and other local, State, and Federal regulations. This plan supersedes all previous versions
of the Bothell CEMP.
It should be understood that emergencies and disasters are dynamic events that require flexibility and
the ability to solve challenges that are presented. Circumstances may dictate deviation from this plan in
order to have the best possible response. This plan may be supplemented by the King and/or Snohomish
County Comprehensive Emergency Management Plan, the Puget Sound Regional Catastrophic Disaster
Coordination Plan and Annexes, the Washington State Comprehensive Emergency Management Plan,
and other applicable plans.
Finally, as a reminder, all city departments are directed to take appropriate actions to implement this
plan and to maintain the necessary capabilities to respond effectively to emergencies and disasters. All
non-city entities involved in the plan are requested to cooperate with the city in order to coordinate the
total disaster response within the community.

___________________________________________________

________________________

Mayor, City of Bothell

Date

___________________________________________________

________________________

Director of Emergency Services, City of Bothell

City of Bothell

Date

Comprehensive Emergency Management Plan - 2018
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RECORD OF CHANGES
Reorganized the Basic Plan to align with FEMA’s Comprehensive Planning Guide (CPG) 101 v2
Guidelines, and the new Washington Administrative Code (WAC) 118-30 structure.
Updated roles and responsibilities sections.
Updated the Emergency Support Function (ESF) responsibilities.
Removed acronyms and definitions from the appendices that are not relevant to the CEMP.
Integrated the ESF description and responsibilities appendix into the basic plan in the Organization,
and the Direction and Control sections (no longer a stand-alone Appendix).
Added language to address Whole Community, Non-Discrimination, Limited English Proficiency (LEP),
and Access and Functional Needs (AFN) individuals.
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RECORD OF DISTRIBUTION
Records of all contacts receiving an initial copy of the approved Comprehensive Emergency
Management Plan are recorded below.

Date

Office/Department/Title
City of Bothell Elected Officials
Mayor
Deputy Mayor
Council Member
Council Member
Council Member
Council Member
Council Member
City of Bothell Administration and Directors
City Manager
Assistant City Manager
City Clerk
Fire Department - Chief
Police Department - Chief
Public Works Department - Director
Finance Department - Director
City Attorney
Human Resources Department - Director
Municipal Court – Court Administrator
Community Development Department - Director
Information Services Department - Director
Parks and Recreation Department - Director
External Agencies/Partners/Other Jurisdictions
King County Emergency Management
Snohomish County Emergency Management
State of Washington Emergency Management Division
Puget Sound Energy
Snohomish County Public Utility District
American Red Cross
Seattle/King County Public Health
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BASIC PLAN
Introductory Material
Purpose
In order to protect life, property, and the environment within the City of Bothell, city government shall
respond to natural and human-caused disasters and shall take appropriate actions to mitigate against,
prepare for, respond to, and recover from the effects of such events.
For the purpose of this plan, an emergency is defined as any event, natural or human-caused, that
exceeds the capability of one or more city departments to manage their response effectively.
The Bothell Comprehensive Emergency Management Plan is an all-hazards plan describing how the City
of Bothell will prepare for, prevent, mitigate, respond to, and recover from any emergency that could
adversely impact the lives, property, and environment of the City’s residents and visitors.
The CEMP includes the Basic Plan, Emergency Support Function (ESF) plans, and hazard specific annexes.
The following documents comprise the CEMP and describe how City departments coordinate emergency
management related actions, resources, and activities with other federal, state, county, regional,
private-sector, and nongovernmental organizations. Through the implementation of this plan, the
resources and capabilities of the public, private, and non-profit sectors can be more efficiently utilized to
minimize the loss of life and property and to protect the environmental and economic health of the City.
This plan is designed to meet the requirements for a comprehensive emergency management plan as
described in Washington Administrative Code 118-30 and Revised Code of Washington 38.52.

Scope
It is the policy of the City, in order to protect lives, property and environment and in cooperation with
other elements of the community, to carry out preparedness and mitigation activities, respond to
natural and manmade emergencies and disasters, and coordinate the recovery efforts for such events.
During a disaster the City is responsible for emergency management activities within Snohomish County
Fire District #10. All references within this document to the City are inclusive of Snohomish County Fire
District #10.
The plan establishes a mutual understanding of authority, responsibilities and functions of local
government and provides a basis for incorporating essential non-governmental agencies and
organizations into the emergency management organization.
All directions contained in this plan apply to preparedness and emergency response activities
undertaken by the City and supporting organizations as required to minimize the effects of a disaster
and facilitate recovery activities.
The City’s CEMP supports and is compatible with the Zone 1 Regional Disaster Plan, and the emergency
plans of King County, Snohomish County, the State of Washington and the Federal government. This

City of Bothell

Comprehensive Emergency Management Plan - 2018

7

March 19, 2019 Agenda Packet Page 117 of 308

document provides support to other plans required by the State and Federal Governments. Any
conflicts will be handled on a case by case basis.

Situation Overview
Natural Hazards
Bothell city officials have identified the primary hazards that could potentially impact the city. The
potential effects of these hazards could disrupt public services, damage property, and cause injury
or death of persons within affected areas.
The relative probability and impact of the primary hazards are detailed in the City of
Bothell Hazard Mitigation Plan and include floods, winter storms, earthquakes, landslides and debris
flows, volcanic hazards, coal mine hazards, hazardous materials releases, and acts of terrorism or
civil disturbance. Additionally, the city is subject to major transportation disruptions and accidents,
utility and infrastructure failures or collapses, public health emergencies, and mass casualty
incidents from any cause.
Vulnerable Critical Facilities
For the purposes of the CEMP, the City has identified facilities considered critical to the regular
operations of the City that could be vulnerable to the impacts of a natural hazard.

Planning Assumptions
Disasters and emergencies have occurred in Bothell and will likely occur again in the future. Through
the development of King County’s Hazard Identification and Vulnerability Analysis, it has been
determined that the City is vulnerable to numerous natural and manmade hazards. These hazards
include: wind, rain and snow storms, earthquakes, floods, volcanoes, landslides, common and private
carrier accidents, urban search and rescue emergencies, civil disturbances, terrorist activities,
conventional and nuclear war, explosions, structural collapses, hazardous material incidents, major fires,
and major energy and/or utility systems failures.
It is assumed that any of the noted situations could create significant property damage, injury, loss of
life, panic, and disruption of essential services in Bothell. These situations may also create significant
financial, psychological, and sociological impact on citizens of the community and the local government
organization.
In certain incidents such as storms, floods, and acts of war, time may allow warnings to be issued to
enable some preparation prior to the event. Other disasters, such as earthquakes, will occur with no
advance warning.
In the event of a widespread disaster, it is unlikely that the City will receive any significant assistance
from nearby communities, county, state, or federal agencies for 72 hours or longer. In this situation, the
initial response activities will rely on available City resources and those of private organizations,
businesses, and residents.
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The information and procedures included in this plan have been prepared utilizing the best information
and planning assumptions available at the time of preparation. There is no guarantee implied by this
plan that in major emergencies and disaster situations a perfect response to all incidents will be
practical or possible. As Bothell's response resources may be overwhelmed and essential systems may
be nonfunctioning, the City can only endeavor to make every reasonable effort to respond based on the
situation, information, and resources available at the time the situation occurs.

Organization and Assignment of Responsibilities
Organization
The initial response to or the imminent threat of an emergency will be conducted under the
guidelines of the National Incident Management System (NIMS), the Incident Command System
(ICS), and in accordance with the Emergency Support Functions (ESFs) contained in this plan.
ECC Organization
Activation Levels
The Emergency Coordination Center (ECC) is organized into functional levels that coordinate

with one another as well as with external agencies and resources. The ECC Director
oversees all functions as well as Public Information activities.
Monitoring
Involves minor and/or emergent emergencies which will be closely monitored by staff. The ECC may
not be open, however, staff will be ready to activate if necessary.
Partial
Minimum ECC staffing level that involves incidents which require coordination by select city
departments and, potentially, partner agencies.
Full
This involves incidents, which require the coordinated response of all levels of government and
emergency services in order to save lives and protect property. This level of activation may require
24/7 operation and utilization of all City personnel and coordination with the King County ECC and/or
Snohomish County EOC.
ECC Director

The ECC Director is responsible for coordination of ECC activities. S/he sets the objectives and
priorities for coordinating the incident, and determines which sections, branches and units are
activated to manage the incident. Using the ECC Consolidated Action Plan (CAP), the command and
general staff conduct the follow-through to meet the stated objectives and priorities. Frequent
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meetings between the ECC Director and other section leaders are necessary to keep everyone
updated as the priorities of the incident change and to guard against duplication of effort.
Operations Section
The Operations Section Chief coordinates between the teams in the field handling the mission and
the Operational Area of the ECC. The Operations Section Chief is responsible for activating the
Units/Branches needed to handle the mission within the ECC. Under the Operations Section during
an earthquake, you may have units such as: Public Works, Fire, Law Enforcement, Building Inspection,
and Medical. Each Unit/Branch will have a leader reporting to the Operations Section Chief.
Planning Section
The Planning Section has two key missions:
1. To coordinate the gathering of all intelligence on the scope of the occurrence and the people and
things involved. This could require a large number of people, depending on the size of the event.
Both field information gatherers and staff working in the ECC may be necessary. This function
also includes maintaining the status on all personnel and resources committed to the event, also
known as Situation Status and Resource Status.
2. To plan for the future, the Planning Section will try to forecast/estimate what will be needed in 2
hours, 12 hours, 48 hours, etc. Planning comes up with the lists of personnel and things needed
to continue running the operation at these timelines, and then coordinates with the Logistics
Section to acquire these assets.
Logistics Section
Logistics is responsible for coordinating all of the items needed to manage the incident, such as
batteries, chain link fence, car rentals, generators, toilets, dump trucks, food, etc. This includes finding
the people needed for the operation through the activation of mutual aid through the King County
ECC and/or Snohomish County EOC.
The Logistics Section also includes the financial aspect of resourcing - coordinating the payment for
all items purchased, rented or leased during the incident, and accounts for all timekeeping and payroll
issues. The Resourcing Branch, which includes Finance, is responsible for tracking all costs incurred
during the incident and to submit any, and all, reimbursement paperwork.

ECC Readiness
The Emergency Management Director is responsible for ensuring the maintenance and
operational readiness of the primary ECC and coordinating the readiness of the alternate ECCs.
The ECC should include facilities for feeding personnel and an emergency power source capable
of maintaining a functioning, fully staffed ECC for a minimum of 72 hours.
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Primary ECC Location
Bothell Police Department, Second Floor, 18410 101st Avenue NE
Alternate ECC Location
Bothell Operations Center, 21233 20th Avenue SE

Restoration of City and Public Services
Efforts to restore city/public services to a basic functioning level shall be generally prioritized as
listed below.
Tier I








Emergency responder communications
Vehicle access to emergency medical facilities
Fire control, hazard mitigation and general rescue
Emergency medical services
Security and public order
Water production and distribution
Waste water collection

Tier II






Electrical service
Telephone service
Natural gas service
Vehicle access on arterial and collector roadways
Internal communications

Tier III
 Normal incident command to govern response, including property protection and protection
of the economy and the environment. All other city and public services will be restored as
soon as possible at the direction of the Incident Commander after consulting with the City
Manager.

Assignment of Responsibilities
Role of Elected Officials
The City Council’s overall role is to annually review policies and appropriate funds to allow the
Emergency Management Director and staff to plan and implement an Emergency Management
Program.
During an incident, the Council will be advised of the response and recovery plan by the Mayor, City
Manager, and/or the Emergency Management Director, and will be asked to provide input for the
restoration of all city services. During an emergency, the Mayor may authorize the imposition of
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required emergency powers, such as evacuation orders and bans, and may authorize necessary
condemnations.
Council may be presented with special legislation proposals to facilitate the disaster response or
recovery.
Role of the Policy Group
The role of the Policy Group is to stay current on the most recent incident information from the
Emergency Coordination Center (ECC), inform one another of disaster conditions and implications
for each department, and make necessary policy decisions. Issues and conflicts that arise in an
emergency should be handled at the lowest appropriate level of the incident organization. The
Policy Group is facilitated by the City Manager or designee.
The Policy Group’s role is to:








Recommend necessary policy decisions that require resolution by a jurisdiction executive
head or legislative body, such as priorities for resource allocation; management of
jurisdiction resources; clarification of command authority; suspension of functions; and
programs of city government.
Provide guidance to ECC Director and establish administrative objectives, including legal and
policy restraints, limitations on authority, political and social concerns, environmental
issues, and cost considerations.
Provide guidance to ECC Director and PIOs regarding key messages to integrate into the
overall public message.
Propose emergency budgeting actions if required for response and recovery, evaluate and
prioritize other department and city responses to balance them with future project needs to
ensure adequate funding is provided to the disaster response.
Recommend the discontinuation of non-essential government operations, to keep
employees off the roads and free up personnel and other resources for use in disaster
response.
Provide a liaison to local, state, and congressional elected officials during and after a
disaster to ensure appropriate assistance is brought to the local response effort, and
coordinate contacts to collect damage estimates and response costs.

The Policy Group is initially assembled with full activation of the ECC or at the request of any ECC
Director or Chief.
Department Administrators
At the direction of the City Manager, Department Administrators may be required to take the
following steps:





Cancel scheduled employee leave
Require personnel to work beyond normal shifts for an extended period
Call back department personnel
Alter normal organization structure to complete required tasks
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Reassign staff to their disaster assignments

Finance Department





Financial Documentation
Procurement Coordination and Audit
Inventory Records
Cost Recovery

City Attorney/Legal Department



Emergency Powers and Legislative Review
Legal Support and Advice

Community Development Department



Building Inspections
Permitting

Municipal Court Department


Restore Court Services

Executive Department








Emergency Management
Communications and Warning
Emergency Powers
Continuity of Government
Intergovernmental Coordination/Policy Group Coordination
Military Support
Public Information

Human Resources Department




Volunteer Emergency Worker Registration
Staff Reassignment
Employee Care

Information Services/GIS Department




ECC Technical Support
Mapping
Maintain Telephone and Electronic Communication Systems
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Police Department










Public Safety and Security
Evacuation
Transportation Accidents
Public Demonstrations/Civil Unrest
Bomb Threats
Crime Scene Response
Terrorism
Weapons of Mass Destruction
Damage Assessment

Public Works Department






Maintain Transportation/Evacuation Routes
Flood Response
Maintain City Utility Services
Fleet Maintenance
Energy/Fuel Supply

Fire Department/Snohomish County Fire District No. 10









Damage Assessment
Fire Suppression
Multiple Casualty Incidents
Hazardous Materials
Search and Rescue
Radiological Incidents
Confined Space
Weapons of Mass Destruction

Direction, Control, and Coordination
Direction and Control
Incident Command
The lead city department for Incident Command will be the department with the mission most
similar to the emergency situation. The lead city department shall ensure that an Incident
Commander or Unified Command structure is identified and established in order to provide for
coordinated field operations. The lead city department will provide a qualified representative to
serve in the ECC, if activated.
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Departmental Operations Centers
Departmental Operations Centers (DOCs) may be established by any department in order to manage
the dispatch and coordination of department-controlled or related resources. A DOC will maintain
close communication with the Incident Commander and the ECC (when activated) regarding incident
priorities and resource status to ensure overall incident objectives are met.
Emergency Coordination Center
Although field Incident Command will control on-scene activities related to the disaster, the ECC will
coordinate the overall city response to the disaster. The Emergency Management Director, other
emergency management staff, designated city staff, agency representatives, and trained volunteers
shall provide staffing at the ECC when activated rather than the incident site. The Emergency
Management Director or her/his delegate will coordinate the activities of the ECC in the role of ECC
Director.
Policy Group
Policy decisions will be referred to the Policy Group, along with a briefing and recommendations, by
the Administrator of the lead Incident Command department and the ECC Director. The Policy
Group, led by the City Manager, will advise the Mayor and City Council of policy-level decisions that
require their direction, and will oversee the implementation of those decisions.

Emergency Coordination Center
Introduction
The purpose of this section is to establish procedures to be followed when an incident occurs within the
City of Bothell that necessitates the activation of the ECC. The organization of the ECC and the degree of
activation will depend upon the severity and nature of the emergency and anticipated requirements for
support.
The purpose of the ECC is to provide centralized coordination for the community in the event of a
disaster, large-scale emergency, or regional event that could overwhelm emergency resources.
Specifically, the ECC is primarily involved with:





Collection and documentation of event information-Situational Awareness/Common
Operating Picture (critical infrastructure surveys, information about major incidents, casualties,
shelters, damage assessments, response readiness by city assets)
Processing and distribution of event information (situation reports to city officials, the King
County ECC, the Snohomish County EOC, neighboring jurisdictions, other emergency services,
information releases to the media and public)
Coordination of resource support (locate and procure resources as requested by Incident
Command, including requesting items or support from the county/ies or state as needed,
prioritize and allocate scarce resources according to policy direction)
Technical information gathering and support (forecast flood mapping, HAZUS modeling,
incident mapping, etc.)
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Operations representatives for field operations (collection of event information from various
departments with field operations)

Incident Command may choose to delegate extended functions to ECC staff, but staff in the ECC do not
normally make operational decisions regarding management of the incident. Rather, they coordinate
with and support Incident Command as requested.

ECC Coordination
Although field Incident Command controls on-scene activities related to the disaster, the ECC
coordinates the overall city response to the disaster, which includes obtaining an emergency
proclamation from an authorized official and requesting additional local, State and Federal aid to
respond to the disaster. Coordination will generally be through the following means:






Identification of a lead city department based on the nature of the disaster. The lead city
department will provide an Incident Commander to the field Incident Management System, and
a qualified representative to the ECC.
Coordination of multiple agencies and the resources required to accomplish targeted goals.
Effective public information.
Procurement of technical expertise to assist in the disaster response and coordination.
Provision of financial and administrative resources and support to accomplish the goals of the
developed strategy.

ECC Activation
Authority to Activate ECC
The decision to activate the ECC may be made by the City Manager, Incident Commander, Fire Chief,
Police Chief, Public Works Director or Emergency Preparedness Coordinator at the request of any City
staff member through the appropriate chain of command.
Procedure to Activate the ECC
The City Manager, ECC Director, and/or ECC Manager will determine, based on the present and projected
requirements, the need for establishing specific Sections and/or specialized Branches/Units.
The first person in the ECC shall ensure that all necessary ECC staff (dependent upon activation level)
have been notified of activation either personally or by dispatch with instructions on when to report to
the ECC and which ECC to report to. They should then follow the procedures outlined in the City of
Bothell ECC Procedure Manual.

Communications
Communications Framework
General Communications Policy
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The City of Bothell will use normal communications and warnings systems as much as possible
during a disaster. Police will continue to use Bothell Police Communications Center, Fire will use
NORCOM, and Public Works will use Bothell City all via the 800 MHz radio system.
In the event of any activation, the Fire, Police, and Public Works Department representatives will
bring a portable radio with them to the ECC to provide an alternate means of communication with
their field personnel. The ECC also has 800MHz and amateur radios ready for use.
Cell Phones/Tablets/Lap Top Computers
All personnel responding to the ECC who have a cell phone(s), tablets or lap top computer
purchased through the government contract shall bring the cell phone(s) with them as well as the
appropriate AC power adapter or other recharging device.
Communication Resources











800 MHz Radio System
Amateur Radios
Landline IP Phone System
Cellular Telephones
Fax Machine
Email
Internet
AM/FM Radio (incoming only)
Television (incoming only)
Social Media (is website looped into this category)

Alternate Communications
During a disaster, or when normal communication methods are not in service, amateur radio
operators may be the most reliable form of communications. Amateur radio equipment is located in
Dispatch at the Police Department and at each fire station. The City also has a Mobile
Communications Response Unit (MCRU) which can be deployed to set up emergency
communications in the field or in support of a backup ECC. In the event that all electronic
communications are unavailable, a messenger or runner shall deliver messages to the ECC.
The City has a cadre of nonprofit, licensed amateur radio volunteers, established for the purpose of
providing emergency communications for the City of Bothell and its service area during events
which overwhelm existing communications resources.

Plan Development and Maintenance
Planning Committee and Plan Development
The Emergency Management Director for the city shall maintain an ongoing Emergency Management
Group. The Emergency Management Group shall consist of personnel from the following:
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Executive Department
Finance Department
Fire Department
Information Services Department
Legal Department
Community Development Department
Human Resources Department
Police Department
Public Works Department
Parks Department
Other community partners, when appropriate

Departments with divisions or sections with significant variations in responsibilities and expertise may
find it necessary to send more than one representative to adequately contribute to the overall
emergency management planning and training. The Emergency Management Group should also
participate in the planning for, at a minimum, an annual emergency management exercise, that
exercises the plan and includes all city departments and partner agencies.
The Emergency Management Group is charged with coordinating overall emergency planning for the
city. The Emergency Management Group is responsible for contributing to the continued development
and readiness of the ECC. The Emergency Management Group shall ensure that this plan is consistent
with the King County Comprehensive Emergency Management Plan, the Regional Disaster Plan for
Public and Private Organizations in King County, Washington, the Puget Sound Regional Catastrophic
Disaster Coordination Plan, the Snohomish County Comprehensive Emergency Management Plan, and
the Washington State Comprehensive Emergency Management Plan.

Distribution of Minor and Major Plan Modifications
Changes to any part of the plan may be minor (small edits that do not impact the Emergency
Management Program processes and/or roles and responsibilities) or major (significant modifications to
processes and/or roles and responsibilities) in nature. Minor, administrative changes do not require
signature and promulgation. All substantive changes will be briefed to the Office of Emergency
Management, the Emergency Management Group, and any ECC staff who may have a part in ECC
response. Bothell Emergency Preparedness Division is ultimately responsible for updates and changes to
the CEMP and will submit a revised CEMP to the Washington State Emergency Management Division
and Bothell City Council for approval and formal adoption. The Emergency Management Director shall
promulgate the revised CEMP through a signed letter to all City Department Administrators, and the
Office of Emergency Management will promulgate the revised CEMP elements to all known

stakeholders through communication and training efforts.
Frequency of Updates
Portions of the Comprehensive Emergency Management Plan should be reviewed and updated annually.
The Plan shall be sent to Washington State Emergency Management every five years for review.

Authorities and References
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Continuity of Government
Emergency Interim Successors for Elected Officials
During the emergency, for a period of less than 30 days, the Deputy Mayor shall automatically
assume the authority and duties of the Mayor when the Mayor is unavailable. If both the Mayor and
Deputy Mayor are unavailable during an emergency or disaster, the City Council Mayor pro-tem will
serve in the role of Mayor. RCW 42.14.070 provides that the legislative authority shall adopt rules
and regulations providing for appointment of temporary interim successors to the elected and
appointed offices of the city.
City Council Meeting Location
Chapter 42.14 of the RCW provides that in the event of an emergency the City Council may meet at
any place within or outside the territorial limits of the city on the call of the Mayor or any two
members of the governing body and shall lawfully conduct the city’s affairs for the duration of the
emergency.
In the event that the City Council Chambers are uninhabitable or if the Mayor deems it desirable,
the City Council may meet at any place within or outside the city limits.
In the event that a special meeting of the Council is called, the City Clerk (or in her absence, the
Deputy City Clerk), is primarily responsible for coordinating the notification of each Council member
and notifying the public as soon as practical. The designated Public Information Officer (PIO) shall
work with the City Clerk to notify the media and to complete the public posting of the meeting.
Circumstances may necessitate that city government will not be able to meet normal posting
requirements for emergency Council meetings.
Emergency Interim Successor for the City Manager
If the City Manager is unavailable during an emergency, the Assistant City Manager or acting City
Manager specified in the city’s Continuity of Operations Plan (COOP) shall fulfill the responsibilities
of that role.

Emergency Interim Successors for Appointed Officials
The person designated by the COOP within each city department will serve as the interim successor
if the Department Administrator is unavailable during an emergency. If the interim successor of a
city department is unavailable, the Department Administrator will have a further designee to fulfill
the responsibilities of that role and direct the actions of each department. These authorities should
be clearly communicated in writing within the department and to the personnel of that department.
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Governing Laws and Authorities
The City of Bothell Comprehensive Emergency Management Plan has been developed and is
maintained under the following authorities:
State Revised Code of Washington (RCW)
 35.33.081, Emergency Expenditures – Nondebatable Emergencies
 35..33.101, Emergency Warrants
 38.52, Emergency Management
 38.56, Intrastate Mutual Aid System
 39.34, Interlocal Cooperation Act
 49.60.400 Discrimination, Preferential Treatment Prohibited
Washington Administrative Code (WAC)
 118-04, Emergency Worker Program
 118-30, Local Emergency Management/Services Organizations, Plans and Programs
 296-62, General Occupational Health Standards
Federal Public Law
 93-342, Disaster Relief Act of 1974, as amended by Public Law 100-707, the Robert T.
 Stafford Disaster Relief and Emergency Assistance Act
 96-342, Improved Civil Defense Act of 1980, as amended
 “Federal Civil Defense Act of 1950," as amended.
 99-499, Superfund Amendments and Reauthorization Act of 1986
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Glossary
Definitions
Term

Definition

After Action Report
(AAR)
Amateur Radio
Emergency Service
(ARES)
American Red Cross
(ARC)

A narrative report that presents issues found during an incident or exercise
along with recommendations on how those issues can be resolved.
The American Radio Relay League (ARRL) public service arm for providing
support primarily to non-government agencies during an emergency.

Annex

Appendix

Area Command

Command Staff
Communications Unit
Comprehensive
Emergency
Management Plan
(CEMP)
Concept of Operations
(CONOPS)

City of Bothell

Non-profit organization that provides support of mass care, sheltering,
communication, and other services in times of disaster.
Relies on volunteers to carry out operations.
The purpose of an annex is to describe operations for a particular function. It
defines the function and shows how activities of various participants in the
functional organization are coordinated. The annex is action-oriented. It is
written for, and preferably by, the person responsible for controlling
resources available to accomplish the objectives of the function in any largescale emergency. It is a substantial, freestanding plan that is specific to carry
out a task.
An appendix contains details, methods, and technical information that are
unique to specific hazards identified as being likely to pose a threat of
disaster in the community. Appendices are supplementary, helper
documents, frequently changing but without specific direction.
An organization established to oversee the management of (1) multiple
incidents that are each being handled by an ICS organization, or (2) large or
multiple incidents too which several Incident Management Teams have been
assigned. Area command has the responsibility to set overall strategy and
priorities, allocate critical resources according to priorities, ensure that
incidents are properly managed, and ensure that objectives are met and
strategies followed. May be established at the ECC or some location other
than an ICP.
The Command Staff consists of the Safety Officer, Liaison Officer, and Public
Information Officer, who report directly to the Incident Commander.
In Incident Command structure, responsible for providing communication
services at an incident, whether it be by phone, in person, radio, etc.…
A required plan which addressed the mitigation, preparation, response and
recovery activities associated with emergency situations.

User-oriented document that describes the characteristics for a proposed
asset or system from the viewpoint of any individual or organizational entity
that will use it in their daily work activities or who will operate or interact
directly with it.
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Term

Definition

Continuity of
Operations (COOP)

An internal effort within individual components of a government to ensure
the capability exists to continue essential functions across a wide range of
potential emergencies.
Measure taken by a government to continue to perform required functions
during and after a severe emergency. COG is a coordinated effort within
each branch of the government to continue its minimum essential
responsibilities in a catastrophic emergency.
The process of determining the magnitude of damage and the unmet needs
of the community as the result of a hazardous event.
A meeting held after an event or disaster to discuss what happened, lessons
learned, and what may or may not be shared with the public.
An official mandate calling on the individual holding a specific position to
assume responsibilities and authorities not normally associated with that
position when specified conditions are met.
Defines the management of emergency response and recovery.
An event, expected or unexpected, in which a community's available,
pertinent resources are expended, or the need for resources exceeds
availability, and in which a community undergoes severe danger, incurring
losses so that the social or economic structure of the community is disrupted
and the fulfillment of some or all of the community's essential functions are
prevented.
Generally refers to the person designated to intake and assess emergency
events one 24/7 basis.
A sudden, usually unexpected event that does or could do harm to people,
resources, property, or the environment. Emergencies can range from
localized events to human, natural, or technological events that damage or
threaten to damage local operations.
A federally mandated program established to enable the President, federal,
state, and local jurisdiction authorities to disseminate emergency
information to the public via the Commercial Broadcast System. Formerly
known as the Emergency Broadcast System (EBS), it requires broadcaster to
relay emergency information. This system is for immediate action
emergencies where the public needs to be informed.
The preparation for and the carrying out of all emergency functions to
mitigate, prepare for, respond to, an recover from emergencies and
disasters, to aid victims suffering from injury or damage resulting from
disasters caused by all hazards, whether natural or technological, and to
provide support for search and rescue operations for persons and property
in distress.
Agreements that provide for jurisdictions in different states to provide
resources or other support to one another during an incident.

Continuity of
Government (COG)

Damage Assessment
Debrief/Debriefing
Delegated Authority

Direction and Control
Disaster Assessment

Duty Officer
Emergency

Emergency Alert
System (EAS)

Emergency
Management

Emergency
Management
Assistance Compact
(EMAC)
Emergency
Management Director

City of Bothell

The Individual within each political subdivision that has coordination
responsibility for jurisdictional emergency management.
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Term

Definition

Emergency Management
Division
Emergency Medical
Services (EMS)

Washington State Emergency Management Division, responsible for
coordinating state-wide emergency management activities.
Emergency Medical Services provides care to the sick and injured at the
scene of any medical emergency or while transporting any patient in an
ambulance to an appropriate medical control, including ambulance
transportation between medical facilities. It commonly includes trained
and licensed emergency care providers and specialized transportation
vehicles.
Emergency
A central location from which overall direction, control, and coordination
Operations/Coordination of a single community's response to a disaster will be established. The
Center (EOC/ECC)
EOC/ECC is generally equipped and staffed to perform the following
functions: collect, record, analyze, display, and distribute information;
coordinate public information and warning; coordinate government
emergency activities; support first responders by coordinating the
management and distribution of information and resources and the
restoration of services; conduct appropriate liaison and coordination
activities with all levels of government.
EOC/ECC Director
The staff person assigned to manage the EOC/ECC during an activation or
exercise.
Emergency Support
The grouping of government capabilities into an organizational structure
Function
to provide support, resources, program implementation, and services that
are most likely needed to save lives, protect property and the
environment, restore essential services, and critical infrastructure, and
help victims and communities recovery from incidents.
Emergency Work
Work that must be done immediately to save lives and to protect
improved property and public health and safety to avert or lessen the
threat of a major disaster.
Emergency Worker
Emergency worker means any person, including but not limited to, an
architect registered under Chapter 18.08 RCW, a professional engineer
registered under Chapter 18.43 RCW, or a volunteer registered under
RCW 38.52/WAC 118.04 who is registered with a local emergency
management organization for the purpose of engaging in authorized
emergency management activities or is an employee of the state of
Washington or any political subdivision thereof who is called upon to
perform emergency management activities.
Essential Functions
Those functions, stated or implied, that jurisdictions are required to
perform by statute or executive order or are otherwise necessary to
provide vital services, exercise civil authority, maintain the safety and
well-being of the general populace, and sustain the industrial/economic
base in an emergency.
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Term

Definition

Essential Operations

Those operations, stated or implied, that state departments and local
jurisdictions are required to perform by stature or executive order or are
otherwise deemed necessary.
Staff of the department or jurisdiction that are needed for the performance
of the organization’s mission-essential functions.
A protective action which involves leaving an area of risk until the hazard has
passed.
A planned, non-emergency activity. ICS can be used as the management
system for a wide range of events, e.g. parades, concerts or sporting events.
Any publicly or privately owned building, works, system, or equipment built
or manufactured, or an improved and maintained natural feature. Land used
for agricultural purposes is not a facility.
See Presidential Declaration.

Essential Personnel
Evacuation
Event
Facility

Federal Disaster
Declaration
Federal Emergency
Management Agency
(FEMA)

Finance Section Chief

Finance Section

First Responders

Government
Emergency
Telecommunications
Service (GETS)
Governor’s
Proclamation of a
State of Emergency
Hazard
Hazard Identification
and Vulnerability
Analysis (HIVA)
Hazard Mitigation
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Agency created in 1979 to provide a single point of accountability for all
federal activities related to disaster mitigation and emergency preparedness,
response, and recovery. FEMA provides technical advice and funding for
state and local emergency management agencies, manages the President’s
Disaster Relief Fund and coordinates the disaster assistance activities of all
federal agencies in the event of a Presidential Disaster Declaration.
Responsible for all costs and financial/administrative considerations of the
incident. Part of the Command and General Staff, reporting to the Incident
Commander.
Responsible for all costs and financial/administrative considerations of the
incident. Finance Section is co-located with Logistics and reports directly to
the Logistics Section Chief.
Those in occupations that require they respond immediately to an
emergency event. Example: firefighters, law enforcement officers,
emergency medical services personnel, public works.
A service providing priority access telephone dialing during circuit overload
conditions.

A proclamation by the Governor in accordance with RCW 43.06 and 38.52
which activates the State of Washington Comprehensive Emergency
Management Plan and authorizes State resources to be used to assist
affected political jurisdictions.
Something that is potentially dangerous or harmful, often the root cause of
an unwanted outcome.
The HIVA is a comprehensive plan that is the result of a systematic
evaluation of a jurisdiction’s existing natural and technological hazards. It
includes a vulnerability assessment to such hazards and provides guidance
for mitigation efforts.
Any measure that will reduce or prevent the damaging effects of a hazard.
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Term

Definition

Hazmat
Hazmat Team
Incident

Hazardous Materials.
Team with specialized training to respond to hazardous materials incidents.
An occurrence or event, either human-caused or natural phenomena, that
requires action by emergency services personnel to prevent or minimize loss
of life or damage to property and/or the environment.
The strategic goals, tactical objectives, and support requirements for the
incident. All incidents require an action plan.
A centralized base of operations established near the site of an incident.
That location at which primary command functions are executed; usually
collated with the incident base.
The combination of facilities, equipment, personnel, procedures, and
communications operating within a common organizational structure for the
purpose of coordinating the response to any event. An all-hazard, on-scene
functional management system that establishes common standards in
organization, terminology, and procedures, provides a means (unified
command) for the establishment of a common set of incident objectives and
strategies during multi-agency/multi-jurisdiction operations while
maintaining individual agency/jurisdiction authority, responsibility, and
accountability, and which is a component of the National Interagency
Incident Management Systems (NIMS). An equivalent and compatible allhazards, on-scene, functional management system.
The individual responsible for the management of operations at the scene of
an incident.
The time spend during which an incident or event occurs.
Those high-impact events that require a coordinated and effective response
by an appropriate combination of Federal, State, local, tribal, private sector,
and nongovernmental entities in order to save lives, minimize damage, and
provide the basis for long-term community recovery and mitigation
activities. All Presidential declared disasters are considered Incidents of
National Significance.
Supplementary Federal assistance available under the Stafford Act to
individuals, families, and businesses; includes disaster housing assistance,
unemployment assistance, grants, loans, legal services, crisis counseling, tax
relief, and other services or relief programs.
It is a modernization and integration of the nation’s alert and warning
infrastructure. Provides public safety officials with an effective way to alert
and warn the public about serious emergencies using EAS, WEA, NOAA and
other public alerting systems from a single interface.
Alternate communications that provide the capability to perform minimum
essential departmental or jurisdictional functions, in conjunction with other
agencies, until normal operations can be resumed.
A facility that may be used by affected utilities, state agencies, counties, local
jurisdictions, and/or federal agencies to jointly coordinate the public
information function during all hazards incidents. May also be conducted
virtually.

Incident Action Plan
(IAP)
Incident Command
Post (ICP)
Incident Command
System (ICS)

Incident Commander
(IC)
Incident Period
Incidents of National
Significance

Individual Assistance
(IA)

Integrated Public Alert
and Warning System
(iPAWS)
Interoperable
Communications
Joint Information
Center (JIC)
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Term

Definition

Liaison Officer
Local Emergency
Declaration

The point of contact for assisting or coordinating agencies.
If a local government determines that effects of the emergency are beyond
the capability of local resources to mitigate effectively, the next step is to
issue a declaration of local emergency. This declaration determines the legal
and operational resources available to respond to an emergency and may
relax procurement policies.
A local planning group appointed by the State Emergency Response
Commission (SERC) to fulfill the planning requirements for a Local Planning
District under the Superfund Amendments and Reauthorization Act (SARA)
of 1986. As the planning body for preparing local hazardous materials plans.
The combined resources, of the type needed to respond to a given
hazardous event, of the City and of the private sector. In any request for
state or federal resources, the requesting jurisdiction must certify that local
resources have been, or soon will be, exhausted.
In the incident command structure, responsible for resource management
and responding to resource requests. Oversees Logistics Section. Reports
directly to the Incident Commander.
In an Incident Command structure, responsible for providing facilities,
services, and materials for an incident or event.
As defined in the Stafford Act, "Any natural catastrophe (including any
hurricane, tornado, storm, high water, wind-driven water, tidal wave,
tsunami, earthquake, volcanic eruption, landslide, mudslide, snowstorm, or
drought), or, regardless of cause, any fire, flood, or explosion in any part of
the United States, which in the determination of the President causes
damage of sufficient severity and magnitude to warrant major disaster
assistance under this Act to supplement the efforts and available resources
of states, local governments, and disaster relief organizations in alleviating
the damage, loss, hardship, or suffering caused thereby."
A staff member charged with recording and distributing paper based
messages in the EOC/ECC or public call center.
Refers to the Emergency Management Division, the Army and Air National
Guard, and Support Services.
Any sustained actions taken to eliminate or reduce the degree of long-term
risk to human life, property, and the environment from natural and
technological events. Mitigation assumes our communities are exposed to
risks whether or not an emergency occurs. Mitigation measures include but
are not limited to: building codes, disaster insurance, hazard information
systems, land use management, hazard analysis, land acquisition, monitoring
and inspection, public education, research, relocation, risk mapping, safety
codes, statutes and ordinances, tax incentives and disincentives, equipment
or computer tie downs, and stockpiling emergency supplies.
A system by which multiple agencies coordinate response and limited
resources.
A formal or informal agreement for reciprocal assistance for emergency
services and resources between jurisdictions.

Local Emergency
Planning Committee
(LEPC)
Local Resources

Logistics Chief

Logistics Section
Major Disaster

Message Controller
Military Department
Mitigation

Multi-Agency
Coordination (MAC)
Mutual Aid
Agreement (MAA)
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Term

Definition

National Incident
Management System

A set of national principles expressly adopted by the City of Bothell for use in
this plan and the management of future events. NIMS provides a systematic,
proactive approach guiding government agencies at all levels, nongovernment organizations, and the private sector to work seamlessly to
prevent, protect against, respond to, recover from, and mitigate the effects
of incidents, regardless of cause, size, location, or complexity, in order to
reduce the loss of life or property and harm to the environment. This system
ensures that those involved in incident response/recovery understand what
their roles are and have the tools they need to be effective.
The plan that establishes the basis for the provision of federal assistance to a
state and the local jurisdiction impacted by a catastrophic or significant
disaster or emergency that result in a requirement for federal response
assistance.
The federal portion of the Civil Defense Warning System, used for the
dissemination of warnings and other emergency information from the
National or FEMA Region Warning Centers to Warning Points in each state.
Also used by the State Warning Points to disseminate information to local
Primary Warning Points. Provides warning information to state and local
jurisdictions concerning severe weather, earthquake, flooding, and other
activities affecting public safety.
Staff of the department or jurisdiction who are not required for the
performance of the organization's mission-essential functions.
The specific operations that must be accomplished to achieve goals.
Objectives must be both specific and measurable.
The Incident Command title for individuals responsible for public
information, liaison, and safety.
In an Incident Command, the period of time scheduled for execution of a
given set of operation actions specified in the Incident Action Plan.
In an incident command structure, a representative of the principal first
response agency having overall incident management responsibilities in the
field; responsible for coordinating support to individual incident
commanders; oversees the Operations Section. Reports to the Incident
Commander.
In an Incident command structure, responsible for all tactical operation at
the incident.
Steps taken to ensure the plans are reviewed regularly and updated
whenever major changes occur.
In an incident command structure, responsible for situation analysis and
anticipating future response or recovery needs and activities. Oversees the
Planning Section. Reports directly to the Incident Commander.
In an incident command structure, responsible for the collection, evaluation,
and dissemination of information related to the incident, and for the
preparation and documentation of Incident Action Plans.

National Response
Framework (NRF)

National Warning
System (NAWAS)

Non-Essential
Personnel
Objectives
Officer
Operational Period
Operations Chief

Operations Section
Plan Maintenance
Planning Chief

Planning Section
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Term

Definition

Preliminary Damage
Assessment (PDA)

The joint local, state, and Federal analysis of damage that has occurred
during a disaster and which may result in a Presidential declaration of
disaster. The PDA is documented through surveys, photographs, and other
written information.
The range of deliberate, critical tasks and activities necessary to build,
sustain, and improve the operational capability to prevent, protect against,
respond to, and recover from domestic incidents. Within the NIMS,
preparedness is operationally focused on establishing guidelines, protocols,
and standards for planning, training and exercises, personnel qualification
and certification, equipment certification, and publication management.
Formal declaration by the President that an Emergency or Major Disaster
exists based upon the request for such a declaration by the Governor and
with the verification of Federal Emergency Management Agency preliminary
damage assessments.
Supplementary federal assistance provided under the Stafford Act to state
and local jurisdictions, special purpose districts, tribes, or eligible private,
nonprofit organizations.
The person designated and trained to coordinate disaster related public
information and media relations.
Volunteer ham (amateur) radio operators who provide reserve
communications within government agencies in times of extraordinary need.
Although the exact nature of each activation will be different, the common
thread is communications.
Staff or volunteers assigned to operate radios in the EOC/ECC radio room or
in the field.
A short-term and long-term process. Short-term operations restore vital
services to the community and provide for the basic needs of the public.
Long-term recovery focuses on restoring the community to its normal, or
improved, state of affairs, including some form of economic viability.
Recovery measures include, but are not limited to, crisis counseling, damage
assessment, debris clearance, decontamination, disaster application centers,
disaster insurance payments, disaster loans and grants, disaster
unemployment assistance, public information, reassessment of emergency
plans, reconstruction, temporary housing, and full scale business
resumption. Also, the extrication, packaging, and transport of the body of a
person killed in a search and rescue incident.
A mutual aid agreement specific to King County, which encompasses
government agencies, non-profit organizations, and private businesses.
The actual provision of services during an event. Actions taken immediately
before, during, or after an emergency occurs, to save lives, minimize damage
to property and the environment, and enhance the effectiveness of
recovery. Response measures include, but are not limited to, emergency
plan activation, emergency alert/warning system activation, emergency
instructions to the public, emergency medical assistance, staffing the
emergency operations center, public official alerting, shelter and evacuation,
search and rescue, resource mobilization.

Preparedness

Presidential Disaster
Declaration

Public Assistance (PA)

Public Information
Officer (PIO)
Radio Amateur Civil
Emergency Service
(RACES)
Radio Operators
Recovery

Regional Coordination
Framework (RCF)
Response
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Term

Definition

Robert T. Stafford
Disaster Relief and
Emergency Assistance
Act

(Public Law 93-288, as amended) - The act that authorizes the greatest single
source of federal disaster assistance. It authorizes coordination of the
activities of federal, state, and volunteer agencies operating under their own
authorities in providing disaster assistance, provision of direct federal
assistance as necessary, and provision of financial grants to state and local
jurisdictions as well as a separate program of financial grants to individuals
and families. This act is commonly referred to as the Stafford Act.
The act of searching for, rescuing, or recovering by means of ground, marine,
or air activity any person who becomes lost, injured, or is killed while
outdoors or as a result of a natural or human-caused event, including
instances of searching for downed aircraft when ground personnel are used.
Includes DISASTER, URBAN, and WILDLAND SEARCH AND RESCUE.
A protective action that involves taking cover in a building that can be made
relatively airtight. Generally, any building suitable for winter habitation will
provide some protection with windows and doors closed and heating,
ventilation, and air conditioning system turned off. Increased effectiveness
can be obtained in sheltering by methods such as using an interior room or
basement, taping windows and doors, and other more elaborate systems to
limit natural ventilation. To be used as a protective action, sheltering
requires the ability to communicate to the public when it is safe and/or
necessary to emerge from the shelter.
In an Incident Command structure, the location where incident personnel
and equipment are assigned on an immediately available status.
A group of any type and kind of resources with common communications
and a leader temporarily assembled for a specific mission.
Personnel with special skills who are activated only when needed.

Search and Rescue
(SAR)

Shelter in Place

Staging Area
Task Force
Technical Specialist
Terrorism

Unified Command

Warning and
Information
Washington State
Mutual Aid
Agreement
(WAMAC/WAMAS)
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The unlawful use of force or violence committed by an individual or group
against persons or property in order to intimidate or coerce a government,
the civilian population, or any segment thereof in furtherance of political or
social objectives.
An application of ICS used when there is more than one agency with incident
jurisdiction or when incidents cross political jurisdictions. Agencies work
together through the designated members of the Unified Command, to
establish a common set of objectives and strategies and a single IAP.
Advising the public of a threatening or occurring hazard and providing
information to assist them in safely preparing for and responding to the
hazard.

Mutual aid agreement covering all cities, counties, and state agencies
in Washington State.
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Acronyms
Acronym
AC
ALS
ARC
ARES
ARRL
ASL
ATC
BLS
CBO
CDC
CEMNET
CEMP
CERT
COAD
COG
CPG
CPOD
CTF
DHS
DNRP
DOC
DOD
DOE
DOH
DOT
EAS
EHP
EMD

City of Bothell

Definition
Alternating Current
Advanced Life Support
American Red Cross
Amateur Radio Emergency
Services
Amateur Radio Relay League
American Sign Language
Applied Technology Council
Basic Life Support
Community Based
Organization
Center for Disease Control
and Prevention
Comprehensive Emergency
Management Network
Comprehensive Emergency
Management Plan
Community Emergency
Response Team
Community Organizations
Active in Disasters
Continuity of Government
Comprehensive Preparedness
Guide
Community Point of
Distribution
FBI Joint Cyber Task Force
Department of Homeland
Security
Department of Natural
Resources and Parks
Department Operations
Center
Department of Defense
Department of Energy
Department of Health
Department of
Transportation
Emergency Alert System
Environmental and Historic
Preservation
Emergency Management
Division

Acronym
EMG
EMP
EMS
EOC/ECC

EPA
EPCRA

ESF
FBI
FEMA
GIS
HAZMAT
HIVA
HMP
HR
HSEEP
HSPD
HVA
IC
ICS
IMS
JFO
JIC
JIS
KCECC
LEP
LEPC
MAC
MCI

Definition
Emergency Management
Group
Emergency Management Plan
Emergency Medical Service
Emergency
Operations/Coordination
Center
Environmental Protection
Agency
Emergency Planning and
Community Right-To-Know
Act
Emergency Support Function
Federal Bureau of
Investigation
Federal Emergency
Management Agency
Geographic Information
System
Hazardous Materials
Hazard Identification and
Vulnerability Analysis
Hazard Mitigation Plan
Human Resources
Homeland Security Exercise
Evaluation Program
Homeland Security
Presidential Directive
Hazard Vulnerability Analysis
Incident Commander
Incident Command System
Incident Management System
Joint Field Office
Joint Information Center
Joint Information System
King County Emergency
Coordination Center
Limited English Proficiency
Local Emergency Planning
Committee
Multi Agency Coordination
Group
Mass Casualty Incident

Comprehensive Emergency Management Plan - 2018

30

March 19, 2019 Agenda Packet Page 140 of 308

Acronym
MOU
MS-IASAC
NGO
NICC
NIFC
NIMS
NOAA
NRF
NWCG
OEM
OSHA
PDA
PIO
PSAP
RCW
RDP
RHMP
RSF
SAR
SARA
SBA
SERC
SOG
SOP
UCG
WAC

City of Bothell

Definition
Memorandum of
Understanding
Multi-State Information
Sharing and Analysis Center
Non-Governmental
Organizations
National Interagency
Coordinating Center
National Interagency Fire
Center
National Incident
Management System
National Oceanic
Atmospheric Association
National Response
Framework
Northwest Coordination
Group
Office of Emergency
Management
Occupational Safety and
Health Administration
Preliminary Damage
Assessment
Public Information Officer
Public Safety Answering Point
Revised Code of Washington
Regional Disaster Plan
Regional Hazard Mitigation
Plan
Recovery Support Function
Search and Rescue
Superfund Amendments and
Reauthorization Act
Small Business Administration
State Emergency Response
Commission
Standard Operating
Guidelines
Standard Operating
Procedures
Washington State Cyber
Unified Coordination Group
Washington Administrative
Code

Acronym
WAEMD
WASART
WSDA
WSDOT

WSP

Definition
Washington State Emergency
Management Division
Washington State Animal
Response Team
Washington State
Department of Agriculture
Washington State
Department of
Transportation
Washington State Patrol
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EMERGENCY SUPPORT FUNCTION 1: TRANSPORTATION
Primary Agency:
Support Agencies:

Public Works Department
Executive Department
Police Department
Puget Sound Energy/Snohomish County Public Utility District
Northshore School District
Private Rail Carriers
King and/or Snohomish County Transportation Department(s)
Washington Department of Transportation

Introduction
Purpose
Emergency Support Function (ESF) 1: Transportation is to provide, in a coordinated manner, the
resources (human, technical, equipment, facility, materials and supplies) of internal and external
department and agencies to support emergency transportation needs during and emergency or disaster
impacting the City of Bothell.

Scope
The City of Bothell Emergency Coordination Center (ECC) will coordinate with county, state and federal
agencies to supplement the transportation resource needs of the city departments. Priorities for these
resource requests and their allocation will also be determined in coordination with the City of Bothell
ECC. These priorities will be established consistent with the mission of this plan that calls first for the
protection of life, then property, the environment, and finally the economy.

Policies
The City of Bothell Public Works Department will act as the lead agency for transportation related issues,
and as such will be responsible for three operational functions. The first is to identify and ensure the
integrity of local transportation routes for emergency response. The second is to coordinate
transportation resources with city departments as outlined above under Scope. Third, upon activation of
the ECC, the Public Works Department will fill the Incident Management System (IMS) role of Public
Works Branch, ensuring a smooth operational transition towards large event management.

Situation
Emergency/Disaster Hazards and Conditions
The City of Bothell Hazard Mitigation Annex identifies the natural and technological emergencies or
disasters the City of Bothell may experience that could severely damage transportation systems. Local
transportation systems and activities could be hampered by damaged infrastructures and disrupted
City of Bothell

Comprehensive Emergency Management Plan - 2018

33

March 19, 2019 Agenda Packet Page 143 of 308

communications. Specific hazards of note that would affect transportation infrastructure include
earthquake (direct damage), windstorm (debris blocking roads), winter storms (making roads
impassable), flooding (direct damage, debris deposits, or impassable roads).

Planning Assumptions




The local transportation infrastructure will most likely sustain damage in a major earthquake,
and may be damaged in other disasters. The degree of damage will determine the effectiveness
and efficiency of the response and recovery efforts.
Disaster response and recovery activities, which require the use of the transportation system,
may be difficult to coordinate effectively when transportation infrastructure is negatively
affected.
The immediate need for the use of the transportation system for response and recovery
activities will most likely exceed the capabilities of city resources, requiring assistance from
private, county, state and federal agencies to support the local efforts.

Concept of Operations
General
It is the policy of the City of Bothell that public transportation authorities are responsible for restoring
transportation systems under their control. The City of Bothell Public Works Department is the primary
agency responsible for the assessment of damages to highway and road transportation routes in the City
of Bothell.

Organization
The responsibility for assessment and identification of functional transportation systems in the
City of Bothell is the Public Works Department. Public transportation authorities are responsible for the
restoration of transportation systems under their control.
A Public Works Branch will organize transportation resources and maintain liaison with transportation
authorities. The Public Works Branch is located in the Operations Section of the Incident Management
System.

Procedures
Transportation Systems
The procedures for the assessment and restoration of transportation systems are located with the
Public Works Department or the agency having the system under their control.
Transportation Resources
Although an Incident Command Post or Departmental Operations Center (DOC) may directly
manage requests for transportation resources in smaller incidents, in a disaster or complex incident,
resource ordering will be coordinated with the City’s ECC to eliminate potential duplication of
City of Bothell
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requests and ensure overall incident priorities are met. When the local resources are depleted,
requests will be made through the county or state.

Mitigation Activities
Primary Agency
City of Bothell Public Works Department


Mitigate transportation systems to increase the integrity and decrease damage potential.
This would include the construction of over/underpasses at rail crossings.

Support Agency
City of Bothell Executive Department


Provide hazard information that may influence the staging or site storage of resources.

Preparedness Activities
Primary Agency
City of Bothell Public Works Department





Develop and maintain departmental standard operating procedures and checklists in
accordance with this plan.
Develop an inventory of transportation resources in coordination with the Executive
Department.
Participate in emergency management training, drills, and exercises in support of this ESF.
Identify transportation routes that would support an evacuation.

Support Agency
City of Bothell Executive Department




Coordinate with Public Works Department to ensure operational readiness.
Develop an inventory of transportation resources in coordination with the Public Works
Department.
Participate in emergency management training, drills and exercises in support of this ESF.

Response Activities
Primary Agency
City of Bothell Public Works Department

City of Bothell
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Coordinate the mobilization of personnel and equipment necessary for the assessment of
transportation systems.
Conduct damage assessment to highway and road transportation routes.
Identify and coordinate emergency transportation routes in the City of Bothell.
Brief deployed personnel on the known hazards and designated assignments.
Forward information of damaged transportation systems and emergency response routes to
other departments and the City’s ECC consistent with the Incident Management System.
Provide limited transportation of critical supplies.
Provide a representative to the City’s ECC, if requested.

Support Agencies
City of Bothell Executive Department





Activate the City’s ECC, when requested.
Coordinate the release of public information and warning.
Notify the county or state of the need for activation of the Emergency Alert System
(EAS) and the potential need for transportation resources.
Provide damage assessment information as outlined in the Damage Assessment Annex
of the City’s Comprehensive Emergency Management Plan.

City of Bothell Police Department


Provide damage assessment information as outlined in the Damage Assessment Annex
of the City’s Comprehensive Emergency Management Plan.

Washington State Department of Transportation




Conduct aerial reconnaissance and photographic missions, as requested, if resources are
available.
Provide a liaison to the City’s ECC through the county or state EOC.
Provide personnel and equipment required for engineering services as related to the
state transportation system.

Recovery Activities
Primary Agency
City of Bothell Public Works Department




City of Bothell

Reconstruct, repair and maintain the city transportation system, including the
designation of alternate routes in coordination with the county and state.
Conduct damage assessment of city transportation systems and facilities.
Provide support and coordination with the State Department of Transportation for the
assessment and restoration of state transportation systems through the City’s ECC, if
activated, or the City’s Executive Department.
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Provide documentation to the City’s ECC or designated Applicant Agent for the city, of
costs incurred for the response and recovery efforts of city transportation systems.
Provide information identifying alternate transportation routes to the City’s ECC.

Support Agencies
City of Bothell Executive Department


Coordinate recovery activities with the City of Bothell Public Works Department.

Washington State Department of Transportation


Coordinate recovery activities with the City of Bothell Public Works Department.

Responsibilities
Primary Agency
City of Bothell Public Works Department






Coordinate transportation related emergency management activities in support of the
City’s Comprehensive Emergency Management Plan.
Develop and maintain standard operating guidelines in support of the City’s
Comprehensive Emergency Management Plan.
Act as the primary agency for damage assessment on all city transportation systems.
Provide a representative to the City’s ECC as requested.
Coordinate with and provide transportation system information to the City’s ECC.

Support Agencies
City of Bothell Executive Department



Activate the ECC
Coordinate information and transportation resources with the City’s Public Works
Department, county, state and outside agencies.

City of Bothell Police Department


Support the City’s Public Works Department by providing available resources for damage
assessment, emergency traffic control, repair, etc., of transportation systems.

Washington State Department of Transportation


Support the City of Bothell in transportation emergency management activities for state
transportation routes.
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Puget Sound Energy/Snohomish County Public Utility District


Provide personnel and equipment, when requested, to restore city transportation routes
affected by utility damage under their control.

Private Rail Carriers


Provide personnel and equipment, when requested, to restore city transportation systems
affected by rail damage under their control.

Northshore School District Transportation


Support the City by coordinating school buses for the movement of people.

King and/or Snohomish County Transportation Department(s)


Coordinate the use of available equipment and personnel resources to assist with
emergency or disaster requirements.

Resource Requirements
Refer to the City of Bothell Public Works Department Resource Manual or the City of Bothell’s
ECC Procedures Manual.

References








City of Bothell Hazard Mitigation Plan
City of Bothell ECC Procedures Manual
King and Snohomish Counties Comprehensive Emergency Management Plans
Washington State Comprehensive Emergency Management Plan
Washington State Department of Transportation Disaster Plan
Puget Sound Regional Transportation Recovery Plan
Evacuation Annex to this plan

Terms and Definitions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 2: COMMUNICATIONS, INFORMATION
SYSTEMS, AND WARNING
Primary Agency:
Support Agencies:

Executive Department
Police Department
Fire Department
Public Works Department
Information Services Department
King and/or Snohomish County Office(s) of Emergency Management
NORCOM
Washington State Emergency Management Division

Introduction
Purpose
The purpose of Emergency Support Function 2 (ESF) is to provide guidance for organizing, establishing,
and maintaining the communications capabilities necessary for the operational requirements for the
City of Bothell in preparing for, responding to and recovering from emergencies and disasters.
ESF 2 also identifies methods for rapid alerting and warning of city officials and the general public of a
potential or occurring emergency or disaster.

Scope
This ESF describes the coordination of the departments’ actions within the City of Bothell that need to
be taken to establish and maintain communications and warning support in preparation for, response
to, and recovery from an emergency or disaster which affects the population and government
operations in the City of Bothell. It also addresses special considerations for communicating with
significant segments of the population with limited English proficiency and those with access or
functional needs.
The systems used include voice, data, internet, radio, or personal contact through voice, pictures,
gestures, or by leveraging existing social networks. Specific procedures are addressed in the policy and
procedure manuals of participating departments and agencies.

Policies
It is the policy of the City of Bothell to use normal communications and warning systems as much as
possible during an emergency or disaster. The City aims to communicate emergency messages in a
manner which can be understood by its diverse population. The City will prioritize available
communications systems with life safety first, followed by critical government functions, the protection
of property, the environment and the economy. In the event communication support is needed beyond
available capabilities, the City will request assistance through the King or Snohomish County Office of
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Emergency Management/Regional Communications and Emergency Coordination Center or directly to
Washington State Emergency Management Division.

Situation
Emergency/Disaster Hazards and Conditions
The Basic Plan identifies the natural and technological emergencies or disasters the City of Bothell may
experience that require full support of their communication systems.
The city's communications systems may be overwhelmed, damaged or destroyed by a natural or
technological disaster when they are needed the most. As backup communication is limited, it will be
necessary to assess, prioritize and allocate the use of all working systems.

Planning Assumptions















The City’s primary concern will be with lifesaving responses and the restoration of vital city
services requiring the use of communication systems.
Communication systems are vulnerable, and depending on the nature of the disaster and the
extent of damage, repairs to these systems may take months.
The 800 MHz radio system may be overwhelmed and unable to handle all public safety and
emergency responder radio transmissions.
The City does not have a single warning system to alert the population of an emergency or
disaster, but would likely need to use multiple systems and approaches.
The nature of the incident may not allow the time to provide for warning.
Emergency information or warning relayed to the media is publicized at the discretion of the
broadcasters.
The activation of the Emergency Alert System (EAS) can be requested by the City, but the city is
not an EAS warning point and does not control the use of that warning resource.
Following an emergency or disaster, people within Bothell will expect to be informed of the
actions the City is taking to protect life and property loss.
Reverse dial telephone notification systems databases will not include all telephone numbers of
affected individuals.
Communication systems may not have sufficient capacity to handle the traffic generated by
emergency conditions.
The City may be forced to rely on alternate communication systems when normal
communication systems are overwhelmed or inadequate.
Not all warning and emergency notification messages will reach the intended audiences due to
disruptions in communication systems.
Members of the community with limited English proficiency and those with access and
functional needs will have additional difficulties in receiving and understanding warning and
emergency notification messages if special efforts are not made to reach them.
Technological limitations may prevent communication with the general public, including those
with limited English proficiency and those with access or functional needs.
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Concept of Operations
General
It is essential for the City of Bothell to have reliable communications for day to day operations, warning
capabilities, response and recovery efforts, and coordination with other organizations.
The Incident Command System organization responding to the disaster or emergency will establish a
communications plan for the field units and other organizations responsible for response and recovery
efforts. The City’s ECC may assist Incident Command in communications coordination. Additional
communication resources may be requested by the city through the King or Snohomish County Office(s)
of Emergency Management or directly to Washington State Emergency Management Division.
Methods of warning the public include:







Radio and television broadcasts including City of Bothell Cable Channel, which is also available
on YouTube if internet connectivity is live. Commercial broadcasts are at the discretion of the
media broadcaster.
City of Bothell website and incident specific web page (when available) on bothellwa.gov,
including e-alerts that send a text message.
A reverse dialing system based on the E-911 landline database, which includes TDD/TTY
capability as well as text messaging options, and allows individuals to opt-in their cell phone
numbers.
National Oceanic Atmospheric Association (NOAA) Weather Radio (announces weather
forecasts only). Weather warnings, watches and advisories are issued by the National Weather
Service over the NOAA Weather Radio and other avenues.
EAS (Emergency Alert System) Relay Network (Public Safety radio and the broadcast industry).
In some situations, door to door notification.

Additional communication resources for the City include:
 Regular telephones
 Cellular telephones
 Pagers
 Satellite telephones
 800 MHz radio system
 VHF radio
 City e-mail (in-house notification system only)
 CEMNET (Comprehensive Emergency Management Network) - Two way VHF radio system for
contact with the State EOC at Camp Murray.
 RACES (Radio Amateur Civil Emergency Services), an amateur radio volunteer group
 NAWAS (National Warning System) - Federal landline warning system connecting the state
warning network. The primary "drop" is located in King County Dispatch.
 NORCOM – regional 9-1-1 public safety dispatch center.
 Use of message runners or couriers to convey written or verbal messages between locations if
all communications are disrupted.
 Use of social media sites such as Twitter and Facebook.
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Community Posting Boards – publicized locations where written messages can be posted for the
public when electronic and media communications are unavailable.
Use of universal symbols to convey messages without words.
Leveraging community-based social networks, which may include word of mouth, email, social
media, and other means of informal information sharing by the public.
Utilizing interpreters/translators to provide messaging that can be understood by significant
segments of the population with limited English proficiency.

Organization
The responsibility for development, coordination and maintenance of communication systems for dayto-day operations rests with individual departments. Technical expertise and support for these systems
may be provided by the City’s Information Services Department (telephone and electronic).

Procedures




Incident Command procedures are dictated by the National Incident Management System.
Procedures detailing responsibility for and operation of emergency communications equipment
are located in the City of Bothell ECC Procedures Manual, maintained separately.
Procedures detailing the activation of warning systems may also be found in individual
departments’ standard operating procedures, maintained separately.

Mitigation Activities
Primary Agency
City of Bothell Executive Department
Support Agencies
City of Bothell Information Services Department



Establish a mitigation program for all city computer and communications systems to protect
them from the effects of an emergency or disaster. Included in this program will be the
seismic protection of all essential city computer and communications systems.
Explore new technologies designed to improve the reliability of communication systems.

Preparedness Activities
Primary Agency
City of Bothell Executive Department



Maintain day to day operations of communications systems within headquarters, and the
City’s ECC.
Establish and maintain standard operating procedures for emergency operations for those
emergency communications, alert, and warning tools within their control.
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Provide or participate in emergency management training, drills and exercises in support of
this ESF.
Maintain inventory records of assigned equipment and report damage/needed repairs to
appropriate staff.
Pre-stage relevant emergency messages and/or maps for the automated emergency
notification system.
Maintain a resource list of translation/interpreter services.

Support Agencies
City of Bothell Information Services Department
City of Bothell Fire Department


Work with amateur radio representatives to develop an amateur radio program that
supports emergency management operations.

City of Bothell Police Department
City of Bothell Public Works Department
King and/or Snohomish County Office(s) of Emergency Management
NORCOM
Washington State Emergency Management Division







Maintain day-to-day operations of communications systems within the scope of their access
and expertise.
Establish and maintain standard operating procedures for emergency operations for those
emergency communications, alert, and warning tools and resources within their control.
Participate in emergency management training, drills and exercises in support of this ESF.
Make provisions for alternate communications at each site where significant emergency
activities are coordinated.
Maintain inventory records of assigned equipment and report damage/needed repairs to
appropriate staff.
Provide guidance or resources within their area of expertise to the City Emergency Division
to pre-stage relevant emergency messages and/or maps for use in emergency notifications.

Response Activities
Primary Agency
City of Bothell Executive Department



Notify city officials and other city departments of emergency or disaster situation.
Activate public warning and alerting systems.
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Activate the City ECC if requested.
Request communications support from the King or Snohomish County Office(s) of
Emergency Management and/or the Washington State Emergency Management Division, if
needed.
Follow standard operating procedures for emergency communications.
Relay incident information to the King and Snohomish County Office of Emergency
Management and/or the Washington State Emergency Management Division.
Provide staff, as available, to assist in the communications function as needed.
Communicate information vital to the protection of life, property and the environment to
the City’s ECC.
Follow standard operating procedures for emergency operations.
Update and publish information to the emergency information web page if the necessary
systems are accessible and operational.
Work together with the other city departments to develop content of warning messages.
Coordinate the communication strategy for reaching significant segments of the population
with limited English proficiency.

Support Agencies
City of Bothell Information Services Department
City of Bothell Fire Department



Manage the information/community posting boards in conjunction with the City PIO/ECC.
Provide technical information regarding fire, hazardous materials, or other hazards to the
City of Bothell ECC to assist in crafting appropriate emergency messages.

City of Bothell Police Department
City of Bothell Public Works Department
King and/or Snohomish County Office(s) of Emergency Management
NORCOM
Washington State Emergency Management Division




Provide staff, as available, to assist in the communications function as needed.
Communicate information vital to the protection of life, property and the environment to
the City of Bothell ECC.
Follow standard operating procedures for emergency operations.

City of Bothell Police Department
 In conjunction with ESF 13, Police Department Amber Alerts follow the Washington State
Patrol procedures for Missing and Unidentified Person.
 Assist in notifying the public of an imminent emergency according to agency procedures and
resources.
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King and/or Snohomish County Office(s) of Emergency Management


Maintain communication with the City of Bothell ECC

NORCOM
 Assist in notifying the public of an imminent emergency according to agency procedures and
resources.
 Provide technical information regarding fire, hazardous materials, or other hazards to the
City’s ECC to assist in crafting appropriate emergency messages.
Recovery Activities
Primary Agency
City of Bothell Executive Department




Coordinate the repair and restoration of overall communication systems through the
Incident Management System and through the City’s ECC.
Repair and restore communication systems within the scope of their access and expertise,
or coordinate and direct the restoration of those systems.
Continue to provide public information and warning regarding recovery activities. (See ESF
#15)

Support Agencies
City of Bothell Information Services Department
City of Bothell Fire Department
City of Bothell Police Department
City of Bothell Public Works Department
King and/or Snohomish County Office(s) of Emergency Management
NORCOM
Washington State Emergency Management Division


Repair and restore communication systems within the scope of their access and expertise,
or coordinate and direct the restoration of those systems.
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Responsibilities
Primary Agency
City of Bothell Executive Department







Assess and allocate emergency communication resources during a disaster.
Provide alert and warning of the incident to the Mayor and City Council.
Maintain operational procedures for the activation of warning systems and implement them
appropriately.
Coordinate maintenance and repair of the division’s radio communication equipment.
Request additional communication equipment through the King and/or Snohomish County
Office(s) of Emergency Management or the Washington State Emergency Management
Division if necessary.
Coordinate the alert, warning and notification with other public information functions
covered in ESF #15.

Support Agencies
City of Bothell Police Department
City of Bothell Public Works Department
City of Bothell Fire Department




Coordinate maintenance and repair of their respective radio communication equipment.
Establish a Departmental Operations Center (DOC) when department resources require
close monitoring, restricted or modified communications, and prioritization of dispatched
response.
Provide available nonessential technical communication resources to the City’s ECC as
requested.

City of Bothell Information Services Department



Coordinate the restoration of city government communication capabilities.
Provide equipment, maintenance and software support for telephone and computer
operations during an emergency or disaster.

King and/or Snohomish County Office(s) of Emergency Management



Develop the 800 MHz radio system for local emergency responders.
Coordinate the restoration of the 800 MHz radio system, if necessary.

NORCOM


Develop procedures for emergency restoration of dispatch communications.
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Resource Requirements
Technical and support staff will be necessary to expedite the establishment of critical communication
systems. Equipment and supplies should be cached to support operations for a minimum of 3 days.
Alternate power sources should be available to operate electricity dependent systems.

References








City of Bothell ECC Procedures Manual
King County Emergency Management Plan
Washington State Comprehensive Emergency Management Plan
King County Amateur Radio Plan
NORCOM Emergency Restoration Procedures
Puget Sound Regional Catastrophic Disaster Coordination Plan
RCW 38.52.070, Modified by Substitute Senate Bill 5046, Effective 7/23/2017

Terms and Definitions




Significant segment of the population means 5% of the total population of the city, or 1000
persons, whichever is smaller.
Limited English proficiency populations refers to language groups who self-identify as not
speaking English very well.
Access and functional needs includes those people who may have specific needs related to the
emergency incident. In the context of this ESF, this includes those members of the community
who are blind, visually impaired, deaf, and/or have experienced hearing loss.

Also see Basic Plan.

Appendices
None
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EMERGENCY SUPPORT FUNCTION 3: PUBLIC WORKS AND ENGINEERING
Primary Agency:
Support Agencies:

Public Works Department
Community Development Department
Executive Department
Police Department
Fire Department
King and/or Snohomish County Office(s) of Emergency Management
Puget Sound Energy/Snohomish County Public Utility District
NORCOM
Washington State Department of Transportation

Introduction
Purpose
Emergency Support Function (ESF) 3 is developed for the coordination of engineering and public works
activities. This includes emergency construction, demolition, repair, operation and management of
water, waste water, storm water and transportation systems, the inspection of facilities for structural
condition and safety, maintenance and repair of city vehicles, and the coordination of heavy equipment
resources required to support emergency operations of the City of Bothell.

Scope
The City of Bothell Public Works Department support includes technical advice and evaluations,
engineering services, construction management and inspection, emergency contracting, emergency
repair of water, stormwater and waste water facilities, emergency response to transportation routes,
provision of potable water and emergency power. Activities within the scope include:










Coordination of mitigation and preparedness activities.
Assists in the damage assessment immediately following the event.
Emergency clearance of debris to allow access to emergency responders to protect life, property
and the environment.
Removal of debris from public streets and roads.
Temporary repair or replacement of emergency access routes to include damaged streets,
roads, bridges, and any other facilities necessary for passage of emergency responders.
Emergency restoration of critical utility systems including temporary restoration of water
supply, waste water collection systems and drainage.
Emergency contracting to support public health and safety.
Assist in the preparation of Preliminary Damage Assessment reports as required.
Support other ESF's as outlined in the City of Bothell Comprehensive Emergency Management
Plan (CEMP).
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Policies
It is the policy of the City of Bothell to provide public works response services to lands and facilities
under city jurisdiction. Response to private property problems shall be performed only when a city
facility, such as a utility is causing the problem or when life or public health is threatened. The City of
Bothell Public Works Department may assist in the evaluation of unsafe conditions on private property
giving recommendations for repair or restoration. The City’s Community Development Department may
provide a structural engineer to assess conditions on private property if there is an immediate threat to
life.

Situation
Emergency/Disaster Hazards and Conditions
The City of Bothell Hazard Mitigation Plan identifies the emergencies or disasters the City may
experience that could overwhelm the City’s Public Works Department. An emergency or disaster could
damage or destroy structures, streets, signals, or water, storm drainage and sewer utility systems.
Public Works personnel may also be affected by the event and unable to work or obtain the necessary
equipment to perform their standard operating procedures. Additional resources may not be available
to the city to meet emergency requirements. County, state or federal assistance may be necessary to
ensure a timely, efficient, and effective response and recovery from the event.

Planning Assumptions







Damage assessment teams will need to be formed to establish response routes and potential
work responsibilities.
Debris clearance and emergency road repairs will be given priority to support immediate
lifesaving emergency response.
Water supplies and infrastructure for firefighting will be evaluated and priority given to those
areas most critical.
City engineering and construction personnel and equipment may be overwhelmed requiring
resource assistance from outside the jurisdiction of the city.
Emergency supplies of potable drinking water will be coordinated system wide or at
predesignated locations such as functional water reservoirs.
Previously inspected structures and city utility systems will require re-evaluation when aftershocks occur following an earthquake, or, in other disasters, whenever conditions of the disaster
substantially worsen.

Concept of Operations
General
The City’s Public Works Department will coordinate engineering and construction activities,
communicating with support agencies such as city departments, the City’s ECC and the Washington
State Department of Transportation, as necessary, to determine potential tasks.
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Damage assessment will be conducted for this ESF in conjunction with ESF 1 – Transportation and the
Damage Assessment Annex, which will be forwarded to the Public Works Department and the ECC, if
activated. The Public Works Department will then develop Incident Action Plans with the support of ESF
5 – Emergency Management and ESF 14 - Long Term Community Recovery and Mitigation, for response
and recovery activities.

Organization
The Primary Agency responsible for the coordination of this ESF is the Public Works Department. They
will provide public works and engineering assistance, as resources allow, meeting the city's needs in an
emergency or disaster.

Procedures
Refer to the Public Works Operations Plan.

Mitigation Activities
Primary Agency
City of Bothell Public Works Department





Mitigate city utility systems to increase the integrity and decrease damage potential.
Implement hazard mitigation in the development of policy, issuing of permits and the design
and construction of city facilities, including water, sewer, drainage, and street facilities and
structures. This mitigation program will include the designation of methods to support
emergency power sources for city wells, sewer pumping stations and fuel supplies necessary
to public works operations.
Identify opportunities to lessen the effects of future emergencies or disasters and makes
them known to all agencies that could be impacted.

Support Agencies
City of Bothell Community Development Department
City of Bothell Executive Department
City of Bothell Fire Department
City of Bothell Police Department
King and/or Snohomish County Office(s) of Emergency Management
Puget Sound Energy/Snohomish County Public Utility District
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Washington State Department of Transportation
 Identify opportunities to lessen the effects of future emergencies or disasters and makes
them known to the City’s Public Works Department.

Preparedness Activities
Primary Agency
City of Bothell Public Works Department







Develop policies and procedures for emergency response and recovery for public works
activities.
Ensure that field personnel have training, proper protection and equipment necessary for
response to an emergency or disaster.
Provide regular training to staff for home and work emergency preparedness.
Provide a liaison for city support agencies, Washington State Department of Transportation
and Puget Sound Energy and/or Snohomish County Public Utility District.
Work with neighboring jurisdictions and water districts to establish mutual aid and interlocal agreements.
Provide and participate in emergency management training, drills and exercises in
coordination with the City’s Emergency Preparedness Division, in support of this ESF.

Support Agencies
City of Bothell Community Development Department
City of Bothell Executive Department
City of Bothell Fire Department
City of Bothell Police Department
King and/or Snohomish County Office(s) of Emergency Management
Puget Sound Energy/Snohomish County Public Utility District
Washington State Department of Transportation


Provide training to ensure personnel are prepared to accomplish their response and
recovery activities in support of the City’s Public Works Department.

Response Activities
Primary Agency
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City of Bothell Public Works Department




















Provide personnel to conduct post disaster safety evaluation of buildings in accordance with
the Damage Assessment Annex.
Organize trained personnel to perform preliminary damage assessment of city roads,
bridges and utility systems.
Coordinate the city flood fighting operations.
Coordinate with support agencies to supply requested services and resources.
Request activation of the City’s ECC, if necessary.
Perform or contracts major recovery work to restore damaged public facilities under Public
Law 93-288, the Disaster Relief Act.
Provide for the identification and preservation of essential records.
Provide operational control of traffic signals and flashers under the city's jurisdiction.
Provide technical advice and limited resources for emergency disposal of contaminated soil
on city property.
Organize trained personnel to perform preliminary damage assessment of city roads,
bridges, utility systems, city vehicles and equipment.
Provide debris clearance (except on private property), emergency protective measures,
emergency and temporary repairs and/or construction on city lands, roads, dikes, drainage,
storm/sanitary sewer and water systems, and facilities.
Provide light and heavy construction equipment, supplies and personnel.
Provide for emergency restoration of city roads, water and storm/sewer systems,
construction equipment, and emergency vehicles.
Coordinate and provide for the placement of traffic control signs and barricades for road
closures, detours and potential road hazards. Provide operational control of traffic signals
and flashers under city jurisdiction.
Monitor city water supply for possible contamination.
Coordinate with support agencies to supply requested services and resources.
Request public works resources from neighboring jurisdictions or districts through preexisting verbal agreements.
Register, train and coordinate volunteer workers as needed for activities associated with
this ESF.
Provide and maintain city vehicles.

Support Agencies
City of Bothell Executive Department







Activate the City’s ECC, when requested.
Request activation of damage assessment teams.
Prepare and forward situation reports to the King and Snohomish County Offices of
Emergency
Management or the Washington State EOC.
Provide communication resources and support as needed.
Provide personnel to the damage assessment teams.
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City of Bothell Fire Department



Provide hazardous materials personnel and equipment to support City’s Public Works
Department response and recovery activities, when requested.
Provide fire suppression personnel and equipment to support City’s Public Works
Department response and recovery activities.

City of Bothell Community Development Department



Conduct damage assessment of City’s Public Works Department structures in accordance
with the Damage Assessment Annex.
Provide a structural engineer to assess conditions on private property if there is an
immediate threat to life.

City of Bothell Police Department



Provide police personnel and equipment to support public works response and recovery
activities.
Provide communication resources and support as needed.

King and/or Snohomish County Office(s) of Emergency Management


Provide support and resource allocation for City’s Public Works Department response and
recovery activities, when requested.

Washington State Department of Transportation





Reconstruct, repair, and maintain state transportation systems.
Notify City’s Public Works Department regarding the status of the state transportation
systems through Bothell.
Coordinate with City’s Public Works Department on the designation of alternate
transportation routes.
Provide personnel to be part of the preliminary damage assessment team for City’s Public
Works Department transportation systems and facilities, when requested.

Puget Sound Energy/Snohomish County Public Utility District


Provide damage assessment evaluations to the City’s Public Works Department or the City’s
ECC, if activated, to include identification of outages and main breaks, their locations, and
probable restoration times on the utility systems within the City of Bothell.

Coordination with Federal, State and Local Regulatory Agencies
United States Army Corps of Engineers
United States Environmental Protection Agency
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Washington State Department of Ecology
Washington State Department of Health
Seattle-King County Public Health


Provide regulatory information, technical and resource support for the City’s Public Works
Department response and recovery activities.

Recovery Activities
Primary and Support Agencies



Continue with response and recovery activities until completed.
Provide documentation of costs incurred for the response and recovery efforts of Public
Works operations to the ECC.

Responsibilities
Primary Agency
City of Bothell Public Works Department



Coordinates public works operations and engineering support for the City’s for the
emergency construction, demolition, repair, operation and management of essential
facilities, and the inspection of those facilities during or following an emergency or disaster.
Coordinates the inspection and repair of essential equipment and vehicles.

Support Agencies
City of Bothell Community Development Department
City of Bothell Executive Department
City of Bothell Police Department
City of Bothell Fire Department
King and/or Snohomish County Office(s) of Emergency Management
Puget Sound Energy/Snohomish County Public Utility District
Washington State Department of Transportation


Assist the City’s Public Works Department in providing support for this ESF during an
emergency or disaster.
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Resource Requirements
City of Bothell Public Works Plan.

References






City of Bothell Public Works Plan
Washington State Comprehensive Emergency Management Plan
ATC-20 Post Earthquake Safety Evaluation of Buildings
City of Bothell Hazard Mitigation Plan
Puget Sound Regional Transportation Recovery Plan

Terms and Conditions


ATC-20: Standards for seismic evaluation of buildings developed by the Applied Technology
Council

Also see Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 4: FIREFIGHTING
Primary Agency:
Support Agencies:

Fire Department
Executive Department
Police Department
Public Works Department
Mutual Aid Agencies
King and/or Snohomish County Office(s) of Emergency Management
Puget Sound Energy/Snohomish County Public Utility District
NORCOM
Washington State Department of Natural Resources
Washington State Patrol
Washington State Office of the Fire Marshal

Introduction
Purpose
Emergency Support Function (ESF) 4: Is developed to provide an organizational framework that will
effectively utilize all available firefighting apparatus and personnel within the City of Bothell. To control
the dispatching of such equipment and manpower to locations where needed, and provide for effective
operations at the scene during an emergency or disaster.

Scope
Firefighting involves the organization and management of fire scene activities. This includes the resource
assistance of other agencies through the countywide mutual aid agreement and the statewide
mobilization plan.
For the purpose of this ESF, fire service is considered fire suppression and control. Basic emergency
medical care and immediate life safety services, such as rescue and hazardous materials response,
although delivered by the City’s Fire Department, are detailed in other ESFs.

Policies






The guidelines established in the Fire Department Standard Operating Procedures shall be
followed in responding to an emergency or disaster. This includes the activation of the fire
Department Operating Center (DOC) to establish operational control.
All activates within ESF #4 will be conducted in accordance with the National Incident
Management System/Incident Command System (NIMS) and the National Response Framework
(NRF) and will utilize the Incident Command System (ICS).
Priority shall be given to life safety, property conservation, and Environmental/Economic
considerations, in that order.
In the event the Fire Department has exhausted all resources through automatic mutual aid
agreements, one or more of three established fire resource plans may be activated. These plans
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consist of the King County Fire Resource Plan and the Washington State Fire Services Resources
Mobilization Plan (RCW 38.54.030).
The City’s ECC, if activated, will be informed when resources are reasonably expected to be
exhausted. The ECC will communicate critical resource updates to the Policy Group if policy level
decisions are required in the continued management of the incident.
The City will utilize our Department Chaplains and Peer support groups to provide closed forum
debriefings, and personal or interpersonal support for fire personnel and their families when
requested.
Fire service mutual aid will be exhausted or nearly exhausted prior to requesting regional or
state fire mobilization resources.
NORCOM is the designated public safety answering point (E 9-1-1 dispatch center) for the
dispatch of fire mobilization resources. Other E 9-1-1 dispatch centers may support NORCOM
upon request.
Each local, state or federal agency will assume the full cost of protection of the lands within its
respective boundaries unless other arrangements are made. Fire protection agencies should not
incur costs in jurisdictions outside their area without reimbursement unless there is a local
mutual aid agreement between those jurisdictions. It is essential that the issue of financial
limitation be clarified through proper official channels for efficient delivery of fire services.
Coordination with and support of state and local fire suppressions organizations is accomplished
through the state forester, in cooperation with the state fire marshal, Washington State
Emergency Management Division, or other appropriate fire suppression organizations operating
under NIMS / ICS.
National support for local and state firefighting operations is coordinated through the National
Interagency Coordinating Center (NICC) located at the National Interagency Fire Center (NIFC) in
Boise, ID. This is coordinated among the Washington State Fire Marshal or WEMD and the Joint
Field Office (JFO).

Situation
Emergency/Disaster Hazards and Conditions
Under ideal conditions, the management of large firefighting operations is complex and involves an
immense staff, several different agencies and jurisdictions. Extremely large fires and those resulting
from, or coinciding with a major earthquake or other disaster, will place extraordinary demands on
available resources and logistics support systems.
A significant natural or technological event may result in many fire emergencies throughout the City.
Ignition sources could cause hundreds of fires during and after an earthquake. The damage potential
from fires in urban areas during and after a major earthquake is extreme. Under the worst conditions,
these fires will have the potential to spread rapidly, cause extensive damage, and pose a serious threat
to life, property and the environment. Intra-jurisdiction and mutual aid firefighting resources may be
difficult to obtain and utilize due to massive disruption of communications, transportation routes,
utilities and water systems.
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Planning Assumptions









Urban and rural fires may result from, or occur coincidentally with, an earthquake or as the
result of another significant event.
All forms of communications may be disrupted, particularly landline forms such as telephone.
Cellular phones and 800 MHz radio systems also rely on land based towers and repeaters, which
may be damaged. Heavy traffic from the attempted use of these systems, and even fully
functional systems, may be overwhelmed, and therefore should not be relied upon. Backup
communications such as VHF, alternate 800 MHz frequencies (site trunking operations), mobile
data computers, and amateur radio may be needed. NORCOM, if operable, will be inundated
with calls and may be unable to effectively dispatch calls. If communications are completely
down, it will be necessary for the city to manage its own resources.
Normal response will be hampered by such occurrences as bridge failures, landslides, traffic
congestion, fallen debris, flooding or fire. Fire and life safety response times will be delayed and
responses to occurrences will be prioritized.
Agencies, which commonly support large fire suppression operations (mutual aid, fire
mobilization, police, public works, the Department of Ecology, the American Red Cross, etc.), will
receive many fire and non-fire related requests. Many of the resources normally available for
use in fighting large fires may be unavailable.
Support normally given by electric, gas and water utility companies may be hampered by the
magnitude of the incident. Also, utility failure such as the disruption of firefighting water supply
may compound, or add to the size of the incident.
Availability of fire service personnel may be limited due to injuries, personal concerns, needs or
limited access to work location. First arriving recall personnel may be assigned to initial first
response for emergencies.

Concept of Operations
General
The City of Bothell Fire Department will manage and coordinate firefighting activities within the city. The
fire department also provides contractual fire protection services to Snohomish County Fire District 10.
Other Fire Department functions may be carried out concurrently and by the same personnel during the
course of firefighting. The fire service also cooperates in a statewide mobilization plan. This plan is
activated through a detailed request through NORCOM. The City’s Fire Department is also a participant
in the Zone 1 Fire Operations Chief Coordinators, for large-scale incidents.
The Fire Chief or designate will activate the Departmental Operations Center (DOC) to manage and
support complex or significant field incidents, or high call volume events. The on-duty Battalion Chief
will be an overall coordinator of fire service activities during or following a disaster. The DOC will
coordinate with the field command post and the City’s ECC, as necessary.
Communications will be through established channels. The primary mode of emergency
communications would take place on the 800 MHz radio communications system. Secondary
communications are outlined within the Bothell Fire Department’s Field Operation Guide and Bothell
Fire Policies and include Site Trucking, State Ops, VHF radios, MDC, pagers and Ham Radios.
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Organization






The Fire Department has the responsibility for the accomplishment of firefighting activities in
the City, including the Snohomish County Fire District 10 service area.
The fire stations have pre-designated response areas and provide backup as necessary to the
other stations.
The Response Operations Division is responsible for all Suppression, EMS, Technical Rescue,
Water Rescue, and Hazardous Material activities.
The Office of the Fire Marshal is responsible for providing International Fire and Building Code
inspections, plans checking, public education and fire investigation.
Support Services Division and Administration are responsible for, Fleet, facilities, security,
logistics and other support needs.

Procedures
The City’s Fire Department policies and procedures outline mutual aid partners and DOC guidelines to
be used for large incidents.

Mitigation Activities
Primary Agency
City of Bothell Fire Department




Develop and implement fire prevention and fire safety programs.
Review building plans, issue permits and perform inspections of general businesses, fire
code permitted occupancies, multi-family housing and other licensed facilities in an effort to
reduce the risk of fire.
Review, evaluate, inspect and issue permits for the storage and use of hazardous materials
in an effort to reduce the risk of a release or spill.

Preparedness Activities
Primary Agency
City of Bothell Fire Department





Provide training to fire personnel responsible for suppression operations, including the
Incident Management System, safety procedures, and communications.
Prepare pre-incident fire surveys of large and/or high hazard facilities in Bothell to enhance
response capabilities.
Review the Washington State Fire Services Resource Mobilization Plan annually.
Coordinate preparedness and planning efforts with hazardous material facilities in the City
of Bothell under the Superfund Amendment and Reauthorization Act (SARA) Title III
Program. The SARA Title III Program is covered in ESF 10 – Hazardous Materials Response.
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Response Activities
Primary Agency
City of Bothell Fire Department














Assume full responsibility for fire suppression and immediate life safety services within the
City of Bothell and the Snohomish County Fire District 10 service area utilizing the Incident
Management System.
Confine and extinguish fires, conduct technical rescue operations, and provide command
structure to emergency operations within the City’s response area.
Develop and implement strategic incident action plans.
The DOC will maintain operational command and control over field activities.
Request the support of mutual aid agreement signatories, as needed.
Respond to assist those mutual aid signatories when requested if, staffing levels and the
situational demands for service allows the rendering of aid, without reducing the level of
protection in that service area.
Request the assistance of support agencies.
Provide a fire liaison and/or other personnel to the City’s ECC, as requested.
Request additional personnel and resources, as needed, beyond mutual aid agreements,
through the King County Fire Resource Plan or the Washington State Fire Services Resource
Mobilization
Plan.
Perform damage assessment and triages fire and emergency services responses.
Activate the City’s ECC, if requested.
Assist in the coordination and documentation necessary for the recovery of disaster
expenses following a State Fire Mobilization or a Presidential Disaster Declaration.

Support Agencies
City of Bothell Executive Department
City of Bothell Police Department
City of Bothell Public Works Department
Utility Companies






Utilize the ICS for all emergency/disaster response activities in accordance with the NIMS
and NRF.
Provide equipment and personnel to support fire suppression activities when requested, as
available.
Provide documentation of costs incurred for the response and recovery efforts, when
requested.
Manage debris removal and provide transportation and infrastructure support.
Manage evacuations of impacted areas as necessary.
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King and/or Snohomish County Office(s) of Emergency Management
King County and Zone 1 Mutual Aid Agencies
NORCOM


Serve as a Public Safety Answering Point (PSAP), providing call receiving and dispatch
services, and procure additional firefighting resources.

Recovery Activities
Primary Agency
City of Bothell Fire Department





Conduct a post-incident review to evaluate the incident.
Provide estimates for damage and costs incurred by the incident.
Compile the appropriate documentation for the incident report.
Continue to assist in the coordination and documentation necessary for the expense
recovery process associated with a Presidential Declaration or State Fire Services Resource
Mobilization.

Support Agencies
City of Bothell Police Department
City of Bothell Public Works Department
Utility Companies



Assist the Fire Department in evaluating the incident and providing information for the
incident report.
Provide estimates for damage and costs incurred by the incident to the designated city
personnel tasked with tracking eligible expenses for reimbursement.

Responsibilities
Primary Agency
City of Bothell Fire Department


Manage and support firefighting and emergency medical activities.

Support Agencies
City of Bothell Executive Department

City of Bothell

Comprehensive Emergency Management Plan - 2018

62

March 19, 2019 Agenda Packet Page 172 of 308

City of Bothell Police Department
City of Bothell Public Works Department
King and/or Snohomish County Office(s) of Emergency Management
Mutual Aid Agencies
Northwest Coordination Group (NWCG)
Utility Companies
NORCOM (Public Safety Answering Points)
Washington State Department of Natural Resources


Support firefighting activities of the City consistent with this ESF and the City’s Standard
Operating Procedures.

Resource Requirements
Prior to requesting additional resources through the Washington State Fire Services Mobilization Plan,
the primary and support agencies will provide the available personnel, facilities and equipment to
support firefighting activities.

References







Department Standard Operating Procedures
Snohomish County Fire District 10
King County Fire Resource Plan
Eastside Hazardous Materials Plan
Washing State Fire Services Resource Mobilization Plan
NORCOM High Call Volume Events Procedure

Terms and Definitions
See Basic Plan.

Appendices
None.
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EMERGENCY SUPPORT FUNCTION 5: EMERGENCY MANAGEMENT
Primary Agency:
Support Agencies:

Executive Department
All other City of Bothell Departments
King and/or Snohomish County Office(s) of Emergency Management
Puget Sound Energy/Snohomish County Public Utility District
Washington State Emergency Management Division
Department of Homeland Security

Introduction
Purpose
Emergency Support Function (ESF) 5: The purpose of emergency management is to collect, analyze, and
share information about a potential or actual emergency or disaster to enhance the preparedness,
mitigation, response and recovery activities of the City of Bothell. Emergency management supports
overall activities for incident management in Bothell, and liaises with county, state and federal
emergency management agencies for multi-agency coordination. Emergency Management maintains
the ECC in a state of readiness.

Scope
This ESF applies to city departments, as well as private and volunteer organizations that commonly
report to the ECC during an activation. ESF 5 facilitates information flow in the pre-incident
preparedness phase in order to place assets on alert or to pre-position assets for quick response. During
the post-incident response phase, ESF 5 transitions and is responsible for support and planning
functions. ESF 5 activities include those functions that are critical to support and facilitate multiagency
planning and coordination for operations for large scale incidents. This includes alert and notification,
staffing of the ECC, incident action planning, provide support operations, logistics and material direction
and control, information management, facilitation of requests for assistance, resource acquisition and
management, worker safety and health management, facilities management, financial management,
and other support as required.

ESF Activation and Plan Maintenance
ESF 5 may be activated independently or in conjunction with other ESFs, depending on the needs of the
situation. The ESF 5 primary agency will be responsible for review and revision of this annex.

Policies



The Incident Command System (ICS) will be used in any size or type of disaster to manage
response personnel, facilities, and equipment.
ESF 5 is responsible for coordinating the city support infrastructure in the affected area in the
anticipation of requirements for preparedness, response, and recovery and in support of
additional response activities.
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ESF 5 is responsible for requesting, coordinating, analyzing and disseminating necessary
information from city departments to support response and recovery efforts.
ESF 5 will provide guidance for each city department in making their reports, if needed.
Incidents should be handled at the lowest level. If the city becomes overwhelmed and in need of
outside support, existing mutual aid agreements will be used. Support beyond or in addition to
mutual aid will be coordinated through ESF 5 up to the county, state, federal and nongovernmental organizations. Conversely, ESF 5 will facilitate requests for support from these
agencies.
In circumstances that include a component of terrorism, civil disturbance, or other law
enforcement sensitive intelligence, the City of Bothell Police Department will be the lead agency
in information coordination to ensure proper intelligence-handling procedures are established
and enforced.

Situation
Emergencies or disasters may occur in a local jurisdiction at any time causing significant human
suffering, injury and death, public and private property damage, environmental degradation, economic
hardship to businesses, families, individuals, and disruption of local government. These hazards are
identified in the hazard identification and vulnerable assessment (HIVA) included in the Hazard
Mitigation Plan, which is a supporting document to the CEMP.

Emergency/Disaster Hazards and Conditions
The hazards identified in the HIVA could disrupt public services, damage property, and cause injury or
death of persons within affected areas.
Primary hazards include floods, winter storms, earthquakes, landslides and debris flows, hazardous
materials releases, and acts of terrorism or civil disturbance. Additionally, the city is subject to major
transportation disruptions and accidents, utility and infrastructure failures or collapses, public health
emergencies, and mass casualty incidents from any cause.

Planning Assumptions




The urgency of the event may direct the focus toward response operations and ECC activation.
As a result, initial reporting to outside agencies may be delayed.
Early in the course of the event, little information will be available and information may be
vague and inaccurate.
Reporting to outside agencies will improve as the event matures.

Concept of Operations
General
During disasters or emergencies, the need for rapid decisions and actions may require that emergency
management plans and procedures supersede normal business operations.
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The departments and outside agencies operating in the EOC will work to develop situational
awareness/common operating picture for the incident. This will include receiving periodic reports from
field representatives and Department Operation Centers. Additionally, the City’s ECC staff will request
information from other agencies, public and private.
The City’s ECC Planning Section is responsible for the collection, analysis, synthesis and distribution of
information gathered. This will be delivered in the form of a Situation Report. The SitRep may be shared
with the field command, city departments, partner agencies, and the media as appropriate. The
Planning Section is responsible for ongoing maintenance of situational awareness/common operating
picture and distribution of this information as it changes throughout the event. City of Bothell
department representatives in the ECC will develop reporting procedures with their field
representatives and/or DOCs to facilitate information flow between the field and the ECC.

Organization
The City of Bothell ECC is organized utilizing the basic concepts of the National Incident Management
System and consists of the functional areas needed for coordination of the event, which could include
Operations, Planning, Logistics, and Finance/Administration sections, and other core functions such as
Public Information and Communications.

Procedures



See the City of Bothell ECC Procedures Manual.
See individual department/division's standard operating procedures.

Mitigation Activities
Primary and Support Agencies
Any city department or outside agency involved in a current mitigation project.

Preparedness Activities
Primary Agency
City of Bothell Executive Department
 Prepare standardized reporting formats for citywide use.
 Establish reporting procedures for all departments.
 Prepare a standard template for the Mayor's Proclamation of Emergency.
 Facilitate emergency management training, drills and exercises in support of this ESF.
Support Agencies
All City of Bothell Departments
King and/or Snohomish County Office(s) of Emergency Management
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Washington State Emergency Management Division


Participate in emergency management training, drills and exercises in support of this ESF.

Response Activities
Primary Agencies
City of Bothell Executive Department






Coordinate the activation and needed staffing of the ECC.
Coordinate and prepare periodic situation reports for dissemination to inside and outside
partners and stakeholders.
Provide briefings on the incident periodically to city policy group or departments/divisions
as appropriate.
Prepare the Mayor's Proclamation of Emergency.
Request information from city departments, volunteer organizations and the private sector,
as necessary.

Support Agencies
All City of Bothell Departments
Department of Homeland Security
King and/or Snohomish County Office(s) of Emergency Management
Washington State Emergency Management Division


Share information regarding regional effects with the City’s ECC. Solicit input and
participation from the City of Bothell in regional decision-making based on the best available
information, usually including a regular policy conference call schedule.

Recovery Activities
Primary Agency
City of Bothell Executive Department





Prepare situation reports as necessary.
Continue compiling information and documentation as necessary.
Review and revise reporting procedures and formats as necessary.
Prepare, submit and track all documentation necessary for federal and state reimbursement
of Presidential declared disasters.
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Support Agencies
All City of Bothell Departments
Department of Homeland Security
King and/or Snohomish County Office(s) of Emergency Management
Washington State Emergency Management Division
External agencies and stakeholders identified as part of the recovery process according to the
Long Term Recovery Plan



Continue to provide information to the Executive Department or ECC, as necessary.
Review and revise reporting procedures as necessary.

Responsibilities
Primary Agency
City of Bothell Executive Department


Coordinate the collection, evaluation, documentation and dissemination of information in
regards to potential or actual emergencies or disasters that could affect the City of Bothell.

Support Agencies
All City of Bothell Departments
Department of Homeland Security
King and/or Snohomish County Office(s) of Emergency Management
Washington State Emergency Management Division


Support the City of Bothell in the collection, evaluation and dissemination of information in
regards to potential or actual emergencies or disasters that could affect the City.

Resource Requirements




Standard office machines, computers, printers, facsimile machines, charts, boards, and
communications equipment.
Emergency/Disaster Liaison from the support agencies to the City of Bothell ECC.
Communication links between the City of Bothell ECC and the support agencies that are not
located within the ECC.
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References








Regional Disaster Plan for Public and Private Agencies in King County, Washington
Washington Mutual Aid System (WAMAS)
Puget Sound Regional Catastrophic Framework and Annexes
King County Comprehensive Emergency Management Plan
King County Hazard Mitigation Plan
Washington State Comprehensive Emergency Management Plan
Emergency Management Assistance Compact

Terms and Definitions
See Basic Plan.

Appendices
None.
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EMERGENCY SUPPORT FUNCTION 6: MASS CARE, EMERGENCY ASSISTANCE,
HOUSING AND HUMAN SERVICES
Primary Agency:
Support Agencies:

Executive Department
American Red Cross
Police Department
Various Community Organizations Active in Disaster
Washington State Animal Response Team

Introduction
Purpose
Emergency Support Function (ESF) 6: Mass care is developed to coordinate efforts to provide sheltering
(humans and pets), feeding, and emergency first aid following an emergency or disaster requiring
response assistance, to operate a system to collect, receive, and report information about the status of
survivors and to persons unable to provide for themselves assist with the unification of families within
the affected area, and to coordinate bulk distribution of emergency relief supplies vital to the delivery of
services, to survivors following an incident within the City of Bothell.

Scope
The needs of emergency workers and the general population are often the same during times of
disaster. Mass care, housing and human services will be provided primarily by local disaster
organizations and various county, state, and federal government agencies, when available.
As part of the National Response Framework, the American Red Cross, largely through the utilization of
volunteers, plans and prepares to support local jurisdictions in regional mass care needs. The City will
work with the American Red Cross, in addition to local Community Organizations Active in Disaster
(COAD), in an effort to facilitate delivery of the following mass care services established by the American
Red Cross and their volunteers.
Initial response activities will focus on meeting urgent needs of impacted persons on a mass care basis
with available resources. FEMA (the Federal Emergency Management Agency) and other government
and private agencies may provide disaster assistance such as loans, grants, and temporary housing.
Coordination of these assistance programs will be administered by a long-term recovery team through
ESF 14.

Policies



The City of Bothell will maintain a directory of shelters identified by the American Red Cross or
designated by the City for shelter use.
In coordination with the Damage Assessment Annex, shelter facilities will receive priority
consideration for structural inspections to ensure the safety of occupants.
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In accordance with the National Response Framework, mass care activities will include persons
with access and functional needs include persons with additional needs before, during, and after
an incident in functional areas, including but not limited to: maintaining independence,
communication, transportation, supervision, medical care. Individuals in need of response
assistance may include: those who have disabilities; who live in institutionalized settings; who
are elderly; who are children; who are from diverse cultures; who have limited English
proficiency or are non-English speaking; or who are transportation disadvantaged.
The city recognizes the special needs of children, particularly as they related to issues of safety
and welfare in the shelter setting and the need for swift reunification with families.
All persons, regardless of access or functional need, shall have equal access to available state
supported general population shelter if they are able to meet their own needs, have a reliable
caretaker(s), or with some assistance from volunteers, to assist with personal and/or medical
care.
Shelters shall accommodate service animals that accompany persons with access or functional
needs.
During a disaster and when requested to support a jurisdiction’s sheltering efforts, the city will
make every reasonable effort to provide facilities that are compliant with applicable laws
pertaining to accessibility. Persons with access or functional needs shall receive the same
standard of care and services as accorded to all others, regardless of the venue in which they are
sheltered.
All persons involved in the direct provision of disaster case management services shall be
subject to criminal history background checks and verification of appropriate training.
Persons requiring acute or skilled medical care cannot be accommodated in a general
population shelter and shall be sheltered under ESF 8 in a medical shelter.

Situation
Emergency/Disaster Hazards and Conditions
Depending on the emergency or disaster, a significant percentage of the population of Bothell could be
displaced from their homes. In an earthquake, structures may be damaged and unsafe for occupancy. In
many disasters, roads may be disrupted or blocked, preventing access to individual homes. Although
homes may be undamaged, the absence of utilities could also drive people from their homes to seek
shelter. Disruption of roads may make it difficult for displaced residents to reach shelter services.

Planning Assumptions






The amount of damage to structures, essential systems and services could rapidly overwhelm
the capacity of the City of Bothell to assess the event and respond effectively to basic and
emergency human needs.
Damage to roads, airports, communications systems, etc., could hamper emergency response
efforts. The movement of supplies could be seriously impeded. Many professional emergency
workers and others who normally would help during an event could be unable to reach their
assigned posts.
Emergency facilities could be severely damaged or inaccessible.
Thousands of people could be forced from their homes, depending on such factors as the time
of occurrence, area demographics, building construction, and existing weather conditions.
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There may be numerous dead and injured.
Thousands of family members may be separated immediately following a sudden impact event,
such as children at school and parents at work. There may be transients, tourists, etc., also
involved.
Planning for ESF 6 is based on a worst-case scenario in which an event occurs without warning at
a time of day that will produce maximum casualties. Consideration should also be given to other
events that could cause numerous casualties and require the temporary relocation of impacted
persons.
Many impacted persons will remain with or near their damaged homes. Some will go to mass
shelters, others will find shelter with friends and relatives, and some will also go to public areas
such as fire and police stations looking for guidance. However, fire and police stations will not be
viable locations for public shelter.
The magnitude of the event will determine the need for large, long-term shelters.
The restoration of communication systems, disrupted by damages and overloads, may take
weeks.
Large numbers of spontaneous volunteers will require a planned staging area, registration and
operational procedures.
Large numbers of impacted persons with pets will not go to shelters if pets are not accepted.

Concept of Operations
General







The City of Bothell Executive Department has been designated the primary agency responsible
for managing the activities of ESF 6. Resources from the private sector will also be applied to the
response and recovery effort. The City will attempt to coordinate through coordination with the
American Red Cross.
The City will coordinate with the American Red Cross through the City’s ECC. The capability of
the American Red Cross to provide representation to the ECC is not assumed. If American Red
Cross liaison staff cannot support the City’s ECC, communications will be established through
the King and/or Snohomish County ECC/EOC or Washington State Emergency Operations
Center.
The City has numerous community service parks, open spaces, and ball fields that may
accommodate recreational vehicles, tents, etc., in the event of an emergency or disaster.
The City’s Animal Control Officer will coordinate with WASART to accommodate pet and animal
shelters in the event of an emergency or disaster.

Organization
The City’s Executive Department will manage the mass care needs of emergency workers with the
support of the American Red Cross and other agencies. The American Red Cross, as capabilities allow
with their personnel, network of volunteers and like agencies, will support the Executive Department in
delivering and managing the mass care services as described in this ESF, although their shelter
operations support will be limited to the general population.
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Types of Shelters include but are not limited to:










General Population Shelters/Dormitory
Warming/Cooling, Day Sheltering
Disaster Meal Sites
Special Populations Shelters
Pet Shelters
Livestock Shelters
Medical Needs Shelters
Mass Care Staff Shelters
Emergency Responder Shelters

Procedures
City’s Executive Department standard operating procedures provide guidance on implementation of this
ESF and maintenance of a working relationship with the American Red Cross.
The American Red Cross procedures will govern operation of shelters set up by the American Red Cross,
as well as utilization of American Red Cross volunteers.

Mitigation Activities
Primary Agency
City of Bothell Executive Department


Maintain city facilities.

Support Agencies
None

Preparedness Activities
Primary Agency
City of Bothell Executive Department



Develops partnership plans with the American Red Cross.
Develops and participates in emergency management training, drills, and exercises in
support of this ESF.

Support Agencies
American Red Cross


Develops partnership plans with City of Bothell Executive Department.
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Participates in emergency management training, drills, and exercises in support of this ESF.

City of Bothell Police Department





Provides security, if needed, at human and pet shelters located within the City.
Establishes, organizes, and develops a pet sheltering operation.
Facilitates partnership plans between the City animal services and other agencies on pet
sheltering needs.
Supports the development of and participates in emergency management training, drills and
exercises in support of this ESF.

City of Bothell Human Resources



Develops plans and procedures for the reassignment of city staff and the registration and
use of volunteers during an emergency or disaster.
Participates in emergency management training, drills and exercises in support of this ESF.

Response Activities
Primary Agency
City of Bothell Executive Department





Coordinates response efforts with the American Red Cross.
Provides referrals for emergency assistance and human services.
Coordinate City’s ECC Operations.
Supports the development of and participates in emergency management training, drills and
exercises in support of this ESF.

Support Agencies
American Red Cross
As resources allow, and potentially in a regionalized model, provides the following services:




Food, Shelter and Emergency Supplies: During a disaster, first priority is to ensure that
people have a safe place to stay, food, and emergency supplies. Red Cross works with
government and community partners to open shelters where residents will find comfort
with a hot meal, recovery information, and a place to rest. For emergency workers and
people returning to their homes, the Red Cross mobilizes emergency response vehicles from
which disaster workers distribute food, water, and essential clean-up items that might not
be immediately available in the community.
Welfare Information: Disasters often disrupt regular communication channels and can
separate families. Through the Red Cross’ nationwide network of chapters, family members
may request welfare information regarding their loved ones. The Red Cross “Safe and Well”
Web site enables people within a disaster area to let their families and friends outside of the
affected region know that they are all right. Clients register on Safe and Well, by going to
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http://redcross.org/safeandwell. Red Cross call agents at 1-800-RED-CROSS will register
individuals without computers or connectivity.
Client Casework and Recovery Planning and Assistance: To help people with disaster-caused
needs, Red Cross provides individualized client services through casework. Particular
attention is given to those who have experienced significant damage or loss of their homes.
This casework process consists of an in-depth interview that allows the worker to assess the
client’s immediate needs. With this information, the caseworker can connect the client with
items, financial assistance and/or referrals to local resources which can meet those
immediate needs. The caseworker also engages the client in a brief planning process which
can help identify action steps for the client to follow in the first few days or weeks after a
disaster. Red Cross caseworkers work closely with local, state and federal government to
ensure clients have access to all available resources.
Disaster Health and Mental Health Services: After an emergency, injuries can ensue,
essential prescription medicines lost, and the shock and stress of sudden loss can
overwhelm a person’s normal coping skills. The Red Cross deploys licensed health and
mental health professionals who are specifically trained and equipped for disaster responses
to help. Disaster health professionals are available for emergency first aid, medical
assessment, triage and replacement of emergency medications. Our Disaster Health Services
team meets these needs through item distribution, financial assistance or referrals to
community partners. Disaster mental health professionals in shelters and service locations
provide mental health assessments, crisis intervention and a sympathetic ear to those in
need.
Provides preliminary and detailed damage assessments of the affected area to determine
the number of dwellings and public shelters damaged and the extent of damage.
Coordinates, within its agreements, the provision of relief efforts by any volunteer
organizations actively engaged in providing relief assistance to disaster survivors.
Coordinates its relief activity with participating and support agencies and affected areas
through liaisons to the state, county, and local jurisdiction ECC/EOCs.
Makes recommendations to the City’s ECC for the establishment of mass care priorities.

City of Bothell Human Resources


Reassigns city personnel and registers and assigns volunteers as requested.

City of Bothell Police Department
Washington State Animal Response Team

Recovery Activities
Primary Agency
City of Bothell Executive Department



Assist in services or arranging longer term housing
Referrals to other agencies for appropriate services

City of Bothell

Comprehensive Emergency Management Plan - 2018

76

March 19, 2019 Agenda Packet Page 186 of 308

Support Agencies
City of Bothell Police Department



Demobilizes pet sheltering operations
Provides the long-term resources for unwanted pets

American Red Cross
City of Bothell Human Resources

Responsibilities
Primary Agency
City of Bothell Executive Department


Provides overall coordination for the accomplishment of this ESF.

Support Agencies
American Red Cross
As resources allow:
 Supports efforts to provide sheltering, feeding, and emergency first aid following a natural
or technological event requiring response and recovery assistance.
 Operates a disaster welfare information system to collect, receive, and report information
regarding the status of impacted persons and assist with family reunification within the
event area.
 Coordinates bulk distribution (potentially regionally) of emergency relief supplies necessary
to this ESF.
City of Bothell Police Department
Washington State Animal Response Team



Supports and maintains efforts to provide pet sheltering and feeding following a natural
event requiring response and recovery assistance.
Operates and/or supports a pet and animal shelter system that can collect, receive and
report information reuniting pet owners with their pets.

Resource Requirements


Resources that may have to be mobilized in support of mass care activities include the
transportation of cots, blankets, air mattresses, sleeping bags, portable toilets, water containers,
cooking equipment, registration forms, tables, chairs, medical supplies, animal kennels and food
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dishes, tents, fencing, and transport vehicles. Many of these supplies will already be in shelter
locations or can be obtained through normal supply channels.
Personnel resources will include American Red Cross staff, volunteers such as veterans groups,
labor unions, scouting organizations, professional associations, and City of Bothell employees
trained in shelter operations and private organizations with whom the American Red Cross has
agreements. Skilled individuals will be identified from among these groups.

References



American Red Cross Disaster Service Program Guidance
Mass Care Regional Plans

Terms and Definitions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 7: LOGISTICS MANAGEMENT AND RESOURCE
SUPPORT
Primary Agency:

Executive Department

Support Agencies:

All other City of Bothell Departments
King and/or Snohomish County Office(s) of Emergency Management
Private Sector Organizations
Public Health – Seattle and King County
Voluntary Organizations
Washington State Emergency Management Division

Introduction
Purpose
Emergency Support Function (ESF) 7: Resource management was developed to assist local government
requiring logistical and resource support prior to, during, and/or after an emergency or disaster.

Scope
Resource support involves the procurement and allocation of resources beyond normal day-to-day
operations. These resources include equipment, materials, facilities, contracted services, supplies, and
personnel required to support the city's departments/divisions during the response and recovery phases
of an emergency or disaster. Resource support may continue until the demobilization/disposition of all
resources is complete.

Policies







All activities within ESF 7 will be conducted in accordance with the National Incident
Management System.
It is the policy of the City of Bothell that departments/divisions utilize their own resources or
mutual aid agreements before requesting outside resources. It is not necessary to wait to make
a request for outside resources until the city is already out of resources; the request may be
initiated earlier to coordinate delivery of outside resources to arrive at the point in time when
exhaustion of city resources is anticipated.
In a single incident response, emergency resource requests may be handled through the field
Incident Command organization, but may be delegated to the City’s ECC at the discretion of the
Incident Commander.
When multiple incidents occur simultaneously, as in a regional disaster, and a field Incident
Command structure has not been established to embrace the scope of the entire emergency,
emergency resource requests will be coordinated through the City’s ECC.
In accordance with Chapter 38.52 RCW, RCW 35A.33.120, and Bothell Municipal Code, the City
of Bothell has emergency powers that include purchasing and resource procurement necessary
to respond to disasters. RCW 35A.33.080 authorizes the City Council to approve expenditures
without public notice or hearing. Under the policy direction of the Mayor, the Logistics and
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Finance Sections of the City of Bothell ECC are responsible for city emergency procurements.
The Logistics Section of the City’s ECC has the responsibility for locating and ordering resources.
The City’s Finance Department will offer support, documentation and handle actual purchase
arrangements in the process. This information will be coordinated with the City’s Executive
Department of the city in order to maintain required documentation.
Supporting departments support ESF 7 by providing department resources, procurement lists,
and personnel to staff the ESF 7 function in the ECC.
Personnel within non-mission-critical functions in their own city departments may be
reallocated to disaster assignments as needed. Volunteers may be used to staff the ESF 7
function at the ECC. Volunteers will be registered as Emergency Workers per WAC 118.04.
The Regional Disaster Framework for Public and Private Organizations in King County,
Washington to which the City of Bothell is a signatory, provides a financial agreement between
signatory partners when mutual aid resources are requested. This financial agreement, when
invoked, supersedes other financial arrangements which may govern normal response
operations and resource sharing between jurisdictions.

Situation
Emergency/Disaster Hazards and Conditions
A significant emergency or disaster may damage or limit the existing resources needed to maintain vital
city services or to care for the general public in need of disaster assistance. Certain disasters may
significantly impact transportation infrastructure and/or vendor operations and may inhibit the
availability and flow of resources into and within the city.
Refer to Bothell’s Hazard Identification and Vulnerability Analysis within the King County Hazard
Mitigation Plan for details on hazards as well as the Basic Plan portion of City’s Comprehensive
Emergency Management Plan.

Planning Assumptions





The city may not have all the resources required, either in type or quantity, to respond to a
disaster. These insufficiencies may be created by one or more of the following conditions:
o The extent of the damage overwhelms available resources.
o Normally available resources are damaged, lost, or unable to be moved from one place to
another due to the incident.
o The nature of the event requires resources not normally used within the city.
o Personnel are injured or unable to report to work due to impacts of the emergency or
disaster.
o Disruptions in the vendor supply chain and/or increased regional demand may make
regularly available resources unavailable or in short supply.
Resource replacement or supplementation will likely need to come from outside sources.
Outside resources may not be immediately available. Depending upon the area affected by the
disaster, resources may have to be procured from out of state. The normal process is to request
resources first from King or Snohomish County, which will coordinate a request to the state.
However, cities in Washington can make requests directly to the state.
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Concept of Operations
General










City departments/divisions will first utilize normal procedures for their day to day or mutual aid
resources before requesting outside assistance. The City’s Executive Department may assist
departments by providing procedural guidance for emergency resource procurement. The Policy
Group, in consultation with the City’s Executive Department, will provide policy guidance on
financial limits which may be applied to resource procurement.
Department Operations Centers (DOC) may be established by any department in order to
manage the dispatch and coordination of department-controlled or related resources. A DOC
will maintain close communication with the Incident Commander and/or the City’s ECC
regarding incident priorities and resources status to ensure overall incident objectives are met.
Any procurement done at the DOC level needs to be coordinated with the Executive
Department which maintains all procurement documentation for the incident.
The City’s ECC procedures identify the process for the emergency procurement of resources.
The Logistics Section of the ECC is responsible for the locating and ordering of emergency
resources. The Finance Department may offer support and will document the resource
procurement process and handle the actual purchasing/payment for the transaction.
Department and ECC resource lists and directories in the will be used to identify locations within
the city, as well as vendors, suppliers or other outside sources where resources may be
procured to replace, or supplement those needed to fulfill the responsibilities of this ESF.
Whenever possible, resources should be procured from Bothell businesses.
Local Community Organizations Active in Disaster (COAD) may be used to identify organizations
which may be able to provide additional resources for the response/recovery effort.

Organization









This ESF will be coordinated by the Logistics Section Chief when the City’s ECC is activated. If the
City’s ECC is not activated, the Emergency Preparedness Coordinator will perform or delegate
this coordination.
The Policy Group, in concert with the City’s Executive Department will establish limits and
guidance on resource procurement parameters if needed.
The Logistics Section is responsible for coordination of City’s ECC emergency or disaster
resource requests and procurement. The Finance Department is responsible for the contracts
and documentation of resources procured through the City’s ECC, as well as spending limits and
payment options.
Individual departments/divisions will determine quantities and use of equipment, personnel and
supplies based on need. The Emergency Preparedness Coordinator may hold a briefing during
the response and recovery phases of an emergency or disaster to determine department/
division's needs as well as the necessity of City’s ECC activation.
The City’s Human Resources Department will coordinate the registration of civilian volunteers
within the city per Chapter 118-04 WAC, Emergency Worker Program and Chapter 38.52 RCW.
The City’s Human Resources Department will coordinate the overall reassignment and
deployment of non-mission-critical personnel from city departments as requested by the City’s
ECC.
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Procedures




Resource requests beyond the capability of normal day to day operations will be received and
processed through the City’s ECC. Requests for resources may be initiated by the Incident
Command organization in the field, by DOCs, or by other organizations or entities that have
been granted access to the ECC through standing plans or agreements, whether formal or
informal.
Resource procurement will be driven by the operational needs of the incident. Therefore,
normal procurement procedures established by the City may be waived to support the
urgencies of the emergency or disaster. Waiver of these procedures is supported by Bothell City
Code.

Mitigation Activities
None

Preparedness Activities
Primary Agency
City of Bothell Executive Department










Develop and maintain the Bothell Comprehensive Emergency Management Plan identifying
existing department and division resources and coordinating which city department has
responsibility for each ESF/Annex capability.
Maintain the ECC in order to be ready at any time for an activation.
Coordinate the strategic placement of critical emergency supplies within the city.
Oversee and maintain Continuity of Operations Planning for the city.
Coordinate acquisition, development and maintenance of shared resource lists, directories
and databases.
Ensure resource typing and inventory records are maintained for the city.
Work with primary and support agencies to establish and review policies and procedures
governing procurement and purchasing.
Provide emergency management training, drills and exercises in support of this ESF to city
department/divisions.
Provide public education, encouraging residents to be prepared and self-sufficient for at
least 7 days.

Support Agencies
City of Bothell Human Resources Department




Establish a personnel resource registration program as outlined in Chapter 118-04 WAC
Emergency Worker Program.
Participate in emergency management training, drills and exercises in support of this ESF.
Coordinate the overall reassignment and deployment of non-mission-critical personnel from
city departments as requested.
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All Other City of Bothell Departments
 Participate in emergency management training, drills and exercises in support of this ESF.
 Identify existing departments/divisions resources available to assist in the response and
recovery activities of an emergency or disaster.
 Maintain inventory records to accurately represent departmentally controlled assets and
resources.
 Identify resource vendors, suppliers or locations where departmentally controlled assets
may be supplemented, replaced or repaired during an emergency or disaster.
 Identify and establish procedures to relocate essential resources away from hazard potential
areas (as identified in the Bothell annex of the King County Hazard Mitigation Plan).

Response Activities
Primary Agency
City of Bothell Executive Department








Coordinate activation of the City’s ECC, if requested.
Receive direction from the Policy Group on any limits or other parameters established for
procurement.
Coordinate or delegate the procurement of resources within the organizational structure of
the City’s ECC.
Provide available personnel and resources for emergency or disaster work.
Conduct a department/division briefing to determine the scope of the emergency or
disaster, resource needs, ECC activation, and status of city response and recovery
capabilities.
Forward situation reports and resource requests to the King and Snohomish County Offices
of
Emergency Management, Washington State Emergency Management Division, and other
partner agencies.

Support Agencies
All Other City of Bothell Departments








Attend department/division briefings to coordinate disaster information and request
resources needed to accomplish response and recovery activities.
Provide available personnel and resources for emergency or disaster work.
Relocate essential resources away from hazard areas if vulnerable to the disaster.
Provide coordination to perform damage assessment activities.
Provide guidance on resource needs for long-term recovery.
Organize and register civilian volunteers to be utilized, when requested.

King and/or Snohomish County Office(s) of Emergency Management
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Private Sector Organizations
Public Health – Seattle & King County
Voluntary Organizations
Washington State Emergency Management Division


Provide resource support to the city as able to assist in the response and recovery phases of
emergency or disaster operations.

Recovery Activities
Primary Agency
City of Bothell Executive Department
 Continue to coordinate response and recovery activities through the City’s ECC, if activated.
 Conduct a post-incident review to evaluate the City’s ECC procedures to include the
resource procurement and allocation process.
 Continue communication with the county and state through situation reports.
 In accordance with ESF 14 - Long Term Community Recovery and Mitigation assist
departments/divisions in compiling documentation for costs incurred by the emergency or
disaster.
 Coordinate revision of City’s ECC Procedures Manual, CEMP and other emergency
management policies and procedures to correct deficiencies learned from the emergency or
disaster.
 Update inventory lists of departmentally controlled assets and resources.
 Update resource lists with information gained as a result of the disaster.
 Work with the City Attorney to handle documentation of liability claims filed against the
city.
 Coordinate FEMA reimbursement process if a Presidential Disaster Declaration is issued for
the event.
Support Agencies
City of Bothell Human Resources Department





Continue to support response and recovery activities.
Assist departments/divisions with disaster insurance claims for personnel injuries/death,
damaged or destroyed city resources.
Forward completed documentation for departmental costs incurred and volunteers utilized
to the Executive Department.
Revise policies and procedures to correct deficiencies learned from the emergency or
disaster.
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All Other City of Bothell Departments







Follow appropriate policies and procedures in completing the required documentation to
justify emergency services, contracts, purchases and expenditures.
Attend a post-incident review to evaluate procedures to include the resource procurement
and allocation process.
Compile documentation for departmental costs incurred and volunteers utilized.
Revise internal policies and procedures to correct deficiencies learned from the emergency
or disaster.
Submit revised inventory lists of departmentally controlled assets and resources for
inclusion in City’s ECC documentation.
Submit a revised resource list of vendors and other suppliers or locations for inclusion in
City’s ECC documentation.

King and/or Snohomish County Office(s) of Emergency Management
Private Sector Organizations
Public Health – Seattle & King County
Voluntary Organizations
Washington State Emergency Management Division


Continue to provide resource support as requested.

Responsibilities
Primary Agency
City of Bothell Executive Department



Ensure that operational response and recovery activities are properly coordinated.
Resources are to be procured within the parameters established by the Policy Group and
under the emergency powers provided by city code and state statute.
Work toward the reduction of outside resource needs and the facilitation of resource
procurement during an emergency or disaster through:
o Educational programs that encourage area populations including businesses to be selfsufficient for a minimum of two (2) weeks.
o Training of city departments/divisions that emphasize the need to safeguard city
resources from the effects of an emergency or disaster.
o The collection and compilation of resource inventories, and procurement data.

Support Agencies
All Other City of Bothell Departments
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Maintain departmentally controlled resource inventories.
Establish departmental programs that preserve and safeguard resources from the effects of
an emergency or disaster.
Prepare plans and/or maintain data that facilitates the procurement of available resources,
which are likely to be needed during an emergency or disaster.

King and/or Snohomish County Office(s) of Emergency Management
Private Sector Organizations
Public Health – Seattle & King County
Voluntary Organizations
Washington State Emergency Management Division


Provides resource support as available to assist in the response and recovery phases of an

emergency or disaster.

Resource Requirements





Community Organizations Active in a Disaster (COAD) contacts list
City of Bothell Emergency Resource Book
Department-specific inventory records
Vendor records

References










Chapter 38.52 RCW
Chapter 35A.33 RCW
Chapter 118-04 WAC
City of Bothell Municipal Code
Washington State Comprehensive Emergency Management Plan
King County Comprehensive Emergency Management Plan
City of Bothell Emergency Resource Book
Regional Disaster Framework for Public and Private Organizations in King County, Washington
King County Hazard Mitigation Plan

Terms and Definitions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 8: PUBLIC HEALTH AND MEDICAL SERVICES
Primary Agency:
Support Agencies:

Fire Department
Public Health – Seattle and King County
American Red Cross
Executive Department
King County Emergency Medical Services
King County Medical Examiner
Private Ambulance Companies

Introduction
Purpose
Emergency Support Function (ESF) 8: The purpose of this annex is to outline the local organization,
operational concepts, responsibilities, and procedures/guidelines to accomplish coordinated public
health and medical services to reduce death and injury during emergency situations and restore
essential health and medical services within a disaster area.

Scope
This ESF will identify and meet the health and medical needs of individuals and communities impacted
by an emergency or disaster through coordination with Public Health Seattle & King County and the City
of Bothell.

ESF Activation & Plan Maintenance
ESF 8 may be activated independently or in conjunction with other ESF’s, depending on the needs of the
situation.

Policies
The City of Bothell will use mutual aid agreements when the city’s resources are depleted or committed.
The Incident Command System (ICS) should be used in any size or type of disaster to manage response
personnel, facilities, and equipment.
It is the policy of the Bothell Fire Department to operate under the King County Comprehensive
Emergency Management Plan, Emergency Support Function 8 (ESF) for disaster related health and
medical services. Emergency Medical Technicians or other responders who provide emergency medical
assistance in the City of Bothell shall operate under King County's procedures and protocols.
A Mass Casualty Incident (MCI) may be declared to allow Emergency Medical Services personnel to
follow the established written emergency protocols as referenced in the Seattle-King County Mass
Casualty Incident (MCI) Plan.
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Situation and Assumptions
Situation
Emergencies or disasters may occur in a local jurisdiction at any time causing significant human
suffering, injury and death, public and private property damage, environment degradation, economic
hardship to business, families, individuals, and disruption of local government.











A significant natural disaster or technological event that overwhelms the City of Bothell would
demand county, state, and federal public medical care assistance.
Hospitals, nursing homes, pharmacies and other medical/health care facilities may be
structurally damaged or destroyed. Those facilities that survive with little or no structural
damage may be rendered unusable or only partially usable because of damage to utilities
(power, water, sewer), or the inability of staff to report for duty.
Medical and health care facilities which remain in operation and have the necessary utilities and
staff may be overwhelmed by the "walking wounded" and seriously injured patients who are
transported there in the immediate aftermath of an emergency/disaster occurrence.
Medical supplies and equipment will likely be in short supply. Most health care facilities
maintain only inventory stock to meet their short-term (24 to 36 hours) normal patient load
needs. Disruptions in local communications and transportation systems could prevent timely
resupply.
Uninjured persons who require daily medications such as insulin, antihypertensive drugs, and
digitalis may have difficulty in obtaining these medications because of damage or destruction of
normal supply locations and general shortages within the disaster area.
Damage to transportation systems may delay medical transports and outside assistance from
other agencies.
Damages to drinking and wastewater systems may complicate health care and possibly add to
the victim or patient totals.
Hazardous Materials incidents will present unique problems to patient care as the patients
themselves may become contaminated and considered hazardous.

Assumptions







Resources within the affected area will be inadequate to clear casualties from the scene or treat
them in local hospitals. Additional medical capabilities will urgently be needed to supplement
and assist in triage and treat casualties in the affected area and to transport to the closest
appropriate hospital or other health care facility. Medical resupply will be needed throughout
the event area.
Damage to chemical and industrial plants, sewer lines and water distribution systems, along
with secondary hazards such as fires, will result in toxic environmental and public health hazards
to the surviving population and response personnel.
The damage and destruction caused by a natural or technological event will produce urgent
needs for mental health crisis counseling for victims, their families, and emergency responders.
Disruption of sanitation services and facilities, loss of power, and massing of people to shelters
may increase the potential for disease and injury.
Public health emergencies may require implementation of public health measures to contain
and control communicable diseases or spread of environmental hazards.
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It is likely that public demand for health information and health and medical services will
increase during disasters.
The use of gymnasiums and community centers as temporary medical shelters, alternate care
facilities, and family assistance centers may be necessary. Warehouses or other large, open
buildings may be used as temporary morgues as needed by the King County Medical Examiner.
Members of our community who are seniors, children, disabled, homeless, non-English
speakers, low-income or otherwise in need of ongoing support, will be more vulnerable during
and after an emergency. A partnership approach will be needed between government, private
industry, volunteer agencies and the media to ensure essential health-related information and
services reach vulnerable residents during an emergency.
Health and medical services will be restored during the recovery period as soon as practical and
within the limitations and capabilities allowed of affected agencies.

Concept of Operations
General
The local agencies and organizations located in the EOC should work to meet the information
requirements of the ECC staff.

Notifications


















The City will establish the overall health and medical response and recovery objectives.
Coordination of incident information with ESF-8 agencies.
Identification and coordination of medical resources.
Management of the acquisition and use of medical resources.
Activation of the health and medical Joint Information System (JIS) as needed to coordinate the
content and timing for release of accurate and consistent health and medical information to the
public, media, and community response partners.
Coordination of health and medical information.
Investigation into the cause and manner of death resulting from an emergency or disaster.
Overseeing regional health and medical surge capacity measures associated with added capacity
or mobilization of volunteer personnel.
Collaborating with local Emergency Operating/Coordination Centers (EOC/ECCs) to provide
logistical support for medical needs shelters, alternate care facilities, medication centers,
mortuary operations, family assistance centers, and other field response locations.
Implementing local medication distribution strategies directed by the Local Health Officer.
Coordinating with Bloodworks Northwest to support the blood distribution system.
Identification of potential sites and support staff for temporary emergency clinics.
Emergency care at shelters and congregate care facilities.
Coordination of medical transportation resources.
Communicable disease and environmental health investigation and mitigation.
Support of recovery activities aimed at restoring health and medical services to pre-event
status.
The provision of basic and advanced life support services shall be provided as per existing
standard operating procedures, patient care guidelines and treatment/transfer protocols as
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promulgated or coordinated by the Emergency Medical Services Division of Public Health –
Seattle & King County.
The American Red Cross may support the Emergency Medical Services response with additional
resources within the scope of their mission and as resources are available.

Organization
The Bothell Fire Department responds to medical emergencies within the City of Bothell and Snohomish
County Fire District 10.
Public Health – Seattle and King County is the lead agency in providing health, medical, and mortuary
responses within King County.

Procedures
The Bothell Fire Department operates under the King County Emergency Medical Services guidelines.
For a Mass Casualty Incident the Fire Department follows procedure written in the Seattle-King County
Mass Casualty Incident (MCI) Plan. Public Health - Seattle & King County follows procedures written in
the King County, Washington, Comprehensive Emergency Management Plan, ESF 8, Health, Medical,
and Mortuary Services.
As a region the Puget Sound area follows guidance provided in the Pre-Hospital Emergency Triage and
Treatment Annex and the Victim Information and Family Assistance Annex to the Puget Sound Regional
Catastrophic Disaster Coordination Plan.

Mitigation
Primary and Support Agencies
Public Health – Seattle & King County




Communicable disease surveillance, investigation, and community containment.
Environmental health protective actions such as vector control, environmental sampling,
and food product embargoes.
Development of medical stockpiles.

Preparedness Activities
Primary Agencies
Bothell Fire Department





Provide ongoing medical service training to their personnel.
Provide CPR training to the public through periodic classes.
Establish transport procedures to facilitate disaster operations.
Works with local health care providers to establish disaster treatment centers within the
City of Bothell.
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Public Health – Seattle & King County





Develop operational and tactical plans for health and medical response.
Coordinate and manage health and medical training and exercise opportunities for
healthcare providers throughout the region.
Assess the region’s vulnerability to the health impacts of emergencies and disasters.
Provide ongoing health protection activities such as vaccinations, provider education, and
food and water safety assurance.

Support Agencies
American Red Cross


Provide first aid training classes to the public.

Response
Primary Agencies
Bothell Fire Department















Establish Incident Command for on scene emergency operations.
Provide basic life support (BLS) to ill or injured persons.
Coordinate the transport of ill or injured persons.
Request additional medical services dependent upon the number of injuries.
Request critical incident stress debriefing teams.
Request assistance via the City’s ECC to the King County Office of Emergency
Management/Regional Communications and Emergency Coordination Center.
Coordinate response efforts with primary agencies.
Establish first aid stations when needed.
Outreach to vulnerable populations (during preparedness and response times) to inform
them of the health impacts of emergencies and recommend protective actions.
Support evacuation of medical facilities with aid cars, ambulances and other logistical
support.
Coordinate with the EOC to make facilities such as community centers available to serve as
medical sites such as medication centers, alternate care facilities, or family assistance
centers.
Support the evacuation of medically fragile residents if a city evacuation is recommended
(Public Health is lead for coordinating this function).
Implement disease control measures such as school closures or cancellation of public
gatherings at the direction of the Local Health Officer.
Provide representatives or subject matter experts to the ECC, if requested.
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Public Health – Seattle and King County





















Provide leadership and direction in responding to health and medical emergencies across
King County consistent with the authority of the Local Health Officer.
Activate the ESF 8 Area Command Center, Joint Information System and MAC Group, as
appropriate.
Provide medical advice and treatment protocols regarding communicable diseases and
other biological hazards to EMS, hospitals, and healthcare providers.
Maintain 24/7 Duty Officer program and serve as the primary point of notification for health
and medical emergencies in King County.
Coordinate assessment and response to disaster consequences affecting food safety, water
quality, and sanitation.
Coordinate and collaborate with community response agencies in identifying environmental
impact, remediation, and recovery activities.
Coordinate the response of regional veterinarian services and animal care groups.
Direct response activities to vector-borne public health emergencies.
Support mass care sheltering plans throughout the county in coordination with the
American Red Cross and ESF 6 Mass Care agencies. Public Health’s role in mass care
sheltering will focus on assisting with environmental health assessments at shelters.
Provide epidemiological surveillance, case investigation, and follow-up to control infectious
disease, including acts of bioterrorism and outbreaks of food borne illness.
Assess the health and medical impacts and potential consequences posed by emergencies
and disasters and determines appropriate courses of action.
Direct and manage medical surge capabilities including medical needs shelters, alternate
care facilities, medication centers and temporary morgues.
Coordinate and manage incident information and medical resources for healthcare agencies
across King County.
Direct and manage regional isolation, quarantine, and other control measures necessary in
response to disease outbreaks.
Direct and manage mass vaccination and antibiotic dispensing operations.
Coordinate requests for medical resources with private vendors, the King County Office of
Emergency Management/Regional Communications and Emergency Coordination Center
and the State EOC, as needed.
Support the King County Department of Community and Human Services and the American
Red Cross in meeting demands for regional mental health services.
Direct the development and dissemination of health messages to the public, media,
response partners, and community based organizations.
Activate the Public Health Information Call Center, as needed.
Activate the Community Communications Network during emergencies to provide public
health and related information to community based organizations (CBO) and healthcare
providers serving vulnerable populations and to receive incident information from CBOs.

Support Agencies
City of Bothell Public Works Department


Monitor and assure safe drinking water supply.
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Provide emergency repairs to utility systems as necessary.

American Red Cross




Acquaint families with available health resources and services and make appropriate
referrals.
Provide supportive counseling for the family members of the dead and injured.
Provide emergency first aid, supportive counseling, health care for minor illnesses and
injuries to individuals in mass care shelters if qualified personnel are available, and
coordinates support activities at other sites with Public Health-Seattle/King County.

King County Emergency Medical Services





Provide advanced life support (ALS) services in response to ill or injured persons.
Provide limited emergency medical transportation capability.
Provide Medical Services Officer, if requested.
Coordinate regional critical incident stress management for first responders.

City of Bothell Police Department




Provide limited first aid capability.
Assist the Medical Examiner with the identification of deceased persons.
Secure medical scene.

King County Medical Examiner







Provide notification of emergency morgue locations.
Authorize the release of the deceased.
Coordinate transportation of the deceased.
Track incident related deaths resulting from emergencies and disasters.
Manage disaster related human remains.
Oversee a family assistance center to provide a private, safe and secure place for survivors
of disaster victims to gather, and to facilitate necessary communication with the KCMEO,
and to facilitate the coordination of psycho-social support.

Private Ambulance Companies


Assist in the transportation of the injured.

Recovery
Primary Agencies
City of Bothell Fire Department
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Public Health - Seattle & King County



Participate in a debriefing to evaluate the incident.
Continue response and recovery efforts in support of this ESF.

Support Agencies
American Red Cross
City of Bothell Executive Department
City of Bothell Police Department
City of Bothell Public Works Department
King County Emergency Medical Services
King County Medical Examiner
Private Ambulance Companies

Organization and Responsibilities
Organization
Primary Agencies
City of Bothell Fire Department
Public Health - Seattle & King County


Coordinate the planning and response activities for medical and health assistance in the
event of an emergency or disaster.

Support Agencies
American Red Cross
City of Bothell Executive Department
City of Bothell Police Department
City of Bothell Public Works Department
King County Emergency Medical Services
King County Medical Examiner

City of Bothell

Comprehensive Emergency Management Plan - 2018

94

March 19, 2019 Agenda Packet Page 204 of 308

Responsibilities
These agencies provide support to the Bothell Fire Department and Public Health - Seattle & King
County in planning for and providing medical and public health assistance for an emergency or disaster
as resources are available.
Medical resources including transportation, facilities, equipment and supplies are managed through ESF
8 Area Command utilizing the WATrac information management system.
Non-medical resources may be requested through King County Office of Emergency
Management/Regional Communications and Emergency Coordination Center through the City’s ECC.

Authorities and References






King County, Washington, Emergency Management Plan, Emergency Support Function (ESF) 8,
Health, Medical, and Mortuary Services
King County Emergency Medical Services Protocol
Pre-Hospital Emergency Triage and Treatment Annex to the Puget Sound Regional Catastrophic
Disaster Coordination Plan
Victim Information and Family Assistance Annex to the Puget Sound Regional Catastrophic
Disaster Coordination Plan
Seattle-King County Mass Casualty Incident (MCI) Plan

Terms and Definitions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 9: SEARCH AND RESCUE
Primary Agency:

Fire Department
Police Department

Support Agencies:

Community Development Department
Public Works Department
King and/or Snohomish County Office/s of Emergency Management
Mutual Aid Agencies
Voluntary Organizations
Washington State Department of Transportation, Aviation Division
Washington State Emergency Management Division
Washington State Military Department, National Guard

Introduction
Purpose
The purpose of this Emergency Support Function (ESF) is to provide guidance and coordination for a
variety of search and rescue operations within the City of Bothell.

Scope
State law encompasses both wildland and disaster search and rescue within the definition of search and
rescue, RCW 38.52.010 Section 7. The federal government separates the two and covers wildland search
and rescue in the National Search and Rescue Plan, and disaster search and rescue, specifically urban
search and rescue, in the National Response Framework. Search and rescue in this Emergency Support
Function (ESF) is defined as land and/or water search and rescue including both wildland and disaster
search and rescue. Urban search and rescue will be coordinated by Fire Department and supported by
the Police Department.
Air search and rescue is defined by Chapter 47.68 RCW and Chapter 468.200 WAC.

ESF Activation and Maintenance





Land search and rescue operations are primarily initiated, conducted and directed by the City’s
Police Department.
Air search and rescue for missing for downed civil aircraft is the responsibility of the Washington
State Department of Transportation (WSDOT) per Chapter 47.68 RCW.
The National Incident Management System will be utilized for the on-scene management of
search and rescue operations within the City.
Water search and rescue operations are primarily initiated, conducted and directed by the Fire
Department.
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Policies
It is the policy of the City of Bothell to request land search and rescue services via NORCOM from King
County Dispatch (King County Sheriff’s Office), the King County Office of Emergency Management,
Washington State Emergency Management Division, or the City’s ECC.






Land Search and Rescue
o The Police Department will request search and rescue resources when requested by the on
scene incident commander.
o The Washington State Emergency Management Division will issue a mission number to an
authorized official in response to a downed or missing aircraft and will coordinate this with
the Washington State Department of Transportation, Aviation Division. The Aviation Division
Incident Commander may obtain the mission number on behalf of the City in order to
facilitate response.
o The Public Works Department is responsible for providing heavy equipment in support of
search and rescue operations.
o The Community Development Department will provide technical advice concerning building
safety and structural stability if needed.
o Water search and rescue operations are primarily initiated, conducted and directed by the
Fire Department.
Air Search and Rescue
o Air search and rescue for missing or downed civil aviation aircraft is the responsibility of
Washington State Department of Transportation, Aviation Division (Chapter 47.68 RCW).
o Upon location of downed aircraft, the incident becomes a land search and rescue operation
under the direction and control of the Police Department. The Washington State
Department of Transportation Aviation Division Incident Commander provides support as
available and assumes responsibility for the crash site for investigatory purposes.
Water Search and Rescue
o Water search and rescue operations are primarily initiated, conducted and directed by the
Fire Department.

Situation
Emergency/Disaster Hazards and Conditions





The City of Bothell is vulnerable to airline crashes, terrorist activities, and earthquakes. Such
disasters can result in large, multi-jurisdictional search and rescue operations.
Earthquakes pose a severe threat. A major earthquake would trigger search and rescue
operations involving Fire Department personnel, City personnel, statewide search and rescue
volunteers, the Washington National Guard, responders from neighboring jurisdictions, federal
response agencies including the military, and the Federal Emergency Management Agency
Urban Search and Rescue
Task Forces.
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Planning Assumptions




Natural and technological disasters will greatly increase the scope of search and rescue
operations.
A major earthquake in the Puget Sound area will result in multi-jurisdictional search and rescue
operations.
As the population and industry in our community continues to grow the likelihood of search and
rescue operations increases as well.

Concept of Operations
General







Land search and rescue operations are primarily initiated, coordinated, and directed by the
Police Department. Requests for additional resources, including special skills, expertise, or
equipment beyond those available through locally dispatched mutual aid agencies, are
coordinated through dispatch or the ECC upon request by the on scene incident commander.
Air search and rescue for missing or downed civil aircraft is the responsibility of Washington
State Department of Transportation, Aviation Division.
The City’s ECC may be activated to support search and rescue operations, at the request of the
involved department or on scene incident commander.
Water search and rescue operations are primarily initiated, coordinated and directed by the Fire
Department.
Further requests for land search and rescue services may be made via dispatch to the King
County Dispatch (King County Sheriff’s Office), the King County Office of Emergency
Management, Washington State Emergency Management Division, or the ECC.

Organization
The Police Department is responsible for search and rescue operation within Bothell. The ECC will
provide support for the ESF.

Procedures


Land Search and Rescue
o When requested dispatch will request search and rescue resources through the King County
Office of Emergency Management. The Washing State Emergency Management Division will
issue a mission number to an authorized official in response to a downed or missing aircraft
and will coordinate this with the WSDOT Aviation Division. The Aviation Division Incident
Commander may obtain the mission number on behalf of the City in order to facilitate the
response.
o The Public Works Department is responsible for providing heavy equipment in support of
search and rescue operations.
o The Community Development Department will provide technical advice concerning building
safety and structural stability.
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Air Search and Rescue
o Air search and rescue for missing or downed civil aviation aircraft is the responsibility of
WSDOT Aviation Division (RCW chapter 47.68).
o Upon location of the downed aircraft, the incident becomes a land search and rescue
operation under the direction and control of the Police Department. The WSDOT Aviation
Incident Commander provides support as available and assumes responsibility for the crash
site for investigatory purposes.

Mitigation Activities
Primary and Support Agencies
None

Preparedness Activities
Primary Agencies
City of Bothell Fire Department





Develop standard operating procedures to coordinate water search and rescue operations.
Develop programs to provide education to the community and training for search and
rescue personnel.
Coordinate and maintain a liaison with the City’s ECC, mutual aid agencies and area search
and rescue teams.
Participate in emergency management training, drills and exercises in support of this ESF.

City of Bothell Police Department





Develop standard operating procedures to coordinate land search and rescue operations.
Amber Alerts follow Bothell Police Department policy #BPD-0502 for missing and
unidentified persons as addressed in ESF 13.
Coordinate and maintain a liaison with the City’s ECC, mutual aid agencies and area search
and rescue teams.
Participate in emergency management training, drills and exercises in support of this ESF.

Support Agencies
City of Bothell Community Development Department
City of Bothell Public Works Department
City of Bothell Executive Department
Mutual Aid Agencies
Voluntary Organizations
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Plan for and prepare to provide support to the City in support of this ESF.
Participate in emergency management training, drills and exercises in support of this ESF.

Response Activities
Primary Agencies
City of Bothell Fire Department







Initiate, coordinate and direct water based search and rescue operations within the City.
Request water search and rescue resource assistance through mutual aid agreements, or
the City’s ECC, as needed.
Request activation of the City’s ECC, when needed.
Coordinate resource requests.
Coordinate documentation and provide situation reports to the county or the state.
Support volunteer worker activities.

City of Bothell Police Department



Initiate, coordinate and direct land based search and rescue operations within the City.
Request land search and rescue resource assistance through mutual aid agreements, the
King and/or Snohomish County Office(s) of Emergency Management, or the City’s ECC.

Support Agencies
City of Bothell Executive Department
City of Bothell Community Development Department


Provide trained personnel for technical advice concerning damage assessment of structures
through the City’s Damage Assessment Annex of the Comprehensive Emergency
Management Plan.

City of Bothell Public Works Department
Mutual Aid Agencies
Voluntary Organizations
Washington State Military Department, National Guard


Provide personnel and equipment to support search and rescue activities.

King and/or Snohomish County Office(s) of Emergency Management
Washington State Emergency Management Division
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Assist in the request and procurement of search and rescue resources.

Washington State Department of Transportation, Aviation Division


Direct and control air search and rescue operations for downed or missing civil aircraft.

Recovery
Primary Agency
City of Bothell Fire Department



Assist in the coordination and documentation necessary for the disaster recovery process.
Participate in the post-incident review.

City of Bothell Police Department




Conduct a post-incident review to evaluate the incident.
Compile appropriate documentation for the incident report.
Provide documentation of costs incurred by the incident to the Executive Department.

Support Agencies
City of Bothell Executive Department
City of Bothell Community Development Department
City of Bothell Public Works Department



Participate in the post-incident review.
Provides documentation of costs incurred by the incident.

Mutual Aid Agencies
Voluntary Organizations


Participate in the post-incident review process.

Responsibilities
Organization
The City’s Police Department is responsible for land search and rescue operations within our jurisdiction.
The Fire Department will provide support upon request by the on scene incident commander for this
ESF.
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Responsibilities
Primary Agencies
City of Bothell Fire Department




Direct water based search and rescue operations.
Conduct search and rescue operations in damaged buildings.
Assess the need for structural collapse rescue teams and requests appropriate resources.

City of Bothell Police Department


Direct land search and rescue operations for missing persons.

Support Agencies
City of Bothell Community Development Department
City of Bothell Public Works Department
City of Bothell Executive Department
Mutual Aid Agencies
Voluntary Organizations
Washington State Department of Transportation, Aviation Division
Washington State Military Department, National Guard


Provide appropriate support to search and rescue programs.

King and/or Snohomish County Office(s) of Emergency Management
Washington State Emergency Management Division


Assist in the request and procurement of search and rescue resources.

Resource Requirement
The Fire Department will provide resources necessary for conducting search and rescue operations.
When all resources are exhausted, a request will be made through the City’s ECC or King and/or
Snohomish County Office(s) of Emergency Management for additional resources specific to the response
needs.
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Chapter 38.52 RCW
Chapter 47.68 RCW
Chapter 118.04 WAC
Chapter 468.200 WAC
National Response Framework, ESF 9
National Search and Rescue Plan
(U.S. Department of Defense Joint Publication 3-50.1)
Washington State Comprehensive Emergency Management Plan
King County Comprehensive Emergency Management Plan
Structural Collapse and Rescue Annex to the Puget Sound Regional Catastrophic Disaster
Coordination Plan

Terms and Definitions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 10: HAZARDOUS MATERIALS RESPONSE
Primary Agency:

Fire Department

Support Agencies:

Community Development Department
Police Department
Public Works Department
Executive Department
Fuel Providers and Pipeline Companies
King County Bomb Squad
King and/or Snohomish County Office/s of Emergency Management
Public Heath
Puget Sound Clean Air Agency
Environmental Protection Agency
Mutual Aid Agencies
Washington State Department of Transportation
Washington State Department of Labor and Industry
Washington State Department of Ecology
Washington State Patrol
Washington State Military Department

Introduction
Purpose
Emergency Support Function (ESF) 10: The purpose of this annex is to designate local jurisdiction
responsibilities for managing emergent hazardous material incidents and other unanticipated releases
and to identify local jurisdiction responsibilities for hazardous materials in order to minimize exposure
and/or damage to human health and safety or to the environment caused by the actual or threated
release of hazardous materials and other releases within the City of Bothell.

Scope
To provide guidance for off-site emergency planning and notification to minimize exposure and/or
damage to human health and safety or to the environment as required by Title III of the Superfund
Amendments and Reauthorization Acts of 1986 (SARA), and known as the Emergency Planning and
Community Right-to-Know Act (EPCRA).

Policies
OSHA regulation 29CFR 1910.120 (q), Washington Administrative Code WAC 296-305-03002, and WAC
296-824 identifies the training levels for hazardous materials response teams. This is the minimum level
of training provided to the Eastside Hazardous Material Response Team.
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The guidelines established in the City’s Fire Department and Eastside Hazardous Materials Standard
Operating Procedures shall be followed in responding to a hazardous material incident.
The King County Local Emergency Planning Committee (LEPC) plans for hazardous material emergencies
by collecting information from public and private organization with chemical inventories. This is required
under the SARA Title III/EPCRA Program.
The Revised Code of Washington Title 70.136.010 outlines the intent of the legislature to promote and
encourage advance planning, cooperation, and mutual assistance between applicable political
subdivision of the state and persons with equipment, personnel, and expertise in the handling of
hazardous materials incidents, by establishing limitations on liability for those persons responding in
accordance with the provision of RCW 70.136.020 through 70.136.070.
Washing Administrative Code 118-40 covers hazardous chemical emergency response planning and
community Right-To-Know reporting.

Situation
Emergency/Disaster Hazards and Conditions
Hazardous materials may be released during a naturally occurring event like earthquakes or during an
industrial accident, terrorism or illegal activity. The City of Bothell has a high volume of hazardous
materials used, manufactured, stored and transported, which increases the likelihood of a significant
release. Illegal drug labs and dumping create yet another concern. The coordination of emergency
response operations of hazardous material incidents may require multi-agency and multi-disciplinary
responses. Disciplines involved may include hazardous materials technicians, firefighters, emergency
medical service providers, law enforcement, environmental containment and clean-up specialists, fish
and wildlife experts, and environmental/public health.
SARA/EPCRA facilities are required to maintain plans for warning, notification, evacuation and site
security under numerous regulations. Copies are filed with the Fire Department.

Planning Assumptions
A hazardous material incident may develop slowly or occur without warning.
Actual or threatened releases of hazardous materials often require immediate response.
Most hazardous material incidents are minor in scope and can be handled by trained facility personnel
and/or the Eastside Hazardous Materials Response Team. However, the potential exists for a large-scale
incident, which would require multiple resources and the need for mass evacuation of downwind
populations or sheltering in place.
The number and severity of major incidents can be minimized by prevention programs.
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Concept of Operations
General
The Fire Department has the primary responsibility for protecting life, the environment and property
threatened by hazardous materials incidents, except where this has been specifically preempted by
state or federal laws or regulations. Hazardous materials response is organized under the National
Incident Management System.
The agency with primary authority is dependent on the location of the event. The Fire Department is the
Incident Command Agency for the City under Chapter 70.136 RCW. When an incident occurs on a state
highway, the Washington State Patrol will establish a Unified Command System with surrounding fire
departments, emergency medical services, and other state and federal agencies.

Organization
Response is organized under the National Incident Management System. The response and recovery
efforts will be coordinated through the on-scene Incident Commander or the City’s ECC, if activated.

Procedures
Based on the Hazardous Materials Response Plan and Procedures, the response will vary dependent
upon the location and magnitude of the hazardous materials release and the population impact.
Response and recovery efforts include containing and controlling the release, warning the public,
request for assistance, notification of state and federal agencies, restoration of businesses and requests
for cleanup resources. Additionally, requests for recovery of response and cleanup costs and monitoring
the site may be necessary.

Mitigation Activities
The International Fire and building Codes, United States EPA regulations, Washington State Department
of Ecology Codes and Puget Sound Air Pollution Control have regulations and codes relating to the safe
storage, use, handling and disposal methods of hazardous materials, inspections by fire and building
personnel also contribute to the overall safety of works, the public and environment.

Preparedness Activities
Primary Agency
City of Bothell Fire Department





Participate in training required by 29CFR 1910.120.
Participate in drills and exercises in support of this ESF.
Coordinate, participate and evaluate hazardous material drills and exercises for SARA /
EPCRA Title III facilities with the King County LEPC.
Maintain emergency response plans and Tier II files for facilities, which fall under the SARA /
EPCRA Title III law.
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Provide emergency management training, drills and exercises in support of this ESF.
Manage and enforce city codes relating to the storage, use and handling of hazardous
materials to lessen the impact of a hazardous material incident.
Enforces the International Fire code requiring facilities to have hazardous materials
management plans, which provide local responders with vital information for hazardous
materials response to specific facilities.

City of Bothell Community Development Department


Manages and enforces city codes relating to the storage, use and handling or hazardous
materials to lessen.

Response Activities
Primary Agency
City of Bothell Fire Department











Provide initial response to, and size-up of hazardous material incidents.
Assume the role of on-scene Incident Commander.
Assist in containing and controlling the hazardous material.
Contact the appropriate outside agencies for assistance, if necessary.
Coordinate efforts with outside agencies.
When required and in accordance with departmental Standard Operating Procedures, notify
the
King and/or Snohomish County Office(s) of Emergency Management, and the Washington
State Emergency Management Division of the size and impact to the area.
Provide technical advice to the Incident Commander in the enforcement of all city codes
relating to the storage, use and handling of hazardous materials.
Assist in response and population protection measures such as sheltering in place.
Review and stores copies of Emergency Response Plans and Spill Prevention Plans for
facilities within the City.

Support Agencies
City of Bothell Police Department




Provide traffic control, area security and communication support.
Assist in response and population protection measures such as sheltering in place.
Assist in evacuation of potentially affected populations to safe environments, as directed.

City of Bothell Public Works Department




Supply information on City’s infrastructure and regulate critical utilities.
Provide necessary resources as required by the Incident Commander.
Assist in containing and isolating the hazardous material within the limits of staff training
and available personal protective equipment.

City of Bothell

Comprehensive Emergency Management Plan - 2018

108

March 19, 2019 Agenda Packet Page 218 of 308



Assist in traffic control.

City of Bothell Executive Department


Activate City’s ECC, if requested, to provide support to ESF 10 incidents.

King and/or Snohomish County Office(s) of Emergency Management



Activate the King or Snohomish County Emergency Coordination Center, if required.
Coordinate additional resources at the request of the Incident Command agency.

Mutual Aid Agencies


Provide response resources as requested by the Incident Commander per mutual aid
agreements.

Fuel Providers and Pipeline Companies
King and/or Snohomish County Bomb Squad
Public Health - Seattle & King County
Puget Sound Clean Air Agency
U.S. Environmental Protection Agency
Washington State Department of Ecology
Washington State Department of Labor and Industry
Washington State Patrol
Washington State Department of Transportation
Washington State Military Department


Provide resources, technical support, guidance and possible enforcement, as necessary.

Recovery Activities
Recovery Activities are undertaken primarily by the party responsible for the release. Where the
responsible party is not identified or cannot pay for cleanup, limited state and federal assistance may be
provided for costs of both response and recovery. Title 4 RCW 4.24.314 identifies the owner or
transporter as responsible for the cost of cleanup from a hazardous materials release.
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Washington State Department of Ecology is the lead agency in King County for recovery from hazardous
materials incidents. Washington State Department of Health is the state lead for radiological incidents.
The King County Office of Emergency Management is the coordinating agency for these efforts.
Primary Agency
City of Bothell Fire Department




Coordinates the response and recovery efforts to hazardous materials incidents
Develops hazardous materials emergency response plans and procedures.
Coordinates response and recovery activities related to disasters as described in Direction
and Control and other portions of this plan as required.

Support Agencies
City of Bothell Police Department
City of Bothell Public Works Department
City of Bothell Executive Department
King and/or Snohomish County Office(s) of Emergency Management
Washington State Department of Ecology
Washington State Department of Health
King County Bomb Squad
Washington State Patrol
Washington State Department of Transportation
U.S. Department of Transportation
Coast Guard
Responsible Party
Recovery activities are undertaken primarily by the party responsible for the release. Where the
responsible party is not identified or cannot pay for the cleanup, limited state and federal assistance
may be provided for costs of both response and recovery. Title 4 RCW4.24.314 identifies the owner
or transporter responsible for the cost of cleanup from a hazardous material release.
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Responsibilities
Primary Agency
City of Bothell Fire Department




Coordinate the response and recovery efforts to hazardous material incidents.
Develop hazardous materials emergency response plans and procedures.
Participate in the King County LEPC.

Support Agencies
King and/or Snohomish County Office(s) of Emergency Management




Participate in the King County LEPC.
Maintain Tier II records and plans from facilities required under SARA Title III and the Clean
Air Act.
Develop and distribute public education information related to hazardous material issues
per the Community Right-to-Know Act.

City of Bothell Police Department
City of Bothell Public Works Department
City of Bothell Executive Department
Fuel Providers and Pipeline Companies
King County Bomb Squad
Public Health – Seattle & King County
Puget Sound Clean Air Agency
United States Department of Transportation, Coast Guard
United States Environmental Protection Agency
Washington State Department of Ecology
Washington State Department of Labor and Industry
Washington State Patrol
Washington State Department of Transportation
Washington State Military Department
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Eastside Hazmat Team


Assist in the response and recovery from hazardous material releases.

Resource Requirements
Hazardous material releases require substantial amounts of specialized equipment, supplies and
training. Many specialized monitoring devices may be needed as well as training, decontamination
equipment and technical information resources.

References










SARA Title III, 40 CFR 355, PL 99-499, Chapter 118-40WAC
SARA Title III Emergency Response Plans
International Fire Code
International Building Code
King County Hazardous Materials Emergency Response Plan
City of Bothell Fire Department Standard Operating Procedures
Eastside Haz-Mat Emergency Response Plan
Title 70 RCW 70.136
Title 4 RCW 4.24.314

Terms and Definitions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 11: AGRICULTURE AND NATURAL RESOURCES
Primary Agency:

Community Development Department

Support Agencies:

Executive Department
Police Department
Public Works Department
Fire Department
King and/or Snohomish County Office/s of Emergency Management
Public Heath – Seattle and King County
Washington State Department of Agriculture
Washington State Department of Health
Washington State Department of Archaeology and Historic Preservation
Community Organizations Active in Disaster
American Red Cross

Introduction
Purpose
Emergency Support Function (ESF) 11: supports local and State authorities and other Federal agency
efforts to:





Provide nutrition assistance;
Manage the distribution of food supplies and water to the affected public and emergency
responders during and following a major emergency or disaster event;
Provide for the safety and well-being of animals during an emergency response or evacuation
situation; and
Protect, preserve and restore issues related to natural, cultural and historic sites affected by
emergencies and/or disasters.

Scope
ESF-11 provides for the management, safe handling and distribution of food and water for the needs of
large groups of people within the City during and immediately after a major emergency or disaster. It
also addresses the safety and well-being of household pets, and the protection of natural, cultural and
historic properties within this jurisdiction.
ESF-11 may be activated independently or in conjunction with other ESFs, depending on the situation. It
may closely support ESF-6: Mass Care, Emergency Assistance, Housing and Human Services, ESF-14:
Long Term Community Recovery and Mitigation and will utilize procedures under ESF-7: Logistics
Management and Resource Support.
A goal of the City’s Comprehensive Emergency Management Plan is to help develop city, business, and
resident self‐sufficiency for a minimum of 72 hours after a disaster.
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Policies
Food and Water








Public information regarding food and water storage, contamination/decontamination and
emergency distribution points should be disseminated per ESF-15: Public Information.
City’s Emergency Coordination Center (ECC) will work closely with local volunteer and non-profit
agencies to determine the emergency food and water needs of the affected population.
The ECC will coordinate with local agencies, commercial facilities, volunteer organizations and
appropriate purveyors for the supply and distribution of food and water to the affected
population.
Food safety actions will be guided and coordinated by State and County food safety officials,
emergency preparedness and response officials, Homeland Security officials and internal
policies and procedures of Washington State Departments of Agriculture and Health, such as
Washington Administrative Code (WAC) 246-125: Department of Health Food Service.
Emergency food stocks will be purchased or procured under the provisions of Revised Code of
Washington (RCW) 38.52.070: Local Organization and Joint Local Organizations Authorized –
Establishment, Operation – Emergency Powers, Procedures.
The City will not accept unprocessed donated goods during a time of disaster. Only those goods
that can quickly be placed into the community, or specifically requested, will be accepted.

Animals and Plants





The American Red Cross will guide the City’s response to domestic animal care following a major
emergency or disaster.
Animal evacuation and sheltering should be conducted in conjunction with human evacuation
and sheltering efforts. Animals should be sheltered near their owners to the extent possible.
While Incident Command will assist with animal issues, the priority will remain the health and
safety of residents.
WAC 16: Department of Agriculture guides agricultural protocols and responses related to
animal and crop diseases and pests.

Natural, Cultural, and Historic (NCH) Resources





Actions initiated under ESF-11 to protect, preserve, conserve, rehabilitate, recover, and restore
NCH resources will be guided by the existing internal policies and procedures of the agencies
providing support for the incident.
King County ECC will coordinate with local, state, tribal and federal partners to assess, protect,
preserve, conserve, inform long-term recovery and restore identified natural resources and/or
cultural sites.
Structures registered in national historical registries, or those structures eligible for inclusion in
those registries, may be subject to special considerations.
RCW 27.53: Archaeological Sites and Resources establishes penalties for disturbing known
archeological sites on either public or private land without a permit from Department of
Archaeology and Historic Preservation.
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RCW 27.44: Indian Graves and Records describes procedures for responding to discoveries of
human skeletal remain and establishes penalties for known disturbance of Native Indian cairns,
graves and rock markings.

Situation and Assumptions
Situation






A significant emergency or disaster will deprive substantial numbers of people of the ability to
prepare or gain access to food and water.
In order to provide for the safety and security of Bothell residents, animals and property, the
City will work to ensure the care and shelter of pets in the event of an emergency.
Natural, cultural or historic preservation and restoration issues may arise during an emergency
or as a result of a disaster. Areas covered include terrestrial and aquatic ecosystems; biological
resources, including fish and wildlife; threatened and endangered species, migratory birds;
historic and prehistoric resources; mapping and geospatial data; geology; hydrology, including
real-time water flow data; data on earthquakes and other natural hazards; on- and offshore
minerals; energy; and coal mining.
The City has limited experience in coordinating the distribution of foods, water and donated
goods in large quantities and will rely upon the expertise of outside agencies and organizations
to accomplish these tasks whenever possible.

Assumptions



No guarantee is implied by this plan. Because assets and personnel may be overwhelmed, the
City and County can only endeavor to make every reasonable effort to respond to a hazardous
event based on the situation, information, and resources available at that time.
During the first 72 hours of an emergency, shelters and individuals are expected to rely on their
own resources, and those available in their immediate area, for food and water.

Food and Water






A wide variety of outside agencies have the ability to provide mass care services, including
coordination support. The City will work with all of these organizations in providing for the
needs of the community.
A significant emergency may deprive substantial numbers of local residents from access to
safe and reliable supplies of food and water.
Congregate care feeding areas will be the primary locations for the distribution of food and
water supplies.
If not handled properly, food and water can become vehicles for illness and disease
transmission, which must be avoided.
Seattle & King County Public Health will provide guidance to the City and to individuals to
ensure the safety of food and water made available to the public.
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Animals and Plants






Any displacement or evacuation of people from their homes may cause household pets and
livestock to be placed at risk for food, shelter, and care.
Owners will be expected to provide food, water, husbandry, and exercise for their pets
during the times they are in emergency shelters.
Some animal diseases are very contagious (e.g. – foot and mouth disease) and would be
very difficult to identify, isolate, control, and eradicate in an emergency shelter
environment.
Some plant diseases are very infectious to other plants and can be very difficult to identify,
isolate, control and eradicate.
The Washington State Department of Agriculture, in collaboration with identified
stakeholders and legal authorities (local, state, federal and tribal), takes the lead in
managing animal and/or plant health emergencies.

Natural, Cultural, and Historical Resources


Cultural heritage institutions (such as museums, libraries, archives, records repositories, and
historical societies) may have sensitive collections that require specific actions in the event
of a disaster or emergency.

Concept of Operations




It is the policy of the City of Bothell to provide emergency organization and resources to
minimize the effects of incidents; prepare to respond to disaster situations; maximize
population survival; preserve property; and recovery that will ensure the orderly and fast return
to normal community life in the City in the event of a natural or technological disaster.
This Plan may be supplemented by the King County Comprehensive Emergency Management
Plan, the Puget Sound Regional Coordination Plan and Annexes, the Washington State
Comprehensive Emergency Management Plan, and other applicable plans. All operations will
function in cooperation of the National Incident Management System (NIMS) to assure a
comprehensive approach to emergency management is achieved.

Food and Water





The City’s ECC will coordinate with regional public messaging to provide emergency information
and instructions to the public, through the media, of locations and hours of operation of any
facility feeding victims and/or emergency workers.
Requests for food and water should be made to local sources before requesting outside help
from mutual aid partners.
King County and/or Snohomish Office of Emergency Management will coordinate information
on food supplies, monitor the situation and identify any potential shortfalls that exist or might
occur.
Management and procurement of food and water in the City for disaster victims and workers
will be coordinated by the Logistics Section in the ECC, with the assistance of the
Finance/Administration Department. They will coordinate with county, state and federal
resources as appropriate.
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In the event potable water distribution is necessary, the King and/or Snohomish County DEMs
will work with other agencies, such as local fire services, and Seattle & King County Public Health
Department, Washington State Emergency Management Division/EOC or National Guard to
provide emergency water supplies.
Seattle & King County Public Health Department will provide inspections, testing, public
education, and other actions necessary to insure the safety and sanitation of food and water
supplies, for as long as those services continue to provide food and water to the general public.
Various non-profit organizations will provide disaster victims with food, water, clothing, shelter,
first aid and other immediate needs following a disaster. These efforts must be coordinated with
the ECC during an event to ensure resources are allocated in the most beneficial way. These
organizations will be encouraged to join Community Organizations Active in Disaster (COAD) in
order to maintain regular contact with the Emergency Management Division.

Animals and Plants



The Police Department has jurisdictional authority and will direct and control all activities
related to animal sheltering, protection and control during an emergency.
If a possible foreign animal/insect/crop/disease is confirmed on a premise, the state
veterinarian, WA Department of Agriculture and the Federal Area Veterinarian in Charge
become the Unified Command. As a Unified Command, they would coordinate the response
with local, other state and federal agencies.

Natural, Cultural, and Historic Resources





King and/or Snohomish County OEM will coordinate information and requests pertinent to this
function during an emergency or disaster and assist state, tribal and federal resources.
King and/or Snohomish County OEM will monitor response operations to protect sensitive
resources and minimize damage to natural and cultural resources.
King and/or Snohomish County will assist the public in recovering treasured heirlooms damaged
by disasters by directing the public to online information and organizations that can provide
advice and assistance.
The King and/or Snohomish County OEM will coordinate with ESF-3: Public Works and
Engineering on the removal of debris affecting NCH resources.

Responsibilities
Preparation







Exercise overall responsibility for the coordination of ESF-11 activities.
Develop Standard Operating Procedures/Guidelines (SOPs/SOGs) and checklists to support ESF11 activities. Work with support agencies to keep this Annex up-to-date.
When requested, deploy a representative to the ECC to assist with agriculture and natural
resources activities.
Maintain an accurate roster and activation procedures of personnel assigned to perform ESF-11
duties during a disaster.
Maintain current food resource directories to include maintaining points of contact.
Identify likely transportation needs and coordinate with ESF-1.
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Coordinate with appropriate agencies to ensure procedures/guidelines are in place to inspect
the food supply and ensure food safety.
Advise the ECC of health hazards.
Primary action officers for all ESF-11 agencies should complete ICS 100, 200, 700 training
courses.
Identify pet boarding facilities and private organizations that may provide emergency shelters
for animals.
Identify local agribusiness operators with equipment and personnel to assist with animal stop
movement and quarantine activities.
Develop mutual aid agreements with government agencies, professional associates and private
agencies and organizations with personnel and equipment to support ESF-11 activities.
Determine resources available for natural, historic, and cultural resources protection.
Cultural heritage institutions (such as museums, libraries, archives, records repositories, and
historical societies) should be encouraged to develop emergency plans, including having
contingency plans in place for their collections in the event of a disaster or emergency.
Nonprofit networks, such as the Heritage Emergency National Task Force, can provide
information on cultural and historic resources at risk.

Response




Activate plans.
Establish communications between ECC and Incident Management Team to determine resource
needs to support incident response and operations.
Ensure communication lines are established and participants are clear on what actions need to
be taken if a highly contagious disease or insect is suspected or confirmed.

Recovery





Help maintain movement restrictions as required by local, state, and federal authority.
Continue to render support when and where required as long as emergency conditions exist.
Participate in after-action reports and meetings.
Make changes to plans and procedures/guidelines based on lessons learned.

References











Community Organizations Active in Disaster
Emergency Support Function (ESF)-3: Public Works and Engineering
ESF-6: Mass Care, Emergency Assistance, Housing and Human Services
ESF-7: Logistics Management and Resource Support
ESF-14: Long Term Community Recovery and Mitigation
ESF-15: Public Information
Heritage Emergency National Task Force
Revised Code of Washington (RCW) 38.52.070: Local Organization and Joint Local Organizations
Authorized – Establishment, Operation – Emergency Powers, Procedures
RCW 27.53: Archaeological Sites and Resources
RCW 27.44: Indian Graves and Records
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Washington Administrative Code 246-125: Department of Health Food Service
Washington State Comprehensive Emergency Management Plan, ESF-11

Terms and Conditions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 12: ENERGY
Primary Agency:

Public Works Department

Support Agencies:

Executive Department
Puget Sound Energy
Snohomish County Public Utilities District

Introduction
Purpose
Emergency Support Function (ESF) 12: The purpose of this annex is to provide for effective use of
available electric power, water resources, telecommunications, natural gas, and petroleum products
required to meet essential needs, and to facilitate restoration of energy and utility systems affected by
an emergency or disaster. The City includes commercial and public utilities in their coordination of
damage assessments, operational capabilities, and restoration actions.

Scope
The term ‘energy/utility’ includes producing, refining, transporting, generating, transmitting, conserving,
building, distributing, and maintaining energy/utility systems and system components. All energy/utility
systems are considered critical infrastructure.






Assessments are current energy/utility capabilities, capacities, and reserves within the City.
ESF-12 collects, evaluates, and shares information on energy/utility system damages and
estimates on the impact of energy/utility system outages within the affected areas.
ESF-12 also provides information concerning the energy/utility restoration process such as
projected schedules, percent of completion of restoration, geographic information on the
restoration and other information as appropriate.
ESF-12 facilitates the restoration of energy systems through legal authorities and waivers.
ESF-12 also provides technical expertise to the utilities, conducts field assessments, and assists
government and private-sector stakeholders to overcome challenges in restoring the energy
system.

Policies
The Executive Department will establish a liaison relationship with public or private utility providers to
coordinate disaster and emergency needs and services.
Where an agency representative for a fuel provider or power utility company is not available to sit
directly within the City’s ECC, a liaison relationship may be established with the representative within
the King or Snohomish County Emergency Coordination Center, or directly with the on-call person for
that agency.
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Situation
Hazard Analysis
Power outages or petroleum supply interruptions may be triggered by a variety of hazards including
windstorms, winter storms, earthquakes, and severe flooding.

Planning Assumptions





The occurrence of a major disaster could destroy or damage portions of the city's energy and
utility systems and disrupt petroleum supplies.
Widespread and possibly prolonged electric power failures could occur in a major disaster.
Transportation, media, and telecommunications infrastructures will be affected.
Delays in the production, refining, and delivery of petroleum-based products occur as a result of
transportation infrastructure problems and loss of commercial electrical power.

Concept of Operations
Responding to energy or petroleum shortages or disruptions and their effects is necessary for
preservation of public health, safety, and general welfare of the City’s residents. Activities during an
emergency could include:







Assessing fuel and electric power damage.
Assessing energy supply and demand.
Coordinate the identification of requirements to repair energy systems.
Coordinate with county, state and federal officials as well as private agencies, to establish
priorities for repair of damaged energy systems.
Coordinate temporary, alternate, or interim sources of emergency fuel and power; obtaining
current information regarding damage to energy supply and distribution systems.
Assessing the requirements for restoration.

Organization




The electric power industry within the state is organized into a network of public and private
generation and transmission facilities, which form a part of the Northwest Power Pool. Through
such networks, the electric power industry has developed a capability to transmit electric power
under even the most extreme conditions. Power is then distributed by local utilities to individual
end users, which have varying levels of distribution reliability. Many end users with high
reliability needs (e.g., hospitals, and media) have their own in-house generation sources.
Major natural gas companies through common pipelines originating in other states distribute
natural gas within Washington State.

Procedures


Power to city facilities will be assessed by and measures may be taken by the City’s Public Works
Department to provide emergency power.
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Contact with utility providers may be established by the City’s ECC to coordinate resources,
establish priorities, assess and document damages and provide information to the public. The
City’s ECC may initiate information programs to keep the public informed of utility status and
any restrictions.
Utility providers may send a liaison to the City’s ECC to facilitate coordination and may provide
communications equipment to be in contact with field units.
Requests for assistance are primarily made by utility providers through existing mutual aid
agreements with other providers. The City’s ECC may assist with coordinating outside resources,
upon request.
The City’s ECC may advise public utilities operating in Bothell of federal or state restrictions, or
any emergency restrictions or operating policies established by the city.
Fueling procedures and locations will be established by the Public Works Department.

Mitigation Activities
Primary Agency
City of Bothell Public Works Department


Take appropriate steps to make power and fuel infrastructure disaster resilient.

Support Agencies
Puget Sound Energy
Snohomish County Public Utility District


Take appropriate steps to make power and fuel infrastructure disaster resilient.

Preparedness Activities
Primary Agency
City of Bothell Public Works Department



Maintain a list of city facilities and their power needs.
Establish alternate fueling strategies to ensure fleet vehicles and be refueled.

Support Agencies
City of Bothell Executive Department



Maintain an operational ECC and standard operating procedures for that ECC for the City.
Maintain the City’s Comprehensive Emergency Management Plan.
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Puget Sound Energy and/or Snohomish County Public Utilities District


Maintain individual agency emergency plans.

Response Activities
Primary Agency
City of Bothell Public Works



Assist in debris clearance.
Provide available resources to supplement temporary energy systems for the city.

Support Agencies
City of Bothell Executive Department




Activate the City’s ECC, if requested.
Coordinate activities with the King and/or Snohomish County Office(s) of Emergency
Management.
Coordinate volunteer, private, state, and federal emergency supplemental energy and utility
resources.

Puget Sound Energy/Snohomish County Public Utility District




Provide a liaison to the City’s ECC, if requested and as available.
Gather, assess, and report information to the City’s ECC on the energy system damage and
community impacts.
Follow internal policies and procedures to facilitate the restoration of energy systems.

Recovery Activities
Primary Agency
City of Bothell Public Works Department


Continue to assess status of energy and fuel systems.

Support Agencies
City of Bothell Executive Department
Puget Sound Energy/Snohomish County Public Utility District


Continue to provide support for recovery operations.
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Responsibilities
Primary Agency
City of Bothell Public Works Department



Assist in debris clearance.
Provide available resources to supplement temporary energy systems for the city.

Support Agencies
City of Bothell Executive Department
Puget Sound Energy/Snohomish County Public Utility District



Provide information or support during response to an energy emergency based on the
nature, severity, and extent of the emergency or disaster.
Coordinate with the appropriate agencies to acquire or provide supplemental energy and
utility needs in an emergency or disaster.

Resource Requirements
Resources that may be necessary in an energy emergency may include supplemental electrical energy
such as generators, reserve petroleum services, utility contingency plans, maps and office supplies.

References
Agency specific emergency operations plans.

Terms and Definitions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 13: PUBLIC SAFETY, LAW ENFORCEMENT, AND
SECURITY
Primary Agency:

Police Department

Support Agencies:

Fire Department
Executive Department
Public Works Department
Mutual Aid Agencies

Introduction
Purpose
To effectively coordinate law enforcement activities within the City in response to an emergency or
disaster.

Scope
The intent of this ESF is to outline the law enforcement procedures required to effectively respond to a
citywide emergency or disaster.

ESF Activation and Plan Maintenance
This ESF may be activated independently or in conjunction with other ESFs, depending on the needs of
the situation.

Policies
The Police Department will, within the limits of its resources and authority, coordinate and support
essential law enforcement operations. Coordination between the City Police Department and other law
enforcement agencies is facilitated by the Washington Mutual Aid Peace Officers Powers Act (Chapter
10.93 RCW). Police Department personnel sent to assist other jurisdictions will maintain their own
supervision and chain of command.

Situation and Assumptions
Situation
Any disaster may generate a need for law enforcement activity. The primary hazards are detailed in the
City’s Hazard Mitigation Plan and includes floods, winter storms, earthquakes, landslides and debris
flows, hazardous materials releases, and acts of terrorism or civil disturbance. Additionally, the city is
subject to major transportation disruptions and accidents, utility and infrastructure failures or collapses,
public health emergencies, and mass casualty incidents from any cause.
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Assumptions






The Police Department will exhaust its resources before requesting assistance from other
agencies.
City personnel will provide assistance and resources as available during an emergency or
disaster.
Landline communications may be interrupted. Cellular, satellite telephone, and conventional
and amateur radio communication will be relied upon heavily, if available. Congested
frequencies should be expected.
Normal response will be hampered by such occurrences as bridge failures, landslides, fallen
debris, flooding, or fire. Police response times will be delayed and response to incidents may
need to be prioritized.
Mutual aid agencies and other resources normally available to support police operations may be
unavailable as a result of the incident.

Concept of Operations
In times of an emergency or disaster, law enforcement agencies are called upon to provide a wide range
of functions. These include, but are not limited to, warning and evacuation, search and rescue,
emergency medical services, communications, access control, and enforcement of emergency traffic
regulations.
Assistance between law enforcement agencies within the state is facilitated by the signatory agencies to
the Mutual Law Enforcement Assistance Agreement.
When Police Department resources are exhausted, supplemental assistance may be requested through
the City’s ECC.
Law enforcement units provided by other levels of government will remain under the command of their
parent agency.
The Police Department will coordinate citywide law enforcement activities.

Notifications
The City’s law enforcement response will be in accordance with the operational procedures of the City’s
Police Department and the City’s Comprehensive Emergency Management Plan.
A Captain or designee of the Police Department will report to the City’s ECC, if activated, to coordinate
law enforcement notifications and activities with other response functions.
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Preparedness
Primary Agency
City of Bothell Police Department




Develops emergency standard operating procedures for the effective use of the
department’s resources.
Assists Emergency Management in the coordination of emergency management plans.
Provides assistance with and participates in emergency management training, drills, and
exercises.

Support Agencies
City of Bothell Fire Department
City of Bothell Public Works
Mutual Aid Agencies


Develops and maintains procedures to help support the City’s Police Department during
emergencies or disasters.

Response
Primary Agency
City of Bothell Police Department








Provides law enforcement operations within the City.
Provides command representatives to the City’s ECC and coordinates requests for additional
law enforcement assistance through the Incident Management System.
Assists the Fire Department in the receipt and dissemination of warning information.
Provides security to city facilities, as requested.
Coordinates law enforcement and emergency traffic control throughout the City.
Provides communication resources in support of emergency operational needs.
Provides Public Information Officer support to the ECC, upon request.

Support Agencies
City of Bothell Executive Department




Activate the City’s ECC, if requested.
Issue warnings and request activation of the Emergency Alert System, as necessary.
Assist in the coordination and documentation necessary for the disaster recovery process.

City of Bothell Public Works
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Mutual Aid Agencies

Recovery Activities
Primary and Support Agencies
See ESF-14 Long Term Community Recovery and Mitigation

Mitigation Activities
None

Organization and Responsibilities
Organization
Law enforcement operations are conducted by the City’s Police Department within the limits of its
resources and authority.

Responsibilities
Primary Agency
City of Bothell Police Department


Responsible for law enforcement activities within the City as outlined under the Concept of
Operations in this ESF.

Support and External Agencies
City of Bothell Fire Department
City of Bothell Executive Department
Mutual Aid Agencies


Augment and support the City’s Police Department in the accomplishment of law
enforcement operations during an emergency or disaster.

References
Washington Mutual Aid Peace Officers Powers Act, Chapter 10.93 RCW
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Terms and Definitions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 14: LONG TERM COMMUNITY RECOVERY AND
MITIGATION
Primary Agency:

Executive Department

Support Agencies:

All City Departments

Introduction
Purpose
To provide a process to facilitate the community's transition from a disaster situation to the resumption
of normal activities.

Scope
This ESF applies to all city organizations and addresses disaster related assistance and services provided
by government and volunteer agencies following the response to a disaster. This ESF will be
implemented in concert with ESF #7 Resource Support.

ESF Activation and Plan Maintenance
This ESF may be activated independently or in conjunction with other ESFs, depending on the needs of
the situation.

Policies
Whenever the City of Bothell qualifies for state and/or federal individual disaster assistance, individuals,
families, and businesses will be referred to applicable state and federal programs, or to volunteer
agencies.
When individuals, families, and businesses do not qualify for state or federal assistance, or whenever
Bothell declares a local emergency which is not followed by a state or federal declaration, assistance will
be provided in accordance with existing city policy and programs or by volunteer agencies.
Public damage and response costs will be borne by the incurring organization. Reimbursement will be
provided through state and federal programs, as available.
Mitigation grant applications will be the responsibility of the requesting organization and must be
approved by the City Council prior to submission.

Assumptions


There may be an immediate and urgent need for medical attention, sanitation facilities, food,
water, shelter, clothing, and transportation following a hazardous event.
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To the extent practical, immediate basic needs will be the responsibility of the individual,
benefited by individual pre-disaster preparedness measures.
Needs not met by individual responsibility will be referred to established public or private
programs consistent with individual qualifications, organizational priorities and resource
availability.
Organizations or agencies, whether public or private, providing utility services prior to a disaster,
will have and implement plans to continue that service during recovery and restoration.

Concept of Operations
Following the response to a hazardous event, the City’s ECC may remain activated to coordinate initial
recovery and restoration activities. The ECC shall remain activated until its coordinating functions are no
longer needed, and may be reactivated on a temporary basis to meet developing needs.
Depending on the nature of the disaster, a Disaster Recovery Team may be established to coordinate
the city's recovery and restoration activities, including mitigation.
During the response phase, ECC staff will document the damage throughout the city, evaluate
community needs, and commence planning for recovery and restoration. Resources and services will be
arranged, as necessary, for meeting urgent community needs.
The resources and services of city organizations will be used to the extent practical. Additional services
or resources, or those not normally part of the city inventory, may be procured from private sources,
requested through the State Emergency Management, or provided by community generosity.
Individuals, families, and the business community seeking financial or housing assistance will be referred
to state, federal or volunteer program coordinators, as applicable.

Preparedness
Primary Agency
City of Bothell Executive Department


Coordinate with support agencies to develop a Disaster Recovery Team, including
representative from each department and the business community, if necessary.

Support Agencies
All City of Bothell Departments

Response
Primary Agency
City of Bothell Executive Department
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Begin thinking of recovery strategies shortly after activating the ECC so that policies,
resources, and community partners can be effectively utilized.
Lead long term recovery planning efforts within the City by appointing the Disaster Recovery
Coordinator before the ECC is fully deactivated, and the members of the Disaster Recovery
Team.
Coordinate with federal, state, county, local and private organizations involved in the long
term recovery activities.
Provide Public Information Officer support to the ECC, upon request.

Support Agencies
All City of Bothell Departments



Document all costs associated with long term recovery and mitigation.
Assist with the development of a city-wide long term recovery plan and operations
procedures.

Recovery Activities
Primary and Support Agencies


Assist and advise the public with relevant recovery activities.

Mitigation Activities
Support long term recovery and mitigation activities.

Organization and Responsibilities
Organization




The Executive Department shall serve as the lead agency for the coordination of long term
recovery and mitigation activities within the city.
The Emergency Preparedness Coordinator shall serve on the Disaster Recovery Team and assist
with the coordination of the long term recovery and mitigation activities with all of the
applicable city departments and community partners.
All City departments will participate in post-incident coordination activities to ensure an
effective long term recovery process.

Responsibilities
Primary Agency
City of Bothell Executive Department


Develop and implement emergency response strategies relating to long term community
recovery, especially those of community and business preparedness.
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Maintain liaison with support agencies.

Support Agencies
Support long term recovery and mitigation activities.

References




National Response Framework
Washington State Comprehensive Emergency Management Plan
King County Regional Disaster Framework

Terms and Definitions
See Basic Plan

Appendices
None
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EMERGENCY SUPPORT FUNCTION 15: EXTERNAL AFFAIRS
Primary Agency:

Executive Department

Support Agencies:

Fire Department
Police Department
Community Development Department
Public Works Department
King and/or Snohomish County Office(s) of Emergency Management
Washington State Emergency Management
NORCOM

Introduction
Purpose
Emergency Support Function (ESF) 15 – Public Information is responsible for keeping the public
information concerning a threatened or actual emergency situation and to provide protective action
guidance as appropriate to save lives and protect property.
This plan supports the Incident Command System (ICS) Public Information Officer (PIO) function and the
Joint Information System (JIS). The joint information system is to coordinate information before it is
release to the public and the news media.
The purpose of Emergency Support Function 15 (ESF) is to establish uniform policies for the effective
development, coordination and dissemination of information to the public in the event of a disaster.

Scope
The City’s public information requirements will be determined by the severity of the disaster or
emergency.
ESF 15 provides for public information, education and media relations functions that together comprise
the JIS. Emergency public information actions before, during, and following an emergency will be
determined by the severity of the emergency as declared by the involved jurisdictions, state agencies, or
as perceived by the public. A significant emergency public information response will involve many state,
local, private sector agencies, media, and non-profit organizations. Public information identifies those
agencies and defines their responsibilities within the JIS. ESF 15 also addresses special considerations for
communicating with significant segments of the population with limited English proficiency and those
with access or functional needs.

Policies


Public information activities will provide vital information citywide in a timely, consistent and
unified method to state, county, local, private sector agencies, media, and non-profit
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organizations. Local jurisdictions will provide immediate and vital information to the general
public and state, county, local, private and tribal organizations regarding response and recovery
activities.
The City may start an emergency public information operation to augment or enhance the
normal communications capabilities of the City.
The City aims to communicate messages in a manner which can be understood by its diverse
population.
The City’s Executive Department has lead responsibility as the official spokesperson for city’s
public information activities.
The City’s Public Information Officers (PIOs) may be located at the City’s ECC, in a Joint
Information Center, or another location from which they may effectively coordinate the public
information function of the City.
During any activation of the City’s ECC, staff from individual departments will be available to
staff the ECC, field locations, or a Joint Information Center (JIC). The disaster procedures for
each department should anticipate this fact and build in appropriate staffing.

Situation
Emergency/Disaster Hazards and Conditions
The City and surrounding region will periodically experience emergency situations that require the
coordinated dissemination of critical information to the public. The City does not have a single warning
system to communicate with the population, but would use multiple systems depending on the need.
The means of dissemination include the news media (radio, television, cable, print), reverse dial
telephone system mass notifications, the City’s website, social media applications, neighborhood
posting boards, and if warranted by situation, hand distribution. Potential emergency situations include
natural, technological, and human-caused events. Public information is critical to alerting residents to an
impending emergency, directing, and informing them during the emergency, and assisting them in the
response and recovery phases of the event.

Planning Assumptions







The public needs timely and accurate information for protection of life and property during
response to, and recovery from a disaster or emergency situation.
In case of an emergency, every effort will be made to communicate in a timely, effective
manner; however, normal means of communication may not be available. In those situations
non-traditional means of communicating with the public, such as radio, billboards, flyers,
newsprint, and community networks, will be established and utilized.
Members of the community with limited English proficiency and those with access and
functional needs will have additional difficulties in receiving and understanding warning and
emergency notification messages if special efforts are not made to reach them.
Technological limitations may prevent communication with the general public, including those
with limited English proficiency and those with access or functional needs.
Depending on the nature and magnitude of the emergency, different levels of public
information will be required. Public information may in fact be a primary objective during an
emergency. During an emergency, timely and accurate public information will help protect
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people’s health and safety and will help manage expectations about response capabilities.
Conversely, it also could work to dispel public views that an incident is a bigger emergency than
it actually is because of the way the media covers the story, making it critical for agencies to
coordinate key messages.
Rumors or misinformation can cause unnecessary distress among residents, provoke counterproductive public actions, and impede response and recovery efforts. PIOs must focus on
providing accurate and timely information using all dissemination methods including rumor
control as a primary goal.
When external agencies are key stakeholders in the incident, particularly when they have been
incorporated into a Unified Command structure to manage the incident, they will have a vested
interest in the public information message. The Incident Commander and/or City Policy Group
will direct key public information messages.
Regional events involving multiple agencies may be coordinated through the King County Joint
Information Center or Joint Information System.

Concept of Operation
The following systems and procedures will be applicable to the response and recovery phase of any
disaster or emergency situation.











The City will provide timely and vital information to the public regarding response and recovery
activities.
To reduce inaccuracies and misinformation, the City will utilize a Joint Information System (JIS)
to coordinate information with participating local, county, state, and federal agencies, and other
organizations as required.
Based on the urgency of the situation and the need for inter-agency cooperation, the city’s
assigned PIO will attempt to coordinate with other agencies to gather emergency public
information relevant to the City and share with the City Manager’s Office.
In a minor emergency incident, an on-scene PIO may be the only portion of the JIS utilized.
In a disaster, the public information function within the City’s ECC becomes the focal point for
the receipt of information, and therefore is a logical location for the preparation and
distribution of emergency public information.
A JIC may be established by the City’s ECC or at the direction of the City Manager to augment
the public information function of the ECC, and to incorporate external stakeholders in the
development and delivery of the public information message. A JIC is established when non-City
agencies are key stakeholders in an incident. A JIC brings together diverse parties in order to
coordinate information prior to public release. Involvement of other agency/organization PIOs
will be determined by the scope and nature of the disaster. If the event is large enough, the JIC
may be established by King County.
The JIC, if established internally or regionally, becomes the focal point for dissemination of all
emergency public information about emergency and disaster response and recovery operations.
The purpose of the JIC is to coordinate information and provide a forum for the sharing of
information within the region, and a central point for the media to get information.
Under the JIS/JIC concept, each agency representative has the commitment to share and
coordinate information with all other participating agencies prior to release to the media and
public.
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PIOs serve as part of the JIS and coordinate information from their respective agencies regarding
their involvement in the response and recovery operation of an emergency event and work in
conjunction with the Executive Department to disseminate and coordinate public information
communications and messages.
PIOs, whether within a JIC or the City’s ECC, are responsible for setting up news briefings for key
disaster officials; writing and disseminating news releases to appropriate media outlets;
monitoring and analyzing TV, radio, newspaper, and Internet disaster news coverage;
distributing this information throughout the JIS; and preparing background information and fact
sheets. PIOs work closely with the City Manager, response agencies, and the ECC Director (or
Emergency Management staff if the ECC is not activated).
A virtual JIC may be initiated through technological means when geographical restrictions,
incident management requirements, and other limitations preclude physical attendance by
public information officers/liaisons at a central location.
Communication resources may be utilized by the City to retrieve and broadcast a public alert to
specific jurisdictions and locations throughout the city, county, and state. For more information
regarding communication resources see ESF 2 – Communications, Information Systems, and
Warning.
A media room may be designated at a location separate from the ECC to be used for news
briefings, interviews, and press conferences.
The public information function for an emergency may co-locate near the disaster area to
support local public information efforts or may relocate to a JIC as needed.

Notifications
Organization


The City of Bothell operates under the National Incident Management System. ESF 15
describes the operation of the public information function within the Incident Management
System.
 In a disaster or major emergency, the City Manager or ECC Director will appoint a PIO to
serve as the Lead PIO within the ECC.
Procedures




Upon notification, a designated city PIO will report to the ECC to coordinate and disseminate
accurate and timely disaster-related information. This person will normally serve as the Lead
PIO in the City’s ECC.
In the event the ECC is not activated, a designated city PIO or another designated City PIO
will work with the City’s emergency management staff to issue appropriate press releases,
situation reports and conduct media interviews.
A designated City PIO will coordinate working with the Incident Commander to ensure there
is appropriate PIO staffing. Depending on the severity of the situation, if the ECC is activated
on a 24 hour schedule additional PIO staffing may be required.

Mitigation Activities
None
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Preparedness Activities


















Identify areas where public education programs (e.g., personal preparedness) are needed,
inclusive of plans for first responders and families.
Develop 24-hour shift change and staffing procedures and checklists for supporting agencies.
Identify emergency support function-specific training requirements.
Identify locations for media briefing.
Encourage city department’s spokespersons to attend public information courses.
Develop and maintain a roster of Public Information personnel, including shift change and
staffing procedures and contact information (home address; telephone, cellular, and facsimile
numbers; and email addresses).
Develop equipment lists.
List and maintain available media resources (station call letters, names, addresses, and
telephone numbers) that will be used to disseminate emergency information to the public.
Prepare media advisory and release templates.
Ensure the support departments/agencies can access their respective networks from the ECC.
Develop and maintain an accurate media contact list including print and broadcast media
languages other than English that serve the Bothell community.
Maintain active social media accounts and promulgate them during pre-disaster times.
Develop procedures for rumor control inquiries.
Develop a list of volunteer groups.
Maintain interpreter/translator service resources.
Prepare a list and map of neighborhood information centers.
Maintain generic pre-translated materials that can be easily customized to the specific
emergency.

Response Activities













Coordinate with Incident Commanders to determine the scope, magnitude, extent and the
potential duration of the incident.
Request ESF 15 support PIOs based on incident assessment.
Obtain a status report on all local and county activities as needed.
Collect information concerning ESF field operations and activities.
Coordinate with the City’s ECC, ESF agencies and state, county, federal, and private
organizations to develop a flow of information, including situation reports, health advisories and
other public information releases concerning response and recovery efforts.
Provide life safety, life-sustaining, or health-related messaging in a manner which can be
understood by significant segments of the population with limited English proficiency and those
with access and functional needs. This may include the use of universal symbols to convey
messages without words, or utilization of interpreters/translators.
Leverage community-based social networks, which may include word of mouth, email, social
media, and other means of informal information sharing by the public.
Attend briefings and gather information for situation updates.
Document and maintain a record of incoming and outgoing communications.
If a JIC is activated, send one or more PIOs to that location, if appropriate.
Conduct media briefings on a regular basis.
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Monitor media and implement rumor control process when appropriate.
Inform the King and/or Snohomish County Office(s) of Emergency Management, the Washington
State Emergency Management Division PIO or others as needed of response activities when
appropriate.
Arrange interpreter/translator services as needed.

Recovery Activities







Coordinate with appropriate agencies to deactivate the JIC, if activated.
Disseminate information on recovery programs or available disaster assistance programs
available, including targeted outreach to significant segments of the population with limited
English proficiency or access and functional needs by communicating with them in a manner
which can be understood.
Keep elected officials informed of recovery activities.
Provide information and support to the State Coordinating Officer during federally declared
disasters.
The ECC will coordinate with the Information Officer before deactivating the public information
function.

Responsibilities
City of Bothell Executive Department (Duties specific to the Information Officer)















Assess the communications/public affairs implications of the incident.
Assess the need for translator/interpreter services.
Support the chief elected official with disseminating emergency public information.
Designate appropriate communications/public affairs staff person to coordinate all city
public information.
Coordinate ECC public information and assist JIC as needed.
Coordinate public information activities with other participating agencies.
Assist local officials with disseminating information.
Collect and coordinate information from all sources (e.g., city departments, county, state,
rumor control) to monitor overall response.
Obtain approval for release of information from the City.
Conduct and/or coordinate regular news conferences including arranging for interpreter
services, if appropriate.
Enlist department staff to respond to media questions on technical or department issues if
necessary.
Provide maps, charts, status boards, schematics or other displays that clarify the disaster
situation in support of news conferences and/or briefings.
Monitor media broadcasts and articles to check for accuracy. Monitor and log incoming calls
for information and rumors.
Coordinate public information through the chief elected official.
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City of Bothell Police Department
City of Bothell Public Works Department
City of Bothell Fire Department
King and/or Snohomish County Office(s) of Emergency Management
Washington State Emergency Management Division






Provide PIO(s) to assist (if necessary) at the scene, in a local or regional JIC, or the City’s ECC
as requested by the chief elected official or City Emergency Manager.
Assist the Lead PIO by providing pertinent public information for dissemination to media
sources and, as appropriate, fact sheets for distribution to the public. Participate in news
conferences and briefings upon request.
Coordinate information with other PIO(s).
Monitor and log incoming calls for information and rumors. Monitor media broadcasts and
articles for accuracy.
Provide subject matter experts for media interviews and press conferences, as requested
and appropriate. Assess and respond to the need to provide additional communications to
those with access and functional needs and significant segments of the population with
limited English proficiency.

Resource Requirements
Resource requirements, including staffing, office equipment, including computers, tablets, and phones,
office supplies, portable drives, chargers, batteries, and functioning office facilities. These will be
tailored to the type, location, and magnitude of each specific disaster and full, or partial activation of
this ESF will be addressed on a case-by-case basis.

References and Resources








RCW 38.52.070, Modified by Substitute Senate Bill 5046, Effective 7/23/2017
City of Bothell ECC Procedures Manual
King and/or Snohomish County Emergency Management Plan(s)
Washington State Comprehensive Emergency Management Plan
Puget Sound Regional Catastrophic Disaster Coordination Plan
City of Bothell PIO Activation Notebook
Available media resources (names, addresses, email telephone numbers, both office and
mobile)

Terms and Definitions


Significant segment of the population means 5% of the total population of the City of Bothell, or
1000 persons, whichever is smaller.
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Limited English proficiency populations refers to language groups who self-identify as not
speaking English very well.
Access and functional needs includes those people who may have specific needs related to the
emergency incident. In the context of this ESF, this includes those members of community who
are blind, visually impaired, deaf, and/or have experienced hearing loss.
Community Posting Boards are publicized locations where written emergency messages can be
posted for the public when electronic and media communications are unavailable.

Also see Basic Plan.

Appendices
None
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EMERGENCY SUPPORT FUNCTION 20: MILITARY SUPPORT TO CIVIL
AUTHORITIES
Primary Agency:

Executive Department

Support Agencies:

Fire Department
Police Department
Community Development Department
Public Works Department
King and/or Snohomish County Office(s) of Emergency Management
Washington State Emergency Management
NORCOM

Introduction
Purpose
To describe the circumstances and conditions under which units of the Washington State National Guard
and the Department of Defense (DOD) can provide military support to civil authorities (MSCA).

Scope
This Emergency Support Function (ESF) addresses all requests for military support originated by the City
of Issaquah (City) through the King County Office of Emergency Management (KCOEM) following a
proclamation of a local emergency.

Policies
None

Planning Assumptions






The military is capable of providing a wide range of support to local governments in an
emergency, however, its use must comply with guidelines set down in Department of Defense
Directive 3025.1 and federal law.
Military assistance is considered supplemental to local efforts and will not be requested unless
and until applicable local responses have been, or will imminently be, exhausted.
All requests for military assistance, except requests during imminently serious situations as
described herein, will be submitted to the Washington State Emergency Operations Center
(SEOC) (WSEMD) through the King or Snohomish County Office of Emergency Management.
Military support may be delayed until a state of emergency is proclaimed by the Washington
State Governor or a Presidential Disaster Declaration has been issued.
It may take 48 hours or longer to receive military assistance.
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When deployed to provide military support to civil authorities, military forces will work under
the direction of local authority, but will retain their unit integrity and military chain of
command.

Concept of Operations
If the City of Bothell has submitted a resource request to the King or Snohomish County Office of
Emergency Management and they are unable to accommodate the request using King/Snohomish
County or private assets, a resource request may be made to the Washington State EOC as part of
routine resource management activities.
It will be up to Washington State to determine the appropriate means of meeting the County's request,
including the use of military assets.
In an imminently serious situation, the County may request assistance directly from the military. An
imminently serious situation is one in which there is an imminent threat to life and/or to property which
will cause human suffering. A military unit commander can respond to direct requests for assistance, if:







An imminently serious situation exists.
The military unit is the only source of help available including the private sector, or the only
source of help including the private sector that can respond in time to support the City and/or
County in alleviating the situation.
The City and/or County have issued a Proclamation of a Local Emergency.
The City, County, or Washington State government is willing to certify to military authorities that
above conditions exist.
The military unit is capable of providing the type of support requested without degrading its
primary national defense commitments.
The City and/or County agree to assume the costs incurred by the military unit to provide the
requested support.

The base commander of a military installation has the authority to respond to immediate lifethreatening emergencies. Requests made under these circumstances may be made directly to the local
installation. Assistance from the U.S. Coast Guard may be requested through the Washington State
Emergency Operations Center (SEOC). All other requests for military assistance must be submitted to
the Washington State Emergency Operations Center (SEOC) through the King or Snohomish County
Office of Emergency Management.
The National Guard may be available following an activation by the Governor. Requesting National
Guard assistance must be submitted to Washington State Emergency Operations Center (SEOC) through
the King or Snohomish County Office of Emergency Management.
To obtain National Guard assistance, the City must demonstrate that the need is beyond its capability or
that a special capability provided only by the military is immediately required.
Under the Posse Comitatus Act, Federal military forces cannot engage in direct law enforcement
activities, such as arresting individuals or conducting surveillance. However, they are allowed to provide
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indirect support, such as loaning equipment or providing technical assistance to civilian law enforcement
agencies.

Responsibilities
City of Bothell Executive Department (Through the IMT)





Determine if and when a recommendation will be submitted to Washington State
Emergency Operations Center (SEOC) to request military assistance (Washington State
National Guard).
Transmit all requests to Washington State Emergency Operations Center (SEOC) through the
County ECC/EOC.
Identify suitable staging areas and coordinate logistic support with the responding unit, as
appropriate.
Coordinate activities to ensure efficient use of requested assets.

King or Snohomish County Office of Emergency Management





Receive requests for military support from the City and determine whether to request
military assistance.
Prepare requests for military assistance for routine requests or for imminently serious
situation requests.
Transmit all requests to the Washington State Emergency Operations Center (SEOC).
Coordinate activities to ensure efficient use of requested assets.

Washington State Emergency Operations Center (SEOC)





Train and educate civil authorities in the appropriate use of military support and the
procedures for requesting military assistance.
Coordinate emergency plans for military support to civil authorities.
Coordinate requests for military support to Washington State and Federal agencies as
appropriate.
Alert the Governor and Washington National Guard for possible military support requests.

Washington State National Guard


Provide military resources if capable of providing the type of support requested without
degrading its primary national defense commitments.

Department of Defense




Train and educate civil authorities in the appropriate use of military support and the
procedures for requesting military assistance.
Coordinate emergency plans for military support to civil authorities.
Coordinate requests for military support to Washington State and Federal agencies as
appropriate.
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References and Resources






King or Snohomish County Comprehensive Emergency Management Plan
Washington State Comprehensive Emergency Management Plan
Military Support to Civil Authorities Plan, Headquarters I Corps and Fort Lewis
Department of Defense Directive 3025.1
National Response Framework

Terms and Definitions
See Basic Plan

Appendices
None
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ANNEX: MAJOR CYBER INCIDENT
Primary Agency:

Information Services Department

Support Agencies:

Executive Department
Police Department
All other City Departments

Introduction
Background
The City uses a variety of systems, services, and devices that reply upon both internal and external
computer networks in order to function properly. These networks as a whole are commonly referred to
“cyberspace” and failures in them, regardless of cause, are commonly referred to as “cyber incidents”.
Cyber incidents have the potential to disable city services, release non-disclosable information to
unknown parties, and create public safety issues, among other things.

Purpose
This incident annex outlines fundamental steps in the City’s response to a major cyber incident,
including assignment of responsibility and critical actions that must be taken to prepare for, respond to,
and recover from a cyber incident.

Policies





The Information Services Department is responsible for securing and maintaining City
information technology assets in accordance with legal requirements and industry standard best
practices. They are further responsible for developing and implementing policies and
procedures that ensure the City’s ability to prevent, detect, and respond to cyber incidents.
All employees, volunteers, and others with access to City computer systems are required to be
familiar with and comply with all policies and procedures related to information technology use
and security.
All City departments are expected to actively participate in continuity of operations planning
that accounts for loss of or temporarily unavailable technology services. Continuity of
operations planning must include identification of critical services and procedures for continuing
those services during the loss of some or all of the City’s cyber infrastructure.

Situation and Assumptions
Emergency Conditions
The City’s vulnerability to a major cyber incident is directly related to the amount of planning and
prevention activities that have been undertaken and the degree to which system users are able to
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rapidly detect, isolate, and report potential incidents. Emergency conditions related to a major cyber
incident may be created from both internal and external sources and which have the potential to cause
critical life safety and other essential services to fail.
Planning Assumptions









The City has a robust cyber security and computer/internet use policy that is regularly updated
to reflect best practices.
The City provides training to all system users on information security, acceptable use policies,
social engineering awareness, and incident identification/notification procedures.
Major cyber incidents can occur with or without warning.
Major cyber incidents may be malicious or accidental/inadvertent, but initial response must not
be dependent on determining which.
Cyber vulnerabilities are both technological and human caused and will continue to exist
regardless of the number of safeguards put in place and the amount of training conducted.
Regardless of cause, major cyber incidents have the potential to shutdown critical
infrastructure, negatively affect life safety, reveal protected information, and to cause harm to
people, data, and physical assets.
Incidents may start and end on systems that are outside of the City’s direct control.
Close coordination with county, state, federal government partners, as well as private sector
entities and NGOs will likely be required in a major cyber incident.

Concept of Operations







The City’s Information Services Department provides the following services to support all City
departments:
o Voice and data communication systems
o File and print systems
o Wired and wireless networks
o Servers and file storage
o Routers, switches, gateways, and firewalls
o Business systems support, application software development, databases
o GIS systems and services
o Access to the internet and inter-governmental networks
Information Services Department issues contracts for certain types of work and services,
including:
o Software/hardware maintenance
o Print/copier maintenance
o Software/database hosting
o Network security
o Internet services
o Phone services
Information Services routinely works with other government organizations to exchange
information best practices.
Information Services works in conjunction with Emergency Management to assist departments
in developing appropriate expectations and continuity of operations plans.
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Information Services bases its own continuity of operations plan upon the needs of other City
departments.
Information Services maintains detailed, confidential procedures for cyber incident response
that are based on current best practices.
Information Services maintains non-disclosable lists of available cyber incident detection and
response resources, including tools and outside vendors.
Information Services utilizes up-to-date services, tools and techniques to detect adverse events
on their networks and other systems.
All system users are trained and know when and how to report possible cyber incidents and how
to avoid common network intrusion and social engineering techniques.

Responsibilities
Information Services Department




Serve as the lead department for major cyber incident response and provide:
o Subject matter expertise to the ECC and key decision-makers.
o Personnel and technology to detect, isolate, and eliminate threats and to restore
systems after the threat has been dealt with.
Serve as liaison to other cyber response organizations, which may include but is not limited
to:
o Washington State Fusion Center
o Multi-State Information Sharing and Analysis Center (MS-IASAC)
o Washington State Cyber Unified Coordination Group (UCG)
o Hardware and software vendors
o Cybersecurity vendors
o Cybersecurity response teams (government, private, or combined)
o Governing agencies to which the city is required to report a breech

City of Bothell Executive Department






Serve as lead for managing consequences that extend beyond the direct effects on
computers and servers.
o Manage the ECC.
o Coordinate briefings for key decision-makers, in coordination with Information Services.
o Ensure that life safety needs internally and externally are being addressed by
appropriate departments or agencies.
Serve as liaison to other emergency management organizations, which may include but is
not limited to:
o Other City ECCs/EOCs
o King County Emergency Coordination Center
o Snohomish County Emergency Operations Center
o Washing State Emergency Operations Center
o Private sector ECCs/EOCs
Coordinate with Public Information Officer, for release to public, appropriate information
and/or notification to individuals of protected information release.
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City of Bothell Police Department


Serve as lead for any criminal investigation that results from the incident and is within the
City’s jurisdiction.
o Provide law enforcement subject matter expertise to the ECC.
o Conduct criminal investigations pursuant to established policies and procedures.
o Serve as a liaison to other law enforcement entities with a role in cyber incident
response, which may include but is not limited to:
 Washington State Fusion Center
 FBI Joint Cyber Task Force (CTF)
 Washington State Patrol High Tech Crimes United (WSP HTCU)
 Other local or county law enforcement agencies

All City Departments



Provide representation to the ECC, as needed.
Implement Continuity of Operations plans, as required.

City of Bothell

Comprehensive Emergency Management Plan - 2018

152

March 19, 2019 Agenda Packet Page 262 of 308

ANNEX: DAMAGE ASSESSMENT
Primary Agency:

Executive Department

Support Agencies:

Finance Department
Community Development
Fire Department
Police Department
All other City Departments
King and Snohomish Offices of Emergency Management
Public Health – Seattle and King County
Puget Sound Energy/Snohomish County Public Utilities District
Washing State Emergency Management Division

Introduction
Purpose
The purpose of this annex is to establish uniform policies and procedures for damage and response
capability assessment following an emergency or disaster within the City’s service area.

Scope
Disasters can cause injury to individuals, damage to public and private property, and the environment.
Damage assessment will determine a priority of response efforts, the need for additional resources and
facilitate smooth coordination and administration of recovery, reconstruction and redevelopment
efforts. Eligibility for various forms of disaster aid will also be determined from the damage assessment
efforts of this annex.

Policies
Non-catastrophic Events
Response Capability Assessment
Following an event, all city departments will assess the condition of their personnel, structures, and
equipment. From this assessment, determination will be made as to the capability of that
department to operationally respond to the needs of the event and provide vital city services. This
information will be forwarded to the Executive Department, or the ECC, if activated, to evaluate the
need for outside assistance to replace those resources lost to the event. The goal of the Response
Capability Assessment is to be completed within one hour and can be performed by respective
department directors, or designees.
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Initial Damage Assessment
The Initial Damage Assessment is conducted immediately following the Response Capability
Assessment. The Initial Damage Assessment is used to further determine response capabilities by
assessing response routes, such as roadways and bridges. In addition to roadway assessment, the
Initial Damage Assessment is used to do drive-by triage of high hazard, high population areas and to
provide a quick overview and assessment of the Bothell area that will be used to correctly dispatch
response units to the areas in the greatest need. This information will then be forwarded to the
City’s Bothell (Field) Command, or the ECC, if activated, to determine the need for mobilization of
additional city resources and/or the need to request outside resources. Additionally, this
information will be used to provide the same quick overview of Bothell’s condition to the King and
Snohomish County Offices of Emergency Management.
The goal of the Initial Damage Assessment is a completion time of three to six hours and can be
performed by Fire and Police personnel.
A secondary damage assessment will likely be conducted by Public Works personnel with specific
knowledge of City utilities, utility structures, and locations.
Preliminary Damage Assessment (PDA)
In the event an incident goes beyond the normal response capabilities of the City and it becomes
apparent that the city may be eligible for federal disaster assistance, a Preliminary Damage
Assessment (PDA) must be completed and forwarded to the appropriate county Office of Emergency
Management.
The PDA serves to further develop the status of the city by providing more in depth assessment of
the population, structures, utilities, and other infrastructure.
This assessment begins to determine monetary loss values and identifies hazardous areas and
structures unable to be documented by the Initial Damage Assessment. All structure assessments
will utilize procedures as established under the Applied Technologies Council structure assessment
program known as ATC-20. The data collected from this assessment is an important element of the
resource request process. Resources allocated by the county or state will be on a need and
availability basis with those jurisdictions having the greatest damage or greatest need receiving the
highest priority. Monetary loss values may also trigger federal assistance, making the timely
assessment of the Bothell area even more important.
Detailed City Damage Assessment
If the PDA results in a Presidential Disaster Declaration authorizing “Public Assistance,” then detailed
damage assessments of the City’s facilities, buildings, equipment, infrastructure, and systems must
be completed by all city departments and submitted to the city’s Executive Department and ECC, if
activated.
Eligible costs include, but are not limited to, those activities that go above and beyond normal job
duties and are specific to the event. Tracking and documentation of expenses, overtime, and certain
other eligible emergency work activities carried out by City personnel, the contracted cost of outside
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agencies, and the repair or restoration of damaged facilities and infrastructure to their pre-disaster
condition may be among the reimbursable costs. There will be an “incident period” established by
the Federal Emergency Management Agency (FEMA) which generally begins at the start of the event
and will last as long as FEMA determines in necessary to include all normal damages from the event.
Damage assessment reports will be completed jointly by the City, state, and federal personnel for
these costs. Early and complete documentation of all staff time, contractor costs, equipment
rentals, equipment use, and other expenses is vital to maximize the reimbursement following the
event.
General Building Damage Assessment
Buildings or structures may be assessed for damage in the event that damage constitutes a probable
hazard to life safety or "Individual Assistance" is authorized by the Presidential Disaster Declaration.
The Community Development, Fire, and Public Works Departments will assemble teams comprised
of Building Inspectors, Fire Inspectors, Public Works Engineers and Inspectors, and/or other
personnel trained under ATC procedures to inspect and placard damaged structures. Inspection
records will also be kept in accordance with the ATC procedures. The inspection and placarding
records created by these Inspectors will be compiled and submitted to King or Snohomish County
Office of Emergency Management by the Executive Department, with duplicate copies being kept by
the City for reference in recovery and reconstruction.

Catastrophic Events
As in non-catastrophic events, the Response Capability Assessment and Initial Damage Assessment will
be performed to the best of the city’s ability, dependent on local conditions. It may be determined from
these first two steps that the disaster is overwhelming and beyond the City’s resource capability to
obtain the preliminary monetary damage assessment as requested by King or Snohomish County. In this
case, the Washington State Comprehensive Emergency Management Plan states "that the need for a
Preliminary Damage Assessment is eliminated for those jurisdictions that are especially hit hard." In
those cases, the City will request resources through King and/or Snohomish County Office(s) of
Emergency Management to assess damage for Public and Individual Assistance in the city.

Situation
Emergency/Disaster Hazards and Conditions
City officials have identified the primary hazards that could potentially impact the city. The potential
effects of these hazards could disrupt public services, damage property, and cause injury or death of
persons within affected areas, any of which could require the conduct of a damage assessment.
The primary hazards are detailed in the City’s Hazard Mitigation Plan and include floods, winter storms,
earthquakes, landslides and debris flows, hazardous materials releases, and acts of terrorism or civil
disturbance. Additionally, the city is subject to major transportation disruptions and accidents, utility
and infrastructure failures or collapses, public health emergencies, and mass casualty incidents from any
cause.
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Planning Assumptions




The emergency or disaster has caused enough damage to require an assessment of damages.
Not all damage will be immediately apparent.
Roads and other infrastructure may be seriously damaged and may hamper the ability of
personnel to conduct timely and complete damage assessments.

Concept of Operations
General
Response Capability Assessments, Initial Damage Assessment and PDAs are tools used to determine the
safety and recovery needs of the residents, workers, and visitors in Bothell as well as to determine the
eligibility for disaster assistance. The Executive and Finance Departments are the lead agencies for
coordinating damage assessment throughout the City and will provide assistance and information to
state or federal damage assessment teams. The compiled damage assessments for the City will be
forwarded by the City’s ECC (if activated), or the City’s Executive Department to the King or Snohomish
County Office of Emergency Management and on to Washington State Emergency Management Division
to seek federal disaster assistance.

Organization
Damage assessment is coordinated by the City’s Executive and Finance Departments, in conjunction
with the City’s ECC (if activated)
Damage assessment is coordinated by the Executive Department in conjunction with the ECC, if
activated. The Community Development Department will provide assistance with building damage
assessment data to the Executive and Finance Departments. After compiling the assessments from all
departments the Finance Department will work with the ECC (if activated), or with the Executive
Department to separate the private and public damage, and forward the results to the King or
Snohomish County Office of Emergency Management.

Procedures
Response Capability Assessment and Initial Damage Assessment Survey
These procedures are to be performed as outlined in the Policies section of this ESF. In addition, city
personnel are instructed to report areas of damage they observe during response efforts, or while
out in the field to their supervisor or to their department representative in the ECC. The ECC will
then coordinate with the ECC Director or Executive Department to determine which level of damage
assessment is appropriate to perform and will request assignment of the appropriate personnel.
Damage assessment needs to be restarted following every aftershock from a major earthquake or
after any significant changes in the scope of another disaster.
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Damage Assessment
If damages cannot be adequately assessed through the Initial Damage Assessment, the Executive
Department, ECC (if activated), or the Finance Department, will request detailed city damage
assessments from all city departments/divisions. If determined to be necessary, the Community
Development Department, with appropriately trained personnel, will conduct building damage
assessments, utilizing ATC-trained building inspectors and /or ATC-trained teams of fire inspectors,
building inspectors, engineers, trained volunteers and others. The individual inspectors or teams will
be assigned to perform rapid surveys, place appropriate placards on the buildings and prepare
building damage assessment reports.
The damage assessment reports will be forwarded to the ECC, if activated, or the Executive
Department. These reports will be shared with neighboring jurisdictions and the King and
Snohomish County Offices of Emergency Management.
The ATC inspectors and/or teams for individual structures will determine where damage assessment
is severe or difficult to determine and where the rapid survey will be required, followed by a
detailed damage assessment by engineers paid for by the property owners.
Damage Verification
When the possibility of a Presidential Disaster Declaration is anticipated, the Finance Department
will work together with the Executive Department to coordinate the collection of information within
Bothell for the PDA, including repair estimates for damages incurred to public facilities, systems and
infrastructure and all other costs incurred by city departments as a result of the incident. Teams of
federal and state inspectors will determine the eligibility of the costs submitted. This follows the
federal guidelines of the Public Assistance Program.

Mitigation Activities
Primary Agency
City of Bothell Executive Department


Identifies opportunities to lessen the effects of future emergencies or disasters and makes
them known to all city departments that could be impacted.

Support Agencies
All City of Bothell Departments
King and Snohomish County Offices of Emergency Management
Public Health - Seattle & King County
Puget Sound Energy/Snohomish County Public Utilities District
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Washington State Emergency Management Division


Identifies opportunities to lessen the effects of future emergencies or disasters and takes
steps to develop projects to mitigate the hazards.

Preparedness Activities
Primary Agency
City of Bothell Executive Department





Prepares detailed administrative procedures to implement damage assessment programs
for all city departments.
Supplies damage assessment forms and placards for field use.
Provides training, drills and exercises in support of this ESF to city departments/divisions
and support agencies.
Follows established procedures to coordinate damage assessment of city facilities following
an emergency or disaster.

Support Agencies
City of Bothell Finance Department
City of Bothell Fire Department
City of Bothell Police Department
City of Bothell Public Works Department
City of Bothell Community Development Department







Develops procedures to evaluate damage to public and private property, infrastructure
utilities, etc.
Follows established procedures to conduct damage assessment of city facilities following an
emergency or disaster.
Identifies and trains staff to conduct Response Capability Assessments, Initial Damage
Assessment Surveys and Preliminary Damage Assessments.
Participates in emergency management training, drills and exercises in support of this ESF.
Follows procedures in accordance with the Applied Technologies Council (ATC) Standards to
conduct building damage assessments.
Identifies and trains staff to conduct Building Damage Assessments in accordance with ATC.

Response Activities
Primary Agency
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City of Bothell Executive Department








Requests Response Capability Assessments, Initial Damage Assessment Surveys and
Preliminary Damage Assessment to determine initial damage reports.
Carries out a coordinated Damage Assessment process utilizing department personnel and
other city staff and volunteers.
Coordinates the process of conducting building damage assessments.
Assembles damage assessment information and provides it to the ECC.
Requests detailed city damage assessments from all city departments/divisions.
Determines the ability to provide service to the community.
Provides available ATC trained staff to conduct building damage assessments of public and
private buildings and structures as needed.

Support Agencies
City of Bothell Community Development Department




Conducts damage assessments for city facilities through completion of the Response
Capability Assessment.
Provides available ATC trained staff to conduct building damage assessments of public and
private buildings and structures as needed.
Reports building damage assessment results to the Executive Department or the ECC, if
activated.

City of Bothell Fire Department
City of Bothell Police Department
City of Bothell Public Works Department





Conducts an evaluation of damage to city facilities infrastructure and utilities through
completion of the Response Capability Assessment and the Initial Damage Assessment
Survey.
Determines the ability to provide service to the community.
Provides completed damage assessments to the Executive Department or the ECC, if
activated.
Provides available ATC-trained staff for building damage assessment assignments.

Public Health Seattle King County


Provide information related to public health risks and impacts to the City of Bothell ECC.

Puget Sound Energy/Snohomish County Public Utilities District


Provides damage assessment system evaluations to the City of Bothell ECC for identification
of outages, main breaks, their locations, and probable restoration times on the utility
systems within the City’s jurisdiction.
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Recovery Activities
Primary Agency
City of Bothell Executive Department







Continues to coordinate damage and impact assessments.
Prepares damage assessment reports for the ECC, if activated, to be forwarded on to King
and Snohomish County Offices of Emergency Management and/or Washington State
Emergency Management Division.
Notifies Mayor of impacts to the city from the emergency or disaster.
Maintains city copies of building damage assessment reports.
Arrange for an escort, if requested, to accompany State or FEMA inspectors on a tour of
damaged areas within the city.
Continues to provide information as requested by the State and FEMA to support disaster
cost-recovery activities.

Support Agencies
City of Bothell Community Development Department
City of Bothell Fire Department
City of Bothell Police Department
City of Bothell Public Works Department



Continues to conduct damage and impact assessments.
Prepares damage assessment reports and provides them to the Finance and Executive
Department or ECC for compilation.

Public Health – Seattle & King County
Puget Sound Energy/Snohomish County Public Utilities District


Continues to conduct impact assessments and share information with the ECC.

Responsibilities
Primary Agency
City of Bothell Executive Department


Coordinates the collection of damage information.
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Support Agencies
City of Bothell Fire Department
City of Bothell Police Department
City of Bothell Public Works Department
City of Bothell Community Development Department


Provide damage or impact assessment information to the City’s ECC according to
established communication procedures.

King and Snohomish County Offices of Emergency Management
Washington State Emergency Management Division
Public Health – Seattle & King County
Puget Sound Energy/Snohomish County Public Utilities District


Provide damage or impact assessment information to the City’s ECC according to
established communication procedures.

Resource Requirements





Damage assessment resources are requested through the Executive and Finance Department or
the ECC, if activated.
Damage assessment forms and placards located in Fire, Police, and Public Works vehicles, and
with Building Inspectors.
Building Inspector and Fire Inspector vehicles will be utilized first and additional vehicles will be
requested from Facilities Motor Pool.
Other resource requirements are to be requested through the City’s ECC.

References







Washington State Public Assistance Manual
Washington State Comprehensive Emergency Management Plan
FEMA Publication P262, Guide to Federal Aid in Disasters
ATC-20 Post Earthquake Safety Evaluation of Buildings
ATC-45 Field Manual: Safety Evaluation of Buildings after Windstorms and Floods
City of Bothell Emergency Coordination Center Procedures Manual

Terms and Definitions
See Basic Plan
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Appendices
None
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ANNEX: EVACUATION
Primary Agency:

Police Department

Support Agencies:

Fire Department
Public Works Department
Community Development Department
Parks Department
Executive Department

Introduction
Purpose
The purpose of this Evacuation Annex is to establish guidelines for use by the City of Bothell to ensure
the safe and orderly evacuation of residents who are threatened by an emergency or disaster. The goal
is to move people, animals and resources from areas that are in danger to safety.

Scope
Geographic Scope
This plan is an Annex to the City’s Comprehensive Emergency Management Plan (CEMP) and is
designed to supplement the Emergency Support Functions contained in the CEMP.
The City of Bothell is located on I-405, 12 miles north of Seattle, Washington. The City was
incorporated in 1909 and consists of approximately 12 square miles.
Bothell is a residential community with significant business park areas. Bothell’s economy consists of
small and moderate size retail and service businesses as well as multiple business parks which consist
of many large businesses and corporations. Although it is limited in space, the downtown area is
home of the Bothell City Hall, Bothell Police Department, and Bothell Downtown Fire Station.
The City of Bothell is split between two different counties, King and Snohomish. In addition the City
shares its boundaries with the cities of Woodinville and Kenmore, along with unincorporated areas of
both counties. The City of Bothell may need assistance of a neighboring jurisdiction or county for
support. Map 1 illustrates those jurisdictions that the City may need to rely upon.
The type and location of public emergency services are an important consideration in evacuation
planning, because of the potential direct involvement of such organizations in certain hazard
situations. The location of fire stations, the police department and ambulance services in the City are
shown on Map 2.
Land use is an important determinant in the potential impact a particular hazard may have. An
understanding of the amount, type and spatial distribution of land uses within the City is an important
consideration in the development of a sound evacuation plan. The City’s Community Development

City of Bothell

Comprehensive Emergency Management Plan - 2018

163

March 19, 2019 Agenda Packet Page 273 of 308

Department has categorized land use in the City into fourteen classifications. Map 3 shows the
general land use and surface water in the City.
As depicted in Map 4 the City does have identified watershed/floodplain areas. Map 4 represents
these areas.
The primary value of watersheds and floodplains are their role in natural flood control. Floodplains
represent areas where excess water can be accommodated whether through drainage by streams or
through storage by watersheds and other natural detention/retention areas. Specific areas that will
be inundated will depend upon the amount of water, the distance and speed that water travels, and
the topography of the area. If uninterrupted by development, the areas shown on a map as
floodplains should be able to handle the severest (regional) flood (i.e. those areas which have a one
percent chance of being inundated by a flood in any given year).
In order to participate in the Federal Emergency Management Agency’s (FEMA) National Flood
Insurance Program, the City has completed a Flood Insurance Study and a Flood Insurance Rate Map
(FIRM). This FIRM delineates the “A” Zones including the floodway and flood fringe which are those
areas inundated by the 100-year flood within the County. Map 4 shows the approximate floodplains
in the City. Floodplains in Bothell are small and floods occur only during periods of exceptionally
heavy rainfall.
Potential Evacuation Populations
The most recent population estimate by the U.S. Census Bureau for 2017 estimates a population of
45,260 for the city. Approximately 27,440 located in King County and 17,820 located in Snohomish
County.
Population concentrations and trends are important when prioritizing evacuation strategies. Map 5
shows the population concentrations in the City.
The transportation system of Bothell provides the basis for movement of goods and people into, out
of, through, and within the City. An efficient transportation system is essential to the sound social
and economic development of the City and region.
Highways link Bothell with some of Washington’s major cities, including Seattle. They are arteries
which feed the City’s workforce, visitors, goods, and resources. Map 6 shows the City’s transportation
system. In addition, Map 7 shows bridge locations throughout the City. The City is served by three
State highways (SR 522, SR 524, and SR 527). One Interstate (405) also serves the City running north
and south through the City. The City also maintains and additional 117 miles of local roadways. All
this encompasses a total of 131 miles of road network. In addition, the City is served by three public
transit bus systems; King County Transit, Community Transit and Sound Transit.
Residential development makes up approximately 51 percent of the total city area. Residential
concentrations are scattered throughout the city. Map 5 displays the population concentrations
within the city. As with any community, the City has populations of high risk individuals and special
populations. Much of this population is scattered throughout the city and is related to direct
recreational and economical demands as various types of housing have clustered in various areas.
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Special Populations
The City’s Evacuation Annex assumes that special or vulnerable populations and the people/facilities
that care for them prepare on their own for disaster and evacuations in order to assure that their
needs are adequately met. These populations include but are not limited to: low/limited English
proficiency, deaf/hard of hearing, blind and deaf-blind, incarcerated, low-income, refugees, those
with cognitive and/or mobility impairments, those in hospice care, the homeless, children, those
with (severe) medical dependencies/conditions, medically fragile, the addicted and the elderly.
Communicating with Low/Limited English Proficiency (LEP) Populations
Communicating with LEP populations can sometimes be challenging, therefore, responders should
be advised to speak slowly and clearly and try re-wording messages if/when individuals do not
understand. Short words (and phrases) such as “fire” or “flood” are much more useful than involved
explanations. Often, one person in a larger family will be bi-lingual or able to translate even if the
other family members don’t speak or understand enough English. Ask if there is a family member
who does speak English. The use of young children as interpreters should be avoided, as this can be
traumatizing. Even if individuals do not understand verbal instructions, handing them a map (if they
are available) with a route or destination marked on it can be a solution. Ensuring good
communication is one of the easiest ways to ensure safety.
Communicating with Deaf and Hard of Hearing (HOH)
Responders communicating with the deaf and HOH should speak loudly and clearly, use a pen and
paper and/or American Sign Language (ASL). It is tempting to tell them where to go and not explain
the situation and/or assume they cannot be self-sufficient, but this leads to misunderstanding and
fear. Additional effective modes of communication are enunciating so that an individual can read
your lips and using calm and relevant (not panicky) hand gestures. Individuals who know ASL should
be placed in roles where they can interact with evacuating populations to best serve the deaf and
HOH. Deaf or HOH individuals may communicate their lack of hearing by moving their hand from
their mouth to ear. Individuals who are deaf-blind may have communication devices called deafblind communicators which they may use to communicate. Deaf-blind individuals also communicate
via tactile sign language.
Boarding Homes/Assisted Living Facilities
There are independent retirement communities as well as living facilities that combine independent
living with assisted living in Bothell. Facilities that provide assisted living are required to have
disaster plans in place and trained staff on what to do in the event of an emergency (WAC 388-78A2700). However, many of these facilities do not have the transportation resources to carry out a fullscale evacuation and while many residents have their own vehicles, coordinating routes and
destinations could be difficult. Other issues that may arise include special needs of residents who
require assisted living services (and would require transportation to an appropriate shelter) and a
possible lack of medical supplies. The Fire Department has a list of these facilities and their contact
information. Independent living facilities are not required to have evacuation/emergency plans or
supplies.
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Adult Family Homes
Adult family homes are required by Washington State Law (388-76-10830) to have emergency plans
to meet the needs of their residents and provisions for evacuating their residents/charges. These
are individuals who, if there is a possible need for them to evacuate, should evacuate as soon as
possible due to their special needs, frailty and medical conditions. Washington State Law limits the
number of residents in adult family homes to six (6), however there is often only one care giver on
duty at a time taking care of these six (6) residents. Issues could arise with regard to lack of staff,
since the majority of residents have mobility issues (wheelchairs, walkers) or are bedridden. Adult
family home providers and staff will need information about medical needs shelters if shelters are
set up. Many adult family home providers and caregivers have a low-English proficiency which could
make understanding the need for evacuations, evacuation routes and procedures challenging. The
Fire Department has a list of these facilities including addresses and 24 hour contact numbers.
Nursing Homes
Nursing homes are required by law to have emergency plans, have their staff prepared, and be
ready to aid in an emergency. Issues that may arise in the evacuation of nursing homes include a
lack of beds/facilities to transport patients to, as well as transportation resources appropriate for
nursing home populations. Many of these individuals are mobility impaired, bedridden or require
the supervision of a medical professional. Most nursing homes do not have adequate transportation
resources to independently perform a complete evacuation. In general there are not enough beds in
nearby hospitals to accommodate the number of patients from one evacuated facility, in certain
types of disasters when even more people are in need of medical assistance it will be impossible to
provide beds to all individuals who may require them in a hospital evacuation.
Police Department Temporary Holding Facility
The City’s Police Department houses a temporary holding facility below its first floor. Situations that
would result in the need to evacuate include fire or major disaster. Law enforcement personnel will
be in charge of the evacuation of the temporary holding facility as well as the supervision,
transportation and relocation of inmates. There are multiple options for evacuation of inmates in
the temporary holding facility. They include:




Optional early release of non-serious offenders
Optional furlough for non-serious offenders
Inmates relocated to other jail facilities:
o King County jail
o Snohomish County jail
o Lynnwood jail
o Out of area jails with which the Police Department has pre-arranged agreements

Parties Involved in Planning and Conducting an Evacuation
This Evacuation Annex was prepared under the guidance of the Emergency Preparedness Manager with
input from other departments including Fire, Police, Public Works, Community Development, and
Executive Department.
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Depending on the scale of an evacuation, involvement of the City’s regional public and private partners
may be needed. The following is a list of participants who may be called upon for support:








King and/or Snohomish County Office(s) of Emergency Management
The cities of Kirkland, Woodinville, and Kenmore
Northshore School District
Federal Emergency Management Agency
Washington Emergency Management
American Red Cross (ARC)
Washington State Animal Response Team (WASART)

The City maintains MOUs with a variety of other entities including businesses and nongovernmental
organizations for services during emergencies or disasters. Additional department-specific MOUs may
also be of use during an evacuation and can be obtained from department administrators.
Many plans, reports and technical data were referenced and incorporated into the Evacuation Annex.
The following is a comprehensive list of sources:


















City of Bothell Comprehensive Emergency Management Plan (CEMP)
City of Bothell Hazard Mitigation Plan (HMP)
City of Bothell Land Use Code
Flood Studies and Failure Plans
North Creek Levee Failure Evacuation Plan
Olympic Pipeline Plan
King and Snohomish County Comprehensive Emergency Management Plans (CEMP)
King County UASI Evacuation Template
Hazard Identification Vulnerability Analysis (HIVA)
Regional Hazard Mitigation Plan (RHMP)
Regional Disaster Plan (RDP)
Washington State Hazard Mitigation Plan
Hazard Analysis for the State of Washington
Washington State Comprehensive Emergency Management Plan
Revised Code of Washington
National Incident Management System
National Response Framework

Authorities
This Evacuation Annex is part of the City’s CEMP and was developed pursuant to relevant local, county,
state and federal statutes and regulations. Every effort has been made to ensure that the Annex is
compatible with the Federal Emergency Management Agency (FEMA) guidelines and the Revised Code
of Washington, Chapter 38.52, as well as other local plans.
Federal


Code of Federal Regulations Title 44, Part 205 and 205.16

City of Bothell

Comprehensive Emergency Management Plan - 2018

167

March 19, 2019 Agenda Packet Page 277 of 308













Public Law 920, Federal Civil Defense Act of 1950, as amended
Public Law 100-707, Robert T. Stafford Disaster Relief and Emergency Assistance Act
Public Law 93-288, Disaster Relief Act of 1974, as amended
Public Law 96-342, Improved Civil Defense 1980
Public Law 99-499, Superfund Amendments and Reauthorization Act (SARA) of 1986, Title III,
Emergency Planning Community Right-to-Know Act (EPCRA)
Public Law 105-19, Volunteer Protection Act of 1997
Homeland Security Act of 2002
Homeland Security Presidential Directive/HSPD-5
Homeland Security Presidential Directive/HSPD-8
National Response Plan of 2004, as amended
Pets Evacuation and Transportation Standards Act of 2006

State of Washington












Chapter 38.52, Revised Code of Washington (RCW), Emergency Management
Chapter 38.08, RCW, Powers and Duties of Governor
Chapter 38.12, RCW, Militia Officers
Chapter 38.54, RCW, Fire Mobilization
Chapter 35.33.081 and 35.33.101, RCW, as amended
Chapter 34.05, RCW, Administrative Procedures Act
Chapter 43.06, RCW, Governor's Emergency Powers
Chapter 43.105, RCW, Washington State Information Services Board (ISB)
Chapter 118-04, Washington Administrative Code (WAC), Emergency Worker Program
Title 118, WAC, Military Department, Emergency Management
Washington State CEMP

Local




King and Snohomish County Emergency Management Plans
Regional Disaster Plan
City of Bothell Comprehensive Emergency Management Plan

Critical Assumptions
Regulatory Issues in the State of Washington Relevant to Conducting an Evacuation
If requested, Zone 1 partners and the King and Snohomish County Offices of Emergency Management
will endeavor to support the City with carrying out evacuation and sheltering activities and provide
coordination with federal, state, volunteer, and private agencies.

Local Parameters
This Annex will be used in conjunction with the City’s CEMP. Evacuation(s) will be conducted in
accordance with the National Incident Management System (NIMS) and the National Response
Framework (NRF) and will utilize the Incident Command System (ICS).
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Local Limitations
The information and procedures included in this Annex have been prepared utilizing the best
information and planning assumptions available at the time of preparation. There is no guarantee
implied by this Annex that in major emergencies and disaster situations a perfect response to all
incidents will be practical or possible. As Bothell’s response resources may be overwhelmed and
essential systems may be nonfunctioning, the City can only endeavor to make every reasonable effort to
respond based on the situation, information, and resources available at the time the situation occurs.
The following are some local limitations that were identified:















Evacuation will cause higher than normal traffic flows creating the need for traffic direction and
control.
Available resources may be utilized to support evacuation and sheltering-in-place before being
used in other capacities.
Obstructions and damage to transportation systems such as bridge/overpass failures, landslides,
fallen debris, flooding or fire may limit evacuation routes.
The availability of resources such as busses and emergency workers may be compromised or
non-existent, prompting the need to utilize mutual aid, private, zone, county, and state agencies
for support. Agencies that commonly support these efforts may be unavailable as a result of the
emergency.
Some people will be unwilling to evacuate.
People will evacuate with pets.
Refueling of private and public vehicles will be an issue.
Getting evacuation informational messages to the public will need to utilize multiple means of
communications.
It is assumed that City resources will be quickly overwhelmed. It is likely that the City’s
Emergency Coordination Center (ECC) will be requesting assistance from surrounding
jurisdictions and various levels of government.
Schools, hospitals and adult care facilities will need to have their own facility evacuation and
relocation plans in place.
Sheltering for special needs/medically fragile people will need to be handled regionally. Public
Health – Seattle & King County is the lead for this.
The ARC does not staff special needs shelters but they may staff local shelters. Pets are not
allowed in ARC shelters.

Hazards
All-Hazards
This Annex is intended to be applicable and adaptable across all types and scopes of hazards that would
necessitate an evacuation. It has also been vetted with evacuation plans from neighboring jurisdictions
in the event an evacuation affects more than the City of Bothell. Hazards which pose specific risk to the
City of Bothell have been identified in the Hazard Identification Vulnerability Analysis within the City’s
Hazard Mitigation Plan and the CEMP.
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Concept of Operations
The City of Bothell is responsible for the development of a plan to evacuate and provide mass care
services for residents in the event of an emergency and should be prepared, if necessary, to receive and
care for people evacuated from an adjacent area directly impacted by a disaster. Mass care services are
coordinated according to the CEMP’s Emergency Support Function (ESF) 6. Evacuation operations have
four basic components: 1) Evacuation of the population; 2) Support of evacuees passing through the
City; 3) Reception of evacuees; and 4) Support of agencies performing components 1-3. In the event an
evacuation overwhelms the City’s resources, assistance may be requested from Zone 1 partners, King
and/or Snohomish County, and/or the State of Washington.

Acknowledgement of State and Local Response Authorities
State
Washington Emergency Management Division (EMD) will support local government units with
carrying out evacuation and sheltering activities. Washington EMD will coordinate with federal,
state, volunteer and private agencies.
County
County Offices of Emergency Management will coordinate intra-county resources and support for
evacuation and sheltering operations. Designated primary/secondary emergency mass evacuation
routes are identified with consideration of emergency response access and two-way traffic flow.
The non-designated roadways will serve as feeder routes to the primary/secondary evacuation
routes.
Local
Four levels of evacuation are identified and each requires a different resource commitment. The
Incident Commander must implement an Incident Command System Command Organization that
meets the needs of each particular incident.
Site Evacuation
A small-scale localized site evacuation may be needed as a result of a severe weather event,
hazardous materials incident, major fire, bomb threat or civil disturbance. Site evacuation involves a
small number of citizens. This typically includes workers at the site and people from adjacent
occupancies or areas. The citizens are easily evacuated and collected upwind at the perimeter area.
Evacuation holding times are typically short, generally less than an hour or two, and citizens are
permitted to return to their businesses or homes.
Intermediate Level Evacuation
An Intermediate Level Evacuation involving a larger number of citizens and a larger area may be
necessary if the event impacts a larger geographic area. The Intermediate Level involves larger
numbers of citizens and/or affects a larger area. This level affects off-site homes and businesses and
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normally affects fewer than 100 people. People may remain out of the area for two to four hours or
more. Evacuation completion times will be somewhat longer than a site evacuation, but generally
rapid. Collecting, documenting and controlling the evacuees becomes more difficult. Off-site
collection sites or shelter areas will need to be determined and managed. Some evacuees will leave
the area on their own or be sent home by employers. Site perimeters become larger and perimeter
security requires more resources. Close coordination with the Police Department and other agencies
will be required.
Large Scale Evacuation
A Large Scale Evacuation could be required in the event of a significant natural or technological
disaster or a terrorist threat or attack. Thousands of citizens could be evacuated. Rapid initiation of
the evacuation process may be required. Evacuees may be out of their homes and businesses for
many hours or days. Evacuation completion time frames will be extended. Evacuation shelters will
need to be located, opened and managed. Documentation and tracking of evacuees becomes more
important as well as more difficult. Close coordination with the police and other agencies will be
required. Evacuation sites and perimeters become extended and require many more resources to
maintain. Security of the evacuated area is always a concern. The Emergency Coordination Center
(ECC) will be activated to support the evacuation and sheltering operations.
Mass Evacuation
A Mass Evacuation could be required due to an event that has or may cause a major disaster in the
city of Bothell. The situation may require the implementation of a regional, multi-jurisdictional
evacuation and sheltering operations. Hundreds of thousands of individuals may need to be
evacuated from a geographic area for an extended period of time. Large-scale reception operations
would be required and sheltering needs would be regional in nature. Local resources will be
exhausted and significant state and federal assistance will be required to support the evacuation
and sheltering operation.

Identification of Relevant Agencies
State
During a state of emergency, the Governor can issue such orders as he or she deems necessary for
the security of persons or property (Chapter 38.08, RCW, Powers and Duties of Governor).
County
In the event of an escalating emergency outside city limits, the Sheriff of the affected county has the
authority to recommend an evacuation of residents. Within incorporated jurisdictional limits, the
mayor or designee (as indicated in the City of Bothell CEMP) has statutory authority to order an
evacuation.
Local
In the City of Bothell an evacuation may be ordered by any of the following City officials or their
designated alternates:
City of Bothell
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City Manager or delegate;
Department Director for Fire, Police, Public Works, or Community Development or their
delegate; or
Emergency Services Director or delegate.

Incident Command Structure (ICS)
Incident Command System (ICS)
The Incident Command System (ICS) structure will be implemented during an emergency
evacuation. The Incident Commander (IC) will determine the necessary sections, branches and
groups required for an emergency evacuation specific to the circumstances and incident hazards
known at the time of the event. Depending on the scale and complexity of the event the following
command structures may be used:





Local, discrete site incident with an evacuation managed by the Incident Command Post
(Single Command, IC).
Local evacuation within City of Bothell boundaries involving multiple departments (Unified
Command).
Local to small regional evacuation requiring coordination with other affected jurisdictions
and King/Snohomish County (Area Command).
Large regional evacuation requiring coordination at the local, state and federal level
(Incident Management Team).

Inter-Agency Communication Systems and Procedures
Communications play a fundamental role during an evacuation. Given the large number of agencies,
jurisdictions, and assets that will be involved in an evacuation effort, it is critical that all these
components of the response team be able to coordinate their activities and share information (via
both voice and electronic data exchange). ESF #2 – Communications (City of Bothell CEMP) clearly
outlines the communications capabilities necessary to meet the operational requirements to
respond to disasters and emergencies and to provide guidance regarding the dissemination of
warning information.

Public Communications
The Executive Department is the primary agency responsible for public communications as outlined in
the City of Bothell’s CEMP ESF 15.

Evacuation Operations
The sequence of an evacuation can be divided into six phases in the following order:




Incident Analysis
Warning
Preparation to Move
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Movement and En-Route Support
Reception and Support
Return

Within each of these phases different steps may occur. This portion of the Plan identifies tools and
resources that could be utilized in an emergency evacuation situation. It is likely that some, but not all,
of these tools would be used and the Incident Commander will direct the development of specific
evacuation plans and routes at the time of the emergency, specific to the incident hazards known at the
time of the event.

Incident Analysis
Evacuation management involves the collection and processing of significant amounts of information
from many sources. The Emergency Coordination Center (ECC) will play a critical role in the information
flow to and from incident command and/or unified command posts.
Command and Control
The determination on whether to evacuate prior to, during, or following an incident will be made on
a case-by-case basis. Evacuation orders are supported by the City’s CEMP. The decision to evacuate
or to shelter-in-place will depend entirely upon the nature, scope, and severity of the emergency.
Other factors are: the number of people affected; and what actions are necessary to protect the
public. Those decisions may be made by the on-site Incident Commander(s), the ECC Director, or
jointly by the ECC Director and on-site Incident Commander(s). All possible sources of information
should be checked to help facilitate that decision or analysis. In addition, a local proclamation of
emergency may be signed by the Mayor, or designee, when an evacuation order is necessary to
protect the health and welfare of the citizens of Bothell.
There are three types of evacuations.
Voluntary Evacuation
This evacuation is issued when it is believed that a hazard has a high probability of posing a
significant threat to people living in the areas at risk. Citizens are encouraged to leave the danger
area; however the decision to evacuate will be theirs. It will be issued when the probability of
impact by the hazards is high and the vulnerability of the residents is great.
Recommended Evacuation Order
This evacuation order is issued to person who may be at risk. The decision to heed a Recommended
Evacuation Order is solely that of the resident at risk. It will be issued in instances when it is
believed that although the possibility of a hazard impacting an area is real, that the probability of
impact is not high. For example, such an order may be issued to residents or businesses in
floodplains or areas prone to landslides when moderate amounts of rain are forecasted.
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Mandatory Evacuation Order
This evacuation order is issued when it is believed that a hazard is almost certain to adversely
impact an area. After a Mandatory Evacuation Order has been issued all persons MUST LEAVE the
danger zone. There will be no choice in the decision to evacuate. If persons are reluctant to leave
then Law Enforcement has the authority to effect the evacuation.
In the event of an evacuation, the Incident Commander will determine the extent of resources that
may be needed and will notify the appropriate personnel to report. They will also deem the
appropriateness of activating the City’s ECC.
Planning
The Incident Commander will provide the EM Director with the following information:








The nature of the incident.
Approximate number injured, if any.
Location.
Best approach routes.
Where responding units should report (staging area).
If hazardous materials are involved.
If evacuation and sheltering is necessary.

The area of initial evacuation will be identified by the Incident Commander. The planning section
will re-evaluate the evacuation area and recommend any necessary adjustments.
Operations
The Incident Commander (IC) will be responsible for assessing the situation. Command’s
responsibilities include the following items:









Rapidly size up the situation to determine the need to evacuate.
Request a police supervisor to the Command Post.
Determine evacuation perimeters.
Establish police liaison; request a ranking police officer to the Command Post.
Provide a ranking fire officer to the police liaison officer/Police Command Post.
Order the alert of other appropriate agencies.
Expand the Command organization to meet the incident/evacuation needs.
Determine the need to implement a unified command structure involving other agencies,
depending upon the nature of the incident.

Logistics and Finance
Logistical needs will be handled by the Logistics Section and will include considerations for staffing
levels as well as the identification of the types of resources that may be needed depending on the
size of the evacuation.
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Each agency is responsible for establishing administrative controls necessary to manage the
expenditure of funds and provide reasonable accountability and justification for federal
reimbursement in accordance with the established guidelines.

Warning/Notification
The decision whether to evacuate must be carefully considered with the timing and nature of the
incident. An evacuation effort involves an organized and supervised effort to relocate people from an
area of danger to a safe location. Although evacuation is an effective means of moving people out of a
dangerous area, due to its complexity and the stress it puts upon the population, it is considered as a last
resort option.
Command and Control
The police and fire departments should be used for resources/staffing to conduct a walk-through or
drive-through in the area to be evacuated, if needed. The officers should provide residents with
information about the situation and be told why they are being evacuated and to where. It is
necessary to inform the residents of reception and sheltering operation that are being established to
minimize confusion and anxiety. Once each assigned grid of the evacuation objectives is complete,
this should be reported back to the ICP and ECC through the Incident Command System.
Evacuations will follow a “triage” philosophy where the practice should be to evacuate the greatest
number for the greatest benefit. Individuals will be personally responsible for their noncompliance
with the evacuation order and refusal to leave. It must be made clear to the individual who refused
to evacuate, that they will be responsible for their own well-being. There may not be enough time or
resources to initiate forced removal of residents. However, documentation of the refusal is
required, so field personnel should make every attempt to identify the name of the person(s) and
write down the name, address, and next of kin.
Planning
The Planning Section will be responsible for all planning associated with the evacuation including
identification of alternate routes, en-route support, and planning for re-entry.
Operations
All communication efforts will follow the protocols outlined in ESF #2 – Communications and ESF #15
– Public Affairs. Decisions regarding methods of notification and warning will be made depending on
the scale and immediacy of the evacuation and the resources available.
Logistics and Finance
Logistical needs will be handled by the Logistics Section and will include considerations for staffing
levels as well as the identification of the types of resources that may be needed depending on the
size of the evacuation.
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Each agency is responsible for establishing administrative controls necessary to manage the
expenditure of funds and provide reasonable accountability and justification for federal
reimbursement in accordance with the established guidelines.

Preparation to Move
The third phase in the evacuation function is to prepare to move those in the affected area. To
successfully implement a large-scale evacuation it is essential that all affected communities, regions and
the state work together prior to and during the evacuation process. An effective evacuation is closely
dependent upon the provision and coordination of evacuation information and instructions.
Command and Control
Response to an emergency or disaster is managed at the lowest level possible. The decision to order
an evacuation will be made by the Incident Commander at the local level based on situational
reports. If two or more communities are impacted by an evacuation effort, then incident response
will be coordinated under a Unified Command.
Planning
The Planning Section will be responsible for all planning associated with the evacuation. The
evacuation plan is approved by the Incident Commander for approval or modification. The Planning
Section will be responsible for developing an evacuation plan in joint cooperation with Law
Enforcement and other agencies that play a supporting role in the Incident Command System
organization. Evacuation planning considerations include:













Command structure: single jurisdiction, multiple jurisdiction or large area.
Communication needs and availability. Whenever possible, evacuation operations will be
conducted on separate channels from response operations and routine traffic. ESF two (2)
addresses communications, information systems and warning.
Implementation of a building marking/recording system that incorporates three
designations: 1) Occupants have been informed and will evacuate; 2) Occupants notified but
refused to evacuate; and 3) Notification attempted but no occupant available to receive
(information should be posted on doors in that event).
Need for a mobile command post.
Procedures for security and admission to restricted areas.
Procedures to identify and credential those with authority to travel in restricted areas
(emergency vehicles, essential personnel, etc.).
Number of buildings to be notified and number of personnel needed to conduct notification
in a given time period.
Availability and issuance of personal protective equipment and devices when needed.
Ability to shelter-in-place versus evacuation as appropriate and ability to convey such
information to building occupants.
Ability to brief all incident personnel on evacuation or shelter-in-place procedures, building
marking/recording system and critical life safety information.
Criteria that must be met before re-entry will be allowed and identification that must be
provided by occupants before they will be allowed to re-enter the impacted area.
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Availability of neighboring jurisdiction, regional disaster plan, county, state and federal
assets to assist in evacuation.

Operations
The actual evacuation process would normally be managed in the Operations Section as an
Evacuation Branch. The following Branches may be implemented in addition to the Evacuation
Branch:





Medical Branch
Haz Mat Branch
Fire / Rescue Branch
Geographic Branches

Evacuation Branch
The Evacuation Branch officer may be either a police or fire officer. Branches will be implemented as
needed. Branch officers receive the plan and objectives from Command. Branch officers direct
Groups in completing the plan and objectives. The Evacuation Branch must be provided with
sufficient resources to effectively complete the task. Groups will also need to be established and
report to the Evacuation Branch officer. Group assignments within the Evacuation Branch will be
assigned as necessary. Groups to be considered include:










Transportation Group
Public Information Group
Geographic Divisions (Multiple Groups)
Police Liaison Group
Staging Group
Reception Division
Shelter Division
Other Agency Liaison Groups
Other Divisions and Groups as necessary

Logistics and Finance
Logistical needs will be handled by the Logistics Section and will include considerations for staffing
levels as well as the identification of the types of resources that may be needed depending on the
size of the evacuation.
Each agency is responsible for establishing administrative controls necessary to manage the
expenditure of funds and provide reasonable accountability and justification for federal
reimbursement in accordance with the established guidelines.
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Movement and En-Route Support
Transportation responsibilities primarily rest with the local jurisdictions. All available modes of
transportation will be employed during evacuation operations. Transportation resources will be
prioritized to best support movement of the population at risk.
Command and Control
Response to an emergency or disaster is managed at the lowest level possible. The decision to order
an evacuation will be made by the Incident Commander at the local level based on situational
reports. If two or more communities are impacted by an evacuation effort, then incident response
will be coordinated under a Unified Command. (Reference also VI. Operations; A. Incident Analysis;
1. Command and Control.)
Planning
The primary mode of transportation that will be used during evacuation efforts will be privately
owned automobiles. However, it is critical that evacuation plans identify and provide other safe
modes of transportation for those people that cannot evacuate by private vehicle and for special
needs populations. The City is developing MOUs/MOAs for the use of alternate transportation
resources. In addition, the City will work on establishing and maintaining working relationships with
partner organizations including advocacy organizations, agencies that serve the transportationdependent populations, and faith and community based organizations.
Primary evacuation routes consist of the major interstates, highways, and prime arterials within and
adjoining the City of Bothell. The City will work with the county and state ECCs, law enforcement
officials, Department of Public Works, and other applicable agencies/departments to identify
evacuation points and transportation routes. In addition, transportation points will be identified to
collect and transport those people without transportation resources to evacuation points.
Evacuation Route Determination
It will be necessary to identify evacuation points before evacuation routes are announced to the
public. Evacuation routes will be determined based on the location and extent of the incident and
will include as many pre-designated transportation routes as possible. Important roadway
characteristics and factors that should be considered when selecting an evacuation route include:







Shortest route to the designated destination areas;
Maximum capacity;
Ability to increase capacity and traffic flow using traffic control strategies;
Maximum number of lanes that provide continuous flow through the evacuation area;
Availability of infrastructure to disseminate real-time conditions and messages to evacuees
en-route, such as variable message boards; and
Minimal number of potentially hazardous points and bottlenecks, such as bridges, lane
reductions, etc.
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Traffic conditions must be monitored along evacuation routes and operational adjustments should
be made as necessary to maximize throughput. These adjustments may include the identification of
alternative evacuation routes.
Operations
Staging areas will be established to first stage and then obtain control over transportation resources
in support of transportation point operations. Strike Teams/Task Forces can then be used to
coordinate these resources effectively. The assigned leader of the Strike Team/Task Force will be
responsible for coordinating these resources and will have the ability to communicate with
command and control of the evacuation. It is critical that control over transportation resources is
maintained, especially after evacuees are dropped off at the evacuation points, and drivers must be
re-routed to other transportation points.
The Incident Commander will work with law enforcement agencies to identify and establish
transportation points. Transportation points will function to collect and transport people without
transportation resources to evacuation points. These points should be large, well known sites such
as shopping centers, libraries, and schools. The overall number and location of evacuation points
should be based on the population that needs to be accommodated and with the understanding
that evacuees will reach these points by foot. Law enforcement personnel should ensure these
points are well marked through the use of signs or other forms of identification. It is critical that
people are informed of their destinations prior to using provided public transportation.
Law enforcement escorts can also be used to provide force protection and maintain control over
transportation resources. Law enforcement vehicles can maintain communications with authorities
via radio. These escorts can therefore be used to coordinate real-time information on road
conditions, evacuation and transportation points, and other critical information.
Overall evacuation routes need to be coordinated across jurisdictional boundaries. There may be a
need for sustained inter-jurisdictional coordination between evacuated communities and host
communities along or near the evacuation routes.
Logistics and Finance
Logistical needs will be handled by the Logistics Section and will include considerations for staffing
levels as well as the identification of the types of resources that may be needed depending on the
size of the evacuation.
Each agency is responsible for establishing administrative controls necessary to manage the
expenditure of funds and provide reasonable accountability and justification for federal
reimbursement in accordance with the established guidelines.

Reception and Support
The requirements for mass care support may vary depending upon the nature, type, and level of the
emergency. Shelter will initially be provided to evacuees through the establishment of evacuation
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points. These evacuation points will serve as temporary safe zones for evacuees and will provide basic
needs such as food, water and restrooms.
Command and Control
The high demand for mass care support during a catastrophic event may necessitate a partnership
between government and non-profit/voluntary agencies. In the event that it is determined that
mass care is required, ESF #6 – Mass Care, Housing and Human Services will be activated.
Planning
The City will partner with the American Red Cross to provide the bulk of general population shelter
facilities. Some evacuation points may also be converted into shelter locations, if necessary. In
order to augment the resources of the American Red Cross, the City may utilize City employees as
Disaster Service Workers to fulfill the need of sheltering the residents when needed.
Operations – Reception and Support
Potential shelter capacities are addressed in ESF #6 – Mass Care, Housing and Human Services.
During an emergency, it is probable that unofficial shelters will be activated. The City will
recommend that residents work with authorities to identify shelter locations.
Logistics and Finance
Logistical needs will be handled by the Logistics Section and will include considerations for staffing
levels as well as the identification of the types of resources that may be needed depending on the
size of the evacuation.
Each agency is responsible for establishing administrative controls necessary to manage the
expenditure of funds and provide reasonable accountability and justification for federal
reimbursement in accordance with the established guidelines.

Return
Command and Control
The decision to return evacuees to their homes will be the responsibility of the on-site Incident
Commander or, if the ECC is operating, the decision to return evacuees will be made by the ECC
Director, based on the recommendation from the Incident Commander. No other agency will be
authorized to order the return.
Planning
The planning section will jointly develop a return plan for evacuees coordinating with all involved
agencies and ensuring effective communication. Priorities for re-entry include:


Safety
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Security
Damage Assessment
Restoration of Services
Communication of Information

The impacted areas must be thoroughly investigated to ensure it is safe for residents to return and
normal operations have been restored. This assessment will include verification that:










Structures and trees are deemed safe;
Damage and safety assessment has been completed;
There are no leaking or ruptured gas lines or downed power lines;
Water and sewer lines have been repaired;
Search and rescue operations have been completed;
There are no hazardous materials that can threaten public safety or appropriate warnings
have been issued;
Water has been deemed safe or appropriate warnings have been issued;
Major transportation routes are passable and debris has been removed from public right-ofway; and
There is no threat to public safety and other significant hazards have been eliminated.

The public will be notified of the re-entry status through emergency broadcast radio, television,
press releases, internet, community briefings, and informational updates at shelters.
Operations
Once evacuees are permitted to return, it is important that procedures are established to properly
identify residents and critical support personnel as well as ensure the legitimacy of contractors,
insurance adjustors, and other personnel. Re-entry points may be staffed, if necessary, by law
enforcement personnel. Transportation resources will have to be coordinated to return evacuees
that require transportation assistance from evacuation points or shelters back to their communities.
Traffic management plans will need to be established for the return of evacuees which include the
identification of preferred travel routes. Relief agencies such as the American Red Cross and Public
Health Departments will also need to work closely with residents to provide information material
and assistance.
The Incident Commander will be responsible for making the determination that re-entry has been
completed for the designated area, and promptly inform the ECC, if still operating. Following
confirmation from all affected areas that the re-entry process is complete, the ECC Director will
notify every local agencies that have collaborated with the City of the date and time of completion.
Logistics and Finance
Logistical needs will be handled by the Logistics Section and will include considerations for staffing
levels as well as the identification of the types of resources that may be needed depending on the
size of the evacuation.
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Each agency is responsible for establishing administrative controls necessary to manage the
expenditure of funds and provide reasonable accountability and justification for federal
reimbursement in accordance with the established guidelines.

Administration
This Plan is an Annex to the City’s CEMP and should be considered part of the CEMP and updated
accordingly. Many of the ESFs contained in the CEMP will be utilized during an evacuation and should be
referenced in any evacuation.

Resource Management
Evacuations are incredibly resource-intensive and as part of the planning process the City has
determined what resources are available to perform various roles during an evacuation by inventorying
and resource typing. The resources required in each phase of the evacuation process can vary
significantly depending on what needs to be accomplished. In addition, ICS indicates that resources are
categorized by type and kind in order to facilitate requests from neighboring jurisdictions and agencies.

Supportive Agreements
There are times when an incident will overwhelm the City’s resources. When these resources are not
enough the City may reach out to neighboring jurisdiction, county, state and even the private sector for
personnel, material, assets, technical assistance and funding. In these instances the City may enact preestablished supportive or mutual aid agreements for additional assistance.

Emergency Funding Mechanisms
All agreements and understandings entered into for the purchase, lease, or use of equipment and
services will be in accordance with the provisions of Bothell’s Municipal Code and procedures. The
Proclamation of a State of Disaster issued by the Mayor may suspend select rules and regulations
affecting support operations. The specific impact of the situation will be determined by the nature of
the emergency. The ECC Director will be advised of any administrative and/or procedural changes
impacting emergency operation procedures.

Post-Evacuation Reimbursement Claims
Following an evacuation, the City may seek reimbursement for many of the costs associated with the
event. The City is responsible for documenting expenses and completing any appropriate forms for
requesting reimbursement. Procedures for this are listed in the City’s CEMP.

Post-Evacuation After-Action Reports
The City recognizes the value of conducting a debriefing of those parties involved in the evacuation.
This allows for the review of how the evacuation was executed and helps to illustrate what can be done
by involved parties to better prepare for the next event. Recognizing this, the City conducts after-action
reports following emergency incidents.
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Plan Review and Maintenance
Planning is an ongoing process. This Evacuation Annex will need to be adapted to reflect growth and
change of the City and its surrounding jurisdictions. This Annex should be evaluated and updated along
with the entire CEMP at least every four years. It may also be necessary to update this Annex following
an event in accordance with the after-action report or as new policies or programs are implemented
that would impact an evacuation.

Training and Exercise
This Evacuation Annex will be incorporated in trainings and exercises in accordance with the City’s multiyear training and exercise schedule and in accordance with HSEEP guidelines.

Maps










Map 1:
Map 2:
Map 3:
Map 4:
Map 5:
Map 6:
Map 7:
Map 8:
Map 9:
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Bothell City Council
AGENDA BILL
Meeting Date: March 19, 2019

Action

No Action

AB #: 19-053

Subject: 2017-2018 Eighth Quarter Preliminary Budget Status Report
Budget Impact/Source of Funds:

N/A

Staff Presenter/Department: Maureen Schols, Interim Finance Director
____________________________________________________________________________
Policy Consideration and Connection to Council Goals:
There is no policy consideration for Council.
Staff is committed to presenting accurate and timely financial information to the City Council and
community. Final results of the 2017-2018 biennium will not be available until May or June 2019.
This preliminary eighth quarter Budget Status Report is prepared in an effort to provide Council
with current financial data while final financial results are compiled.
The report connects to the Council’s 2019-2020 goals of Fiscal Responsibility and Stability.
Background:
The General Fund experienced an operating deficit throughout each quarter of the 2017-2018
biennium. A combination of factors—speculative revenues and unbudgeted expenditures by the
Interim City Manager, unanticipated utility and sales tax repayments, and finalizing collective
bargaining agreements—contributed to reduced revenues and increased expenditures.
The seventh quarter Budget Status Report (as of September 30, 2018) reflected an operating
deficit of $2,659,084. During the eighth quarter, several strategic actions were taken to reduce
the General Fund deficit:
•
•
•

Suspending the transfer of a portion of business license revenues ($500,000 per year) from
the General Fund to the Street Fund for 2017-18.
Not transferring $500,000 from the General Fund to the Capital Improvements Fund in
2018 to apply to the City Hall lease payment. Real Estate Excise Tax (REET) revenues
were used instead.
Transferring $274,074 in legal expenditures connected with the Parr Creek flood mitigation
project from the General Fund to the Storm & Surface Water Fund.

The 2017-18 General Fund deficit is currently $1,551,471. An anticipated one-time payment of
Ground Emergency Medical Transportation (GEMT)* funding – expected to be between $150,000
and $200,000 – would help to further reduce the deficit.
*The GEMT program provides supplemental payments to providers to cover the funding gap between a provider’s actual costs
and the allowable amount received from Medicaid.
March 19, 2019 Agenda Packet Page 305 of 308

Agenda Bill # 19-053
Page 2

Previous City Actions:
•

December 18, 2018: Seventh Quarter Budget Status Report was presented to Council, and
Council also adopted Ordinance 2271 (amending the 2017-18 biennial budget).

Discussion:
The following are preliminary numbers as of the time of this report. It is important to note that
these numbers are subject to change as year-end entries continue to be made.
Summary of Major Operating Funds
General Fund
Revenues to date:
Expenditures to date:
One-time transfer*:
Operating deficit:

$108,236,332
(101,631,803)
(8,156,000)
($1,551,471)

*One-time transfer of property proceeds from the Capital Improvements Fund as part of the 2017 budget amendment.

Street Fund
Revenues to date:
Expenditures to date:

$7,262,711
(5,859,788)

Capital Improvements Fund
Revenues to date:
$41,505,946
Expenditures to date:
(51,598,006)
Water Fund**
Revenues to date:
Expenditures to date:

$11,857,152
(9,932,778)

Sewer Fund**
Revenues to date:
Expenditures to date:

$16,332,068
(13,646,701)

Storm & Surface Water Fund**
Revenues to date:
$15,382,389
Expenditures to date:
(10,630,401)
Asset Replacement Fund**
Revenues to date:
Expenditures to date:

$2,117,513
(4,126,666)

**Expenditure figures in these funds will change once capitalization and depreciation entries are posted.
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General Fund Major Revenues

Property Taxes

City Levy
EMS Levy
Other Taxes
Total

Inflow
2017-18 Budget
$22,869,111
$22,836,331
$2,302,752
$2,123,233
$100,571
$96,000
$25,272,434
$25,055,564

% of Budget
100.1%
108.5%
104.8%
100.9%

Sales/Use Taxes

Retail
Construction
Hotel/Motel
Criminal Justice
Total

Inflow
2017-18 Budget
$18,378,719
$18,459,819
$6,010,754
$5,600,000
$784,107
$801,003
$2,199,286
$1,980,858
$27,372,865
$26,841,680

Utility Taxes

Electric/Gas
Cable TV
PEG Fees (Cable)
Phone/Cellular
Water/Sewer
Storm/Surface Water

Sanitation
Recycling
Gambling
Utility Tax Rebate
Total

Inflow
2017-18 Budget
$7,463,368
$9,588,981
$1,607,682
$1,547,365
$61,569
$64,000
$2,389,195
$3,666,192
$1,760,102
$1,642,612
$634,586
$619,609
$762,907
$605,206
$82,273
$81,035
$51,783
$30,200
($4,525)
($5,600)
$14,808,940
$17,839,600

% of Budget
99.6%
107.3%
97.9%
111.0%
102.0%

% of Budget
77.8%
103.9%
96.2%
65.2%
107.2%
102.4%
126.1%
101.5%
171.5%
80.8%
83.0%

Major Development Revenues

Building Permits
Plumbing/Mech
Pre-App Fees
Dev Review Fees
Total

Inflow
2017-18 Budget
$3,073,429
$2,579,895
$964,008
$800,000
$154,794
$200,000
$2,182,256
$1,571,500
$6,374,487
$5,151,395

% of Budget
119.1%
120.5%
77.4%
138.9%
123.7%
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General Fund Expenditures
Personnel
Maintenance/Ops
Capital
Interfund & Transfers

Total

Outflow
2017-18 Budget
$78,822,851
$77,734,019
$17,386,804
$16,561,475
$378,271
$273,073
$5,043,878
$7,144,442
$101,631,803
$101,713,009

% of Budget
101.4%
105.0%
138.5%
70.6%
99.9%

General Fund Reserves
Estimated year-end General Fund reserves are $10,587,123, which include $974,538 restricted,
$1,711,130 committed, and $7,901,455 unrestricted funds.
The final eighth quarter Budget Status Report will be available upon completion of the 2018
financial statements (late May/early June), and Council will be provided a final report at that time.
Category: Discussion/Update Item
•
•
•

Staff Presentation by Maureen Schols, Interim Finance Director
Council Discussion
Council Direction to Staff

Attachments: None
Recommended Action:
This is a regularly scheduled, legally required quarterly fiscal update. No action is requested.

City Manager Approval:

Date: 03/12/2019
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